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1. ObBHIUE JIOJIOKEHHM S

1.1. VYnpasnenue mepcoHana (nanee no TeKCTy — YNOpaBieHUE) SBISLETCS
CTPYKTYPHBEIM TIOApa3iesieHneM | 0CynapeTBEHHOrO yHmuBepcHTeTa — Bolcuied 1konsl
3KOHOMHKH (Aas1ee 1o TeKCTY — Y HUBEpCHTET).

1.2, Hacrosuree Honoxenne peryinpyer AeaTelbHOCTEL Y NPaBIeH!s, Onpenenser
€ro 3agauyd, QYHKUMM, NpaBa U OOK3aHHOCTH pabOTHUKOB, INMOPSJAOK OpraHU3aALIU
padoThi, PEOPraHM3alMK ¥ NMKBIIAIKE Y NpaBiCHM.

1.3. B cpoeil aearespHOCTH YNpaBieHHE PYKOBOJCTRYETCH 3aKOHOAATENhCTBOM
Pocenfickoit ®esgepalinii, yCcTaBOM # NOKAJbHBIMHM aKTAMM YHHBEPCHTETa, a TaKKe
ractosmuM [{onoxeHnem.

1.4. KoopavHanuo 1esTensHOCTH Y upaBaeHus OCYIECTBISNET PYKOBOANTEND, HA
KOTOPOT'O BO3A0KE€HA KOOPJAMHALMA [JEATENLHOCTM VYIIpaBJIEHUS B COOTBETCTBHH C
YCTAaHOBJIEHHBIM B Y HUBEPCUTETE paciipefesiennem obazannoctedl {(Aanee no TEKCTY -
KOOPANHUPYIOIIHI PYKOBOJUTEb ).

1.5, CTpyXTypy, YACIEHHOCTE M TUTATHOE pacnucaﬁne V3MEHCHUA B CTPYKTYPY M
WITATHOE  pacnucanue  YIIpaBaeHUs  yTBEPXIAET PEKTOp  YHMBEpCHTEeTa 1O
TPeNCTABICHIIO KOOPANHUPYIOINETO PYKOBOAHTEA.

1.6. B cTpyKTypy YNpaBneHus BXOAAT:

OTACN KaApOBOYO AeNONPOU3BOACTRA;

MHPOPMALHOHHO-aHATIMTHYECKAH OTAEN,

OTJI&J1 TIO PAIBUTHIO NEPCOHANA.

1.7. Pabora YnpasaeHns opraHu3osana NyTeM pacripeacienud GyHKUMi MExAy
ero paborhukamu no QyHxivoHaIbHLIM pabounm wmectam. DYHKIMOHAT KaMIOTO
paboyero Mecra yCTaHaBiMBaeTC{  perjaMeHroM paboucro Mecta pafoTHnka
Y ipaBieHus.

Tpymoesie oOszanHoCTH pabOTHHKOB  YIIPAaBNEHMA, YCHOBHA WX Tpyja
OIPEAEAAIOTCST TPYAOBBIMU NOTOBOPaMY, 3aKIIOUAEMBIMYM ¢ KaiIbIM pabOTHUKOM,
ITpasunamMy BHYTPEHHETO pacnopsaka YIIMBEPCHTETA W HHBIMH JIOKAJIBHBIMU aKTaMH
YHHBEPCHTETA, @ TAKKE AOKHOCTHBIMM MHCTPYKUMSMY pabOTHHKOB YTIpaBienus u
pernameHToM paboyero Mecta paboTHUKA Y IpaBIIeHAS.

HomkrocTHbie  HHCIPYKI#YM  paboTHUKOB  YVpaBfieHMs  yTBePHAAIOTCHA
KOOPAMHHUPYIOMUM PYKOBOAUTENEM [0 NPEJACTABICHUIO HAYaJIbHHUKa Y ApPaBJICHHS.

1.8. ITonnoe HavMeroBanKe YOpaslenus - Y ipagienie nepconana.



1.9, Jlaa  ofecnedenns  aIMUHHCTPATHBHO-XO3SHCTBEHHOH  JACHTCIBHOCTH
Yuupepeurera  YOpapieHHE  HCHOAB3YCT  KPYLIAYK) — nedars  YHuBepewrera ¢
Ho0pazkenneM locyapersennoro repba Pocceuiickoit deepatmin ¢ O TAHMITTCILHORM
Udpoit 3.

st BBIIOAHCHNS BO3IOAKCHHBIX Ha Yopasienue QyHKIME YOPapicHue umeet
HITAMIIb] pasHoil  GopMbl ¢ IOJHLIM  H/HIM  COKPALICHHBIM  HAMMCHOBAIHEM
VHuBepcureTa B COOTBCICIBHM € CIO YCTABOM M HAMMCHOBAHMEM YHpPaBiCHILs,
HHQOpMALMONHBIE  [ITaMIIbl  0¢3 HAMMEHOBAHMS YHUBCPCHTCTA U HAMMCHOBAHUA
VipasieHus.

Ilpocrasicine orTHCKa HeuaTeil 1 HITaMIoB OCYINECTBIACTCS Y IPaB/ICHHCM Ha
JOKYMEHTAX COIIACHO NPUIOKEHMIO K nHactosiuemy llosgoxkennto. Heuarn u miramiin
HCHOAB3YIOTC  pabOTHUKAMH  YHOpasieHus B COOTBCICIBHH ¢ PaCHpe/ICICHHEM
00A3aHHOCTE H 1P/ IOCTABICHHBIMH TOTHOMOYHSAMIL.,

1.10.  Ynpagnrenue wumeer coOcrBeniyio  Murepher-crpanuny B pamkax
opuiHanLHOro caifra (1mopraza) YHMBEPCHTCTA, COVIAHHYIO M II0/UICPKHBACMYIO B
COOTBETCTBHH € JACHCTBYIOIMMH B YHUBCPCHICTC perilaMeHTaMu # 00CCHeHHBAIOIIVIO
IPE/ICTABICHHE aKTVAILHON HHPOPMAH O JesTennLHoCTH YIIpanieHus.

L.11. K soxymenram  YHpaBICHHS HMEKT [IPEBO JI0CIVIA, [MOMHMO €10
pabOTHHKOB, PCKTOP H KOOPAHHHPYIOUIHIT PYKOBOJMTE!b, JHIA, YHOIHOMOUCHHBIE HMH
U1 TIPOBEPKH JICATCIALHOCTH YIPABJICHHS, a TAKKEC HHBIC MIA B COOTBCTCTBHH C
3aKOHOIA1C/ILCTBOM Poceniickoit  deacpainn WM JOKAIBHBIMH - aKTaMu
Yuupepcurera.

1.12. Hacrosmee Ilogoxkenne, BHOCHMBIC B HCIO JIOIOJIHCHIS M H3MCHCHHI
YIBEPIKII0TCH HPHKA30M KOOPIHHHPYIOHICIO PYKOBO/IHTE. 1.

2. OCHOBHBIE 3A/IAYH

1. OcHoBubIMU 3a1auaMi Y IPABICHUS ABIAIOTCH:
I.1. yuacrue B paspaldorke KaapoOBROI [NOJMTHKM W BHEAPCHHE KalpoORoii
CTpaTerni YHUBCPCUTETA B COOTRETCTRIN € 3a/1a4AMM €TI0 PA3BHITHA

2.1.2. paspaboTka NpeLIOACHHIH 110 PalMOHAIM3AIMH  OPIali3aOHHOI

!-J ()

CTPYKIVDBI ¥ 1iTara Y HuBepeniera:

2.1.3. sakpeinienne B yHUBepeHTere paboTHHKOB TpeOYEMbIX CHCHHAIBHOCTCH H
HEOOXOIMOI KBAIMMHKAINY B COOTBEICIBIN € YCTRHOBICHHBIMHI HOTPEeOHOCTIMI B
Kapax:

2.1.4. BHEAPCHHE CHCTEMBI [TOOLIPEHHUS 38 JOCTHKCHISL B TPY/IC M YHPAB.ICHHA
JHCHHILTHHON TpY/1a:

2.1.5. BBIABJCHHC COUHAILHON HANPSKCHHOCTH 1 [HOHCK NyTeH YCIpaHCHMA
KOHPIHKTOB, CO31AHHE W coxpateHne GarolpusTHOIO COLHAILHO-TICHX0101 HYCCROTO
KAMMAla B KOJLICKTUBC padOTHHKOB Y HHBCPCHTETA:

2.1.6. pazpalorkKa W peagn3alig KOMILICKCA [LTAHOB M IIPOIPAMM  PasBHTHA
ECPCOHAA, (POPMHPOBAHHS KOPHOPATHBHOH KYILTYPhI:

2.1.7. obecriedenue coOMOCHHS HOPM TPY/I0BOI0 3aKOHOAa1¢/scTBa Poccuiickoii
(deepanmum B Ka (posoii padore;

2.1.8. coBepHIeHCTBOBANMC [IPOICCCOB  YHPABICHHS HCPCOHATOM HA OCHOBC
BHCJAPCHHS  HAYYHBIX  METOJAOB M HEPEJIOBBIX  TEXHOJOIHH  KaJApoBoil  padorbl,
CTANAAPTHIAIME M YHHOHKALMN KQIPOBOH 10Ky MCHIAIMH, TIPHMCHCHHA COBPEMEHHBIX
HHOOPMALHOHHBIX TEXHOJIOIHIT M ABTOMATHIHPOBAIHBLIX CHCTCM.
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3. PYHKHUUH

3.1. OTmen kaapoBoOro AeJ0NPOU3BOACTRA BBITOIHAET CEAYIOIME QYHKIHH:

3.1.1.ocyumecTanser yder pabOTHHKOR Y HHBEpCUTETA, .

3.1.2. GopMHpYeT u BeAeT NHuHBIC -Aena pabOTHHKOR YHHBEPCUTETA, BHOCUT B
NMYHBIE Jej1a M3MEHEHHS, CBS3AHHBIE C TPYNOBOM JESTEALHOCTHIO pPABOTHHKOB
YHuBepcuTeTa;

3.1.3. ocymecTBaseT ohopMaesne ripueMa, NepeBoaa, lNEPEeMEIieHHs, HOpyYeHns
JONONHATEILHON paboThl, YCTAHOB/ICHNA 3apaboTHON IMIATHl, HAA0ABOK U OMIAT, HHBIX
BGLIMNAT, YCTAHOBJCHHA H M3MEHEHHH pexUMOB padOyero BpEMEHH, YBONLHCHHSA
pabOTHHKOB YHUBEPCUTETA, '

3.1.4. 3apepAcT KOMHH JOKYMEHTOB pabOTHUKOB YHHBEPCHUTETA, HEOGXOMIUMBIX
1A OOPMIIEHUR KaJPOBLIX onepauui, ykazauuelX B 11.3.1.3 HacToswmero [lonoxenus,

3.1.5. ocywecTBisseT KOHTPC/b COOTBETCTBHA pabOTHHKOB YHHUBEpCUTETA
KBATHGHKALVOHHBIM TpeOOBaHUIM K AOMKHICTH, Tpodeccuyt npu ohOpMISHUH NpUema,
TepeBo/a, TOPYHICHUSA JOTIOJTHUTENEHOM paboThI,

3.1.6. oCYLIECTBAAET KOHTPOIEL COCTABNCHUS IPaQUKOB OTIYCKOB, odopmieHre
OTITYCKOB, YYET NPEJOCTaBIEHUS OTIIYCKOB;

3.1.7. moaroraBivBaeT W BbigaeT paboTHHKAM YHUBCPCUTETA HOKYMEHTDI,
CBA3AHHEBIE € paboTOiH;

3.1.8. OCYLIECTBAAET 3AIIONHEHHE ¥ XPaHeHUE TPYAOBBIX KHMKEK pabOTHHKOR
YHUBEPCUTETA, PACUET TPYAOQBOIO CTaXa pabOTHHKOR Y HUBEPCUTETA;

3.1.9. Be#eT yueT TPYAOBbIX KHIDKEK U BIUTAJBIIECH K HHM, perucTpaiuio nprueMa
U BEIJAYM TPYIOBEIX KHUKEK M BKIAIBIIICH K HIIM,

3.1.10. odopmnaer paOdOTHMKaM YHUBEPCUTETA CTPAXOBEIE CBH/IETEIbCTRA
00s3aTENBEHOTO HEHCHOHHOTO CTPaXOBaHNs;

3.1.11, noxrorasnueaer OTBETH Ha 3anpockl [lencuonnoro doraa Poccuifckoit
Depepaunu, DoHaa conuaieHoro crpaxosanus Pocculickoll ®enepaunu o pabOTHHKAX
VYHuBepcHTeTa B YacTH CBeAeHHUH 0 nepuoje paboTel B Y HUBEPCUTETE;

3.1.12. mpeaocTaBasScT CBEASHHA O BHOBb IIPHHATLIX PalOTHUKAX, MMERIUMX
PErHCTPaLMI0 MO MECTy MNPOXHUBAHUA Bie ropoeia MOCKBEL, B COOTBCTCTBYHOLIEES
CIPYKTYPHOE [0OJpa3ieieHUe VYHHBEPCHTETA C LEABI0 OhOPMISHMs CTPaXOBbIX
MEJULUHCKUX MOJIIOCOB 0053aTeABHOT0 CTPaX0BaHUA;

3.1.13. ocymecTBnAeT NOATOTOBKY KaJpOBHIX JAOKYMEHTOB € IPUMEHEHHEM
ABTOMAaTH3MpOoBaHHOH KaapoBod cuctembl «bOCC-KaapoBuk» (painee no TEKCTy —
ACBK) ©® aBTOMAaTM3IUPOBAHHOM  CHUCTEMEl JOKYMEHTAUMOHHOrO  olecneqenns
ynpasjeHuna Ha nnargopme EMS Documentum (nanee no texety — ACHOY),

3.1.14. BeaeHue OPraHU3aUMOHHOW CTPYKTYPH! U LUTATHOIO pACIHCAHUS
YHHBepcHTeTa, yyeTa KaJpoB H KaapoBbIx onepaunii ¢ npumeHenneM ACBK;

3.1.15. BHOCHT NepcoHaIbHEIE AaHHBIE pa0OTHHKOB YHUBEPCUTETA U QHINYECKHX
MWL, NPUBNEYEHHRIX [0 TpakOaHCKO-TIPABOBEIM  JOrOBOpaM, 3aKMOYEHHLIM ¢
YuupepcuteToM, B uHQOpMauuonHyw ©Oasy «OA3HC» ¢ uwensro obecneuenua
TpeNOCTABNEHUS CBEAEHUH 0 3acTpaxoBandelx unax B I[leHcHonHblit dona Poccufickoi
Denepanny 11 HEPCOHUPHLIMPOBAHHOIO NEHCHOHHOIO YUETA B CUCTEME 00A3aTeIbHOrO
IIEHCUOHHOI O CTPaXOBAHHS.

3.2. UadopMaunoHHO-aBAIUTAYSCKAR OTAEN BHIMOMHAET CNEAYIOMHUE QYHKIHHU:

3.2.1. BemeT oJeKTpoHHYH (a3y NOEpPCOHAJIBHBIX  JAaHHBIX  pabOTHMKOB
YausepeureTa, 001yo 6a3y Aig OpraHn3aluk KOHTPOJIA TadCABHOI0 yueTa,



3.2.2. yyacTByer B IOJIOTOBKE CTATHCTHUCCKHX OTYCTOB 10 VIBCPAICHHLIM
(hopmam [ ockomeTara B paMKax KOMICTCHIIHH YIIpaBIcHIs,

3.2.3. TOTOBHT cBeJeHU O PA0OTHUKAX YHUBEPCHTCTA 1O JIAHHBIM KaJAPOBOIO
yuera ¥ KaJapOBOro JICJIAONPOH3BOJACIBA 110 3alIpocaM YIOIHOMOUYCHHBIX JT0KHOCTHBIX
JHIL M CTPYKTYPHBIX 1TO/IPa3/Ie/IeHuil Y HUBEPCHTETa /U NOJTOTOBKM HMH  OTUYSTHOCTH.
NPE/IOCTABISEMOI CTOPOHHEM OPIaHK3aIHiAM;

3.2.4. TOTOBHT W IPEACTABIACT OTUETHOCTH CTPYKIVPHBIM TOAPA3/IC/ACHUAM H
JO/KHOCTHBIM JUIAM Y HHBEPCHTETa 110 Y IBCPZAK/ICHHBIM QOpMam;

3.2.5. TOTOBHT JAHHBIC 110 3AIPOCAM YITOIHOMOUCHHBIX JIHIL U PYKOBOMICICH
CIPYKTYPHBIX HoApasjie1enil Y HuBepeHIera 1o NopyyeHHIO HauaILHUKa Y IpaBietns:

3.2.6.  KOHTPOIMPYCT MNPABHIALHOCTL CocrTaBicHns T1adedel yuera paBoyero
BPCMCHIT  CIPYKTVPHBIMH  HOJPA3ICICHUAMA  YHHUBCPCHTETA B COOTBCICIBHH ¢
KQ/IPOBBIMH JIOKYMCHTAMH, MPCACTABICHHBIMHI aKTAMHE, JTHCTKAMH HCTPYA0CHOCOOHOCTH;

3.2.7. odopmister upegoctapiaenibie  paboTHHKaMM  YHHBEPCHTETA JHCTKH
HETPY/1I0CHOCOOHOCTH B PAMKAX KOMITCTCHIIMM Y 1IPaBICHH:

3.2.8. oOecneunBaer Bejenue tadeast yuera padodero BpeMenn Yipasienus.
COCTABICHHE AKTOB 00 OTCYTCTBHH HA padoyeM MecTe paboTHHKOB Y IIpaBICHus;

3.2.9. opranmsyer noinucaHne  padOTHUKAMH  YHHUBCPCHTETa  TPY/IOBBIX
JIOTOBOPOB H COITTALICHHIT O BHCCEHHH M3MEHEHHI B TPYIOBBIE JIOTOBOPLI:

3.2.10. BHOCMT  W3MEHEHHA  JIAHHBIX padoTHHKOB Yhupepentera B ACHK,
BBISIBACHHBIX TIPH HOJAIHCAHHH paldOTHUKAMH TPVIOBBIX J10I0BOPOB M COIIAINCHNI;
Opraluu3yer 3alojaHenne padoTHHKAMH 3a4BIeHHIiT 00 H3MCHCHUAX YMETHBIX JIAHHBIX C
IPCICTABICHHEM KOIMHIT IO ITBCPIKIAOIIHX JTOKYMCH TOB.

3. Orj1e1 110 pasBHTHIO TIEPCOHANA BBITOTHIET CASIVIOUIHE DYHKIIH!

3.1. oopymiger H BeJeT YUeT KOMAHIHPOBOK PadOTHHKOB Y HHBEPCHTCTA, Y41
padOTHHKOB, KOMAHAHPOBAHHBIX B YHUBEPCHTECT U3 JAPYIUX NP UTPHITHIT, YUPCK/JICHHI
1 Oprauu3aliii, QUIHajIoB YHHBEPCHTETA;

3.32. odopwiger  npodecCHOHAILHYK — HOJMOTOBKY,  HEPCHOATOTOBKY |
HOBLIIEHHE KBaIM(pUKaIN padoTHHKOB Y HUBEpCHTETA;

3.3.3. o(opMmiasger MCcnojgHeHHe odszanHocteil  padorHuka  YHHBEpeHTCTa,
BPEMEHHO  OTCYTICTBYIOUICIO B CBA3M ¢ HAUPABICHHCM B KOMAH/HMPOBKY. Ha
MPODECCHOHAIBHYIO HOJIOTOBKY, NEPEHOATOTOBKY M IOBLIICHHE KB MUKANN ¢
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OTPLIBOM OT HPOH3BOICTBA:
4. oopmiger HOOUPEHMS 3a TPY/1 PAOOTHHKOB Y HHBCPCHTCTA;
5. opraHmsyer uposejenne M odopmienne  arrecranmii - padorHuKon

3.3.
B
YHHUBEPCHTCTA, YHACTBYCT B @TTCCTAMOHHBIX KOMHCCHAX M OPIaHN3yeT 0QOPMICHHE
JIOKYMCHTOB O PE3YIIbTATaX HCIBLITAHUS 1IPH HIPHeMe Ha pado1y:

3.3.6. yuwacrByer B IPOILE/AYpax HPOBCJICHHA KOHKYPCOB Ha  3aMellcHue
JOIKHOCTEH  1POGECCOPCKO-TIPLIOAARATENLCKOTO  COCTABA  YHHBCPCHICTA B paMKax
KOMIICTCHIMH Y 1IPABICHMS;

3.3.7.  peger 0azy HO YUHETY HPOXOAJICHMS OOYHCHUA, aTTeCralliy, yuer
PE3VILIATOR KOHKYPCOR MPODECCOPCKO-NPENOIaRATE ILCKOIO CoCTana Y HUBEPCHTCTA:

3.3.8. 0CYHICCTBIACT HOADOP [ECPCOHWIA 1O HOPYUCHHK) KOOPIHHUPYIOHILTO
PYKOBOIMTEISA;

3.3.9. opMUpYET H OCYHICCTBIACT YUCT KQJIPOBOIO pe3epna Y HUBEPCHTETA!

3.3.10. npoBOJIMT @janTalui BHOBL IIPHHATBIX PadOTHHKOB Y IPaBICHHS B

COOTBETCTBHE € YIBCPAICHHBIMH I[LTAHAMM  QJaliTallHH, Opragm3anaio ux ]‘lili_‘a‘l.‘l'lt:] (&)

MCCTaA;
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3.3.11. opopMnser U NOAASPKUBAET AKTYANLHOCTh HH(MOPMAIIMOHHOTO CTEHAA U
MurepHeT-crpaduuEl YIpasieHHs Ha oduIHambHOM caifte (mopTane) YHUBEpPCHTETA,
MHHOOPMALHOHHBIX Tabnu4eK, pPasMEUIEHHBIX 10 MECTY pACIonoxeHus VYrpaBieHus,
nHpopManun o paboTHAKAX YnpaBaeHus B TenehOHHOM CIPaBOYHHKE Y HHBEPCHTETA;

3.3.12. roroBur M BedeT y4yeT YBEXOMISHMH M U3BEIIeHHH paloTHHKAM
Vuusepcutera (0 XOHKypCe Ha  3aMEWiEHHME  JOMKHOCTEH  mpodeccopeko-
NpenoIaBaTeabLCKOr0 COcTaBa ¥ HUBEPCUTETA, 00 HCTEHEHHH CPOKa TPYAOBOrO JOrOBOpa,
0 HeOoOXOAUMOCTH  HOIYyYSHHS TPYJAOBOH KHIDKKM B CBA3M C YBOJLHEHHEM, O
NPeACTOSIIEM COKPAIIEHUH, O IHE Hayajla €XEIOAHOI0 OTNYCKa M Ap.), YBEIOMICHUNH B
OpraHbl TOCYRAPCTBEHHOHM BIACTH B CBA3M C [PHUBICUCHUEM HHOCTpaHHol paBoueli
CHJIBI; _ '

3.3.13. noaroraBanBaeT KaApOBble AOKYMEHTHI AJN CIMCAHUA M CAAYM B apXuB
Yuusepcurera, ohOpMISeT CBA3AHHBIE C 3TUM JOKYMEHTHI (aKTel, BEIOMOCTH, OMNUCH K
np.), BEAET yueT JOKYMEHTOB, IICPEAAHHBIX B apxMB YHUBEPCHTETa M COWUCAHHBLIX B
VYpaBaeHuH 1Mo OKOHYAHHIO CPOKa HX XpaHeHus.

4. PYKOBOJICTBO

4.1. YnpaBiaeHHe BO3MJIABIAET HAYANbHUK YTpaBleHUs, IPHHUMAEMBId Ha
YKa3aHHYEO JAOMDKHOCTS IIPUKA30OM Y HHREPCUTETA.

4.2. HayanpHUK YNpapieHUS OCYLIECTB/SICT HEIOCPENCTBEHHOE PYKOBOICTBO
BCEM JEATEILHOCTEIO YIPABNECHUA U TOJUMHACTCA KOOPAUHUPYIONIEMY PYKOBOIHTEIO.

4.3, HauaneHUKK OTAEIOB YIpaBleHUs OCYWECTBAAT HEllOCPEACTBEHHOE
PYKOBOACTBO AEATEIBHOCTRIO COOTBETCTBYIOIUETO OTAEHA Y IPAaBNEHUS U NOJAYMHAIOTCS
HaYaNbHHKY YIIpaBieHus.

4.4. HavanepHukK VYOpaBiIcHHMS WM HAYAIBHUKHY OTICNOB YIPABICHUS HMEOT
3aMECTHUTENECH B COOTBETCTBHHM CO IITATHLEIM PACTIMCAHUEM ¥ [IPABICHUS.

4.5. Hauaneuux YnpaBieHHs BHIIONHAET ClleyHOLIHE O0S3aHHOCTH:

4.5.1. pyKOBOAUT NEATENLHOCTBIO YIIpaseHus, 00eCne4BAET OPraHn3altio €ro
paboTHI, BHITONIHEHHE 3ajad KU QYHKUHIA, onpelefeHHbIX HacTtosuluM [lonoxenuem, a
TAKKE PEIICHUHA YIEHOrO COBETA, NPHKA30B, PACITOPSKCHUH Y HUBEPCUTETA U IOPYYEHHI
PYKCOBOACTBA YHUBEPCHUTETA, ‘

4.5.2. OCYIECTRIIICT KOHTPMIE A€ATEIBHOCTH pabOTHHKOB Y IPaBHEHHUS;

4.5.3.  BHOCUT  KOOPAHHUPYIOIUEMY  DPYKOBOJHMTENO  UPCAIOKEHHA O
COBEPIICHCTBOBAHMM JICATEBHOCTH Y IIPABIEHHs, NOBbILUEHHH IPOEKTUBHOCTH €ro
padoThl;

4.54. opraHmyer paipa0OTKy [IPOEKTOB  JOKYMEHTOB, CBA3aHHBIX C
[esTeNEHOCTEIO Y IPABICHUA; -

4.5.5. opraHusyeT noBplIeHne KBanudukaldd pabOTHUKOB  YNPaBaeHUS
COBMECTHO C [OAPA3ICIcHUAMH YHHUBCPCHTETa, OTBEYAIOIMMH 34  yKazaHiog
Hanpap;1eHUE;

4.5.6. obecnieunBaeT co3aHKe Ha palounx MecTax ONTUMANBHBIX YCNOBHH /A
BBICOKOIMPOU3BOAMTENBHOTO, KAYECTBEHHOIO TPY A4,

4.5.7. kourponupyer cobironeHue pabOTHHKaMI 3aKOHOLaTeNnbCTBa Poccuiickol
denepaivy, yeraBa M JIOKATLHEIX aKTOB YHUBEpcHTeTa, B ToMm umcae IpaBun
BHYTPEHHETO pacnopsaaka YHUBEPCHTETa, [MPAaBMI  OXPAuLl  TPyAa M TCXHHKH
fe3onacHoCTH, NOYKApHOU He30MacHOCTH; )
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4.5.8. opranu3syer pa3paboTKy IIPOEKTOB JO/KHOCTHEIX MHCTPYKUKA paboTHNKOB
YTIIpaBieHua ¥ BHOCUT HX HA YTBEPHACHUE KOOPIUHUPYIOIUEMY PYKOBOAUTEMIO;

4.59. pacrnpenender o0x3aHHOCTH MexAy paboTHuKamu YIrpaBienns B
COOTBETCTBMM C OpraHusanued padoTbl YINpaBicHUH 1O GYHKHUOHATLHBIM pabouuv
MecTaM, YTBEPIKIAET pernaMeHT padodero Mecra paboTHUKA Y IpaBiIeHus;

4.5.11. unble 00A3aHHOCTH, HEOOXOAMMBIC [N [eSTSILHOCTH YTIpaBICHHS B
COOTBETCTBUU € NODKHOCTHOH MHCTpyKUMeH, pacnpeneserneM GyHKUME 10 pabounm
MecTaM,  JOKUIBHBIMU aKTaMd Y HHUBEPCHTETa, NOPYYEHUAMM  PEKTOpa,
KOOPIMHUPYIOLIETO PYKOBOIUTENS.

4.6. HaqansHUK YTIpaBneHHd HMEET NPABO:

4.6.1. TpeboBatre OT palOTHHUKOB Y IIPaBJICHHA BHIIOJHEHHUA B IIOJNHOM 00bheMe U
HA BBICOKOM Ka4e€CTBEHHOM YPOBHE ODS3aHHOCTCH, ONperelNeHHBIX UX AOMKHOCTHBIMH
HHCTPYKUMAMHU, PermamenTom pabouero mecta paloTHUKA Y IpaBIcHNS,

4.6.2. tpeGosate cobnrogeHHs paboTHUKAMU 3aKoHOAATensCTBA Poccuifckoit
Qencpauuy, ycrapa YHUBEPCHTETa, 1lpaBUn BHYTPEHHErO pacnopsika YHHUBEPCHTETA,
T[paBU) OXPaHEl TPYJa M TEXHUKHU He301aCHOCTH, HOXKapHON Ge3011aCHOCTH, BBITICIHEHNS
pelleHuil YJeHOIO COBeTa, [IPUKA30B, PAaCHOPAKEHUI H MHBIX JJOK&IBHBIX AKTOB
YHuBEpCUTETA, IOPYYEHNH PYKOBOACTBA ¥ HHBEPCUTETA;

4.6.3. RanpallivBaTh Yy pYKOBOAUTENEH APYIHX CTPYKTYPHBIX T0ApA3ieneHuit
YHUBEPCHTETA MATEPHATEl U HHGQOPMAUMIO, HEOOXOOMMEBIE A/ BBINOJIHEHMA 3axad M
dYHKUUIT, BO3NOMKEHHBIX HA YTIpABNEHE;

4,64, wueie npasa, AeoOXOMUMBIE JUIA  JEATSNHHOCTH  YIPABIEHUS B
COOTBETCTBHU ¢ JOJDKHOCTHON HHCTPYKUHCH, pacupelesieHHeM (QYHKUHH 1o pabouum
MECTaM, JIOKATLHBIMY aKTaMH Y HUBEPCHTETA, JOBEPEHHOCTSIMH Y HUBEPCUTETA.

4.7. HauanpbHUK YN paBacHUA HECET OTBETCTBEHHOCTS 34:

4.7.1. HeKa4eCTBEHHOE U HEITONHOE UCIIONHEHUE 3aay M QYHKUNHA, BO3IOKEHHBIX
Ha Ynpaprenne HactoAluM [looskeHHeM, HEBBIIONHEHHE B IIONHOM o0béMe U B
YCTAHOBJIEHHBIE CPOKM PELICHUI YUCHOIO COBETA, I[PHKA30B, pACHOPSKEHHI MU
FIOpYYeHHI PYKOBOICTBA Y HHBEPCHTETA,

4.7.2. HecoOmoAeHHE 3aKOHOJATENBCTEA Poccuickoil Denepanmu,
HeAOCTOBEPHOCTE HHPOPMANHY, IPEACTABIIEMOH PYKOBOACTBY ¥ HUBEPCHTETY,

4.7.3. HeobecneueHne COXPaHHOCTH J0KYMEHTOB, 00pa3yloHXCa B JAEATENLHOCTH
Yrpaprenus, U pasriameHue KoHGUACHIMANLHOH MHbOpMalnK, KOTOPOH pacnonaraer
Yrnpasnenue;

4.7.4. HENpUHATHE Mep IO OpraHM3alMH W BEASHHUIO [CTONPOU3BOIACTBA B
YnpasieHny B COOTBETCTBHM C JIOKATbHBIMHM AKTAMH Y HUBEPCUTETA.

4.8, 3aMecTHTENH HayanpHHKa Y IPaBAeHUs, HAYaJIbHUKH OTACIOB Y IIPABIEHUS U
HX 3aMECTHUTENN HWMEKOT NIpaBsa, 0643aHHOCTH U HECYT OTBETCTBREHHOCTD B COOTBETCTBUM
¢ JOMKHOCTHRIMH HHCTPYKIMSME, perilaMeHToM pabodero Mecrta pabOTHHKa

YnpasneHus. :

5. IIPABA U OBSI3AHHOCTH PABOTHHKOB YIIPABJAEHUA

5.1. PaGoTHuKM YHpagienna MMEKT [1paBo:
5.1.1. sanpammBaTe B APYTUX CTPYKTYPHBIX MOAPa3IeleHUAX Y HUBEPCHTETA

IOKYMEHTEl U HH(OpMalmio, HEOOXOOMMBIE [NS BEIIONHEHWUS YTPaBICHHEM CBOMX
(byHKLMIL, B Ipegenax CBOKX NONHOMOYNI, X



5.1.2. BHOCHTL HAYAILHUKY VYIIpaBicHus IPEUIOKEHHS O COBCPHICHCTBOBAHUH
JACATEILHOCTH YHIpaBiIenust U Y HHBCPCHTETA;

5.1.3. noan30BaTLCHA  KOMIBIOTCPHOH, MHOKHUTEIBHON W HHOH  OPrTeXHHKOIL.
CPE/ICTBAMH CBA3H, 4 TAKkKe HILIMH MATEPHAILHBIMH PECYPCaAMM, HMCHIIHMUCH B
Yuupepceurere, HCOOXOIUMBIMY UIA 00CCHCUCHHUS JACHTCIALHOCTH Y IIPABICHHS

5.1.4. unnle npasa B COOTBETCTBHM ¢ periaMentom pabouero mMecra padoTHHKa
YnpasicHus.

5.2. Pabornuku YupasieHus o0s3anb:

5.2.1. coxpaHaTh KOHQHACHIIHAIBHOCTD CBCACHHH, COACPKAIMXCS B JIOKYMCHTAX
Yupapiaenns:

5.2.2.  COBCPHICHCTBOBATL M Pa3BUBATh  JICATCILHOCTH  YHHUBCPCHTCTA,
00CCICHHBACMYIO YIIPaBICHHEM;

5.2.3. KQUEeCTBCHHO U B IOJHOM OOLEME BBINOJIHATH BOITOKEHHLIC HA HHX
JOIKHOCTHBIE 00S13aHHOCTH!

5.2.4. BBINOJAHATL DPCUHICHHA YUYCHOI'O COBETa. HPHKA3BL H  PACHOPAKCHUS
YHuBepcHTECTA, HOPYUCHHS PEKTOPa YHHBEPCHTETA, KOOPIHHHPYIOLICIO PYKOBOIHICII.
HaYa IbHHUKA YIIPaBICHUS, HCIIOCPEICTBEHHOIO PYKOBOAMTEIH B YCTAHOBICHHEIE CPOKU;

5.2.5. BBIIOAHATL HHbIE O0A3AHHOCTH B COOTBETCTBHM ¢ JIOJDKHOCTHLIMH

MHCTPYKIMAMH, PErIaMEeHTOM padouero Mecta padoTunka Y npasicHus.

6. BBAUMOJIEHCTBHE C JIPYIHMH CTPYKTYPHBLIMH
HOJPA3JIEJIEHHAMH YHHUBEPCHTETA

BsaumozeiicrBne YipapiacHust € APYTHMH  CIPYKTYPHBIMH  [O1pas/IC.1eHHUAMH
YuuBepcurera onpeieisercs 3ajadaMy no QVHKIHSMHE, BOJJIOKCHHBIMH  HA  HETO
Hactosum Honoxennem.

7. PEOPF'AHHMBALINA H JITHKBH LALLM YITPABJIEHHZ

Vupagiieaue MOKeT OblTh JHKBHJIHPOBAHO WIH PEOPIaHH30BAHO HA OCHOBAHMH
npHuKasa YHupepcurera.
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1. Orruek kpyrioit nedarn Yuupepentera ¢ u3oGpakenneM | OCyaperseHioro
repda Poceniickoit Mesiepaiy NpOCTARISCTCS HA TPYJIOBLIC JIOTOBOPBL COIALICHUS ©
BHCCCHMM H3MCHCHHIT B IPYJIOBBIC JIOIOBOPLL. B IPYIAOBLIX KHIDKKAX, JIOKVMCHTAX.
CBA3AHHBIX ¢ PadOTOM, HPEICTABIASMBIX CTOPOHHHM OPraHi3aiusM (CHPaBKax 0 [epHo/Ie
padOThl Yy JaHHOIO padOTOAATEIA, BBIIMCKAX M3 IPHUKA30B. TPYIOBBIX KHMAKCK M Jp.): Ha
KOMHAX JIOKYMCHTOB, CBA3ZAHHBIX ¢ PadOTOH, NPEICTABIMCMBIX CTOPOHHUM OPIalH3allHsiM
(KOIMMAX TPYAOBLIX KHHKCK, IPHKA30B 110 JMMHOMY COCT@BY, TPY/I0BBIX JIOTOBOPOB,
COIZIAMICHIHI O BHECCHUH H3MCHCHHH B TPYI0BBLIC JOIOBOPLI M JIP.): HPH ONEHATHIBAHIN
AYpHAIA YIeTa JABMAKCHUA TPYJIOBLIN KHHKCK M BKIAABINCH B HHX: HPH Y10CTOBEPEHHH
nojnpcell paboTHHKOB YHMBEPCHTCTA HA JOKYMEHTAX. HPCICTABISICMBIX  CTOPOHHIM
OPragu3aimAaM {PEICH3HAX, JaABICHUAX, QHKCTAX Ha [HOJIYHCHHE 3T PAHHYHOTO Daciopia,
JOKYMCHTAX HA HOJYYCHHE YUCHOH CICIICHH. YHCHOIO 3BAHNN W JIp. ).

2o Ormexk  mraMuos  Kpyriaoi  dopMel ¢ COKPANICHHBIM - HAHMCHOBAHHEM
Yuupepeutera B COOTBEICIBMM € €10 YCTABOM M HANMCHOBAHHEM  VIIpaB/icHHHA
HpocTap/seres na JAOKYMCHTAX, HPC/ICTAB/IHCMBIX BHYIPH Yiunepeuiera
(KOMAHIMPOBOYHBIX YIOCTOBEPEHMAX, TOBCPCHHOCTAX Ha 1OIYUYCHHE 3apadoTHON 111815,
KON JOKYMEHTOB, CBA3AHHBIX ¢ paboTOH M ap.), 4 TaKKe HA KOMAIIHPOBOUHLIX
3AABICHUAX PAOOTHHKOB, KOMAHMPOBAHHHIX B Y HUBECPCHTET U3 APYIUX OPrannzaiiil,

3. Orruek #edOpPMALHOHEBIN HITAMIIOB [IPAMOYTO/IBHOR QOPMBL ¢ HOIHBIM WM. TH
COKPAlLICHHLIM  HAUMCHOBAHHEM YHUBCPCHTICIA B COOTBCICIBMM ¢ Cr0 yYCIasom o

HAUMCHOBaHHEM  YIpasiIcHus HPOCTARIACTCSE  HA  JOKYMCHTAX, HOCTYHAIMX B
Yipas/ienue Ha HCHOJIHCHUC, HA KOIMAX JIOKYMCHIOB PadOTHHKOB, NPCACTABIACMBIX B
Vupasienne Ui opopyiIenus KaIPOBLIX OHCPalMil,  Ha YBCAOMICHHAX palOTHHKAM

Vuaupepenrera.

4. Orrnck HHGOPMATWIOHHBIX HITAMIIOR NPAMOYTOALHOR (hopMbr ¢ HanMeHOBAHHEM
JAOJGKHOCTH  paloTHHKG  YUPABICHUS NPOCTARIACTCS  HA  JTOKYMEHTAX, HCMOAHCHHBIX
paboTHHKOM  YOpPaplIcHUs, KOIMSX  JIOKYMCHTOB. [IPH  VIOCTORCPCHUM  HOANHCCH
paloTHHKOB YHUBCPCHTCTA HA JLOKYMCH [4X.

5. Tlpn neodxoanmoctn 00paborkn 00JBHIOIO KOIMHCCTBA JTOKYMCHTOB MOKCI
NPOCTABIATHCS OTTHCK HHDOPMAIMOHHBIX nrramnos co ciaosamu «Bepno», «lloumes
padoTHHKA YI0CTOBEpstio», «Komnsan, «/lannbie nposepenbi», «/lannnie paboTHHKD BHECCHDI
B Gasy» B JIPYIUMH CJIOBAMH, YaCTO LOBTOPSIONUIMUCS NIPH BLIIOJHCHMH  (DyHKIMil
VIpaBJACHHS, & TAKKE UITAMITOB ¢ JIATOI it HOPAIKOBLIM HOMEPOM JIOKYMCHTA.



