
 
Manuscript preparation:  
For the preparation of your manuscript, our Springer templates or Springer LaTex stylefiles can be used, but this is not 
mandatory: See ‘Manuscript Guidelines’ at springer.com/authors/book. After submission to Springer, the manuscript will be 
transmitted to a Springer typesetter for typesetting and formal copy-editing. The manuscript will be adapted following the newest 
Springer typesetting standards. The final proofs will be sent to the author for approval. Production time from the delivery of the 
manuscript until publication of the book is about five months 
 

Manuscript submission to Springer  
(for more information, please see the Manuscript Guidelines as well as the  Key Style Points) 
 

 Content and structure of the manuscript is the responsibility of the author. The manuscript should be checked by a 
native speaker. British or American English can be used, but be consistent with your book. 
 

 Please include all author names (in the correct sequence) and their affiliations, the email addresses and telephone 
numbers. Clearly indicate the corresponding author (in case of multiple authors). 
 

 A foreword (optional) is usually written by an authority on the subject, and serves as a recommendation of the book. 
The name of the foreword’s contributor is always given at the end of the foreword; affiliations and titles are generally 
not included, but the date and place of writing may be. 
 

 A preface (optional) should be about the book: why it was written, who it is for, its organization, or the selection of 
contributors. It should not contain a reference list. Acknowledgments of support or assistance in preparing the book 
can be included as the last paragraph. If the acknowledgment is more than one page long, it should start on a 
separate page under the heading Acknowledgments. An introduction to the subject of the book should not be 
confused with a preface. The introduction does not belong to the front matter, but should appear as the first chapter of 
the book. 

 

 In general, no index will be prepared. If you would like to have an index, Word- or TeX-coding should be used. 
 

 Please use the decimal system of chapter headings with no more than four levels, e.g.: 
2 Chapter 
2.1 Section 
2.1.1 Subsection 
2.1.1.1 Sub-Subsection 

In the table of contents, the headers are shown up to level three. 
In addition to the 4 numbered headings, two more (lower) heading levels are possible (see Manuscript Guidelines). 
Run-in headings can be used at any hierarchical level. 

 

 Please number the Introduction, as first chapter: “1 Introduction”. (A preface is different from the introduction.; see 
above) 
 

 If there are parts, use Roman numerals (Part I, Part II, etc.) and number the chapters consecutively over all parts. 
 

 For each chapter (also the Introduction) should be written an abstract (10–15 lines long) that summarizes the content 
and includes the main keywords of the chapter (no separate keywords are needed). The abstract will appear online at 
SpringerLink with unrestricted access. It will only appear in the printed edition if this is the style of the particular book. 
If they should not appear in the print version they can then be sent separately. 
 

 According  to international typesetting standards, figures and tables will be placed by our typesetter by default at the 
top of a page nearest  to the citation in the text. Therefore, every figure/ table should be cited in the text. In 
references, please refer to the figure or table number ( e.g. see Fig. 1.3 for Fig. 3 in chapter 1) and do not write e.g. 
“the following figure”. This is also important for the ebook production and the linking from the  text to the figures. 

 

 In cross-references to other sections, please refer to the chapter or section number (e.g. see sect. 3.5) 
 

 Tables and figures color art is free of charge for online publication. As black and white will be shown in the print 
version, do not refer to color in the captions or in the text. Please, make sure that the main information will still be 
visible. A simple way to check this is to make a b/w printout to see if the necessary distinctions between the different 
colors are still apparent. For more information concerning file formats and resolution, please see Manuscript 
Guidelines 
 

 Figure Captions: Give each figure a concise caption, describing accurately what the figure depicts. Identify all 
elements found in the figure in the figure caption and use boxes, circles, etc. as coordinate points in graphs instead of 
color lines. If a figure is reproduced from a previous publication, include the source as the last item in the caption. 
 

 Boxes: Do not set entire pages as boxes, because this affects online readability. Tip: Additional text elements for 
professional and text books such as examples, questions or exercises, summaries or key messages can be 
highlighted with Springer’s template styles. If you do not use the template, use a consistent style for each of these 
elements and submit a list of the styles used together with your manuscript. 
 

 Each chapter should contain a reference list of its own. The reference list style depends on the subject of your book 
(see Manuscript Guidelines) and will be standardized by our typesetter, if necessary.  
 

 If appendices contain content-related information (exceeding indices, references, glossaries, or authors list), they 
should be integrated in the chapter structure as last chapter(s). 
 

 Please provide a table of contents (including  parts if required; no subparts). Please list only the top three levels of 
headings in the table of contents. 

 

 Permissions to Reprint should be obtained for all material taken from external sources (e.g. figures, images), please 
attend to this at an early stage, as this can sometimes take some time (see Manuscript Guidelines). Relevant 
sources should be indicated (e.g. in the figure captions, see above). 

 

 Please submit the source files of your manuscript (Word or LaTeX) as well as a PDF file, ideally with all fonts 
embedded, that can be used as a reference. Save each chapter (including the accompanying references, figure 
legends, and tables) as well as the preliminary table of contents in separate files. Give each individual file your own 
name (or an abbreviation), the chapter number, and the format suffix, e.g. Miller3.doc or Miller3.rtf 
 

 Please, save the figures separately. Please enclose a list of all the files with your submission. Keep personal copies 
of the files. Please submit your manuscript files to our FTP server or email us a zip-file. If you would like to submit 
your manuscript to our ftp server, please contact us 
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