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	Regulations for Providing Financial Support to Students of National Research University Higher School of Economics as Compensation for Expenses 
Incurred for Accommodation Outside of HSE’s Dormitories in 2018/2019 


1. General Provisions
1.1. The Regulations for Providing Financial Support to Students of National Research University Higher School of Economics as Compensation for Expenses Incurred for Accommodation Outside of HSE’s Dormitories in 2018/2019 (hereafter, the “Regulations”) set forth the procedure for providing support to students of National Research University Higher School of Economics (hereafter, the “University”, or “HSE”) in the form of compensation of their expenses incurred for accommodation outside of the University’s dormitories (hereafter, “financial support”, and “compensation”, respectively).
1.2. Financial support shall be provided to HSE students on a temporary basis if the University’s dormitories lack a sufficient number of rooms.
These Regulations shall be valid starting from the effective date until June 30, 2019. 
1.3. Compensations will be awarded in the period from September 1, 2018 until June 30, 2019.
1.4. HSE’s income generating activities shall be the source of financing for compensations. 
1.5. HSE subdivisions engaged in the student selection process are:
1.5.1. The Office for Dormitory, Guesthouse and Recreation Centres Management (hereafter, the “Dormitory Office”), which is responsible for providing technical support to the doctoral student selection process at HSE, organizational and documentary support in regards to the compensation award procedure, as well as any matters relating to the cancellation of compensation; 
1.5.2. The Degree Programmes Office, which is responsible for technical support in regards to the Bachelor’s/Master’s student selection process.
1.6. These Regulations and any related amendments shall be approved as per an HSE directive.
1.7. These Regulations are not applicable to HSE’s regional campuses. 
2. Terms and Definitions
2.1. Selection refers to the selection of HSE students (including doctoral students) who are eligible for compensation, as per the provisions of these Regulations.
2.2. Participants in the selection procedure are HSE students who meet the eligibility criteria set forth in paragraph 3 hereof, who are expected to submit an application via their personal LMS account, as per the established procedure and within the period specified herein. 
2.3.  Compensation recipients are HSE students whose names have been included in a directive with respect to the provision of material support. 
2.4. The total number of compensations is the maximum number of compensations which may be awarded to eligible students. Up to 1,000 (one thousand) compensations shall be granted. 
2.5. Compensation (after personal income tax (hereafter, “PIT”) deduction) shall be awarded to eligible students and paid in roubles. The total compensation amount, including PIT, shall come to 11,495 (eleven thousand four hundred ninety-five) roubles. For the purposes of the selection process, the compensation amount shall be fixed at 10,000 (ten thousand)
 roubles (after PIT deduction).
For the purposes of these Regulations, the term “compensation” shall be used to denote the type of the financial support provided to students to cover their expenses incurred for accommodation outside of the University’s dormitories. With this in mind, compensation recipients do not have to submit documentary evidence of their expenses. 
2.6. The period of compensation payment is the timeframe, fixed as per paragraph 1.3 hereof, when compensations shall be paid to eligible students. 
3. Compensation Recipients
3.1. Compensation may be awarded to HSE students who, during the period of compensation payments, are third or fourth-year Bachelor’s students, second-year Master’s students, or doctoral students (except for doctoral students who complete their studies as of November 1, 2018), if these persons satisfy all of the following criteria at the same time: 
3.1.1. study at HSE as a full-time student;
3.1.2. at time of the selection, are residents at an HSE dormitory or the Sevastopol Guest House;
3.1.3. are not on an exceptional leave of absence or maternity leave, or a leave to attend to a child up to the age of 3 (three);
3.1.4. are in possession of INN (Russian TIN) and SNILS (Russian pension programme) certificates;
3.1.5. have submitted all the following documents in due time:
3.1.5.1. students must fill in an application in their personal LMS account and attach the required documents (i.e., INN, a copy of SNILS and a passport copy, as well as full details of their bank card); 
3.1.5.2. doctoral students must fill in an application (Annex 1), attach the required documents (i.e., INN, a copy of SNILS and a passport copy, as well as the full details of their bank card) and send the application with the required set of documents in an attachment by e-mail to otbor2018@hse.ru. 
3.2.  Compensation recipients shall no longer be eligible to apply for accommodation at an HSE dormitory, as per Article 39 of the Federal Law No. 273-FZ “On Education in the Russian Federation” dated December 29, 2012. Dormitory tenancy agreements between HSE and such recipients shall be terminated upon the mutual consent of both parties, pursuant to p. 4.4. hereof. 
4. Selection of Compensation Recipients 
4.1. The selection procedure starts at 9.00am, Moscow time, on June 4, 2018. The selection procedure ends at 6.00pm, Moscow time, on June 30, 2018.
4.2. Eligible participants in the selection procedure shall be determined as follows:
4.2.1. Participants must submit an application in the period of time which is specified in paragraph 4.1 hereof. 
4.2.2. The HSE Dormitory Office shall prepare a ranked list of participants who meet the eligibility criteria, specified in paragraph 3.1 hereof. Participants shall be ranked on this list depending on the time of their application’s submission, starting with earlier applications;
4.2.3. The Dormitory Office shall submit the ranked list of participants for approval to the HSE Vice Rector responsible for coordinating activities with respect to the provision of social support for HSE dormitory residents (hereafter, the “Coordinating Vice Rector”); 
4.2.4. Based on the ranked list of the selection participants, the Coordinating Vice Rector shall approve a list of recipients eligible for compensation. If the number of applications exceeds the number of compensations, as specified in paragraph 2.4 hereof, the compensations shall be awarded to participants who have taken higher places in the ranked list. 
4.3. The list of compensation recipients shall be published on the Dormitory Office website on HSE’s corporate portal within 5 (five) working days after the selection is completed.
4.4. Compensation recipients must sign an agreement on their dormitory tenancy agreement’s termination by July 30, 2018, and check out from an HSE dormitory no later than August 5, 2018. A compensation recipient’s failure to sign the agreement shall be considered as his/her refusal to receive compensation.
5. Compensation Payment and Cancellation Procedures
5.1. Students’ compensations shall be paid based on a directive for the provision of financial support. The directive in regards to the provision of financial support must be issued no later than August 18, 2018. Compensations shall be paid to the eligible recipients in an amount equal to 10,000 (ten thousand)
 roubles to their MIR payment card on a monthly basis, no later than on the 10th day of the ongoing month within the period specified in paragraph 1.3 hereof. The compensation amount shall be transferred to the recipient’s bank card issued by the credit organization operating under an agreement with HSE and specified by the compensation recipient in their application. The 13% Personal Income Tax (PIT), which is calculated and withdrawn directly from the gross compensation in the amount of 11,495 (eleven thousand four hundred ninety five) roubles, as per a relevant directive, shall be transferred to the recipient’s tax account no later than the next day after the date of the compensation payment. If compensation has been awarded to an international student, he/she must also submit all pages of their passports to the HSE Accounting Office before each compensation payment date in order to confirm their tax residence status. The Accounting Office shall verify the tax residence status of compensation recipients on the basis of the stamps affixed in their passport by the border control agencies. If a compensation recipient loses Russian tax resident status, he/she will be subject to 30% PIT (and shall be paid 8,046 (eight thousand forty-six) roubles2, respectively).
5.2. Tenancy relations between compensation recipients and any third parties, other than HSE’s dormitories, shall be arranged without the University’s participation. All rights and obligations relating to the conclusion and execution of all tenancy agreements shall be exercised by compensation recipients on their own behalf. A compensation recipient shall cover any extra accommodation costs in excess of his/her compensation amount at his/her own expense.
5.3. Compensation payments shall be terminated: 
5.3.1. if a compensation recipient is dismissed/expelled from HSE;
5.3.2. if a compensation recipient has been granted an exceptional leave of absence; maternity leave, as well as a leave to attend to a child up to the age of 3 (three) years;
5.3.3. if a compensation recipient has acted in bad faith during the application procedure; 
5.3.4. if a compensation recipient fails to comply with the conditions of his/her dormitory tenancy agreement termination, pursuant to p. 4.4 hereof;
5.3.5. if a compensation recipient refuses to receive compensation, pursuant to p. 5.4 hereof; 
5.3.6. if a compensation recipient checks into an HSE dormitory. 
5.4. A compensation recipient shall be entitled to decline a compensation amount at any time by submitting a written request to the Dormitory Office (in a free format). 
5.5. Provided that there are grounds for the termination of financial support, the Dormitory Office shall draw up a directive to this effect.
5.6. Compensation payments shall be cancelled as of the date fixed in a relevant directive with respect to the termination of financial support. 
Annex 1 
Regulations for Providing Financial Support to Students of National Research University Higher School of Economics as Compensation for Expenses Incurred for Accommodation Outside of HSE’s Dormitories 
APPLICATION 
	1.
	

	
	Full name

	2.
	

	
	Year, field and mode of study

	3.
	

	
	Student Dormitory No.

	4.
	

	
	Citizenship, passport details (serial number, date of issue and issuing authority)

	5.
	

	
	Contact details (tel. number, e-mail)

	6.
	

	
	Registered residential address

	7.
	

	
	Temporary registration (if any)

	8.
	

	
	INN (Russian TIN)

	9.
	

	
	SNILS (Russian pension certificate)

	10.
	

	
	Bank card number


Attachments:
1. Copy of INN;
2. Copy of SNILS;
3. Copy of your passport;
4. Full details and copy of your MIR card. 
� The compensation amount may vary in the range of 1 rouble depending on the rounding in tax calculations. 


� The compensation amount may vary in the range of 1 rouble depending on the rounding in tax calculations.
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