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1. General Description
The internship is a compulsory part of the Master program “International Relations in Eurasia”.
The student may conduct their internship with any organization (private sector, public sector, university, or other) involved in research activities. They may approach official partners of the program and search for their own internship destinations.
As the Master program “International Relations in Eurasia” is an English-taught program, the students are expected to complete an internship in an English-speaking environment.
Main objectives of the internship are:
· consolidation of theoretical knowledge obtained during the training;
· development and consolidation of practical skills for performing analysis;
· development of practical (technical) skills in solving specific tasks typical of research and / or applied work in the field of training (qualification: master);
· developing students' skills of presenting the results of professional activity.
The goals of the internship are:
· Gain an understanding of workplace dynamics and professional expectations.
· Build proficiency in a range of business or industry skills appropriate to the field of the internship placement, including professional and inter-cultural communication through written, verbal, and non- verbal means.
· Refine and clarify professional and career goals through critical analysis of the internship experience or research project.

1.1	Internship in the structure of the educational program
Internship is an integral part of the compulsory part of the Master program “International Relations in Eurasia” and is carried out in accordance with the approved working curricula and the schedule of the educational process in order for students to acquire the skills of professional work, deepen and consolidate knowledge and competencies gained in the process of theoretical training. The basis of the internship is the knowledge gained from the disciplines of the Master program “International Relations in Eurasia”. Internship is based on the following disciplines:
· Research Methods of International Relations and Foreign Policy
· World Politics and International Political Economy
· Research seminar "Post-Soviet Eurasia"
То master the internship program, students are expected to have the following  knowledge  and  competencies:
· Able to learn, acquire new knowledge and skills, including in а field other than professional;
· Able to work with information: find, evaluate and use information from various sources;
· Able to critically evaluate and rethink accumulated experience (own and someone else' s), to reflect on professional and social activities;
· Able to, work using the basic methods, methods and means of obtaining, storing, processing information;
· Able to responsibly and purpose fully solve tasks in collaboration with society, the team, partners;
· Able to demonstrate high motivation to perform professional activities.

2. Organization
Internship is a  stationary one and may be carried out in state, municipal , public, commercial and non­profit organizations, and in structural divisions of the Higher School of Economics (hereinafter - the Organization), carrying out activities on the profile of training students, the content of which corresponds to the professional competencies mastered in within the framework of the study program.
Format of the internship: the internship is mandatory for all students and allows students to select а place of internship independently. Internship involves students performing analytical tasks in organizations: assistance in conducting  research,  assistance  in  project  work,  where data collection and primary processing are required.
Students working in their relevant field may do internship at their place of work with the provided they submit relevant reporting documents (agreement with the Organization or а letter of consent to accept а student for internship for а specified period from the Organization, summary of the proposed work; task for internship approved bу the internship supervisor ; internship report).
Internship is carried out individually.
Internship is carried out in the second semester of the second year of MA program. Internship credit load is 3 ECTS.

2.1 Individual roles in the organization of internship
2.1.1The head of the internship is appointed from among the faculty of the World Economy and International Affairs of HSE (hereinafter referred to as the head of internship from HSE).
То manage the internship conducted in third-party Organizations, а head of internship from the HSE and the head(s) of the internship from among the employees of the Organization (hereinafter referred to as the head of internship from the Organization) are appointed. Responsibilities of the head of internship from the Organization are set out in the contract / agreement with the Organization (if available).
2.1.2 The head of internship from HSE:
· provides direct guidance to students;
· interacts with the head of internship from the Organization (if available);
· draws up а work schedule (plan) for the internship, in case of internship in а third-party Organization, agrees the specified work schedule (plan) for the internship with the head of internship from the Organization;
· develops individual tasks for students performed during the period of internship;
· participates in the distribution of students among workplaces and type of work in an organization or а structural unit of HSE;
· monitors compliance with the terms of the internship and compliance of its content with the requirements;
· provides methodological assistance to students in the performance of their individual tasks, as well as in the collection of materials for final qualifying work;
· evaluates the results of internship by students.
2.1.3	Students are expected to:
· be guided by the syllabus of internship 
· timely choose the place of the internship;
· apply for internship at the Study office 
· in case when an  internship is organized by in а third-party Organization, initiate (prior to the commencement of the internship) agreement with а third-party Organization to conduct the internship or submit to the Study office а letter the consent of the third-party Organization to provide а place for internship , indicating the name of the student being accepted for the internship , and the duration of the internship;
· completely and in а timely manner perform tasks agreed upon with the head of the internship in the individual internship assignment;
· comply with the Organization's work regulations;
· comply with the requirements of labor protection and fire safety;

· after completing the internship, submit reporting documents (internship report and the internship review) within the approved deadlines to the Study office. At the end of the internship each student will write a report, listing the main aspects of the internship and detailing skills used or developed as well as cultural insights gained throughout this experience, will serve as a tool for students to better determine their professional strengths, evolution and aspirations, in the perspective of a future career or job application. The form of the internship report is in the Annex 1.

3. The list of the planned learning outcomes during the internship
Internship is targeted acquiring of the following competencies:
	Competency Code
	Competence Definition
	Professional tasks that require this competence

	УК-3
	Able to master new research methods and to adjust the academic and business profile of his work

	All professional tasks

	ОПК-2 
	Able to apply modern information techniques and software to establish the goals and resolve the problems of professional activity

	All professional tasks

	ПК-2 
	Able to critically analyze issues in the professional sphere systemically and to develop a strategy for their solution
	All professional tasks

	ПК-4 
	
Able to develop a concept of a research project, formulate the goals, expected results and the possibilities of the practical application of results 
	All professional tasks

	ПК-5 
	Able to plan and organize research projects
	All professional tasks

	ПК-7 
	Able to develop proposals and strategies to carry out applied research and consulting projects
	All professional tasks

	ПК-9 
	Able to create and administer professional networks for international contacts 
	All professional tasks

	ПК-18 
	Able to organize international conferences, negotiations and meetings 
	All professional tasks

	ПК-19
	Able to effectively work in a professional, international team
	All professional tasks



4. Internship reports 
The format of the internship report is determined bу the author of the internship  syllabus  based  on the goals and objectives of the internship. Mandatory internship report formats:
· Internship Diary and Report;
· Review from the student' s supervisor, signed bу the head of internship from the Organization;
After completing the internship (within 10 calendar days after its final day) , the  student  must  submit the internship documentation (diary, report, review from the  student' s supervisor, signed by the head of internship from  the  Organization  with  assessment,  work  schedule,  individual task) in printed form to the students office (Annex 1). The review must contain information about the activities of the student during the internship.
The internship diary is filled in by the student during the internship. The internship diary contains an account of the work done, including deadlines, summary of the work, instructions  / comments from the internship managers, marks of the head of internship from the Organization on the performance of the work.
The internship report is completed exclusively bу the student.
Any visuals can be attached to the report, showing intermediate  and final results of the tasks performed.
А review from the organization of the student's performance is given in a free form. It is desirable to include an account of professional tasks performed by the student; student's attitude to the implementation of tasks received during the period of internship; assessment of the development of planned competencies; conclusions about the professional fitness of the student; if necessary, comments on his personal and professional qualities. 
The review of the organization with the assessment is signed directly by the supervisor / curator of the student. The signature is sealed by the Organization' s stamp (if possible).

5.	Grading policy
The grade is set by the head of internship from the Faculty on the cover pages of the internship report on а 10-point scale adopted at HSE. The resulting score is set in the statement. The head of internship evaluates the results of internship on the following approximate scale:
Score on а ten-point scale	Estimated content assessment
10- Brilliant
9- Excellent
8- Almost Excellent. А full set of documents, all the documents were signed and authenticated properly. The purpose of the internship is fulfilled or three or more professional competencies are fully developed and applied in internship (numerous examples and results of activities are presented, with comments from representatives of the organization, which are evaluated in an expert manner). There are no negative comments from representatives of the enterprise or organization.
7- Very good
6- Good. The set of documents is complete, but some documents are not signed or not properly certified. The purpose of the internship is performed almost completely or partially developed and put into internship three or less professional competences (Briefly presented some examples and results of activities without comments from representatives of the organization, which are evaluated in an expert manner). Minor negative comments from representatives of the enterprise or organization.
5- Very satisfactory
4- Satisfactory. The set of documents is complete, but some documents are not signed or not properly certified. The purpose of the internship is partially or insufficiently developed and applied in internship three or less professional competencies. Multiple negative comments from representatives of the enterprise or organization.
3-Bad
2- Very bad
1- Very unsatisfactory. The set of documents is incomplete. The purpose of the internship is not fulfilled. Serious negative comments from representatives of the enterprise or organization.
The resulting score is set by the formula:
О final = 0,З·report+0,З·diary + 0,4·review , where:
Report- mark for the student's report on the results of the internship (displayed on the cover page of the internship report),
Diary - mark for filling in the diary (set either on the title page of the internship report or in the review),
Review - assessment for work performed by the head of internship of the profile organization on the results of the student ' s work.
The resulting score is rounded arithmetically (>О, 5 = 1).

6.	Literature and technology
Main literature:
1) Радаев В.В. Как организовать и представить исследовательский проект: 75 простых правил / В.В. Радаев. - М.: ГУ-ВШЭ: ИНФРА-М, 2001. - 203 с. (доступна в библиотеке НИУ ВШЭ. Полочный индекс- 316 Р15)

Databases, reference and retrieval systems:
1) Web of Science -	http://proxylibrary .hse.ru:2048/login?url=http://isiknowledge.com/wos
2) Scopus -	http://proxylibrary .hse.ru:2048/login? url=http://www.scopus.com
3) ЕВSCO Information Services -	http://proxylibra ry.hse.ru:2048/login ?url=http://search.ebscohost.com/
4) Science Direct - http://proxylibrary .hse.ru:2048/login?url=http://www.sciencedirect.com/
In the course of internship, students саn use technologies, including computer simulations, computer-aided design and software development tools used in  the  specialized  organization,  Internet, etc.
Materials and software used during the internship are determined by the head of the internship, and should be accessible for the student to successfully complete the approved  internship  task.
During the internship at HSE, students may use computer classes, а computer network, а library and other HSE equipment necessary for the students to successfully complete their practical work.
During the internship in а third-party Organization in accordance with the internship agreement, students may use laboratories, classrooms, libraries, technical and other documentation, and computing equipment in organizations where they do internships necessary for them to successfully complete the practical work assignment.












Annex 1

NATIONAL RESEARCH UNIVERSITY
“HIGHER SCHOOL OF ECONOMICS”

FACULTY OF WORLD ECONOMY AND INTERNATIONAL AFFAIRS

Master programme “International Relations in Eurasia”

STUDY YEAR ___/____





INTERNSHIP REPORT


_______________________________________
(name and surname of the student)






The Head of the Internship from HSE


Mark __________________


Signature__________________







	INFORMATION ABOUT THE INTERNSHIP


	COMPANY NAME

	
___________________________________________


	TIME PERIOD
	FROM  “____” _________________20__
TO        “____” _________________20__


	THE HEAD OF INTERNSHIP FROM ORGANIZATION

	
___________________________________________
  


 THE HEAD OF 
INTERNSHIP FROM HSE        ________________________________________
                                              
































Summary of the work done during internship
_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Which skills and knowledge did you acquire during your internship?
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
























DIARY OF THE INTERNSHIP

	DATES
	DESCRIPTION OF THE STAGE

	


	








	


	









	


	









	


	












[bookmark: _GoBack]_________________________________
Student’s signature


Internship Reference Letter Format

[Letterhead]

Date




To whom it may concern:


[Text of letter]






Yours sincerely,


[Company Supervisor position]                 [Signature]                                 [Name]                
[Official company stamp]





Internship Reference Letter must be written on the official letterhead paper of the internship company/organization, contain the exact dates of your internship, the kind of job you were doing, and general assessment of your job.


Annex 2
Federal State Autonomous Educational Institution of High Education
National Research University “Higher School of Economics”
Faculty of World Economy and International Affairs

INDIVIDUAL TASK
Student’s name___________________________________________________________________
Field of study 41.04.05 «International Relations»________________________________________
Master Programme “International Relations in Eurasia”___________________________________
Type of internship Scientific and Research_____________________________________________
Internship period from ______________________ till____________________________________
The goals of the internship are: gain an understanding of workplace dynamics and professional expectations; build proficiency in a range of business or industry skills appropriate to the field of the internship placement, including professional and inter-cultural communication through written, verbal, and non- verbal means; refine and clarify professional and career goals through critical analysis of the internship experience or research project.
The objectives of the internship are: consolidation of theoretical knowledge obtained during the training;
development and consolidation of practical skills for performing analysis; development of practical (technical) skills in solving specific tasks typical of research and / or applied work in the field of training (qualification: master); developing students' skills of presenting the results of professional activity.
The content of the internship:
1.
2.
3.
The expected results:
_____________________________________________________________________________

The head of internship from HSE _________________________/___________________

The head of internship from Organization_____________________/_________________

Date________________________

Student’s signature___________________



