Approved
By the Academic Council of the Faculty of Social Science
The Protocol from the October 17, 2019
32






PROCEDURES
for the transfer of Master's students at HSE University and other academic institutions to the Master's programme “Cognitive Sciences and Technologies: From Neuron to Cognition”, the Faculty of Social Sciences at HSE University 



	










Moscow – 2019

1. [bookmark: _GoBack]General Provisions
1.1. These Procedures have been developed in accordance with the Guidelines for transfer of students of Bachelor’s/Specialist/Master’s programmes at National Research University Higher School of Economics, and Bachelor’s/Specialist/Master’s students from other academic institutions to National Research University Higher School of Economics (hereinafter, Guidelines), approved by the HSE University Academic Council (minutes No. 07, dated June 23, 2017). 
2. 1.2. These Procedures are intended for Master's students at HSE University and other academic institutions who are transferring to the Master's programme “Cognitive Sciences and Technologies: From Neuron to Cognition” in the field of study 37.04.01 “Psychology” in the Faculty of Social Sciences at HSE University (hereinafter, MP “Cognitive Sciences and Technology: From Neuron to Cognition”). 
1.3. In accordance with the requirements set out in these Procedures, the following is carried out:
· the transfer of students from other academic institutions, including foreign academic institutions to the MP “Cognitive Sciences and Technology: From Neuron to Cognition”; 
· the transfer of students from other degree programmes (hereinafter, DP) to the MP “Cognitive Sciences and Technologies: From Neuron to Cognition”. 
[bookmark: _Toc486007843]2. Procedures for Determining the Number of Transfer Spots and the Transfer Time Frame 
2.1. Transfers for study in the MP “Cognitive Sciences and Technologies: From Neuron to Cognition” are carried out to both state-funded places and fee-paying places. 
The number of vacant state-funded and fee-paying transfer places for each year of the MP “Cognitive Sciences and Technologies: From Neuron to Cognition” is determined so as to not increase the number of study groups for the current academic year[footnoteRef:1]. [1: 	 The number of study groups for the academic year is determined in the curriculum for core courses approved by the first Vice-Rector. 
] 

2.2. Within the time frame established by the current Procedures, the academic committee for the MP “Cognitive Sciences and Technologies: From Neuron to Cognition” shall determine the number of vacant places available for transfer to students of the MP “Cognitive Sciences and Technologies: From Neuron to Cognition”, other HSE University’s degree programmes and other academic institutions. 
2.3. Students applying for transfer to the MP “Cognitive Sciences and Technologies: From Neuron to Cognition” from other HSE University’s DP or other academic institutions shall be eligible for enrolment on vacant state-funded transfer places only if they have no academic failures. Students who have academic failures can only apply for admission to fee-paying transfer places under the MP “Cognitive Sciences and Technologies: From Neuron to Cognition”.
2.4.  If there are any fee-paying students of the MP “Cognitive Sciences and Technologies: From Neuron to Cognition” wishing to transfer to a vacant state-funded place, or fee-paying foreign students wishing to transfer to a vacant place financed by quota state funding, the MP “Cognitive Sciences and Technologies: From Neuron to Cognition” shall give them priority to such transfer spots over candidates from other academic institutions or other DP.
2.5. Information about the number of vacant transfer places shall be published in the specialized section of the MP “Cognitive Sciences and Technologies: From Neuron to Cognition” site titled “Number of students and vacant places” (hereinafter, specialized section of the site) on the HSE University corporate portal no later than June 1 and December 1. 
2.6. Students are transferred to the MP “Cognitive Sciences and Technologies: From Neuron to Cognition” only in December according to the results of Semester 1. A later transfer is not possible because the programme is extensive and subject-specific. Moreover, all courses in the programme curriculum are integrated in a coherent whole. Therefore, if a student has missed more than one module, it is no longer possible to make up for the knowledge necessary for further studies. Applications for transfer to the MP “Cognitive Sciences and Technologies: From Neuron to Cognition” are accepted from 1st till the 15th day of the current transfer period until the end of the calendar month.  

3. Organization of Student Transfer and Assessment Procedures 
3.1. In accordance with the Guideline for transfer of students, the academic supervisor of the MP “Cognitive Sciences and Technologies: From Neuron to Cognition” engages the Evaluation Committee of the degree programme to conduct an evaluation of the students in order to make a decision about the possibility of transfer to the MP “Cognitive Sciences and Technologies: From Neuron to Cognition”.
3.2. To complete a transfer to the MP “Cognitive Sciences and Technologies: From Neuron to Cognition”, the Evaluation Committee conducts an evaluation by way of reviewing necessary transfer documents submitted by the students applying for the transfer to the MP “Cognitive Sciences and Technologies: From Neuron to Cognition”: 
· degree diploma and diploma supplement; 
· CV (in English);
· motivation letter (in English): 
· certificate of academic performance at the previous place of Master's study; 
· academic project or text of the Bachelor's (Specialist) thesis; 
· optional - two recommendation letters (one from an academic supervisor or teacher); 
· optional - list of publications;
· for students whose native language is not English, one of the following certificates must be submitted: TOEFL PBT – 500; TOEFL IBT – 80; Academic IELTS – 6.0 or higher.
A student can find a more detailed description of required documents in the Admission Regulations for applicant to the MP “Cognitive Sciences and Technologies: From Neuron to Cognition” (“Portfolio Components”). 
3.3. A re-evaluation must be carried out for the following courses taught under the MP “Cognitive Sciences and Technologies: From Neuron to Cognition”: Linear Algebra and Mathematical Analysis, if the student has not taken the given courses at HSE University or has a grade below a 6 (out of 10). If the student has studied Linear Algebra and Mathematical Analysis at HSE University and has a grade of 6 (out of 10) or higher, a re-evaluation is not needed. 
3.4. The Evaluation Committee, composed of representatives of the MP “Cognitive Sciences and Technologies: From Neuron to Cognition”, evaluates how sufficient the students’ knowledge and skills are for mastering the degree programme. To have passed a re-evaluation in core courses means to have “satisfactory” grades for each of such courses, or higher.  
3.5. Courses studied under another degree programme are considered as having been passed if: 
· The names of the course transferred and the equivalent course in the working curriculum of the MP “Cognitive Sciences and Technologies: From Neuron to Cognition” fully or sufficiently coincide. 
· The total volume of credit hours/credits of the courses transferred fully corresponds (or is different by no more than 20%) to the total volume/number of credits of the disciplines in the WC of the MP “Cognitive Sciences and Technologies: From Neuron to Cognition”.
· The content of the course transferred corresponds to the contents of the equivalent course in the working curriculum. The level of similarity shall be determined by the Evaluation Committee with the participation of the teacher of the course taught in the MP “Cognitive Sciences and Technologies: From Neuron to Cognition”. 
· The format of interim assessment for a transferred course shall correspond to that of the course in the working curriculum of the MP “Cognitive Sciences and Technologies: From Neuron to Cognition”.  
3.6. The Evaluation Committee of the MP “Cognitive Sciences and Technologies: From Neuron to Cognition” has the right to conduct interviews with students of other HSE University degree programmes or other academic institutions who are applying for a transfer to the MP “Cognitive Sciences and Technologies: From Neuron to Cognition”. 
An interview shall be conducted by the Evaluation Committee and possibly the faculty member who is responsible for implementing the courses that are difficult for re-evaluation. 
[bookmark: _Toc486007842][bookmark: _Toc384147615][bookmark: _Toc384147507][bookmark: _Toc379450304][bookmark: _Toc379450002]3.7. In the event that the number of students who meet all requirements for a transfer to the degree programme and have passed the re-evaluation of the courses surpasses the number of vacant transfer places, a competitive selection shall be carried out. The score given for the portfolio determines the ranking of participants taking part in the competitive selection. If portfolios have received the same score, an additional ranking shall be generated on the basis of the score for Linear Algebra and Mathematical Analysis. 
3.8. The Evaluation Committee of the MP “Cognitive Sciences and Technologies: From Neuron to Cognition” reviews applications submitted by students for the intra-HSE University transfer, as well as students who are re-admitted to studies after academic leave or reinstated after dismissal with further transfer, to the MP “Cognitive Sciences and Technologies: From Neuron to Cognition” on the basis of an expert analysis of the presented documents. 
The Evaluation Committee conducts an analysis of the academic differences in the students' curricula and documents on the attained study results on the basis of the Criteria established by the academic committee of the MP “Cognitive Sciences and Technologies: From Neuron to Cognition” published on the programme site in the section “For Students” - “Transfer and Reinstatement to the degree programme”.
4. Organization of the Transfer of Students Studying on Fee-paying Places to Vacant State-funded Places 
4.1. A student is transferred from a fee-paying place to a state-funded one in accordance with order No.433 from the Ministry of Education and Science of the Russian Federation “On approving the Procedures and transfer cases for persons studying in educational programmes of secondary vocational and higher education, from paid to free tuition”, dated June 6, 2013, and as per the Procedures for Transferring Students from Paid to Free Tuition at HSE University. 
4.2. If more applications for transfer to vacant state-funded places are submitted than the actual number of vacant state-funded transfer places, students of the MP “Cognitive Sciences and Technologies: From Neuron to Cognition” are given priority. Students of this category are ranked on the basis of their mean score, place in the ranking, and the absence of retakes. For students of other degree programmes, a portfolio contest and analysis of grades for courses in Mathematics taken at HSE University are organized, or testing on Linear Algebra and Mathematical Analysis is held by teachers of these courses. Further, the contents of the portfolio shall be similar to the portfolio submitted for the admission to the MP “Cognitive Sciences and Technologies: From Neuron to Cognition”. Should there be difficulties in ranking students on the basis of the presented documents and study results, the Evaluation Committee has the right to hold an interview with each candidate.  
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