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Sample of the internship report title page
 Federal State Autonomous Educational Institution of Higher Education 
«National Research University «Higher School of Economics»

Department_________________________
__________________________________________________________
(Educational Program)
__________________________________________________________
(level of education)
__________________________________________________________
(Profile/Specialization (if present)


Report
On the ___________________________ internship
 (what kind of the internship)


Carried out by the student:______
_________________________
                             (FCs)
________________________
                                                                                                            (Signature)
      Verified by:

______________________________________
(office, FCs head of the internship)     

___________             _________________________
  (grade)                                       (signature)
                                             _____________
Place for stamp                            (data)

______________________________________________________
(office, FCs head of the department)     
___________          _________________________
  (grade)                               (signature)
                                           _____________
                                                   (data)



Report structure:

1. Introduction (goals and tasks are required)
2. Content. 
Brief overview of the organization’s profile (where the internship is carried out) including the description of the field of activity, organizational structure and economic performance.
4 Competency profile tasks addressed to the student during the practice (in accordance with goals and objectives of internship program and individual tasks assigned). 
5. Executed individual assignment
6. Conclusion (including the self-evaluation of competencies formation).
7. Appendix (graphs, schemes, tables, algorithm, illustration etc.). 


Appendix 2

Sample of the practice journal 


Federal State Autonomous Educational Institution of Higher Education 
«National Research University «Higher School of Economics»



Department_________________________
__________________________________________________________
(Educational program)
__________________________________________________________
(level of education)
__________________________________________________________
(Profile/Specialization (if present)


Journal 
______________________ student practice
      (what kind of practice)
___________________ group _____  course
_______________________________________
______________________________________
____________________________________________
(FCs)




                                                                               Started _____________________
                                                                              Finished ___________________
Grade_______________________
Head of the internship (FCs, office) _____________/signature/                      

___________ 20__


Place of internship ___________________________________________
Office, FCs head of the internship enterprise___________________________________
ACCOUNTING OF WORK PERFORMED
	Period of internship
	Brief overview of the completed work 
(filled in by the intern) 
	Instructions/ comments 
(filled in by the head of the internship)
	Grade for the work carried out (signature of the head of the internship)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


                                    
                                  
   Student – intern   __________      / __________________ /
                                              Signature           signature decipherement 


Appendix 3
Technological map of _____________ practice
Educational program ________________________________________________________________________________________________________
(code and name)
Level of education__________________________________________________________________________________________________

Profile               ___________________________________________________________________________________________
(profile / specialization (if present)
Internship place ___________________________________________________________________________________________

FCs of the head of the internship______________________________________________________________________________________________


	№
	1.Stages of the internship[footnoteRef:1] [1:  Columns 1-4 are filled in by the intern, 5-6 -head of the internship ] 

	2.Technological content of the stage
 
	3. Competencies built

	4. Outcome /product obtained at the described stage 

	5 Grade of the head of the internship for the stage (10-scale)

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	6.Final grade
	




Appendix 4

Sample of the internship review 


Feedback
On the student’s work at the internship organization 

Feedback on the student is written by the head of the internship at the end of the practice period.
The feedback should contain the following aspects: surname, initials, place where the internship is carried out, period of the internship.
There should be reflected:
· Carried out by the student professional tasks (professional tasks carried out by the student);
· Completeness and quality of the internship program carried out;
· Student attitude to performed tasks, assigned during the internship period;
· Self-evaluation grade formation of the planned competencies (descriptor of its formation) 
· Conclusion over the student’s professional suitability; if necessary – comments over the demonstrated individual and professional competencies.
Review is signed by the head of the internship enterprise  (organization) and sealed.






























