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I.  GENERAL PROVISIONS

1.1. Goal and Objectives of the Internship

Master’s internship is aimed to ensure close links between theoretical and practical
training of students, the acquisition of practical experience in accordance with the profile of their
master's program, creating conditions for forming of practical competences and collecting
material for the preparation of master thesis.

The objectives of the internship are: to obtain skills of professional work, to deepen and
consolidate the knowledge and competences acquired in the course of theoretical instruction.

The internship is an integral part of the academic program designated as scientific and
research preparatory thesis work.

1.2. Internship in the Program Structure

In accordance with the approved curriculum of the “Master of International Business”
program, internship is to be taken during the second year of studies before the preparation of
master thesis (in 3™ module within any 8 weeks between mid-January and end of March).

Internship may be taken in Russian and foreign, municipal, public, commercial and non-
commercial enterprises, institutions and organizations, as well as structural units of the
University (hereinafter - organizations) connected to program’s profile, the content of which
corresponds to professional competencies, developed within educational program.

To complete the internship successfully students should be able to:

analyze, verify, evaluate information within the professional activities;

conduct professional activities in international environment;

plan and develop projects and events focused on strategy realization of a company;
upscale the intellectual and cultural levels, build a trajectory of professional
development and career;

e present the results of the conducted research in a form of a report, analytical note,
article or a reference.

1.3.  Methods of Internship

Internship can be either internal or external. Internal internship is taken in organizations
located on the territory of Moscow and the surrounding regions in the availability of transport
and do not require the temporary relocation of student. External internship is carried out if the
organization is located outside the areas mentioned above. External internship is carried out upon
the agreement with the Academic Supervisor of MIB program.



1.4.  Form of Internship

parallel with theoretical classes of the Research Seminars.

The internship has a mixed discrete format (discrete by periods): it is done in

Il.  THE LIST OF ESTIMATED RESULTS OF INTERNSHIP CORRELATED WITH
THE ESTIMATED RESULTS OF THE EDUCATIONAL PROGRAM

The internship shall be focused on the following competencies:

Table 1
Code of a L Professional tasks that
Definition of Competence . .

competence require this competence

IK-4 Able to explore data required for solving research | Scientific and research tasks
problems in the field of management

IK-5 Able to present the results of the conducted Scientific, research, and
research in a form of a report, article or a consulting tasks
reference

I1K-13 Able to plan and develop projects and events Managerial, entrepreneurial
focused on strategy realization of a company and consulting tasks

IK-15 Able to use modern managerial technologies and | Managerial, entrepreneurial
develop new managerial technics to raise and consulting tasks
company efficiency

IK-17 Able to explore data required for solving Scientific, research, and
managerial and entrepreneurial tasks; collectand | consulting tasks
analyze the data

I11. STRUCTURE AND CONTENT OF THE INTERNSHIP

The overall workload of the internship is 12 ECTS, 8 weeks.

Table 2
Types of student - Competencies
# practical work Activity acquired
1 - acquaintance with the scope of [1K-4, I[TIK-17
Scientific and research organiza_tional activitie_s and structure
work - collecthn and analys_ls of theoretical
data required for practical
implementation of the internship tasks
2 Choice of the best solution for a I1K-13, TIK-15
Managerial and |_oroblem, de\{elopment ano_l _
entrepreneurial work implementation of a working project
3 Collection and analysis of data I1K-5
Consulting work required for preparing the internship
reporting documents




IV. FORMS OF INTERNSHIP REPORTING DOCUMENTS

At the end of internship, within 5 days a student should submit report to the Program
Office, signed by university supervisor and company supervisor. To obtain a positive grade for
internship, a student must fully implement practice work and submit the internship reporting
documents within specified terms.

Internship Reporting Documents

Structure of the report Note
Form of Individual Internship Task" Appendix 1
The Internship Report Form® Appendix 2

Form of Company Supervisor Internship Reference | Appendix 3
(in Russian or in English)®

Form of Confirmation of the Company Instructions | Appendix 4
Provision to Student’

Form of Internship Agreement on Providing | Appendix 5
Internship(s) for Student(s)°

Letter of Offer and Acceptance on Providing | Appendix 6
Internship(s) for Student(s) ®

V. INTERNSHIP ASSESSMENT

The internship results are determined by carrying out interim assessment in the form of
examination. Examination equates to internship report evaluation. Evaluation results are listed in
the official exam report. The evaluation results are used in student rating.

The decision on the grade is based on internship report, the diary of the practice, as well
as information contained in the written response from company supervisor.

Apart from the final examination there is an interim examination that should be taken in
the form of individual assignment (student fills out the Individual Internship Task) and
consultations with the internship supervisor.

5.1. Grading system

The final grade of supervisor on the results of internship is calculated by a 10-point scale.

The resulting score for internship is calculated by the following formula:

Ofinal = k1- Ojournal + k2" Oreview

where:

Ojournal - @ssessment by supervisor of the level of completed assignments and materials
presented in the internship journal,

Oreview — assessment of the quality of completed assignments and student competencies
during internship, as reflected in the internship review of company supervisor.

Grade coefficients:
k1=0,5; k2= 0,5
Rounding the final grade for internship: in favor of student.

' Provided by the Head of internship from HSE
? Obligatory in case internship is held inside or outside of HSE
* Obligatory in case an internship is held outside of HSE
* Obligatory in case an internship is held outside of HSE
> Only in case an internship is held outside of HSE: either an agreement or a letter needed. If an internship is held at
HSE departments there is no need to submit neither an agreement, nor a letter
® Only in case an internship is held outside of HSE: either an agreement or a letter needed. If an internship is held at
HSE departments there is no need to submit neither an agreement, nor a letter
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A student, who does not complete the internship, is not permitted to the state final
examination.

5.2 Grading policy

The Internship Supervisor from the University evaluates the results of the internship
undertaken following the grading scale below:

Grade on a 10-point

Estimated content of the assessment
scale

8-10 “excellent” The full set of documents, all documents are signed and
authorized in order. The goal of the internship is achieved, or at
least three competencies are acquired by a student within the
internship (the examples and results are presented along with
comments of a company representative). The internship program
is correlated with the topic of the master thesis. There are no
negative comments from the organization.

6-7 “good” The full set of documents, but some of the documents are not
signed or authorized in order. The goal of the internship is almost
achieved or only a few professional competencies are acquired
by a student within the internship (the results are presented
shortly, or there are no comments from company
representatives). Minor critical comments from the organization.

4-5 “satisfactory” The full set of documents, but some of the documents are not
signed or authorized in order. The goal of the internship is
achieved partially or less than three professional competencies
are acquired by a student within the internship. There are critical
comments from the organization.

1-3 “fail” Not all documents submitted. The goal of the internship is not
achieved. Crucial critical feedback from the organization.

VI. STUDY AND INFORMATION MATERIALS AVAILABLE FOR THE INTERNSHIP

6.1. The list of study literature and Internet-resources required for the
internship



Ne Title

Internet-resources

1 | Web of Science — access:
http://proxylibrary.hse.ru:2048/login?url=http://isiknowledge.com/wos

2 | Scopus — access: http://proxylibrary.hse.ru:2048/login?url=http://www.scopus.com

3 | EBSCO Information Services — access:
http://proxylibrary.hse.ru:2048/login?url=http://search.ebscohost.com/

4 | Science Direct — access:
http://proxylibrary.hse.ru:2048/login?url=http://www.sciencedirect.com/

6.2 The list of information technologies used for the purpose of internship
including a list of software and search engines (if necessary)

Within the internship students may use information technologies, including computer
simulations, computer-aided engineering and software development tools used by the
organization, Internet technologies etc.

VIl. DESCRIPTION OF FACILITIES REQUIRED FOR THE INTERNSHIP

The main facilities used within the internship are to be determined by the internship
supervisor, and should be accessible by a student for fulfillment of the approved internship tasks.

If students do their internship at the HSE they can use computer classes, a Wi-Fi network,
library and other facilities required for the successful completion of the approved internship
tasks.

If students do their internship in an organization pursuant to the internship agreement
they can use laboratories, rooms, library, technical equipment and documentation, computers etc.
disposable at the organization in order to successfully complete the approved internship tasks.

The abovementioned facilities should comply with effective safety, fire safety and
sanitary regulations.



http://proxylibrary.hse.ru:2048/login?url=http://isiknowledge.com/wos
http://proxylibrary.hse.ru:2048/login?url=http://www.scopus.com
http://proxylibrary.hse.ru:2048/login?url=http://search.ebscohost.com/
http://proxylibrary.hse.ru:2048/login?url=http://www.sciencedirect.com/

Appendix 1
Form of Individual Internship Task

Federal State Autonomous Educational Institution of High Education
National Research University Higher School of Economics

Faculty of World Economy and International Affairs

INDIVIDUAL INTERNSHIP TASK

Student’s name

Year of study: 2

Field of study 38.04.02 «Managementy

Master Program “International Business”

Type of internship Study, Scientific and Research

Internship period from to

The goals of the internship are: gain an understanding of workplace dynamics and professional
expectations; build proficiency in a range of business or industry skills appropriate to the field of
the internship placement, including professional and inter-cultural communication through
written, verbal, and non-verbal means; refine and clarify professional and career goals through
critical analysis of the internship experience or research project.

The objectives of the internship are: consolidation of theoretical knowledge obtained during the
training; development and consolidation of practical skills for performing analysis; development
of practical (technical) skills in solving specific tasks typical of research and / or applied work in
the field of training (qualification: master); developing students’ skills of presenting the results of
professional activity.

The content of the internship:
1.
2.
3.

The expected results:
1.
2.
3.

The head of internship from HSE Dr. Irina Kratko /
The head of internship from Company / Organization /
Student’s signature

Date




Appendix 2
The Internship Report Form

FEDERAL STATE AUTONOMOUS EDUCATIONAL INSTITUTION
FOR HIGH EDUCATION

NATIONAL RESEARCH UNIVERSITY
HIGHER SCHOOL OF ECONOMICS

FACULTY OF WORLD ECONOMY AND INTERNATIONAL AFFAIRS

MASTER OF INTERNATIONAL BUSINESS PROGRAM

STUDY YEAR /

INTERNSHIP REPORT

Student name (last, first)

University supervisor’s grade’

(grade)

(signature)
Dr. Irina Kratko, PhD, Associate Professor
Academic Director of MIB Program

MOSCOW 20___

”Numeric grade on a 10-point scale (10-8 Excellent, 7-6 Good, 5-4 Satisfactory, 3-1 Fail)



INFORMATION ABOUT THE COMPANY / ORGANIZATION

Company / organization name

Brief description of company / organization activities:

Internship supervisor from University:
Dr. Irina Kratko, PhD, Associate Professor, Academic Director of MIB Program (name and title)

Internship supervisor from Company / Organization:
(name and title)

Goal of the internship:
Obijectives of the internship:

INTERNSHIP SCHEDULE

Dates Department/division/sector Description of work activities
(From —To)




Summary of the works undertaken during the internship

Which skills and knowledge did you acquire during your internship?

Self-evaluation®:

® Goals achieved, competencies acquired

10



Appendix 3
Form of Company Supervisor Internship Reference (in English)°

[Letterhead]

Date

Master of International Business Program
Faculty of World Economy and International Affairs
National Research University “Higher School of Economics”

Subject: Internship Reference for (Add student’s name here)

To whom it may concern:

[Text of letter]

Must include:
e Name of student;
Name of company and a department of student’s internship;
Duration of the internship;
Work activities undertaken;
Correspondence to internship tasks;
Professional competences acquired by a student;
Evaluation of student’s internship (characteristics of student’s work activities, exact goals
achieved, professional characteristics of student, student’s attitude towards the internship
tasks, and a grade on a 10 point scale).

Yours sincerely,

[Company Supervisor position] [Signature] [Name]
[Official company stamp]
[Company Supervisor contacts]

Internship Reference Letter must be written on the official letterhead paper of the internship
company/organization, contain the information above, and be signed by your company
supervisor or other person in charge, and stamped

® Available for international and/or foreign companies
11



Form of Company Supervisor Internship Reference (in Russian)™

OT3bIB

0 paboTe CTy/IeHTa C MECTa IIPOXOKICHUSI IPAKTUKU

OT3BIB COCTaBIIAETCS HA CTYE€HTA I10 OKOHYaHUIO IIPAKTUKU PYKOBOJUTEIIEM OT
HPEIITPUITHSL.

B or13b1Be HE00OXOAMMO YKa3aTh — (haMUIINIO, MHUIUAJIBI CTYAECHTA, MECTO IPOXOKICHUS
IIPAKTUKH, BPEMS IIPOXOKACHHUS.

B oT13bIBE 10JKHBI OBITH OTPAXKEHBI:

- BBITOJIHSIEMBIE CTY/IGHTOM IPO(eCCHOHATBHBIC 3a/1a4H;

- IIOJIHOTA U KaYECTBO BBIIIOJHEHUS IIPOrPaMMbl ITPAKTUKU;

- OTHOUIEHHE CTYJICHTA K BBINOJIHEHUIO 33/1aHUM, IIOJYYEHHBIX B [IEPUOJT IPAKTHUKHY;

- OLIEHKa C()OPMHUPOBAHHOCTH TNIAHUPYEMBIX KOMIIETEHLIUH;

- BBIBOJIBI O IPO(eCCHOHATILHON MPUTOHOCTH CTYICHTA;

- IPU HEOOXOIUMOCTH — KOMMEHTAPHUH O MPOSIBICHHBIX UM JIMUHBIX U IPOPECCUOHATBHBIX
KayecTBax.

OT3BIB OJIUCHIBACTCSA PYKOBOJUTEIEM IPAKTUKH OT MPEAIPUATHS (OpraHUu3alim) U
3aBepseTCs NeYaThIO.

'® Available for Russian companies

12



Appendix 4
Form of Confirmation of the Company Instructions
Provision to Student(s)

20
Confirmation of the Company Instructions
Provision to Student(s)

Student’s name , studying at the National Research
University Higher School of Economics, being a 2™ year master student of International
Business program (38.04.02, Management), assigned for a scientific and research internship at
(company title).

was acquainted with:

Occupational safety requirements

Safety instructions in the workplace

Fire safety instructions in the workplace

Internal regulations of the Company / Organization

The head of internship from Company / Organization:

/
title name and signature

1% day of internship

Date

13



Appendix 5

Form of Internship Agreement
on Providing Internship(s) for Student(s)

JOI'OBOP Ne

Ha [IPOBEJICHUE MPAKTUKHU CTYCHTA(OB)
denepanbHOro TOCYIaPCTBEHHOTO
ABTOHOMHOTO 00pa30BaTe/IbHOIO

YUPEKICHHUS BBICIIETO 00pa30BaHuUs

«HanmonanbHBIN UCCIIEI0BATEILCKUN
YHUBEPCUTET «BbICIIas MKoIa YKOHOMHUKN

AGREEMENT NO.

on Providing Internship(s) for Student(s) of

National Research University Higher School
of Economics

®denepanbHOE rOCYIapCTBEHHOE aBTOHOMHOE
o0pa3oBaTeNbHOE  YUPEKIEHUE  BBICIIETO
o0pazoBaHus «HanmonansHbII
HCCIIEN0BATENbCKUN YHUBEpcUTET «Bpicmas
IIKOJIA JKOHOMHKH», HMEHYEMBbIH B
JajpHEeNImeM  «YHUBEPCHUTET», B  JIULE
Cepres  AunekcanapoBuua  KaparaHnosa,
JekaHa (pakyibTeTa MHUPOBOM 3KOHOMUKU U
MHUPOBOM TOJMTHUKH, JEHCTBYIOLIETO Ha
ocHoBaHuM JnoBepeHHocTH oT 09.10.2019
Ne6.13-08.1/0910-05, U

(HauMEHOBaHUE MPEINPUATHS, YUPEKACHU,
OpraHM3aliH)

HUMCHYEMOE B I[aﬂbHeﬁHleM ((OpFaHH3aHI/IH>>,
B JINLIC

(pamumust, UMs1, OTUYECTBO, JOTHKHOCTD )

National Research University Higher School
of Economics, hereafter referred to as the
“University” and “HSE”, represented by
Sergey Karaganov, Dean of Faculty of World
Economy and International Affairs acting on
the basis of the Power of Attorney No 6.13-
08.1/0910-05 dated 09 October 2019, on the
one hand,

and

(name of a company, institution, or
organization),

hereinafter referred to as the “Organization”,
represented by

(full name and position)

14




JIEUCTBYIOLLIETO Ha OCHOBAaHUU

\ c JIpyrou

- CTOPOHBEI,
3aKTIOYUAIM  MEXKIy CO0OW  HACTOSIIUN

acting on the basis of

, on the other hand, concluded
this agreement on internships  for

JloroBop Ha  MPOBEACHHE  MPAKTHKH university  student(s)  (hereafter, the
crymenta(oB) yHHBepcuTeTra (maisee  — “Agreement”) as follows:
JIOroBOp) 0 HUXKECICIYIOIIEM:
1. IIpeamer gorosopa 1. Scope of the Agreement
11.  VEuBepcHTeT  HANDABISeT a | 1.1. The University shall assign students, and
Opranusais NPHHEMAET CTYIEHTOB the Organization shall accepts them for doing

YHuBepcurera Ui MPOXOXKACHUS Y4eOHOM

HAyYHO-HCCIIeI0BATEeNIbCKON MIPaKTUKU
(manee - mpakTUKA).
1.2.  Cpoku mOpOXOXKACHHUS  IPAKTUKH,

KOJIMYECTBO CTYACHTOB, pabouuii rpaduk
(mnaH) OpOBEACHUS MPAKTUKH, IPOrpaMma
MPAKTUKH, KaJICHIAAPHBIM TUTAH Yy4eOHBIX
3aHSTHI, a TAK)KE UHbIE YCIIOBUS TPOBEACHUS
MpPaKTUKH, KOTOPHIC

CropoHBl  COUTYT

CYIIIECTBCHHBIMH, COITIaCOBBIBAIOTCS
CropoHamMu 10 HampaBJeHHs] CTYIACHTOB Ha
IPAaKTUKy B IHCbMEHHOW (opMme myTrem
obMeHa MMCEMaMH crocodamu,

IIPelyCMOTPEHHBIMU J[0roBOpoM.

study scientific and research

(hereafter, “internship™).

internship

1.2. The duration of an internship, the
number of students involved, the schedule
(work plan) of said internship, its program
and timeline, as well as other terms and
conditions of internship that Parties deem
essential, shall be agreed by the Parties in
writing before students are sent to the
Organization for internship. With this in
mind, the Parties shall exchange letters to this
effect, as provided for by this Agreement.

2. IIpaBa n 00s13aHHOCTH CTOPOH
2.1.0Opranmn3anus o0s3yercs:

2.1.1. IlpuHATH CTYOEHTOB YHMBEpCUTETa
JUIS IIPOX 0K ICHUS MIPAKTHKU B
COTJIaCOBAHHOM KOJIMYECTBE WU B CPOKH,
YCTaHOBJICHHBIE pabounm rpaduKoM
(mIaHoM) MIPOXO0XKACHUS

COrjiaCoOBaHHbIM CTOpOHaMI/I.

IMPAKTHUKHU,

2.1.2. Ha3Hauuth  KBaTU(UIMPOBAHHBIX
CHEIHUAJINCTOB JJIsl PYKOBOJCTBA IPAKTHUKOM
B Mojpa3ieNeHusx (0Taenax, 1abopaTopusix)
Opranuzanuu.

2.1.3. Coznmate ycrmoBusi Uisl  TOJyYEHUs

CTyJIEHTaMH onbiTa MpodeccnoHanTbHON
NESTeIbHOCTH, TIOTPY)KEHHUS HX B Cpeny

npodecCuOHATbHON NEeSATeTLHOCTH "

2. Rights and Obligations of the Parties
2.1. The Organization undertakes to:

2.1.1. Accept the agreed number of HSE
students in line with the term of the
internship according to its schedule (plan), as
agreed upon by the Parties;

2.1.2. Appoint competent specialists for
supervising student internships at respective
subdivisions (units, laboratories) of the
Organization;

2.1.3. Create adequate conditions, thereby
enabling HSE students:

- to gain professional skills and practical

15




pa3BuTHE MPOPECCHOHATBHBIX HEMPOSKTHBIX

KOMIICTCHIIWM, IPAaKTUYECKUX YMEHHUH H
HAaBBIKOB Tpyna 1o BbIOpaHHOMY
HAIIPABJICHUIO npodeccruoHaIbHOM

JACATCIIbHOCTH, OTBCYAKOIIMC Tpe6OBaHI/I${M
0€e301IacHOCTH n COOTBETCTBYIOIIUM
CaHUTAapHO-TUTHCHNUYCCKUM HOPMaM Tpyaa.

2.1.4.
COOTBETCTBUU co

Obecnieunth CTyJEHTaM B

CIHMCKaMH,
HaIpaBJIsIEMbIMH YHHUBEPCUTETOM COIJIACHO
n. 2.2.2 JloroBopa, (U3WYECKOE HATHYHE
pabounx  MecT, 00ecneyuTh  Kaxa0ro
CTyJEHTa MPOU3BOJCTBEHHBIMU 3aJaHUSIMH,
o0ecreynTb BO3MOXKHOCTh O3HAKOMJICHHS
CTYIEHTOB ¢ JOoKyMeHTanuei OpraHnuszainuu
(KpoMe  JTOKyMEHTOB  JJisi

MOJIb30BAHUA),

CITyX)eOHOTO
HOPMAaTUBHOM U
3aKOHOJIATEIbHOM 0a30i, HEO0O0XO0IUMBIMU

g yCIIemHOIro  OCBOCHHUA  CTYACHTaAMU

MPOrpaMMbl  TIPAKTUKH, BBIIIOJTHEHUS HMHU
WHIUBUJYAJIbHBIX WU IPOU3BOACTBEHHBIX
3aJIaHUH.

2.1.5. O3HaKOMHUTH CTYJEHTOB C MpaBUJIAMHU
BHYTPEHHETO TPYAOBOIO pacnopsaka
OpraHuzanuu, U MepaMu 10 00ecHeueHUIo
0€30MacCHOCTM ~ NpU  HAXOXJIEHUM  Ha
Tepputopun OpraHu3zanuu.

2.1.6. Bectu y4eT BBINOIHEHMS CTYACHTAMHU
IIPOrpaMMbl NTPAKTUKH, WHAWBHUIYaJIbHBIX U
060

CIy4asx HapylIEHHs CTYJIEHTaMH TPYAOBOU

IMPON3BOACTBCHHBIX SaﬂaHHﬁ. BCEX

JUCLHUIUIMHBL W TpaBUJ  BHYTPEHHETO
TPYZAOBOIO  pacmopsaka  cooOmars B
YHUBEPCUTET.

2.1.7. He  nmomyckare — mpuBnedeHue
CTYJIEHTOB K OCYILECTBIICHUIO AEATEIbHOCTH,
HE IIPENYCMOTPEHHOU [IporpaMMon

IMPAKTUKNU U HC HMEIOIIEH OTHOIIECHHE K
HaITpaBJICHUIO 06y‘-ICHI/I$I (CHGHI/IaHLHOCTI/I) u

experience through professional activities;

- to work in a real

environment;

life professional

- to develop professional competencies
beyond the scope of a given project;

- to acquire practical competences and skills
pertaining to a chosen professional career, in
line with safety requirements and applicable
sanitation and hygiene standards.

2.1.4. Pursuant to the lists submitted by the
University according to p. 2.2.2 hereof,
ensure that each student is provided with a
work space, his/her practical assignment, and
acquaint them with the Organization’s
internal  bylaws (except for restricted
documents for staff only) and related
regulatory and legislative documents, which
are required for the successful completion of
the internship program and fulfilment of
individual and practical assignments;

2.1.5. Familiarize students with the
Organization’s internal regulations and
security measures applicable on its premises;

2.1.6. Keep records of individual and
practical assignments performed by students
during the internship; report all cases of
violation of labour discipline and internal
regulations committed by students to the
University;

2.1.7. Avoid engaging students in any
activities that are not envisaged by the
internship program and not relevant for their
area of studies (specialization) and future
professional career;

16




Oymy1ieit mpodeccuu CTyIEHTOB.

2.1.8. B cuyyae BaKaHCHUI

paccMaTpuBaTb BO3MOXKHOCTL IIPHUHATHUA HaA

HaJIn4usia

pabory
IPOXOJUBUIMX IPAKTUKY B OpraHuzanuu.

CTYJIEHTOB YHuBepcurera,

2.1.8. If any vacancies are available, consider
an opportunity to hire students who have
completed an internship at the Organization
to such positions.

2.2.YHuBepcureT 00513yeTcsi:

2.2.1.
NPaKTUKU

3a01aroBpeMeHHO 0  Hadaia

pazpaboTath W  MHUCHBMEHHO
cormacoBath ¢ Opranuszanueil  ycioBus
HPOBEICHHUS MPAKTUKHU, NIEPEUYNUCIICHHBIC B TI.

1.2. JoroBopa.

2.2.2.
CTYJECHTOB, HAaIlpaBJISIEMbIX Ha IIPAKTHKY, HE

HpeIICTaBI/ITB OpraHI/I3aI_II/II/I CIIMCOK

no3gHEC, 4€M 3a ABC HCACIM A0 Haydajla

IIPpaKTHUKH, a TaK¥KC WHAWBUIYAJIbHBIC

3aJaHus Ha IIPAKTUKY JIIA Kaxxaoro

CTYyJEHTA.

2.2.3. Ha3HauuTh B Ka4eCTBE PyKOBOJIUTENEH

NpakTUKA OT YHUBEpCUTEeTa Hamboee
KBAJTM(HIUPOBAHHBIX PAOOTHUKOB M3 YHUCIIA
JIVIL, OTHOCSIINXCS K KaTeropuu
npodeccopcKo-IpenoaBaTeIbCKOro CoCTaBa

HJIM HAYYHBIX pa60THI/IKOB .

2.2.4. O0ecnieuuTh COONIOAEHHUE CTYAECHTAMU
TPYJIOBOTO
pacropsiika, 00s13aTeNbHBIX npu
HaXOXXJeHUU Ha Tepputopuu Opranuzanum.

IIpaBUI BHYTPEHHETO

2.2.5. Oxka3ssIBatTh paboTHHKaM -
PYKOBOAMTENSAM HPAKTHUKUA CTYJEHTOB OT
Opranmzanuym METOIUYECKYI0 IOMOIIb B
OpraHM3aly U IPOBEICHUY MPAKTUKH.

2.3. Ilpu mneobxomumoctu Opranuzanus

BIIpaBe TpeboBaTh oT CTYIECHTOB,
MPOXOJAIINX MIPaKTHUKY, HOANNCAHUS
COTJIAIICHU I 0 HepasIrialeHnu

KOH(pHUACHIIMATBbHON HH(DOpMAITHH.

2.2. The University undertakes to:

2.2.1. Before the starting date of the
internship, develop and agree in writing
terms and conditions of the internship
specified in p. 1.2. hereof with the
Organization;

2.2.2. Submit a list of students assigned to
the Organization for internship, as well as
individual assignments for each student no
later than two (2) weeks before the starting
date of the internship;

2.2.3. Appoint internship supervisors from
among the most qualified HSE faculty and/or
researchers;

2.2.4. Ensure that students observe the
Organization’s internal labour regulations;

2.2.5. Provide methodological support to
internship ~ supervisors  representing the
Organization.

2.3. If necessary, the Organization shall be
entitled to demand that students taking part in
an internship sign non-disclosure agreements.
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3. Apyrue yciaoBusi 10roBopa

3.1. Tlo OKOHYaHUH MPaKTUKH
PYKOBOJIUTENh TpakTuku or OpraHuzanuu
JaeT TMHUCBMEHHBIM OT3BIB O pe3yJbTarax
NPOXOXKACHUS TIPAKTUKH W TOJAMUCHIBACT

OTYCT CTYACHTA.

3.2.
10 MPOE3AY CTYAEHTOB K MECTY IPAKTHKH, IO

Hu onna n3 CTOpoH He HECeT pacxo/0B

UX [POXKUBAHUIO B IIEPUOJA IIPOXOKICHUS

IMPAKTHUKHU, 1o OI1J1aTC BO3HarpaxacHus

CTYACHTaM BO BPEMSA IPOXOXKIACHUA ITPAKTUKH

U Jpyrux
MPOXOXKACHUEM CTYJCHTAMH MPAKTUKH.

Pacxo0B, CBA3aHHBIX C

3.3. Bce cooOmienus, mpeaynpexaecHus,
YBEIOMJICHHUSI, 3asBJICHUSI U UHbIE 3HAYUMBIC
cooOmeHust (majmee BMeCTe — COOOIIEeHUE)
Cropon B xoae wucnojgHeHus Jloroeopa
HarpaBysitorcss CToOpoHaMH B MHUCHhMEHHOM
dbopMe MO IIIEKTPOHHOU MmouTe OO uepes
OTEPaTOpPOB  MOYTOBOMU ob1rero

N0JIb30BAaHUA (Jlajee — IOYTOH), 3aKa3HbIM

CBA3U

IUCbMOM C YBEJIOMJICHMEM O BpYYEHHH, a
IPETEH3Us] TAKXKE C OIHUCBIO BIIOKEHUS, IO
ajzipecaM, yKazaHHbIM B pazneine 4 Jlorosopa,
au0o0 mepenaroTcs HapOYHBIM IO/ MOJNHCH
YIIOJTHOMOYEHHOMY IPEJCTaBUTEIIIO
npuHuMaroeir CTOpoHsbl.

3.4.

CUHUTACTCA

CooO1ieHne 1o 2JIEKTPOHHOW TouTe
IIOJIY4YEHHBIM  NPUHHUMAIOLIEH
CTOpoHOIi B JIeHb YCHEIIHON OTIPaBKH ATOTO
COOOIlleHUsI, TpPH  YCIOBUHU, HYTO  OHO
OTIpaBJsieTCs MO ajpecy, YKa3aHHOMY B
pazzaene 4 JloroBopa. OTnpaBka cOOOIIEHUS 10
IIEKTPOHHOU moure CUHTACTCS HE
cocrosiBIIeics, ecnu mepenaromas CrtopoHa
noJiy4aeT cooOIeHne o

nocTaBKu. B

HEBO3MOXKHOCTH
3TOM ClIy4ae Tepeaaromas
CropoHa [OJDKHA HEMEUICHHO OTIPaBHUThH
cooOIlleHne  CHOBa  MOYTOM,  3aKa3HBIM
MUCBMOM  C o  ajapecy,

yKa3zaHHOMY B paszeine 4 Jloroopa.

YBECAOMIICHUCM,

Coobiienue,
3aKa3HBIM

HaITpaBJICHHOC
INHUCBMOM C

IMOYTOH,
YBEIOMJICHHUEM,

3. Other Provisions

3.1. Upon completion of the student’s
internship, the internship  supervisor
representing the Organization shall provide a
written review of the student’s performance
and sign the final report.

3.2.  The Parties must not cover any travel
and accommodation costs, or any other
internship-related  expenses, incurred by
students at the place of their internship.
Furthermore, students shall not be entitled to
any remuneration during their internship.

3.3. All messages, notifications, notices,
statements and other correspondence with
binding effect (hereinafter, “notices”),
exchanged by the Parties in relation to this
Agreement, shall be made in writing and
delivered by e-mail, regular mail (courier
service), or registered mail with receipt of
delivery at the addresses specified in Clause 4
hereof.

3.4 An e-mail shall be considered received by
the addressee on the day when a notification is
sent, provided that is has been sent to the
address specified in Clause 4 hereof. Also, an
e-mail transmission shall be considered as
failed if the sender receives a non-delivery
message.

In this case, the sender shall promptly resend a
notice by registered mail with receipt of
delivery to the address specified in Clause 4
hereof.

A notification sent by registered mail with
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CUMTACTCA MMOJTYy4YCHHBIM HpI/IHI/IMaIOH_[eﬁ

CTOpoHOH B CIENYIOMINX CIIydasX:

* IMEETCS MOATBEP KAaromast (aKT MOTyIeHHS
coo01eHus uHpopManus
«OTcnexuBaHuE ITOYTOBBIX OTHpaBJIeHI/If/'I» C

odurmansroro caiita @I'YII «Ilouta Poccum»

cepBuca

WM, €CJIM TMHChbMa HAaINpaBJEHbl 4Yepe3 HHYIO
OpraHM3aIMI0 MMOYTOBOM CBsA3M, HH(MOpMaLUs
OT Takoil oOpraHu3alUy IOYTOBOM CBS3H,
MOJIyuYeHHasl B MMUCbMEHHON (opMe B OTBET Ha

3ampoc HaIpaBJISIOIICH CTopoHbI 0
MOJIY4YCHUH COOOIIEHUsT  TPUHUMAIOIIEH
CropoHoii;

"= HECMOTpSs Ha [IOYTOBOE W3BEICHUE,

npuHumMaromas CropoHa He sBUJach 3a
NOJy4eHUEM COOOLICHHUs, WIK OTKa3ajlach OT
€ro IMOJIy4€HHs, UM COOOILEHHE HE BPYYEHO
npuHumMaromeii  Ctopone B CBI3U C
OTCYTCTBUEM ajpecaTa II0 YKa3aHHOMY B
pasznene 4 JloroBopa ajipecy, B pe3yibTaTe
Yero cooOIIeHHE BO3BPAILEHO OpraHu3aluei
IIOYTOBOM CBSA3M IO ajpecy HalpaBJIOLIeH

CTOpOoHBI ¢ yKazaHUEM PUYHHBI BO3BpaTa.

CooO1ieHne cunTaeTcsi JOCTABICHHBIM U B TEX
cllyyasix, €CJM OHO MOCTYNHJIO MPUHUMAOLIEH
Crtopose, HO 110 00CTOSATENHCTBAM, 3aBUCSIIIUM
OT Hero, He ObUI0 €My BpYy4YEHO WU
npuauMaromas CTopoHa HE 03HAKOMHIIACH C

HHM.

3.5.  JloroBop BCTymaeT B CWIY IOCIE €ro
noanucanusi ooenmu CTOpOHAMU U JIEUCTBYET
Ji (o)

VKa3bleaemcsi KaleHOapHas 0ama OKOHYAHUSL
cpoka Oeticmeus J{ocoeopa = OKOHUYAHUS

CpoKa NpaxkmuKu.

OkoHuaHue cpoka nencTBus Jloropopa Bieder
3a coboi mpekpaiieHue o0s3areabcTB CTOpoH
110 HEMY.

3.6.
HACTOAIICMY OOTOBOPY €N CTBUTEIIHHBI npu

JIro0ble HM3MEHEHHsS U JOIIOJIHEHUA K

receipt of delivery shall be considered received
by the addressee, if:

= a mail tracking confirmation has been
generated at Russian Post’s official website, or
another confirmation has been provided in any
other way by a given postal service provider,
should a message have been sent via another
provider;

= although a notification may have been served
to the addressee by the post office, he/she has
failed to show up to collect the letter or refused
to receive it, or the letter has not been
delivered due to the addressee’s absence at the
address specified in Clause 4 hereof, and, as
such, the letter was returned to the sender with
an indication of the reason for this return.

A notification shall also be deemed delivered
in cases when it has been served, but not
handed to the addressee due to the latter’s
negligence, or if the addressee has failed to
familiarize his/herself with the notification.

3.5. This Agreement shall come into effect
upon its signing by both Parties. It shall
remain in effect until

(specify the expiry date of the Agreement =
the expiry date of the internship)

Upon the expiry of this Agreement, the
Parties shall bear no further obligations
hereunder.

3.6. No amendments to this Agreement shall
be valid unless they are made in writing,
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YCJI0BUH, €CJIN OHU COBCPIICHLI B MHACHEMECHHOM

dopme,
YHOJIHOMO‘-IGHHLIMI/I Ha TO Hpel[CTaBI/ITCJISIMI/I

IOAIIMCaHbl HaJJ1CKalluMu

CTopoH ¥ CKpeljieHbl Ie4aTsMH, €clld
J1oroBopoM He YCTaHOBJICHO WHOE.
3.7. Tlo BCEM BOIIpOCaM, HE

YperyJIMpOBaHHBIM HacToAmUM J[oroBopowm,
Croponsl PYKOBOACTBYIOTCS

3aKoHoJaTeabcTBOM Poccuiickoit denepanni.

3.8.
JABYX OK3CMILIIpax, HMCHOIIHUX OJHWHAKOBYIO

Hacrosmuit  [loroBop cocraBieH B

IOPUAMYECKYIO CUJTY, 110 OJHOMY JUIS KaXKIOu
CTOpOHBL.

signed by the authorized representatives of
the Parties, and certified by an official seal
(unless  otherwise  provided by the
Agreement).

3.7. In regards to all matters that are not
covered by this Agreement, the Parties shall be
governed by the legislation of the Russian
Federation.

3.8. This Agreement is drawn up in two (2)
copies of equal legal status, with one (1)
copy for each Party.

4. IOpuanyeckue ajpeca CTOPOH:
«YuuBepcurer» / University

denepaabHOe rocy/iapcTBeHHOE
ABTOHOMHOE 00pa3oBaTe/IbHOE YUpeKIeHue
BbICIIEr0 0OOpa3oBaHus
HCCJIe0BATEIbCKUIM YHHUBEpPCUTET
«Bpicmas mkoaa 3xkonomukm» / National
Research University Higher School of

Economics

«HanuoHajabHBII

Anpec: 101000, r. MockBa, yn. MscHuIKas,
20/ National Research University Higher
School of Economics

Address: 20 Myasnitskaya Ulitsa, Moscow,
101000

E-mail; mib@hse.ru

Cepreii Anexcannposuu KaparaHos, 1ekaH
¢dakynpTeTa MUPOBOM SKOHOMHUKH 1 MUPOBOM
nonutuku / Sergey Karaganov, Dean of
Faculty of World Economy and International
Affairs

M.IL./ stamp

4. Legal Addresses of the Parties

Organization / «Opranuzaunus»:

Address/Anpec:

E-mail:

(Full name and position)

(®.1.0. 1 10IKHOCTD)

M.IL./ stamp
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Supplement 1 to Agreement on Providing Internship(s)
for Student(s) of National Research University Higher School of Economics

No
Dated

INTERNSHIP PLAN / PABOUMIA IT'PA®UK (INIAH) ITIPOBEJIEHUS ITIPAKTUKA

Number of Period /
Program/ Year/ | Type of Internship / Students /
IL1anupyemsle
HaunmenoBanmue OII Kypc | Bua (Tun) mpakTuku Koua-Bo cpoKH
CTYACHTOB
International Business / Study, Scientific and
MexayHapoaHbIH OM3HEC Research / yuconas,
2 Hay4HO-
nccaea0BaTeNbCeKas
MPaKTHKA

National Research University

Higher School of Economics /

®denepanbHOE TOCYAAPCTBEHHOE aBTOHOMHOE
06pa30BaTeanoe YUPCKACHNUEC BBICHICTO
obpazoBanus «HarmoHanbHbIN
HCCHeﬂOBaTGHBCKHﬁﬁYHHBepCHTeT

«BpIcmias IKoia SKOHOMHUKH)

Sergey Karaganov

Dean of Faculty of World Economy

and International Affairs /

Cepreii Anexcannposud Kaparanos, 1ekaH
¢dakynpTeTa MUPOBOM SKOHOMHUKH 1 MUPOBOM
IIOJIMTUKHU

ML.IL. / stamp

Company / Organization / Kowmmanus /
Opranuzanust

Full name and position / ®1O u g0KHOCTH

MLII. / stamp
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Appendix 6
Form of Internship Offer from HSE
Date
To
(name and title of company
representative)

Dear !

By this letter the National Research University Higher School of Economics kindly asks
you to accept the student(s) of the Master of International Business (MIB) program for an
internship in your company (company name) (hereinafter
- Company) based on the following conditions:

Student(s) Name(s) :

INTERNSHIP PLAN

Master Program Year Type of Internship Nslirl?(?:nrtgf Igherr(;?gr']p
International Business 5 Study, Scientific and
Research

If the Company accepts the aforementioned offer, it shall agree to:

1) Nominate a supervisor for this internship from your Company who will approve individual
tasks, content and evaluate results of the internship;
2) Guarantee workplace safety, provide obligatory instructions on fire and occupational safety;

3) Provide student(s) with necessary conditions required for the successful completion of the
approved internship plan(s), and for acquiring professional experience;

4) Keep records of individual or corporate tasks fulfilled by student(s);

5) Prevent student(s) from engaging in activities not stated in the internship program and
activities non pursuant to student(s) specialization and future profession;

The internship program is annexed to this letter. This letter is a formal offer to provide
student(s) internship placement. We kindly ask you to inform us on your decision in writing.
The letter of acceptance shall contain your consent to provide our student(s) with internship(s)
in your Company, your acceptance of other conditions stipulated by this offer, and the name of
the internship supervisor nominated by your Company.

Sergey Karaganov
Dean of Faculty of World Economy and International Affairs
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Form of Internship Acceptance Letter'

To Dean of Faculty of World Economy
and International Affairs
Sergey Karaganov

101000 Russia, Moscow,
20 Myasnitskaya st.

Dear Sergey Karaganov,

By this letter (company/organization title) accepts
your offer as of 20 to provide internship placement for your student(s)
(student(s) names) and agrees upon all the conditions outlined in the offer.
(name and position) will be nominated a supervisor for this
internship from our company.

INTERNSHIP PLAN

, Number of Internship
Master Program Year Type of Internship Students Duration
International Business 5 Study, Scientific and
Research

Authorized representative
from Company / Organization /

! Must be written on the official letterhead paper of the internship company/organization, and be signed by your
company supervisor or other person in charge, and stamped
23




