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I General Provisions
Internship is a compulsory part of the master’s degree principal educational program in the field of study Finance and Credit and it is included in the curriculum. It comprises training sessions aimed at the students’ practical occupational training.
One may complete the internship in governmental, municipal, public interest organizations, commercial and non-commercial organizations in accordance with his/her major in NRU HSE and in departments and laboratories of NRU HSE.
The term and dates of the internship are defined in the curriculum, the internship duration is at least 9 weeks.

The internship is undertaken in the second year of the master's degree program after completing general scientific and vocational subjects of the educational program.
The internship is supervised jointly by the supervisor of the Strategic Corporate Finance Program who is responsible for general training and internship arrangement (hereinafter referred to as the “University supervisor”) and by a supervisor representing the organization which is the internship place.
The internship is arranged on the basis of contracts and and/or agreements with organizations irrespective of their form of incorporation or form of ownership, or an offer letter and a letter of acceptance in accordance with which the abovementioned organizations allot positions for internship of the students of the master’s degree program Strategic Corporate Finance.
Internship Goal and Tasks
In accordance with the Regulation on Project, Scientific Research Activities and Internship of the Students of the Nations Research University Higher School of Economics the goal of the internship is further systematizing and extending of the theoretical and practical knowledge gained in the University in economic subjects, practical application of economic knowledge in order to solve the tasks of professional occupation.
In the course of internship a master's degree student has to accomplish the following tasks:
(1) solidify the theoretical knowledge of the state-of-the-art IT solutions, comparative economics, macroeconomics, financial accounting and analysis, microeconomics, strategic management of changes, management solutions information support, modern strategic analysis, econometrics;
(2) summarize and take stock of the results obtained by Russian and foreign researchers on the research topic, discover promising trends;
(3) evaluate and describe the relevance, theoretical and practical significance of the chosen subject of the chosen research target;

(4) reinforce and improve skills of search and handling information sources in order to perform economic calculations;
(5) collect, process, analyze and systematize the information on the research topic (for example, concerning economic operators’ conduct, their expenditures and results, markets performance, arrangement of financial and information flows, manufacturing and scientific research processes);
(6) develop tools for the conducted researches including, if applicable, theoretical and econometric models of the studied processes, phenomena and subjects, and analyze their results;
(7) develop skills of preparing reports on research-and-practice activity.
The master’s degree student has to develop the internship program on its own and to undertake a research project in accordance with the internship goals and tasks defined in such program.
Internship Methods
Students may do local internship.
Internship Modes
The internship is undertaken in the III-IV educational modules. An interrupted period is assigned in the calendar educational schedule for the internship.
The internship mode is a discrete one: based on internship periods – by means of interchange in the calendar schedule of internship instructional periods and instructional periods intended for theoretical classes.
II List of Anticipated Results of the Internship Compared to Anticipated Results of Completing the Educational Program
Requirements to admission knowledge, skills and students’ readiness gained as a result of studying the previous subjects. The master’s degree student should know the following:
(1) laws governing the modern economics’ operation at the macro- and micro-level.

(2) the basic definitions, categories and tools of the economic theory and applied economic sciences; 

(3) fundamentals of architecting, calculation and analysis of the modern system of the indicators which characterize activity of economic entities at the macro- and micro-level;
(4) the principal features of the Russian economy, its institutional structure, focal points of the government economic policy;

(5) Russian accounting standard and procedure of preparation of financial statements;

(6) financial and strategic analysis methods;

(7) the principal econometric models.
should be ready to do the following: 
(1) use without assistance sources of economic, financial, social, management information;
(2) seek information, collect, analyze the data necessary to solve the allotted tasks;

(3) calculate using the typical methodologies and the valid regulatory and legal framework the economic and socio-economic indicators;

(4) choose tools for economic data processing in accordance with the allotted task, analyze the results of calculations and substantiate the conclusions reached;
(5) analyze and interpret the financial, accounting and other information stated in the statements and use the obtained data to adopt management decisions;

(6) discover economic problems when analyzing specific situations, offer ways of their solution taking into consideration the criteria of social and economic viability, risk assessment and possible social and economic consequences;

(7) substantiate the relevance, theoretical and practical significance of the chosen topic of the research;

(8) evaluate without assistance the results obtained by Russian and foreign researchers, discover promising trends;

(9) make the research program, carry out research without assistance;
(10) present the results of the analytical and research work as a finished paper.
When doing the internship the master’s degree students are obliged to do the following: 

(1) fulfil in full the tasks provided for in the internship program and the individual task set by the teacher – the University supervisor of the internship;

(2) follow the valid internal rules and regulations of the organization in which they do the internship;
(3) submit to the internship supervisor a written report of the internship within the period established by the curriculum.
 Competencies formed by the internship
As a result of the internship the master’s degree student has to acquire practical skills, abilities, culture-universal and professional competencies.
Table 1
	Competency code
	Competency description
	Professional tasks which are solved using this competency

	Professional Competences
	
	

	PС (ПК) 3
	The student is able to analyze and project the development of financial markets 
	Analytical

	PС (ПК) 4 
	The student is able to analyze the financial standing of companies and institutions
	Analytical

	PС (ПК) 7
	The student is able to draw up analytical foundation for adopting managerial solutions in companies, financial institutions as well as developments on the basis of financial policy

	organizational-and-managerial

	PС (ПК) 10
	The student is able to apply modern methods and ways of teaching financial courses in organization of higher education 

	science-and-teaching

	PС (ПК) 11
	The student is able to develop teaching plans, course syllabuses and supporting methodological materials for teaching of financial courses at higher education organizations


	science-and-teaching

	
	
	

	Universal Competences
	
	

	UC (УК) 1
	The student is able to assess studied scientific methods and means of performance

	

	UC (УК) 2
	The student is able to create new theories, invent new means and instruments of professional activity 

	

	UC (УК) 3
	The student is able to selfstudy new methods of research, change the scientific and organizational outlook of his/her activity

	

	UC (УК) 4
	The student is able to improve and develop his/her intellectual and cultural background, build up the trajectory of professional career development

	

	UC (УК) 5
	The student is able to make managerial decisions and be ready to take the consequent responsibility 

	

	UC (УК) 6
	The student is able to analyze, verify and evaluate the level of completeness of information in its professional activities; if necessary, synthesize additional information needed.

	

	UC (УК) 7
	The student is able to organize and manage multiparty communication efforts. 


	

	General Professional Competences
	
	

	GPC (ОПК) 1
	The student is able to perform an applied and/or fundamental research in the filed of financial relationships, applying advanced methods of financial analysis, including instrumental.

	

	GPC (ОПК) 2
	The student is able to generalize and critically evaluate scientific research results and carry out research projects in financial and related fields on his/her own. 

	

	GPC (ОПК) 3
	The student is able to make economically and financially viable managerial decisions in his/her professional activity

	

	GPC (ОПК) 4
	The student is able to use modern informational technologies and software in his/her professional activity, formulate tasks to IT specialists to develop special applications to perform his/her own professional activities.


	

	
	
	


III. Internship Content

The content of the internship is defined by the work plan developed by the master’s degree student for the internship period.
It implies accomplishment of the tasks listed in this program in the section Internship Goal and Tasks, i.e. it comprises the following compulsory sections:
Table 2
	
	Type of a student activity 
	Content
	Building competences

	1
	organizational-and-managerial
	1. Evaluation the existing documents that form code of professional conduct existing in the organization;

2. Execution of selected tasks that are setup by the internship supervisor;

3. Participation in the preparation and implementation of preplanned activities in accordance with internship syllabus. 
	PC (ПК) 7

	2
	analytical
	1. solidify the theoretical knowledge of the state-of-the-art IT solutions, comparative economics, macroeconomics, financial accounting and analysis, microeconomics, strategic management of changes, management solutions information support, modern strategic analysis, econometrics;

2. summarize and take stock of the results obtained by Russian and foreign researchers on the research topic, discover promising trends;

3. evaluate and describe the relevance, theoretical and practical significance of the chosen subject of the chosen research target;

4. reinforce and improve skills of search and handling information sources in order to perform economic calculations;

5. collect, process, analyze and systematize the information on the research topic (for example, concerning economic operators’ conduct, their expenditures and results, markets performance, arrangement of financial and information flows, manufacturing and scientific research processes);

6. develop tools for the conducted researches including, if applicable, theoretical and econometric models of the studied processes, phenomena and subjects, and analyze their results;

7. prepare of a report on research-and-practice activity.


	 PC (ПК) 3, 

PC (ПК) 4 

	3
	science-and-teaching
	Participation in development of teaching plans, course syllabuses and supporting methodological materials for teaching of financial courses at higher education organizations


	PC (ПК) 10

PC (ПК) 11


IV Internship Reports
The student has to submit an internship report and an essay Career in Finance. The essay is prepared in free format and should reflect the author’s personal views on his/her career in the chosen area of expertise. It should be approximately 8-12 thousand characters with spaces. The internship report should be logical, consistent and brought to a conclusion. The report structure and content, correlation of its sections is defined by the chosen topic and a real need in development of issues. The report is an independent creative work of the master’s degree student. Appendix No. 2 states the approximate size and content of the report sections.
V Means of control and Criteria of Grades Allocation
The master’s degree student has to submit the following on the last day of the internship:

(1) Internship report. 
(2) Opinion of the supervisor of the internship organization in any format with the grade given for the placement student’s work on the basis of a 10-point scale. The supervisor’s Opinion is drawn up on the organization letterhead. In case of absence of the letterhead the company seal is attached to the Opinion. It should be signed by the internship supervisor of the company.
(3) Essay Career in Finance.
The student has to upload the Internship Opinion into the LMS system within 10 days after completion of the internship.
After the internship completion the master’s degree student defends his/her report on the corresponding date appointed by the teaching department. The test is carried out orally by the internship supervisors of the master’s programme and consists in presentation by the master’s degree students of the milestones of the internship report and presentation of data and materials collected during the internship.
The grade given for the internship (or test result) is considered equivalent to the grades (test results) given for classroom training and is taken into account when summing up the results of the students’ overall performance.
	Report grading criteria 
	Grade

	(1) The master’s degree student shows practical skills of analysis (evaluation) of the corporate business line of the organization in which he/she has completed the internship in accordance with the chosen research topic, he/she can make a scientific research programme, takes stock of the results obtained by Russian and foreign researchers, reasonably and convincingly substantiates the relevance, theoretical and practical significance of the chosen topic, he/she has collected a database sufficient for carrying out of an independent research;

(2) The master’s degree student has presented systematized analysis findings on the research topic without the supervisor’s remarks.


	Excellent, 8-10 points

	(1) The master’s degree student shows practical skills of analysis (evaluation) of the corporate business line in accordance with the chosen research topic, he/she can make a scientific research programme, carries out independent researches, however he/she fails to evaluate the results obtained by Russian and foreign researchers properly, there are faults in substantiation of the relevance, theoretical and practical significance of the chosen topic;

(2) The master’s degree student has presented systematized analysis findings on the research topic with insignificant remarks of the supervisor. 


	Good, 

6-7 points

	(1) The master’s degree student shows practical skills of analysis (evaluation) of the corporate business line of the organization in which he/she has completed the internship in accordance with the chosen research topic, he/she carries out independent researches, however the scientific research programme has been made with logical flaws, the master’s degree student fails to evaluate the results obtained by Russian and foreign researchers properly, there are faults in substantiation of the relevance, theoretical and practical significance of the chosen topic;

(2) The master’s degree student has presented analysis findings on the research topic with remarks and recommendations of the supervisor; 


	Satisfactory, 3-4 points

	(1) The master’s degree student has no practical skills of analysis (evaluation) of the corporate business line of the organization in which he/she has completed the internship in accordance with the chosen scientific research topic, or he/she shows such skills but the scientific research programme has not been made, the master’s degree student fails to evaluate the results obtained by Russian and foreign researchers, there is no substantiation of the relevance, theoretical and practical significance of the chosen topic;

(2) The master’s degree student has presented unrelated analysis findings on the research topic collected during the internship or has not presented them at all.


	Poor,

 0-3 points


Besides observance of dates and regulations established by the department as regards the internship (submitting guarantee letters, applications, reports) also can influence the grade.

The overall grade for the internship is compiled using the following formula:

Grade

25% – report

25% – final oral defense

25% – essay

25% – supervisor’s opinion

The oral defense is carried in the form of oral presentation of the internship report. After the internship completion the master’s degree student defends his/her report on the corresponding date appointed by the teaching department. The test is carried out orally by the internship supervisors of the master’s program and consists in presentation by the master’s degree students of the milestones of the internship report and presentation of data and materials collected during the internship.

VI Sources of Teaching and Learning Materials and Information Support of the Internship with Resources which are Available on the Internet

Russian materials:
1. Official website of the Government of the Russian Federation http://www.government.ru/
2. Ministry of Finance of the Russian Federation – www.minfin.gov.ru

3. Bank of Russia – www.cbr.ru

4. Institute of Comprehensive  Strategic Research – http://www.icss.ac.ru/ 

5. Russian Federation Federal State Statistics Service - www.gks.ru

6. Rosbusinessconsulting – www.rbc.ru

7. Interfax database www.interfax.ru 

8. Independent Registrar Company (information disclosed by issuers) – http://nrcreg.ru/ 

9. SKRIN (system of complex disclosure of information on enterprises) – www.skrin.ru
10. New Economic School – http://www.nes.ru/
11. Information and Analysis Project Mergers and Acquisitions in Russia – www.mergers.ru 

12. Internet project Corporate Management  -  www.cfin.ru
Foreign materials:

1. International Monetary Fund – www.imf.org

2. Bank for International Settlements – www.bis.org

3. The World Bank – www.worldbank.org

4. World Trade Organization – www.wto.org

5. UN Conference on Trade and Development (UNCTAD) – www.unctad.org
6. International Labour Organization – www.ilo.org

7. US Bureau of Labor Statistics – www.bls.gov

8. European Bank for Reconstruction and Development – www.ebrd.com

9. Organization for Economic Co-operation and Development – www.oecd.org

10. The National Bureau of Economic Research (USA)– www.nber.org
Information reference and search systems:

a. ConsultantPlus 
b. Garant 
Professional search systems:
a. Science Direct

b. JSTOR

c. ProQuest

d. EBSCO

e. National Electronic Library
f. EconLit

List of information technologies
During the internship master students can use information based technologies, including internet technologies, different types of software (for example, general office applications or specialized research kits, databases (for example, Blomberg) etc.

VII Specialized facilities and equipment
If organization that agrees to enroll a master student for internship uses specialized facilities or equipment, it should comply with existing sanitary code, fire safety code and general safety code.
Program author: ____________________________ /Chirkova E.V./





    Signature
Program author: ____________________________ /Pirogov N.K./





    Signature
Appendix 1. Internship Assignment
Internship assignment for the for the students of the 2nd year of the master’s program Strategic Corporate Finance.
The internship scope defined for the 2019-20 academic year in the curriculum amounts to 10 (credits).
The internship takes place from February 10 to April 11, 2020. 

The organization and place of the preschedule internship is chosen in the period of January 13, 2020 to February 3, 2020.

Place of the internship is chosen, the internship assignment is made and its fulfillment is controlled as follows:

(1) The students may look for the internship places on their own. In this case the students submit a consent of the organization concerning allocation of the internship position indicating the period of allocation.
(2) The students who work within their specialty may do the internship on the job location provided they submit corresponding documents.
(3) If items 1 and 2 are not fulfilled the students have an opportunity to undertake the internship in the companies offered by the University internship supervisor. For this purpose, the University supervisor makes a data pool of the organizations for the internship and provides the list of vacancies to the master’s degree students. If necessary, the University internship supervisor arranges interviews of master’s degree students with interested organizations.
(4) The University internship supervisor reserves the chosen internship places for the master’s degree students.
(5) The internship assignment is stated by the internship supervisor of the receiving organization. Apart from fulfilling a certain assignment the student has to obtain knowledge of the organization activity and get a general idea of its operation.
(6) The University internship supervisor controls the course of the internship and assesses the results of fulfillment of the internship program.
Appendix 2. Form and Content of the Internship Report
Federal State Autonomous Educational Institution 

of Higher Education 
National Research University Higher School of Economics
Faculty of Economic Sciences
Program: Strategic Corporate Finance
Qualification: Master
Internship 
R E P O R T 
Prepared by the student of group ______

 __________________

                             (full name)

________________________

                                                                                                            (signature)

 Project supervisor:
______________________________________

(project supervisor’s position, full name)     

___________         _________________________

  (grade)                    (signature)

                             _____________

                                    (date)

The approximate size and content of the report sections are as follows: 
Introduction – name of the organization in which the student has completed the internship, name of the internship supervisor representing this organization, description of the internship assignment, significance and relevance of the chosen topic, goals and tasks, research subject, scientific tools - 1–2 pages. 

Chapter 1 – the principal theoretical statements on the paper topic (5–10 pages). 

Chapter II – analysis of the existing methods of research of the chosen topic and development (choice) of the research method (3–6 pages) 

Chapter III – description of the research and its results (6–10 pages)

Conclusion. The main conclusions concerning all chapters of the paper. (1–2 pages) 

References (1–2 pages). 

Appendixes. 

The Introduction considers the principal trends of study of the issue, substantiates the theoretical and practical relevance of the issue, states the goal and tasks, defines the research subject and target. When describing the relevance and practical significance of the topic it is necessary to substantiate the relevance and practical significance of the topic for the organization in which the master’s degree student has completed the internship.
Chapter 1 discloses the research theoretical foundation. It is necessary to evaluate here the extent of knowledge already obtained on the studied issue, to consider the issues which have already been solved from the theoretical and practical point of view as well as argumentative ones written about in scientific literature. It is compulsory to present the student’s point of view. This section presents a review of literature related to the issue which leads to the research conception.
Chapter 2 states the empirical study programme. It comprises the following: 

а) setting of a problem which results from the theoretical analysis conducted by the student in chapter 1 and is solved in the course of the research;

b) statement of hypotheses, i.e. reasonable assumptions which require verification in order to solve the research issue;

c) description and substantiation of the selection used for the research;

d)  description of the research methods.

Chapter 3 reveals the results of the empirical study. First of all, the research stages are described. Then results of the study are stated and discussed. Besides in this chapter significance and sustainability of obtained results is evaluated. 

The Conclusion states a summary of conclusions on the topic, defines whether the goal and tasks of the paper have been attained. The key recommendations following from the results of the conducted research are also stated in the conclusion.
The References comprise published materials used by the student when preparing the research work: quotations, figures and other loans from the primary source of information. It is necessary to make reference to all sources indicated in the list of references. The References should consist of at least 30 sources.

Usually Appendixes contain big auxiliary and indicative tables and diagrams.

The offered paper structure is an exemplary one and may be changed in accordance with the specific character of the studied subject and the research issue.
General size of the report – without appendixes, consisting of 3 chapters – 15 pages, Times New Roman, 12pt, single spacing. 
The report should be executed in accordance with the standards in force: 

(1) GOST R 7.0.5-2008 Bibliographic Reference. General Requirements and Rules of Preparation. In force since April 28, 2008 No. 95-st. 

(2) GOST 7.32-2001 Scientific Research Report. In force since 2002-07-01. (as amended by Change No. 1 of 01.12.2005, IUS (Standards Reference Index) No. 12, 2005). 

Moscow 2020

Safety instruction approval
A student of National Research University Higher School of Economics
 of the master’s program Strategic Corporate Finance (2 year student),
Name______________________________________________________
who is enrolled to organization _________________________as means to perform his/her internship
is aware of existing:

labor safety code

general safety requirements

fire safety code

local business process requirements

other __________________________

Supervisor from organization:

___________________                                             _____________/ ___________

Position 





signature
The first date of internship 
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