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[IpaBuna MOArOTOBKH, 3aIUTHI U
yuetra KypcoBbix padoT (KP) crynenTos

oOpazoBarenbHON IPOrpaMMBbl
MarucTpaTrypsl «MexyHapOoaHbIN
Oou3HeC) bakynabTeTa MHUPOBOM
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CTYJEHTOB, oOy4JaroImmxcs o
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1. OBLIME ITOJIOKEHUSA

REGULATIONS FOR
PREPARATION, DEFENSE AND
REGISTRATION OF TERM PAPERS
FOR STUDENTS OF THE MASTER
OF INTERNATIONAL BUSINESS
(M1B) PROGRAM OF FACULTY OF
WORLD ECONOMY AND
INTERNATIONAL AFFAIRS AT
HSE

Approved by the decision of the
Academic Council of the Faculty of
World Economy and International Affairs
from “21” September 2017, minutes Ne
58

Regulations for preparation, defense and
registration of term papers (TP) for
students of the Master of International
Business (MIB) program of Faculty of
World Economy and International Affairs
at HSE (hereunder — the Regulations) are
developed on the basis of the Regulations
for Term Papers and Master Theses of
Students of the Bachelor, Specialist and
Master Degree Programmes at HSE,
approved by the HSE Academic Council,
meeting minutes dated 28.11.2014 Ne 08.

1. GENERAL TERMS

1.1. Hacrosmme [MpaBuna | 1.1 The Regulations define terms and
KOHKPCTH3UPYIOT  CPOKH u clarify the details of preparation,
YTOYHSIOT JETald MOJITOTOBKH, assessment, defense and publication
OLICHUBaHUS, 3aIUTHI u of term paper (hereunder - TP) for
nyOJIMKAallMU  KypCOBOH pabOThI the Master of International Business
(manee—KP) VISt (hereunder - MIB) program.
oOpa3zoBaTeIbHON IIPOrpaMMBI




1.2.

1.3.

1.4.

1.4.1.

1.4.2.

1.4.3.

1.4.4.

1.5.

MAarucTpaTypsbl

«MexayHapoIHbIN OHn3HEC»
(manee — OII).
KP MIPEICTABIISICT coboit
UCCIIEIOBATENbCKYI0 PaboTy 1o
npobiieMaTuke,
HETIOCPE/ICTBEHHO CBSI3aHHOW C
npoduiiem OII.
KP BBITIOJTHSIOTCS U

MNpCaACTaBAOTCA Ha AHTJINHCKOM
SA3BIKC.

OcHoBubiMH  ¢dopmaTtamu  KP,
SBJISTIOTCSL:
AxaieMu4eCcKUii dbopmar -

UCCJIEIOBAHKE, OCYIIECTBIIIEMOE B
LEJISAX MOJYyYEeHUS] HOBBIX 3HAHUM O
CTPYKTYpE, CBOMCTBax u
3aKOHOMEPHOCTSAX M3y4aeMoro
oObekTa  (SIBJICHUA), HMEIOUIUX
NPaKTUYECKOE TPUMEHEHHUE.
[IpoekTHO-HCCIIe10BATENBCKUIMA
dopmar - pazpaboTka MPUKIATHON
npoOiemMbl, B pe3yJbTaTe Yero
CO3/1A€TCA HEKOTOPBIA MPOAYKT
(IpOEKTHOE pelIeHUE), TOCTOMHBIN
KOMMEpIUaTU3aIiu.

[TpuxknagHou KOHCAJITHHTOBBLIN
dbopmart - perieHrue MpakTHUIECKON
3aJauH, CTOSIIICH nepen
KOHKPETHOMN OpraHHU3aLHe,
pPe3yJbTaTOM KOTOPOTO SIBJISIIOTCS
pa3paboTaHHbIE MPAKTHYECKUE
PEKOMEHAIUN.

Bce dopmarer  KP HOCSIT
MPOOJIEMHO-OPUEHTUPOBAHHBIN
XapakTep U B TOW WM UHOU Mepe
JOJKHBI HAaWTH oTpaxkeHue B KP.

Tema KP IIOJDKHA OBITH
HEMOCPEJCTBEHHO  CBsSI3aHa  C
npopuiem OIl wu  nomxkHa
o0J1a1aTh TaKUMU
XapaKTepUCTUKAMH, KaK
aKTYaJIbHOCTb, HOBH3HA u

MMPAKTHICCKasA 3HAYUMOCTD.

1.2

1.3

1.4

141

1.4.2

1.4.3

144

1.5

TP is a research paper on issues
directly related to MIB profile.

TP is written and defended in the
English language.

The main TP formats are:

Academic format — research study

carried out in order to obtain new
practically applicable knowledge
about the structure, properties and
patterns of the studied object
(event).

Research and  Development
format - development of an applied
issue resulting in creation of a
certain product (design approach)
worthy of commercialization.

Applied Consulting format - the
solution of a practical task faced
by a particular company, resulting
in development of practical
recommendations.

All TP formats are problem-
oriented and should be reflected in
the TP in some way.

TP topic should be directly
related to MIB profile and have
such characteristics as relevance,
novelty and practical significance.




1.6. TIlomroroBka u 3ammra KP B | 1.6  Preparation and defense of TP is
pamkax OIl ocymecTBisieTcs Ha conducted during the first year of
1-oM roay oOydeHHsI. studies.

2. BBIBOP U YTBEPXJIEHUE 2. TERM PAPER TOPIC

TEMBbI KP SELECTION AND APPROVAL

2.1. TlepeucHs obmacreri | 2.1 The areas of research and TP
UCCIICIOBAHMS WM IPHUMEPHBIX topics are annually offered by
tem KP exeromHo mpemmaraercs HSE teachers and researchers
IpernojaBaTe/isiIMd U HAayYHBIMHU whose interests correlate with the
pabotaukamu ~ HUY  BIID, program track of MIB students.
00J1aCcTh HaYy4YHBIX HHTCPCCOB
KOTOPBIX MNEePeCCKacCTCA C
HaIIpaBJICHUCM IIOATOTOBKHU
ctyaeHntoB OII.

2.2. B03MOXXHO npemioxenne | 2.2 The provision of areas of research
obnacteld  WCCICIOBaHUS | and topics by the employers is
npuMepHbIx TeM KP co cTopoHbI also possible.
paboToaTene.

2.3. llepeucHp obmacreit | 2.3 The list of areas of research and
WCCJICIOBAHMS ¥ TIPUMEPHBIX TEM TP topics should contain the
KP JIOJDKEH coJiepKaTh following information:
CJICTYFOIIYI0 WH(POPMAITHIO: - The formulation of research area
- (opmyIupOBKa obiactu or sample topic in English;

WCCJICJIOBAHUS WU TTPUMEPHOM -TP proposed research advisor
TeMbl pabOTHl Ha AHTIMHCKOM (full name, title, academic degree,
SI3BIKE; place of employment, contact
- TpemjlaracMblii  PYKOBOJIUTEIH information);

pabotel (®UO, MOMKHOCTH,

Hay4dHas CTCIICHb, MECTO

paboThI, KOHTaKTHasI

uHpopmanus);

2.4. Yueounii opuc OIl exeromno ¢ |2.4 MIB office annually collects
10 cenrsiops a0 01 oktg6ps information  about areas of
cobupaeT uH(OPMAIIHIO, research and topics during the
CoJIeprKaIIy IO IPEIIOKCHUS period from September 10" to
obmacreil  HWCCIEIOBaHHA W October 1%,
npuMepHbIX TeM KP.

2.5. B Teuenune nByx paboumx mmedi | 2.5 MIB Office provides the list of
nociie 01 okTAOps TEKyIero rojaa areas of research and TP topics to
YueOnnii odpuc OIl mepemaer the Academic Director of the MIB
MIepPEUYCHb oOnacTeit program within two working days
UCCIICJIOBAHMS ¥ MPUMEPHBIX TEM after October 1%. The Academic
KP AxazeMUIecKoMy Director of the program approves
PYKOBOIUTEITIO OIl. the list within five working days




2.6.

2.1.

2.8.

AKaeMHUYeCKuil  PYKOBOIUTEINb
OII cornacyeT JaHHBIA MEPEUYCHBb
B TCUCHHE TISATH pabounx THEH |
nepeaaeT ero B YUeOHBIA oduc
OIl. AKaieMUYeCKUM
PYKOBOJIUTEThL  WMEET  IPaBo
UCKIIIOUYUTh M3 TPEAJIOKEHHOIO
nepedHsi 00JIacTh MCCIeI0BaHUS
u npumepnbie Tembl KP, He
cooTBeTcTBYIOMmUE rpoduo OI1.
VYyebnsiii opuc OIl B TeueHue
OJIHOTO pabodero [JHsA TOCIe
MOJIYYCHHUS OT AKaJIeMHYECKOTO
PYKOBOJUTEIIS OIl
COTJIaCOBaHHOTO MIepPEYHS,
cooO1raeT MIpero/1aBaTelIsaM,
HAy9YHBIM  paOOTHUKAM  WJIH
MIpeICTAaBUTEIISIM padOTOaTEIICH,
Kakye o0JIacTH HCCIEIOBaHUS U
IPUMEPHbIE TEMBI ObLITH
0JI00pEHBI, a KAKUE OTKIIOHECHBHI.
OTtaenbHbIE Mperno/iaBaTeny,
Hay4YHbIE pabOTHUKHU WIH
MpeAcTaBUTeNId  paboToaTeNeH,
obOnacTu UCCIICIOBAHHUS U
MIPUMEPHBIC TEMbI KOTOPBIX OBLIH
OTKJIOHEGHBI, B TEYCHUE TpeX
pabouux JHEW mocliie MOJydeHUs
YBEJIOMJICHUS or  YuyeOHOTO
opuca OII, wmoryr o0CyIuTh
TIPUYHUHBI OTKa3a C
AKaIeMHUYECKUM PYKOBOJIUTEIEM
OIl. ITo UTOraM 3TOTrO
00CYXJI€HHsI HEKOTOpbhIE 00J1acTH
UCCJICMIOBAaHUSI ¥ MPUMEPHBIC
TEMbl MOTYT OBITh M3MEHEHBI H
00aBJICHBI B PEKOMEHIOBAHHBIM
CTYyJICHTaM TIePEUCHb.

YueOubii opuc He mozaHee 15
OKTsI0pst myOsMKyeT Ha caifte Ol
nH(popMaIio, CoaepKaIlyo:

- o0jacTH WUCCIEOOBaHUS |
PUMEPHBIE TEMBI PadOT;

- MpeJylaraeMbIX pPyKOBOIUTENEH
(co cchbulKaMU Ha MepCOHaJIbHbIE

2.6

2.7

2.8

and sends it back to MIB Office.
The Academic Director of the
program has the right to exclude
from the list any area of research
or TP topic that is not relevant for
MIB program.

MIB office informs lecturers,
researchers or employers'
representatives about approved and
rejected areas of research and TP
topics within one working day
after receiving the approved list
from the Academic Director of the
program.

Certain lecturers, researchers and
employers’ representatives whose
research areas and topics have
been rejected, can discuss the
reasons for refusal with the
Academic Director of the program
within three working days after
receiving notification from MIB
Office. As a result of this
discussion, some possible areas of
research and topics can be revised
and added to the list recommended
for students.

MIB office publishes the following
information on MIB program
website no later than October 15"
- Areas of research and possible
TP topics;
- Suggested research advisors
(with the links to personal pages

4




2.9.

2.10.

2.11.

CTpPaHULIbI PYKOBOAUTEIIEH,
SBJISTIOIIUX CS IITATHBIMU
cotpyauukamu HUY BIIID);

- CChUIKY Ha JaHHbIe [IpaBuna.
CryneHT uMeeT mpaBO BBIOpaTh
au00 OHYy W3 3asBICHHBIX B
OPUMEPHOM TIEPEUHE TEM, JIMOO
COBMECTHO C HAy4YHbIM
PYKOBOJUTENIEM PEIIOKUTh
WHULIMATUBHBIA BAPUAHT TEMBI
KP.

3akpermienne Ttembl  KP  3a
CTYJICHTOM OCYILIECTBIISIETCS Ha
OCHOBaHUHU €ro JUYHOTO
3asIBJICHUS Ha uMs
AKaJIeMUYECKOTO PYKOBOJIUTEIIS
OIl. 3agBneHune  BU3BUPYETCA
HAay4YHBIM PYKOBOAMUTEIEM, U €r0
OpUTHMHAJI CcHAaeTcsi B YUeOHBIN
oduc OIl. B ciy4ae
HEBO3MOKHOCTH MOJTYYEHHUS
OpPUTMHAJIBHOW  MOJMHUCH  TIO
MPUYUHE OTCYTCTBHSI HAy4YHOTO
PYKOBOIUTENSL C  pa3peuieHust
AKaJeMHYECKOTO PYKOBOJIUTEIA

OIl JOITy CKaeTCsl
NPEIOCTAaBICHUE 3asBICHUS B
DIEKTPOHHOM BHJIE (cxan

3asBJICHUSI C TIOJAMKUCHI0O HAYYHOTO
pykoBoautensi). Tema KP Bo Bcex
MOJaBAEMbIX 3asIBIICHUSX JOJKHA
OBIThH chopMyaupoBaHa  Ha
AHTJIMACKOM U PYCCKOM SI3bIKaX.
NHocTpaHHbIE CTYAEHTHI MOTYT
oOpaTUTBhCS 3a IIOMOIIBIO B
IIEPEBOJE TEMBI HA PYCCKUU A3BIK
K COTpyIHHKaM Y4eOHOro oduca
OIl. Illabmon 3asBIEHUA O
BbIOOpe TeMbl KP mpencrasieH B
[Ipunoxenun 1.

CryneHt 00s13aH [1oJ1aTh
3asiBieHue o BbIOOpe Tembl KP,
BU3HUPOBAHHOE Hay4YHBIM

pyKoBOJUTENIeM, B  YUeOHBIH
odpuc OII He noznnee 20 HOAOPS

in case of HSE employees);
- A reference to these
Regulations.

2.9 Student has the right either to
choose any of the listed topics or
propose an alternative topic
together with the research advisor.

2.10 A TP topic is assigned to a student
on the base of his application on
the name of Academic Director of
the program. After the application
has been approved by the research
advisor, it is transferred to MIB
office. In case a student cannot
obtain the original signature due to
advisor’s absence, the electronic
version of the application is
allowed upon approval from the
Academic Director of the program
(scan of the signed application).
TP topic should be written both in
English and Russian in all
applications. Foreign students can
approach the managers of MIB
Office in case they need assistance
in translation of the topic into
Russian. The application form for
TP topic is presented in Appendix
1.

2.11 A student should submit the
signed application for TP topic to
MIB office no later than
November 20" of the current
academic year.




2.12.

2.13.

2.14.

2.15.

2.16.

TEKYIIEero yueOHOro roja.
Ilepeuenr Tem KP u HayuHbIX
PYKOBOJUTENEH  yTBEpXKIAeTCs
AKaJeMUYECKUM PYKOBOJUTEIEM
OIl hi (o) 25 HOSIOPSL.
AKaJeMUYeCKUd  PyKOBOJUTEIb
UMeeT MpaBo OTKJIOHUTH TeMbl KP
U JaTh PEKOMEHJAIMU 10 uX
KOPPEKTUPOBKE.

B ciyuae otkinonenus tembsl KP
VYyueonsiii opuc OIl B TeueHwue
OJIHOTO pabodero [JHsA TOCIe
OTKJIOHEHHUS ONOBEHIaeT 00 3TOM
CTyJICHTa u Hay4YHOTO
pykoBoautensa KP.

VYuebnwiit odpuc OIl BBOgUT
MHpOpMALIMI0O O 3aKPEIICHHBIX
TeMax KP 51 HAY4HBIX
PYKOBOJUTEISAX B JIUYHBIE
KaOWHETHI CTYJIEHTOB Ha TOpTaje
bakynpTeTa MUPOBON YKOHOMHUKHU
1 MupoBol nonutukun HY BIID
(http://www.wehse.ru).

CTyneHT uMeeT BO3MOXKHOCTh
nmogaTh B Y4eOHBIH  oduc
MOBTOPHOE 3asBJIICHHE O BBIOOpE
tembl KP g0 30 Hosa0ps.
AKaleMUYECKU  PYKOBOJIUTENb
YTBEPKIAET OKOHYATEIbHbIN
cnucok TeM KP wu HayuHbIX
pykoBogutTenerd He mnosnHee 10
JneKaOpsi  TEKyIero y4eOHOTO
roja.

[Ipuka3 06 ytBepkaenuu tem KP
u YCTaHOBJICHUH CpoKa
MpeAoCTaBICHUS UTOTOBOTO
Bapuanta KP  wu3maercs  He
no3aHee 15 mexabpst TeKyIiero
ydyebHoro roxaa. Ilpuka3 rotoBut
YyeOnbii oduc OIl B
COOTBETCTBHUH C YTBEPKIECHHBIM B
HNY BIIS Anpr60MOM
YHU(ULIHUPOBAHHBIX bopm
npuKa3oB 1o  paboTe  co
CTYJICHTaMH, MOJNKCHIBACT

2.12 A list of TP topics and research
advisors is approved by the
Academic Director of the program
before  November 25". The
Academic Director of the program
has the right to reject certain topics
and give recommendations for
their correction.

2.13 In case of topic rejection MIB
office notifies a student and his
advisor within one working day.

2.14 MIB office enters the information
on the assigned topics and advisors
into the students’  personal
accounts on the website of the
Faculty of World Economy and
International Affairs
(http://www.wehse.ru).

2.15 A student has the opportunity to
re-submit application for TP topic
to MIB Office until November
30™. The Academic Director of the
program approves the final list of
topics and research advisors no
later than December 10th of the
current academic year.

2.16 An order approving the list of TP
topics and the period of
submission of the final version of
TP is issued no later than
December 15" of the current
academic year. The order is
prepared by MIB office in
accordance with approved HSE
unified forms of orders. The order
Is signed by the Dean of the
faculty.



http://www.wehse.ru/
http://www.wehse.ru/

npuka3 Jlekan gakynpTeTa.
ITocne W3JIaHUSA MpuKa3a
Yuebnpiii oduc OIl mepemaer
BceM pykoBoauteasiMm KP cnmcku
CTyICHTOB M HAa3HAYCHHBIX WM
TeM. OJTHOBPEMEHHO C Nepeaaveii
cnuckoB YueOHslii oduc OIIl
o0s13aH porHGOPMHUPOBATH
pykoBoauteneir KP o rpadukax
BBITIOJIHEHUS A3TamoB paboT U O
[IpaBunax 1Mo BBIOJHEHUIO pabOT
Ha OII.
2.18. B cnydae ecnm CTyAeHT He
BBIOpaJl TEMY B YCTaHOBJIECHHBIN
CPOK, WM >X€ AKaJIeMHUYECKUU

2.17.

PYKOBOJUTETD OIl ee
000CHOBAaHHO HE€ YTBEpPIWI, ¥
CTyJICHTa BO3HHUKACT

aKaIeMU4ecKass 3aJI0JKEHHOCTb.
CtyaeHT uMeeT MpaBoO BHIOpAThH
TeMy paOOThl B JIONOJHUTEIbHBIN
CPOK: C Hayaja TPEThEro MOy
JI0 UCTEUYEHUSI CPOKa JIMKBUAAIUN
3a710JDKEHHOCTEH 3a 1-2 Momynu.
B cnyuae ecnu cTyneHT BbIOpa
TEMY 51 AxanemMuyecKui
pykoBogutens OIl yrBepaun ee B
YKa3aHHBIN CPOK, ero
3a10JDKEHHOCTD CUUTACTCS
JMKBUINPOBAHHOM.

3. PYKOBOJCTBO KYPCOBOH

PABOTOM

3.1. HemnocpenctBeHHOE PYKOBOJICTBO
KP  ocymecrBiusier  Hay4dHbIN
PYKOBOJUTEIb, Ha3HAYEHHBII
npukasom Jlekana ¢gakynbTeTa.

3.2. Kpome mTatHpIX mpernogaBaTeei

" Hay4HBIX pabOTHUKOB
YHuBepcuTera pyKOBOAUTEISIMU
KP Moryr ObITh NIpakTUKH,

paboTatomyie B YHHUBEPCUTETE Ha
JIOTOBOPHBIX YCIIOBHSIX.

3.3. IlpaBa u 0053aHHOCTH HAYYHOTO
pykoBogutenss KP  ompeneneHsl

2.17 Following the issuance of an order,
MIB Office sends to the research
advisors the lists of students
assigned to them and their topics.
MIB office is obliged to inform the
advisors about the schedule and
stages of the implementation of the
term papers.

2.18 In case a student has not chosen
the topic before the deadline, or
the Academic Director of the
program has not approved it, a
student gets an academic failure. A
student is given extra time to
choose the topic: from the
beginning of the 3" module until
the end of 12" modules’
academic  failures’ liquidation
period. When a student chooses
the topic and the Academic
Director of the program approves
it within the specified period, the
academic failure is considered
liquidated.

3. SUPERVISION OF A TERM
PAPER

3.1. The direct control over student’s TP
is carried out by a research advisor
appointed by the order of the Dean of

the faculty.
3.2.Besides University professors and
research workers, teaching

practitioners ~ working at the
University on a contractual basis can
also be appointed as research
advisors.

3.3. Rights and obligations of a research

7




34. B

3.5. Pemenue 0

4.1.

4.2,

nn. 5.1.2 u 5.1.3 Ilonoxenus o
KypCOBOU 151 BBIITY CKHOU
KBATH(UKAITMOHHOMN paboTe
CTYJIEHTOB, OOyYalIIUXCI MO
nporpaMmam OakanaBpuara,
CIECHHUAIUTETa U MarucTparypsl B
Hammonanbuom
UCCIIEN0BATEIBCKOM
yHuBepcutere «Bpicmiasg mkona
skoHOMHKMW». Dopma  OT3bIBa
Hay4YHOTO PYKOBOJUTENS
npeacTasieHa B [Ipunoxennu 6.
1(SE 0 OKa3aHUs
KOHCYJIbTAIIMOHHOM TTOMOIITN
MOTYT OBITH Ha3HAYECHBI
koHCynbTaHTel  KP,  koTopsie
MMEIOT COBEIATENbHBIA  T0JIOC
nipu paspadotke KP.
HEOO0XOIUMOCTH
IIPUBJICYECHUS KOHCYJIbTAHTOB
PUHUMAET AKaneMHU4eCcKui
pykoBogutens OII. Ha3nauenue
koHCynbTaHTOB KP odopmisiercs
npukazoM [lekana gaxkynbTeTa.

N3MEHEHHUE
KYPCOBOH
3AMEHA
PYKOBOAUTEJIA
N3menenne, B TOM  4YHCIE
yTouHeHue, Tembl KP B0O3MOKHO
HE TI037HEe, YeM 3a OJuH
KaJICHJapHbIN MecsL] 10
YCTaHOBJICHHOTO B MPHUKA3€ CPOKa
MpEeACTaBICHUS UTOTOBOTO
BapuanTa KP. [1labmon 3asBnenus
o0  wm3meHenuun Tembl KPP
npeactasiieH B [Ipwnoxenun 2.
ITocne YTBEPKICHUS
AKaIeMUYECKUM PYKOBOJUTEIEM
OIl wu3menenue T1embl  KP
IIPOM3BOAUTCS IpUKa3zoM JlexaHa
dakynbTeTa
3aMeHa HAay4YHOTO PYKOBOAMUTENS
KP UJIn Ha3HAYEHUE

TEMbI
PABOTBI n
HAYYHOI'O

advisor are determined by paragraphs
5.1.2 and 5.1.3 of the Regulations for
term papers and master theses of
students enrolled in undergraduate,
specialty and graduate programs at
the National Research University
"Higher School of Economics.” A

Term Paper Review Form for
research advisor is provided in
Appendix 6.

3.4.In order to provide consulting

assistance there may be assigned
consultants who will have advisory
vote during TP development.
3.5. The decision for assigning
consultants is made by the Academic
Director. Assignment of consultants
is confirmed by issuing an order of
the Dean of the faculty.

4. TERM PAPER TOPIC AND
RESEARCH ADVISOR CHANGE

4.1. Any changes, including clarification
of TP topic, are allowed no later than
one calendar month prior to the stated
deadline for submission of the final
version of TP. Sample application
form for topic change is presented in
Appendix 2. Topic change if
approved by the Academic Director,
is conducted through issuance of an
order of the Dean of the faculty.

4.2. Replacement of a research advisor or
the appointment of consultants is

8




5.1.

5.2.

5.3.

5.4.

KOHCYJIbTAHTOB KyPCOBOM pabOTHI
MPOU3BOAUTCS MpUKa3oM Jlexana
dakyapTeTa HE TIO3AHEE, YeM 3a |
MecsII] O CpOKa MpPEeJCTaBICHUS
HATOTOBOTO BapraHTa KP.
[[Tabmion 3asiBIIEHHST O 3aMeEHE
HayyHOro  pykoBoautens  KP
npejcTasiieH B [Ipuioxxenun 3.

HHOPAIOK n ITAIIbI
BBIMOJHEHUSI KYPCOBOM
PABOTBI

CtyneHTsl PYKOBOJICTBYIOTCS
TpeOOBaHUSAMH, YCTaHOBICHHBIMU
«MeToauuecKuMHu
PEKOMEHIAIMSAMHU ISl HaHuCaHMs
BBIITYCKHOM  KBanu(UKaAMOHHON
paboThI CTyJCHTaMUu
o0Opa3oBarenbHON IPOrpamMMBbl
OakanmaBpuata «MeXIyHapOIHbBIC
oTHomieHus» B HanuoHaibHOM
HCCIIEIOBATEIbCKOM YHUBEPCUTETE
«Bpicmrass  [IIkona DKOHOMHUKH»
(YTBEpKICHBI AKaJIeMUYeCKUM
coetoM OIl «MexayHapoaHbie
OTHOIICHUSI» HI1Y BIIID
31.03.2017 r.)

Crynent  oOsi3aH  coOJoaaTh
rpaduk BBITIOJIHCHUSA KP,
pa3pabOTaHHBIA U YCTAaHOBJICHHBIN
HAyYHBIM PYKOBOJIUTEIIEM.

Jlata mpenocTaBlIE€HUST HUTOTOBOIO
Bapuanta KP ycranaBnmuBaercs
npuka3om Jlexkana He mo3mHee 15
nekadps TeKyIero yaeOHoro roja.

Jlist MPEACTABICHUS
OKOHYaTenpHOro BapuaHta KP
CTYJEHT JOJDKEH He mo3aHee 23:59
ITHS, yKazaHHoro B  1.5.3.,
3arpy3uth (aia ¢ TONHBIM U
OKOHYATEIbHBIM TEKCTOM pPabOThI
B (opmare doc, docx mmm pdf, B
cucteMy LMS nnga nanpHeiiein

5.1.Students  are

conducted through issuance of an
order of the Dean no later than 1
month before the deadline for
submission of the final version of TP.
Sample application form for research
advisor replacement is presented in
Appendix 3.

. PROCEDURES AND STAGES

OF TERM
FULFILLMENT

PAPER

guided by the
requirements established Dby the
“Guidelines for the preparation of
student thesis for bachelor students of
the International Affairs program at
the National Research University
“Higher School of Economics”
(approved by the decision of the
Academic Council of International
Affairs educational program of HSE
on 31.03.2017).

5.2.A student is obliged to follow the

schedule formed and established by
the research advisor.

5.3.Deadline for submission of the final

TP version is determined in the
Dean’s order no later than 157
December of the current academic
year.

5.4.In order to provide the final version

of TP, a student must upload a file
with the final version of TP in the
doc, docx or pdf format into LMS
system for further plagiarism check,
as well as student’s personal account
on the faculty website
(http://wehse.ru) no later than 11:59

9
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5.5.

5.6.

6.

6.1.

MPOBEPKU pabOTHl Ha IUIaruaT, a
TaKke B CBOM JIMYHBII KaOWHET HA
carite ®MDuMII (http://wehse.ru).
3a TpuauaTh JHEH 0 ATkl
3arpy3ku ¢aiijla B CBOM JIMYIHBIHA
KaOuHeT, CTYJCHT 00s13aH
NPEACTABUTh CBOEMY HAyYHOMY
pyKOBOAMTENO TMOJHBIA TekcT KP
B 4YEpHOBOM BapuaHTe. Ecmu
CTYZEHT He mipeacTaBui 3a 30 nHei
0 JaThl 3arpy3ku paboTbl B
JINYHBIN KaOWHET TIOJIHBIN
OKOHYATEIbHBIM TEKCT KP,
Hay4YHbIl PYKOBOJUTEIIb HMEET
paBo MOCTaBUTh
HEYJIOBJIECTBOPUTEILHYIO  OILEHKY
3a 9Ty pabory, MO0 I0KEH
CHU3UTh OIIEHKY Ha 2 Oamwia. B
T000M ciyyae Hay4YHbIN
PYKOBOJUTEINb JIOJKEH W3BECTUTH
0 CBOEM penieHru Y4eOHbIi oduc.
Eciu KP He mpencraBieHa B
YCTAHOBJICHHBIE CPOKM WU B
COOTBETCTBUM C WHAWBHUIYaJIbHO
YCTaHOBJICHHBIMH CpPOKaMH
corsacHo 6.2. IIpaBun, y ctyaeHra
obOpazyeTtcs aKaJeMu4ecKas
3a/10JIKEHHOCTb, JTUKBUIAIAS
KOTOpPOM  OCYHIECTBIISIETCS B
paMKax CYHIECTBYIOIIMX OOIIUX
npasii  HUY BIID  ocenbro
CJEAYIOIEro y4eOHOro roja.

MHNEPEHOC CPOKOB

MPEACTABJIEHUSA KP
Ecnu 1o O00BEKTHBHBIM
npuurHaM  (MHIUBUIY AJIbHBIN
y4eOHBIH TUIaH,
WHIUBU Ty ATbHBIN rpadux
paboThI, 3apaHee COTIIACOBAHHBIM
C Hay4YHbIM PYKOBOIHUTECIICM;
CTQXXUPOBKA W TPOY.) BO3HUKACT
HEOOXOJUMOCTh B  IEpeHoce
cpoka  mpenacrasienus — KP,
CTYJIEHT 00s13aH HE MO03/IHEE JBYX

pm of the day, mentioned in
paragraph 5.3.

5.5.A student must submit the full draft
of TP to the research advisor 30 days
before the deadline for uploading it to
student’s personal account. In case a
student has not submitted a full draft
30 days prior to the deadline for
uploading, an advisor has the right to
put an unsatisfactory mark for this
work, or must reduce the total mark
by 2 points. In either case, a research
advisor has to notify the MIB office
about his decision.

5.6.In case a TP is not provided before
deadline or before individually
specified period according to point
6.2 of the Regulations, a student gets
an academic failure, liquidation of
which is carried out according to the
current general rules of HSE in the
fall semester of the next academic
year.

6.POSTPONEMENT OF TERM
PAPER SUBMISSION

6.1. If, for objective reasons (individual
study plan, individual work
schedule, pre-agreed with the
advisor; internship, etc.) there is a
need to postpone the deadline for
submission of TP, a student should
apply for  postponement to
Academic Director no later than two
weeks prior to the deadline
(Appendix 5). The application must

10
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6.2. B

7.

7.1.

7.2.

7.3.

HEJeNb 70 3arpy3Kd HTOTOBOTO
BapuaHTa IOJaTh 3asBIICHUE O
MEPEHOCE CPOKOB MPEACTABICHUS
paboThl C YyKa3aHWEM MPHYHH
neperoca (IIpunoxenue 5) Ha
AMSA AKaJIeMUYECKOTO
pykoBogutensa OII. 3asBieHue
JOJDKHO ~ OBITH ~ 3aBU3MPOBAHO
Hay4YHBIM PYKOBOJIUTEIICM.
3asBIICHUS, NpeCTaBICHHbBIC
mocjie  yKa3aHHOM  JaThl, K
PacCMOTPEHUIO HE
MIPUHUMAIOTCS.

clIy4ae  TOJIOKHTEIBHOTO
peIIeHUs 10  3asABJICHUIO O
MEPEHOCE CpPOKa MPEACTaBICHUS

KP, COOTBETCTBYIOIIIEE
W3MEHEHUE JAThl MPEICTABICHUS
KP  odopmusercs  npukazom

Hekana axynprera.

ITPOBEPKA U 3AILIIMTA KP

3amura IIPOBOJIUTCS B
OPUCYTCTBUM KOMHUCCHUH, KOTOpas
COCTOMT HE MEHEE 4YeM U3 Tpex

IIpenoaaBaTelei, Hay4YHBIX
COTPYJIHUKOB WM  aCIUPAHTOB
H1Y BIIID. B coctaB komuccuu
MOTYT OBITH BKJTFOUEHBI
npenojaBaTeu TPYTUX
(bakyJIbTeTOB U TOJApa3ACICHUN
HINY BIIID, BHEIIIHHE
npenojaBaTeiu pOrpaMMbl

«MexTyHapOIHBIN OU3HECH.

Ha npesentauuio cryaeHra mno
pe3yibTaTam BBITIOJTHCHHUSI
KypCOBOM pabOThl OTBOAUTCS 5

MUHYT. PexoMen10BaHHBIN
dbopmart Mpe3eHTaIuU —
PowerPoint.

Pesynbrarsl 3aIUThI KP
OTPAKAKOTCA B MIPOTOKOJIE
komuccuu. OTBETCTBEHHOCTh 34

pa60Ty KOMHCCHUHN MW COCTABJICHUC

be approved by the research advisor.
Applications submitted after this
date will not be accepted.

6.2. In case of a positive decision on the
request to postpone the deadline for
submission of TP, the appropriate
change of the deadline date is
executed with an order issuance of
the Dean.

7. TERM PAPER VERIFICATION
AND DEFENSE

7.1. Defense is carried out in the
presence of the commission, which
iIs composed of at least three
lecturers, researchers or PhD
students of HSE. The commission
may include lecturers from other
faculties and departments of HSE,
as well as external lecturers of MIB
program.

7.2. The student’s TP defense
presentation should take up to 5
minutes. The recommended format

of the presentation is PowerPoint.

7.3. TP defense results are recorded in
the minutes of the commission. The
chairman of the commission
appointed by Academic Director is

11




7.4,

7.5.

7.6.

7.1,

MPOTOKOJIA HECET IMpeJcenareib
KOMHCCHH, Ha3Ha4YaeMbIU
AKaJIeMUYECKUM PYKOBOJUTEIIEM.
Ecnmu HayyHbI pyKOBOAWTEINb 0
3alIUThl OLEHWI PadoOTy OIIEHKOM
«HEYJIOBJIETBOPUTEIIBHOY», CTYJCHT
BCE PaBHO JIOMYCKAETCS K 3allUTE
KP.

KP B oO0s3arensHOM MOpsIKe
IpoBEpSETCA B CUCTEME
«Turnitiny. Pe3yabTaTbl IpOBEPKU
JNOBOJASTCSA O CBEICHUS HAYYHBIX

PYKOBOAUTEIECH. Hayunbie
PYKOBOAUTENHN JIOJI>KHBI
YUYUTBHIBATh UX MPU BBICTABICHUU
ouecnkn 3a  KP. Hayunbie
PYKOBOAUTENHN 00s13aHbBI

npoBepsTh Ty Bepcuto KP, koTtopas
Oblla 3arpyxeHa CTYIECHTOM B
JUYHBIA ~ KaOMHET Ha  caiiTe
OMOuMII.

B cnyuae BoisiBnenus B KP dakra
IJl1aruara CTyJEHT IPUBJIEKAETCA K
JUCLUIITIMHAPHOU
OTBETCTBEHHOCTH B COOTBETCTBUU
c [Topsaxom IIPUMEHEHUS
JTVCIUIJIMHAPHBIX B3bICKAHUUN TIPHU
HAPYILICHUSX aKaJEMHUYECKHUX
HOPM B HAIllUCAaHWHU MHUCHMEHHBIX
yueOHbIx pabor B HUY BIID,
apisommiics [lpunoxenunem 7 k
[IpaBunam BHYTPEHHETO
pactiopsaka HHUY BIID wu, a
TaKXK€ B COOTBETCTBHH  C
[TonoxenueM 00 axkageMHUYECKOM
9TUKE B TUMCBMEHHBIX paboTax
CTYIIEHTOB (haKkyJbTeTa MHUPOBOMU
SKOHOMUKM U MHUPOBOW IOJIUTUKHU
HIMY BIID.

Hrorosslii BAPUAHT KP
NPEACTABISACTCS  CTyACHTOM B
VYyeonniii oduc OIl B OymaxHOit
BEpCHUH B OJHOM DJK3EMIUISIPE C
OT3bIBOM PYKOBOIUTENS HE
No37HEeEe MATH pabouux JHEH [0

7.4.

7.5.

7.6.

7.17.

minutes of the
the overall

responsible for
commission  and
procedure.

If a research advisor puts an
unsatisfactory mark for the TP
before the defense, a student is still
allowed for the defense.

TPs are examined through the
"Turnitin" system. The results are
then reported to research advisors,
and should be taken into account
while evaluating TPs. Research
advisors are required to evaluate the
version of TP that has Dbeen
uploaded to a student’s personal
account on the website of the
Faculty.

In case of a fact of plagiarism found
in the TP a student is brought to
disciplinary responsibility in
accordance with the Procedure for
the application of disciplinary
sanctions for violations of academic
standards in the preparation of
written academic works in HSE,
which is Appendix 7 of the Internal
Rules of HSE, and according to the
Regulations on academic ethics in
written works of students of the
Faculty of world economy and
international affairs of HSE.

A student has to bring one final
paper version of TP to MIB office
with the advisor’s review no later
than five working days before the
scheduled date of defense. Sample
form of the title page is presented in

12




3alUIAaHUPOBAHHOM J1aThl 3alllUThI
KP. O6pasen o opMIICHUS
TUTYJIBHOTO JMcTa KP
npencraniieH B [Tpunoxxennn Ne 4.

7.8. B Buae uCKIIOYEHUS C pa3pemieHUs

AKaIeMHUYECKOTO  PYKOBOJIMUTENS
OIl pomyckaercss WCIOJIb30BaHUE
JTUACTAaHLIMOHHBIX DIEKTPOHHBIX

cpeacTB Bo BpeMs 3amuTthl KP kak
CO CTOPOHBI CTYJAEHTA, TaK U CO
CTOPOHBI WICHOB KOMUCCHH.

8. UTOI'OBAS OLIEHKA KP
8.1. Utoromas onenka 3a KP
BBICTABIIACTCS KOoMUccuen mo 10-
OayubHOM mikane. [Ipu o0cyxaeHun
UTOTOBOM OLICHKW YYUTHIBACTCSI MHEHUE
Hay4yHOro pykoBoaureis KP,
U3JIO)KEHHOE B €T0 OT3hIBE.

8.2.B ciyuae eciu CTyJIeHT MOTYYnIT
HEYJOBJIETBOPUTEIBHYIO OLIEHKY MO
UTOTaM 3alllUThl, Y HEro o0paszyercs
aKaJIeMU4eCcKast 3aJJ0JKEHHOCTb.
8.3. Ecim cTyieHT He sSsBUIICS Ha
3amuty KP 110 yBakurenpHOU
MpUYUHE, TOATBEPKACHHOMN
JOKYMEHTAJIHHO, €MY MPE0CTaBIIACTCS
BO3MOXXHOCTh 3aIlIUTUTh pabOTy B
JIPYTOM JEHB, B IEPUOL,
YCTaHOBJIEHHBbIN i1 3amuTt KP.

8.4. Ecnu cTy1eHT HE ABUJICS Ha
3amuty KP 6e3 yBaxkuTenbHOM
MPUYMHBI, IOJITBEPKICHHON
JIOKyMEHTAJIBHO, Y HETO 00pa3yeTcs
aKaJeMU4ecKast 3aJJ0JKEHHOCTD.
8.5. CTyAeHThI, UMEIOIIINE
aKaJIeMUYECKYIO 3aJI0JKEHHOCTD,
00s13aHbI TUKBUIUPOBATH JAHHYIO
aKaJIeMUYECKYIO 3aJI0JDKEHHOCTh B
MOPSAKE, pErIaMEHTUPOBAHHOM
[TonoxxeHrem 06 opraHuzalu
MPOMEKYTOUYHON aTTEeCTaIMU U
TEKYIIETro KOHTPOJISl YCIIEBAaEMOCTH
ctyaeatoB HNY BIID, yctpanss
3aMeyaHusi U MPU HEOOXOJIUMOCTH

Appendix 4.

7.8. Through an exception, with the

approval of Academic Director,
students and members of the
commission are allowed to use
remote electronic tools during the
defense of TP.

8. TP FINAL GRADE

8.1. A final grade for a TP on a 10-
point scale is determined by the
commission. While discussing a
final grade, research advisor’s
opinion, stated in the TP Review
Form, is considered.

8.2. In case a student receives an
unsatisfactory grade for the
defense, he gets an academic
failure.

8.3. In case a student does not show up
for the defense with a valid
excuse, confirmed by appropriate
documents, he is given an
opportunity to defend the TP on
another day, in the period
established for TP defense.

8.4. In case a student does not show up

for the defense without a valid excuse,

confirmed by the documents, he gets an
academic failure.

8.5. Students who have academic
failures for the TP, are required to
eliminate them in the manner regulated
by the Regulations on the interim
assessment procedures and HSE
students' academic performance control,
taking into account the feedback and, if
necessary, modifying the text of TP. In
addition to this, a student has the right
to replace the research advisor or
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nopabarsiBasi TekcT KP. IIpu sTtom
CTYJICHT UMEET MPaBO 3aMEHUTH
HAyYHOTO PYKOBOJUTENS VI U3MEHUTH
temy KP. lI3MeHeHne HaydHOro
PYKOBOJUTEIIS U TEMBI POU3BOIUTCS
npukazom [lekana pakynpreta OIl HE
no3aHee 1 ceHTaops

8.6. Aneyursiiust o uroraM 3amutel KP
OCYUIECTBJISIETCS B TIOPSJIKE,
ycTaHoBiieHHOM [lonoxenuem 06
OpraHu3aliy MPOMEKYTOUHON
aTTeCTAIlMU U TEKYIIEr0 KOHTPOJIS
ycneBaemoctu cryjaentoB HIY BIIID
JUISL anleJUISIAU pe3yJIbTaTaM dK3aMeHa.

9. XPAHEHHUE N
HYBJINKAIUA KYPCOBBIX
PABOT CTYJAEHTOB

9.1. KP xpanstcs B YueOHOM oduce
OII B TeyeHue ABYX JIET MOCIE
3aBepIleHUs 00yUYEHUs CTYICHTOB B
OyMa>KHOM BHUJIE.

9.2. IlyGnuKanus B OTKPBITOM JOCTYIIC
KP ocymecrBisiercs npu yciaoBuu
nucbMeHHOTO cornacus cryaeaTa Oll u
PETIIAaMEHTHUPYETCSI B COOTBETCTBHH C
JIOKaJTbHBIMA HOPMATHUBHBIMHU aKTaMHU
HWY BIID.

10. OCOBEHHOCTHA

BBIITIOJITHEHUSA I'PYIIIIOBBIX

KYPCOBBIX PABOT
10.1. ®opma pabdotst Hax KP moxer
OBITh MHIUBUTyJIbHASI M TPYIIIIOBAS.
KypcoByto paboTy nomyckaetcs
BBITIOJIHATH B COCTaBE TPYIIIIbI
CTYJIEHTOB, COCTOSILIEN U3 2-X YEIIOBEK.
10.2. B cnyuae, ecnu KP BbinosiHsieTcs
IpyNIoN CTYJEHTOB, Ha CTAIUN
coriacoBanusi Tembl KP B 3asiBinenun, a
TaK)Ke B MpHKa3e 00 yTBEPKICHUU TEM
u pykoBoautenei KP nemnaercs otmerka
o rpymnmnoBoM ¢opmare KP.
10.3. PykoBoactBO rpynnoBoi KP

change the TP topic. The change of an
advisor and topic should be conducted
through the order of the Dean no later
than September 1%,

8.6. An appeal considering the results of
TP defense is carried out in the manner
described in the Regulations on the
interim assessment procedures and HSE
students' academic performance control
for exam results appeal claims.

9. TP PUBLICATION AND
STORAGE

9.1. All TPs are being stored in paper
form in MIB office for two years
after a student’s graduation.

9.2. Publications of TP for public access

are only possible with a written consent

of a student, and are regulated in
accordance with the HSE local
regulations.

10. SPECIFICS OF GROUP
TERM PAPERS FULFILLMENT

10.1. TP can be prepared individually or
in a group. Students are allowed to form
groups of two to work on a group term

paper.

10.2. If the TP is prepared by a group of
students, that should be indicated in the
TP application form, as well as in the
official order on the approval of TP
topics and research advisors.

10.3. Only one research advisor shall be

14




OCYILECTBIISIET OAUH HAYYHBIN
PYKOBOJUTEIb.

10.4. O0s3aTeNBHBIM Pa3ACIOM
rpynnoBoi KP sBisgercs onncanue
cocTapisronmx KP, BEIIIOJIHEHHBIX
COBMECTHO BCEMHU yYaCTHUKaAMU
TPYIIIBI ¥ KAKIBIM CTYJEHTOM B
OTHAEJIBHOCTH. DTOT pa3fen I0JKEH
BKJIIOYATh MOJPOOHOE OMMCaHUE BKIIa1a
B noArotoBky KP kaxoro cryaeHra
IPYIIIBI C ONMUCAHUEM KOHKPETHOTO
OJIHO3HAYHO UJICHTU(PUITUPOBAHHOTO
pe3ynbTaTa, OTJIMYHOTO OT pe3yjbTaTa
JPYTrOro CTyJE€HTa FPYIIIHI.

10.5. O6beM rpymmnoBoi KypcoBoi
paboTHl HE MOXKET OBITH MEHBIIIE
YCTaHOBJICHHOT'O HOPMAaTHBa,
MPUMEHSIEMOTO JJIsl UHIUBU Ty aIbHOU
KP, yMHOXEeHHBII Ha KOA(DPUITUEHT
1,75.

10.6. Ha rpynmnoByto KP cocraBnsiercs
OJIMH OT3bIB HAYYHOTO PYKOBOJUTEIIS.
B 0T3bIBE€ HAYYHOTO PYKOBOAUTENS
rpynmnoBoit KP pabota kaxmgoro u3
YYaCTHUKOB T'PYIIIbI OLICHUBAETCS
OTJIEIBHO.

10.7. PernamenT 3ammthbl KP,
BBITIOJTHEHHBIX TPYMION CTYICHTOB,
yTBEpKIaeTCs AKaJIeMUUYECKUM
pykoBoguteneM OII. IIpu 3ammure
rpynmnoBsix KP Bonmpocs! 3agatorces kak
OTJIEJIbHO KaXKJIOMY CTYIEHTY, TaK U
rpymre. 3amura Kaxaoro u3
YYaCTHUKOB T'PYIIIbI OLICHUBAETCS
OTJIIEIBHO.

assigned for a group TP.

10.4. An obligatory paragraph of a
group TP shall include a layout of TP
parts prepared jointly by the group
members and by each student
individually. This paragraph shall
include a detailed description of each
student’s contribution to the group TP
containing a specific, clearly
identifiable individual result
distinguished from the result of the
other student in the group.

10.5. The volume of the group TP shall
not be less than the required volume,
multiplied by 1.75.

10.6. Each group TP receives one joint
review by the research advisor.
Research advisor shall evaluate each
student’s contribution to the group TP
separately in the review form.

10.7. Regulations for the defense of a
TP prepared by a group of students are
to be approved by Academic Director of
the Program. During the defense of
group TPs questions may be addressed
to each student separately as well as to
the group. The results of each
participant’s defense shall be evaluated
separately.
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Ipunoswcenue 1/Appendix 1
Dopma 3asnenenusn 00 ymeepicoenuu memot Kypcoesoit pavomot/ Application form for term
paper topic
To: Irina Kratko, Ph.D.
Academic Director of the Master of International
Business Program
From:

(Last name)

(First name)

(Patronym, if applicable)

(Group #)

Application for Term Paper topic

Hereby I request to confirm the following topic of my term paper

13

9

(topic in English)

«

»

(topic in Russian)

Research advisor

(Full name, degree, position, department)

(Signature of student)

« » 20

(Signature of research advisor)

(Signature of program head)
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Ipunoscenue 2/Appendix 2

Dopma 3anenenus 00 ymeepicoeHuu memul 2pynnoeoil Kypcoesoit pavomot/ Application form

for group term paper topic
To: Irina Kratko, Ph.D.
Academic Director of the Master of International
Business Program
From:

(Last Name and First Name 1)

(Group #)

(Last Name and First Name 2)

(Group #)

Application for Group Term Paper topic

Hereby we request to confirm the following topic of our group term paper

13

2

«

(topic in English)

»

Research advisor

(topic in Russian)

(Full name, degree, position, department)

(Signature of student 1)

« » 20

(Signature of student 2)

« » 20

(Signature of research advisor)

(Signature of program head)
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Ilpunoscenue 3/Appendix 3
Dopma 3anenenusn 00 usmenenuu memsl Kypcosou pavomur/Application form for change of term

paper topic

(13

To: Irina Kratko, Ph.D.
Academic Director of the Master of International
Business Program

From:

(Last name)

(First name)

(Patronym, if applicable)

(Group #)

Application for change of topic

Hereby | request to change my Term Paper topic from

2

«

(old topic in English)

»

to (13

(old topic in Russian)

29

«

(new topic in English)

(new topic in Russian)

«

»

(Signature of student)

20

»

(Signature of research advisor)
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Ipunoscenue 4/Appendix 4
Dopma 3anenenusn o 3amene Hayunozo pykosooumensnl Application form for change of research

advisor
To: Irina Kratko, Ph.D.

Academic Director of the Master of International
Business Program
From:

(Last name)

(First name)

(Patronym, if applicable)

Application for change of research advisor

Hereby | request to change the research advisor of my Term Paper on the topic

13

(topic in English)
«

»

(topic in Russian)

Former research advisor

(Full name,degree, position,department)

New research advisor

29

(Full name,degree, position,department)

Reason

(Signature of student)

« » 20

(Signature of former research advisor) (Signature of new research advisor)

« _» 20 «_» 20
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Ipunoscenue 5/Appendix 5
®@opma mumyawvnozo rtucmalForm of the title page of term paper

GOVERNMENT OF THE RUSSIAN FEDERATION

NATIONAL RESEARCH UNIVERSITY
HIGHER SCHOOL OF ECONOMICS

FACULTY OF WORLD ECONOMY AND INTERNATIONAL AFFAIRS

MASTER OF INTERNATIONAL BUSINESS PROGRAM

TERM PAPER
Topic:
Student(s)
(first name, family name)
Research Advisor
(name, title, position)
Moscow 20 _
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Ipunoscenue 6/Appendix 6
@Dopma 3anenenusn o nepenoce cpoka npedcmasnenus pavomuwt/Application form for change of

term paper submission date

To: Irina Kratko, Ph.D.

Academic Director of the Master of International
Business Program

From:

(Last name)

(First name)

(Patronym, if applicable)

Application for change of Term Paper submission date

Hereby | request to change the submission date of my Term Paper to

(date)
due to

(state the reason)

(Signature of student)

« _» 20

(Signature of research advisor)

« » 20
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Ipunoscenue 7/Appendix 7
Ipumep om3sviea nayunozo pyxoeooumens/Sample term paper review form

Author:
Title:
Research Advisor:
Student:
Points for | Comments:
Student 1
(0-10)

General requirements

Clear cross-border component is present *

Certain managerial decision-making aspects are
defined *

Relevant numerical data and financial results are
provided *

Size of the Paper *

Introduction

Knowledge gap in current research is identified

Object, subject, hypothesis, goals and tasks are valid

Body of the Paper

Logically structured, topic thoroughly explored
(balanced combination of theory and analysis)

Adequacy and completeness of theoretical
background on the topic

Relevance, sufficiency and depth of primary analysis

Clear evidential support for findings is provided

Conclusion

Problems stated in the title were solved / key
questions were answered

Format of the Paper

Proper formatting (titles, headings, etc.), grammar
and syntax used

References within text and in bibliography correctly
cited

TOTAL POINTS for Student 1 (may differ from
the mean value)
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Overall Comments
Strengths:

Weaknesses/Suggestions:

Evaluation guidelines:

1. Clear cross-border component is present:
- “yes” - 10 points
- “no” -0 points

2. Certain managerial decision-making aspects are defined:
- “yes” - 10 points
- “no” -0 points
3. Relevant numerical data and financial results are provided:
- both are present — 10 points
- only numerical data are present (no financial results) — 5 points
- none are present — 0 points

4. Size of the Term Paper:
- 60 000 or more characters with spaces — 10 points
54 000 - 59 000 characters with spaces — 5 points
less than 54 000 characters with spaces — 0 points
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group term paper review form

Group Term Paper Review Form

Author (s):
Title:
Research Advisor:
Student 1:
Points for | Comments:
Student 1
(0-10)

General requirements

Clear cross-border component is present *

Certain managerial decision-making aspects are
defined *

Relevant numerical data and financial results are
provided *

Size of the Paper *

Introduction

Knowledge gap in current research is identified

Obiject, subject, hypothesis, goals and tasks are valid

Body of the Paper

Logically structured, topic thoroughly explored
(balanced combination of theory and analysis)

Adequacy and completeness of theoretical
background on the topic

Relevance, sufficiency and depth of primary analysis

Clear evidential support for findings is provided

Conclusion

Problems stated in the title were solved / key
questions were answered

Format of the Paper

Proper formatting (titles, headings, etc.), grammar
and syntax used

References within text and in bibliography correctly
cited

TOTAL POINTS for Student 1 (may differ from
the mean value)
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Overall Comments
Strengths:

Weaknesses/Suggestions:

Student 2:

Points for
Student 1
(0-10)

Comments:

General requirements

Clear cross-border component is present *

Certain managerial decision-making aspects are
defined *

Relevant numerical data and financial results are
provided *

Size of the Paper *

Introduction

Knowledge gap in current research is identified

Obiject, subject, hypothesis, goals and tasks are valid

Body of the Paper

Logically structured, topic thoroughly explored
(balanced combination of theory and analysis)

Adequacy and completeness of theoretical
background on the topic

Relevance, sufficiency and depth of primary analysis

Clear evidential support for findings is provided

Conclusion

Problems stated in the title were solved / key
questions were answered

Format of the Paper

Proper formatting (titles, headings, etc.), grammar
and syntax used

References within text and in bibliography correctly
cited

TOTAL POINTS for Student 2 (may differ from
the mean value)

25




Overall Comments
Strengths:

Weaknesses/Suggestions:

Research Advisor’s Signature:

* Evaluation guidelines:

5. Clear cross-border component is present:
- “yes” - 10 points
- “no” - 0 points

6. Certain managerial decision-making aspects are defined:
- “yes” - 10 points
- “no” - 0 points
7. Relevant numerical data and financial results are provided:
- both are present — 10 points
- only numerical data are present (no financial results) — 5 points
- none are present — 0 points

8. Size of the Term Paper:
- 60 000 or more characters with spaces — 10 points
54 000 - 59 000 characters with spaces — 5 points
less than 54 000 characters with spaces — 0 points
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