Annex to 
Student Internal Regulations at 
National Research University 
Higher School of Economics 


Procedure for Taking Disciplinary Actions 
Against HSE University Students

1. Any individual who has become aware of a case of disciplinary misconduct or the commission of a disciplinary violation[footnoteRef:1] by a student should compile an official memorandum detailing the identification of the given misconduct or violation, which they must then submit to the following University officers (hereafter, the “University officer”): [1:  In the event of the identification of any disciplinary violations stipulated by the Internal Dormitory Regulations and/or the Rules for Residents of Hotel Complexes and Rental Houses, disciplinary measures shall be imposed on the relevant HSE University students in accordance with the procedures stipulated by the aforementioned bylaws.] 

– with respect to students (except for students from among the category of foreign citizens and stateless persons, for a violation of the obligations stipulated in p. 3.6 of the Regulations) – the dean (deputy dean) of the relevant faculty[footnoteRef:2]; [2:  Or the head of the relevant subdivision implementing the given degree programme. ] 

– with respect to doctoral students (except for doctoral students from among the category of foreign citizens and stateless persons, for a violation of the obligations stipulated in p. 3.6 of the Regulations) – the head (deputy head) of the Office of Doctoral Studies[footnoteRef:3]; [3:  A similar subdivision or an authorized person in charge of the relevant doctoral programmes at the relevant HSE University regional campus. ] 

– with respect to students and doctoral students from among the category of foreign citizens and stateless persons for a violation of the obligations stipulated in p. 3.6 of the Regulations – the director (deputy director) of the Visa and Registration Centre[footnoteRef:4]; [4:  A similar subdivision at the relevant HSE University regional campus.] 

– with respect to learners and students of continuing general educational programmes – the head (deputy head) of the relevant subdivision implementing the given educational programme;
– with respect to students of the HSE Lyceum – the deputy director of the Lyceum for extracurricular activities.
A formal misconduct report may be attached to the official memorandum. Such a report is drawn up if there is a need to record the specific circumstances surrounding the misconduct or violation that existed as of the date the report is prepared. 
2. The date when a case of disciplinary misconduct or violation is first identified is deemed to be the date when the given disciplinary violation was reported to the relevant University officer or their supervisor. 
3. Disciplinary measures shall be imposed by decision of the HSE University Rector or other authorized person at the University (hereinafter, the “authorized person”) in accordance with the established procedure.
4. Unless otherwise determined by an authorized person, a decision to impose disciplinary measures on students and doctoral students shall be made:
4.1. for violations (failure to fulfil) the obligations pertaining to studying under the respective degree programmes, as stipulated by paragraphs 3.5.1–3.5.6, 3.5.9, 3.5.13, and 3.5.23–3.5.26 of p. 3.5 and 3.7, as well as for violations of p. 6.4 of the Regulations, without involving the HSE University Disciplinary Committee;
4.2. in cases not provided for by paragraph 4.1 hereof, decisions on imposing disciplinary measures on students are made with the preliminary involvement of the HSE University Disciplinary Committee. 
Decisions of the Disciplinary Committee are of a preliminary nature and are not considered final, and thus may be revised by an authorized person.  
5. If disciplinary violations are identified as those that resulted from students’ or doctoral students’ actions (or failure to act) that simultaneously pertain to several categories of misconduct, some of which require the Disciplinary Committee’s involvement while some do not, the responsible authorized person will decide whether or not the Disciplinary Committee’s involvement is required. 
6. Before any disciplinary measure is imposed, the responsible authorized person, or another individual authorized by the former to act on their behalf, must request, by sending a relevant letter to the student’s corporate email address, that the implicated student provide their own written explanation of the given incident. 
The student will provide their written explanation in a free format of their own choosing concerning the specific instance of the commission of a disciplinary violation, including by admitting their culpability for committing the given violation; by expressing their objections to the imposition of disciplinary measures, citing the existence of circumstances that may serve to mitigate disciplinary liability or preclude it altogether; or by defending their position by using other legally permissible methods of defence under Russian law. The student’s written explanation may be augmented by attaching any relevant documents and materials pertaining to the circumstances of the given disciplinary misconduct.
If the student fails to provide their written explanation within three (3) academic days, or refuses altogether to provide a written explanation, a relevant statement must be drawn up to record this fact, which is signed by at least three (3) persons.  
The student’s refusal to provide a written explanation shall not preclude the imposition of disciplinary measures on them. 
7. The specific disciplinary measures to be imposed are selected based on the gravity of the given misconduct, the reasons for and circumstances of its commission, the previous behaviour of the student implicated in the misconduct, and their psychophysical and emotional state, as well as the informed opinion (if available) provided by: 
 – with respect to students and doctoral students – the HSE University Student Council[footnoteRef:5]; [5:  at the relevant regional campuses ] 

– with respect to adult learners of HSE Lyceums – the student councils of the relevant HSE Lyceums;
– with respect to underage (minor) learners of HSE Lyceums – the student councils of the relevant HSE Lyceums and parents (guardians) councils composed of the parents/guardians of students at HSE Lyceums. 
When determining which disciplinary measures to impose with respect to learners and students of continuing general educational programmes, the informed opinion of the relevant student councils (if available) should be taken into account.  
8. The opinions expressed by the relevant councils enumerated above in p. 7 hereof must be taken into consideration as a mandatory part of the procedure for imposing disciplinary measures on students, including the following steps:   
– requesting the opinions of relevant councils regarding the imposition of disciplinary measures on a student and the applicable disciplinary measure; 
– reviewing the documents and materials provided as evidence of the student’s commission of a disciplinary violation; 
– obtaining an opinion in accordance with the procedure stipulated in p. 9 hereof; 
– decision-making by a responsible authorized person on imposing disciplinary measures on a student within seven (7) academic days upon receipt of a relevant opinion.   
9. The councils mentioned above in p. 7 hereof must submit their substantiated opinion in the form of an extract from the minutes of the relevant council meeting within five (5) academic days upon receipt of the documents and/or materials submitted to the relevant council as evidence of a disciplinary violation committed by a student. If no substantiated opinion has been provided by the established deadline, a relevant statement shall be drawn up to this effect. 
Upon the request of any of the councils enumerated in p. 7 hereof, the deadline established in the first paragraph of this clause may be extended on a one-time basis by decision of an authorized person for up to five (5) academic days if such an extension would not serve to delay the entire procedure and the timeframe for imposing disciplinary measures, or would not preclude the implementation of the decision to impose a disciplinary measure, if such a decision is ultimately made. 
The opinion of the councils specified in p. 7 hereof shall be taken into account by the authorized person when making a decision on the option of imposing disciplinary measures on a student, but shall not be binding on the University.
10. Expulsion from HSE University may be imposed on an adult student as a disciplinary measure for:
10.1. the one-time commission of a disciplinary violation, on one (1) of the following grounds: 
– if legal liability arises from the student’s commission of an unlawful act with respect to the University, other students, employees, visitors or participants in events held by the University, or on its premises;
–	if major damage is inflicted by the student’s actions on HSE University’s business reputation and good standing, including due to flagrant disregard for public order and generally accepted rules of conduct in the University’s buildings and dormitories, or outside of the campus;
– in case of a violation of pp. 3.5.23, p. 3.5 and/or p. 6.4 of the Regulations;
– in case of a student’s breach of academic standards;
– in case of unauthorized interference with the normal operations of the University’s information (automated) systems, including actions that pose a threat to HSE University’s information security; 
– in case of the submission of forged, fake or invalid documents; 
10.2. in case of multiple[footnoteRef:6] disciplinary violations; [6:  A disciplinary violation committed by a student who has already been subject to a disciplinary measure is deemed a repeat (multiple) violation.] 

10.3. in case of repeated[footnoteRef:7] disciplinary violations, when the imposition of this disciplinary measure (expulsion) is provided for by the University’s bylaws;   [7:  A similar disciplinary violation committed by a student for which they have already been subject to disciplinary measures shall be considered as a repeated violation.] 

10.4. in other cases when the University (or authorized person) deems the other available disciplinary measures that may be imposed on the given student as insufficient and incommensurate to the grave nature of the student’s misconduct.  
11. Expulsion from HSE University may be imposed as a disciplinary measure on an underage (minor) student who has reached the age of fifteen for repeated disciplinary violations. This disciplinary measure (expulsion) shall be imposed if other disciplinary measures and pedagogical approaches have proven ineffectual and the student’s further presence at the University would have a negative impact on other students, would violate the rights of students and University staff, and as well would interfere with the University’s normal functioning.
Expulsion from HSE University is not imposed as a disciplinary measure on an underage (minor) student if the time periods of previously imposed disciplinary measures have expired and/or disciplinary measures have been lifted in accordance with the procedure established by the Regulations.
Any decision to expel an underage (minor) student who has reached the age of fifteen and has not completed their basic general education, as a disciplinary measure, must be made with due consideration for the opinion of his/her parents (legal guardians) and with the consent of the Commission on the Affairs of Minors and the Protection of Minors’ Rights (hereinafter, the “Minors’ Affairs Commission”). 
Any decision to expel underage students from among the category of orphans and children left without parental care must be made with the consent of the Minors’ Affairs Commission, as well as of the relevant guardianship bodies and trusteeship authorities.
The local government body with responsibility for education must be informed of the expulsion of a student imposed as a disciplinary measure. The relevant authorized University officer must draft the relevant letter. The relevant authorized University officer may delegate the requisite authority to a subordinate.
[bookmark: _GoBack]12. A disciplinary measure must be imposed within one (1) month after the given violation was first identified and no later than six (6) months after the violation was committed. This shall not include any period when the given student is absent for any of the reasons specified in p. 4.7 of the Regulations, as well as the time required for considering the opinion of the relevant councils, as provided for in p. 8 hereof.
13. A decision to impose a disciplinary measure on a student should be formalized by an official directive based on a relevant recommendation. The draft of the directive and the official recommendation to this effect shall be prepared by an authorized person of the subdivision implementing the degree programme and then uploaded to HSE University’s electronic document management system for approval by the relevant authorized person.
14. The authorized person of the subdivision implementing the degree programme must notify the student and one of their parents (guardians), and obtain their acknowledgement of the delivery of such notification, within three (3) academic days after the date of issue of the relevant directive (extract from the directive), not including any period when the student was absent. An electronic version of a copy of the directive (extract from the directive) may be forwarded to the student’s corporate email address, with a copy sent to the email address of the parents (guardians) of an underage (minor) student provided in their contact details.
If the underage (minor) student and their parents (guardians) refuse to acknowledge delivery of the directive on disciplinary measures, and/or refuse to acknowledge having read it, with their signature, a relevant statement shall be drawn up to this effect, which is signed by at least three (3) persons to confirm refusal to acknowledge the directive within the established timeframe.  
15. Students engaged in taking only a separate part of the relevant degree programme shall be subject to this same Procedure for Taking Disciplinary Actions 
Against HSE University Students as those students who are taking the degree programme in its entirety.


