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ciTel(HanHcTa ITO YMP I KaTeropHH cpaKynhTeTa ITpocpeccHoHanbHOH ITepeno.uroTOBKH 

1. OEUJ,HE llOJIOJKEHH51 
1.1. HacT05llll,a5l .uomKHOCTHaSI HHCTPYKI.(HSI onpe.uenSieT KBanHcpHKal(HOHHbie Tpe6oBaHHSI, 
TPY.llOBhie o6SI3aHHOCTH, npaBa H OTBeTCTBeHHOCTh pa6oTHHKa Hal(HOHanbHoro 
HCCne)lOBaTenhCKOfO YHHBepCiiTeTa «BbiCIIIa5l IIIKOna 3KOHOMHKH» (.uanee no TeKCTY -
HHY Blll3), pa60Tmomero B IlepMCKOM cpHmrane cpe.uepanhHoro rocy.uapcTBeHHoro 
aBTOHOMHOfO o6pa30BaTenbHOrO yqpe)J(,lleHHSI BbiCIIIero o6pa30BaHHSI "Hal(HOHMbHbiH 
HCCne,llOBaTenhCKHll YHHBepCHTeT "BbiCIIIaSI IIIKOna 3KOHOMHKH11 (.uanee no TeKCTY -
HHY Blll3 - IlepMb) no .uon)J(HOCTH cnel(HanHCTa no yqe6Ho-MeTO.llH'IecKoii pa60Te II 
KaTeropHH cpaKynhTeTa npocpeccHoHanhHOH ITepeiTo.uroTOBKH HHY Blll3 - ITepMb (.uanee ITO 
TeKcTy- cnel(HanHcT no YMP I KaTeropHH). 
1.2. Cnel(HMHCT no YMP I KaTeropHH OTHOCHTCSI K KaTeropHH cnel(HMHCTa. 
1.3. Cnel(HMHCT no YMP I KaTeropHH ITO.ll'IHHSieTcSI Henocpe.ucTBeHHO .ueKaHy cpaKynhTeTa 

ITpocpeccHoHanbHOii ITepeno.uroTOBKH HHY Blll3 - IlepMb. 
1.4. B csoeii .ueSITenhHOCTH CITel(HanHCT ITO YMP I KaTeropHH pyKOBO.llCTByeTcSI: 

3aKOHO.llaTenhCTBOM PoccHiicKoii <!>e.uepal(HH; 

ITOCTaHOBTieHHS!Mll, npHKa3aMH, .upyrHMH pyKOBO)lS!lll,HMH H HOpMaTHBHbiMH 
)lOKyMeHTaMH BbiiiieCTOS!lll,llX opraHOB, KaCaiOlll,llMHCSI opraHH3al(HH )lOnOnHHTenbHOrO 
o6pa3oBaHH5I; 

3aKOHO)laTenbCTBOM 0 Tpy,lle, ITpaBHnaMH II HOpMaMH OXpaHbl Tpy.ua H TeXHHKH 
6e3oiTacHOCTH; 

Y cTaBOM HHY Blll3; 

npaBHnaMH BHyTpeHHero Tpy.uosoro paciTopSI,llKa HHY Blll3; 

noKanbHbiMH HOpMaTHBHbiMH aKTaMH HHY Blll3, HHY Blll3- IlepMh; 

nono)J(eHHeM o HHY Blll3 - ITepMh; 

nono)J(eHHeM o cpaKynhTeTe npocpeccHOHanbHOH nepeno.uroTOBKH HHY Blll3- ITepMh; 

HaCTOSilll,eii .uon)J(HOCTHoii HHCTPYKI.(Heii, TPY.llOBbiM .uorosopoM. 

2. TPEEOBAHH51 K KBAJIH <I>HKA.QHH, 3HAHH51 H HABhiKH 
2.1. Ha .uon)J(HOCTh ciTel(HanHcTa ITO YMP I KaTeropHH npHHHMaeTCSI nHI.(O, OTBe'!aiOmee 

cne,llyiOlll,HM Tpe6oBaHHSIM K KBanHcpHKal(HH: 
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C BbiCIIIHM npo<l>eCCHOHaJibHbiM o6pa30BaHHeM; 

cTa)l{eM pa6oThi B ;':(OJI)l{HOCTH cnel(HaJIHcTa no yqe6Ho-MeTO.lJ:HlJecKoii pa6oTe II KaTeropHH 

He MeHee 3 JieT. B nop~;':(Ke HCKJIIOLfeHH~, IIO peKOMeH,r:(al(HH aTTeCTal(HOHHOH KOMHCCHH Ha 

;':(OJI)KHOCTb cnel(HaJIHCTa 1 KaTeropHH MO)l{eT 6bJTb Ha3HalJeHO JIHI(O HMeiOll(ee OnhiT B 

o6pa30BaTeJibHOM yqpe)l{,r:(eHHH He MeHee 5 JieT. 

2.2. Cnel(HaJIHCT no YMP I KaTeropHH ,n:OJI)KeH 3HaTb: 

3aKOHhi H HHhie HOpMaTHBHhie npaBOBhie aKThi PoccHHCKOH <l>e,n:epali,HH B o6rracTH 

o6pa30BaHH~ H HayKH; 

OCHOBHbie TeXHOJIOfHlJeCKHe npOI!eCChl, npaBHJia H npHeMbl pa60Tbl no HanpaBJieHH~M 

,n:e~TeJihHOCTH o6pa30BaTeJibHOfO yqpe)l{,r:(eHH~; 

MeTO;':(Hl.JeCKHe H HOpMaTHBHbie ;':(OKyMeHTbl no OpraHH3aQHH yqe6HOfO npouecca, 

COCTaBJieHHIO yqe6HO-MeTO;':(HLfeCKOH ;':(OKYMeHTaQHH H o6ecnel.JeHHIO yqe6HOf0 npouecca; 

Tpe6oBaHH~ o6pa30BaTeJibHOfO CTaH,n:apTa no HanpaBJieHH~M nO)..(fOTOBKH 

( cneQHaJibHOCnM) o6pa30BaTeJibHOfO yqpe)l{,r:(eHH~; 

npaBHJia H HOpMbl OXpaHbl Tpy,n:a, TeXHHKH 6e3onaCHOCTH, npOTHBOnO)l{apHOH 

6e3onaCHOCTH; 

OCHOBbl Tpy,n:OBOfO 3aKOHO)..(aTeJihCTBa; 

cpe,n:CTBa Bhll.JHCJIHTeJibHOH TeXHHKH, KOMMYHHKaUHH H CB~3H; 

npaBHJia 3KCnrryaTaUHH BhllJHCJIHTeJibHOH TeXHHKH; 

npaBHrra BHyTpeHHero TPY.ll:OBoro pacnop~.ll:Ka HHY Blll3; 
rroKarrhHhie HOpMaTHBHbie aKThi HHY Blll3 H HHY Blll3 - ITepMh, Henocpe,n:cTBeHHO 

OTHoc~mHec~ K ,n:e~TeJihHOCTH <PaKyJihTeTa npo<PeccHOHaJihHOH nepeno,lJ;rOTOBKH HHY Blll3 -
ITepMh. 

2.3. CneuHarrHCT no YMP I KaTeropHH ,n:OJI)l{eH yMeTh: 

pa6oTaTb C KOMnhiOTepOM Ha ypOBHe yBepeHHOfO nOJib30BaTeJI~; 

nOJib30BaTbC~ OtPHCHhiMH H cneQHaJibHbiMH KOMnhiOTepHbiMH nporpaMMaMH H 

oprrexHHKOH B paMKax CBOHX TPY.ll:OBhiX o6~3aHHOCTeii; 

BeCTH opraHH3aUHOHHYIO pa6oTy rro o6ecrrelfeHHIO yqe6Horo npouecca; 

COCTaBJI~Tb yqe6Hbie nJiaHhi H nporpaMMbi )..(HCQHnJIHH; 

co6HpaTh H o6pa6aThiBaTh HH<l>opMaiiHIO o xo,n:e yqe6Horo npoll,ecca. 

3. TPY,ll,OBhiE 0.6~3AHHOCTH 
3.1. CneuHarrHCT no YMP I KaTeropHH HcnorrH~eT crre,n:yiOmHe Tpy,n:oBbie o6~3aHHOCTH: 

3 .1. 1. BbiiiOJIH~eT MeTO;':(HlJeCKYIO pa6oTy no nrraHHpOBaHHIO H opraHH3aQHH yqe6HOf0 

rrpouecca, <PopMHpyeT npHKa3hi; 

3 .1.2. BbiiiOJIH~eT tPOPMHpOBaHHe yqe6HbiX nJiaHOB H nporpaMM no HanpaBJieHH~M 

no,n:rOTOBKH (nOBhiiiieHHe KBaJIHtPHKaQHH; npo<PeCCHOHaJibHM nepenO;':(fOTOBKa); 

3 .1.3. npoBO.lJ:HT pa6oTy no conpoBO)l{)..(eHHIO yqe6Horo npouecca o6ylfaiOmHxc~ c 

orpaHHLfeHHhiMH B03MO)KHOCnMH 3.ll:OPOBh~ (.ll:arree - OB3) H HHBaJIHLJ:OB: 

- o6ecrrel.JHBaeT c6op HH<l>opMaUHH o6 o6y'laiOmHxc~ c OB3, o6 HX noTpe6HocT~x rrpH 

OCBOeHHH o6pa30BaTeJihHbiX nporpaMM B 3aBHCHMOCTH OT H030JIOfHH, HMeiOll(HXC~ B 

HH)..(HBHLJ:YaJihHbiX nporpaMMaX pea6HJIHTaQHH HJIH pea6HJIHTaUHH peKOMeH,n:aQH~X 

He06XO)..(HMbiX cneQHaJihHbiX ycJIOBHH o6yqeHH~, ycJIOBHH H BH)..(OB Tpy.ll:a; 

- pa3pa6aThiBaeT HH.lJ:HBH,n:yarrhHhie yqe6Hbie nrraHhi ,n:rr~ o6y'laiOll(HXC~ c OB3 H HHBMH.ll:OB 

(npH He06XO,r:(HMOCTH); 

- onpe;':(eJI~eT nOTpe6HOCTH o6ylfaiOll(HXC~ C 0B3 H HHBaJIH,lJ;OB B COUHaJibHOH H 

npo<PeCCHOHaJibHOH a,n:anTaQHH, opraHH30BbiBaeT 3aH~TH~ no a,n:anTaQHOHHbiM ;':(HCUHnJIHHaM 

(npH Heo6xo,n:HMOCTH), a TaK)l{e npoBOLJ:HT 3aH~TH~ o6yLJaiOmHxc~ c OB3 H HHBaJIHLJ:OB B 

ay,lJ;HTOpH~X C 6e36apbepHOH cpe,n:OH C yLJeTOM noTpe6HOCTeH B 3aBHCHMOCTH OT H030JIOrHH; 
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3.1.4. rrpoxo.zJJfT B cooTBeTCTBHH c TPY.llOBbiM 3aKOHO)]aTeJihCTBOM rrpe)]BapHTeJibHbre 

IIpH IIOCTYIIJieHHH Ha pa60TY H rrepHO)]HqeCKHe Me)]HUHHCKHe OCMOTpbi, a TaK)I{e BHeoqepe)]Hbie 

Me)]HUHHCKHe OCMOTpbi ITO HarrpaBJieHHIO pa60TO)]aTeJISI; 

3 .2.3. ocymecTBJISieT pacrrpe)]eJieHHe yqe6Hoii Harpy3KH rrpo¢eccopcKo-

rrperro)]aBaTeJihCKoro cocTaBa Ha yqe6HbiH ro)]; 

3.2.4. cocTaBJISieT yqe6Hoe pacrrHcaHHe, cornacyeT ay)]HTOpHH )]JISI rrpose.n;eHHSI 

3aHSITHH; 

3.2.5. KOHTpOJIHpyeT HaJIHqHe H BbiiiOJIHeHHe yqe6HbiX IIJiaHOB H rrporpaMMbl 

qHTaeMbiX KypcoB JieKUHH Ha rrpe)]MeT COOTBeTCTBHSI o6pa30BaTeJibHOMY CTaH)]apTy; 

3 .2.6. ocymecTBJISieT oiTepaTHBHoe perynHposaHHe BbiiiOJIHeHHSI yqe6Horo ITpouecca, 

<}JHKCHpyeT OTKJIOHeHHSI B BbiiTOJIHeHHH yqe6HOH Harpy3KH C UeJiblO yperynHpOBaHHSI 

paCITHCaHHSI 3aHSITHH H He)]OITyiUeHHSI OTKJIOHeHHSI OT yqe6HOf0 IIJiaHa; 

3.2.7. pa3pa6aTbiBaeT H ITO)]fOTaBJIHBaeT 6JiaHoqHyiO )]OKyMeHTaUHIO )]JISI yqe6HOfO 

ITpouecca; 

3.2.8. ocyrn:eCTBJISieT KOMITbiOTepHyiO o6pa60TKY ITOJiyqaeMOH HH<jJOpMaUHH; 

3.2.9. Koop)]HHHpyeT ocsemeHHe o6pa3oBaTeJibHoro ITpouecca Ha caiiTe cTpyKTypHoro 

ITO)]pa3)]eJieHHSI o6pa30BaTeJibHOf0 yqpe)l{)]eHHSI; 

3.2.10. aHaJIH3HpyeT H ITpe)]CTaBnSieT pyKoBO)]CTBY cse)]eHHSI o ITpHqHHax 

aKa)]eMHqecKoii 3a)]OJI)I{eHHOCTH cnyillaTeneii, oTcesa cnyillaTeneii, a TaK)I{e oTqeTbi ITO 

BbiiiOJIHeHHIO yqe6HOH Harpy3KH ITpeiTO)]aBaTeJISIMH; 

3 .2.11. COCTaBJISieT rpa<jJHK HCITOJib30BaHHSI ay)]HTOpHOfO <jJOH)]a )]JISI 3aH5!THH C 

o6yqaiOIUHMHCSI; 

3.2.12. ocyrn:eCTBJISieT ITpaBHJibHOe Be)]eHHe )]eflOIIpOH3BO)]CTBa )]eKaHaTa B 

COOTBeTCTBHH C YTBep)l{)]eHHOH HOMeHKJiaTypoii )]en; 

3 .2.13. yqacTByeT B ITpouecce ITO)]fOTOBKH H Bbl)]aqe )]OKyMeHTOB ITO HTOfaM o6yqeHHSI; 

3.2.14. B3aHMO)]eHCTByeT CO BCeMH COTpy)]HHKaMH B CBOeM ITO)]pa3)]eJieHHH, a TaK)I{e 

yqe6HO-MeTO)]HqecKHM OT)]eJIOM, 6H6JIHOTeKOH, OT)]eJIOM ITO CBSI3SIM C o6rn:eCTBeHHOCTbiO, 

6yxraJITepHeH, IOpH)]HqecKHM OT)]eJIOM, ITpHeMHbiMH )]HpeKTOpa H 3aMeCTHTeJieH )]HpeKTOpa ITO 

BOITpOCaM, CBSI3aHHbiM C )]eSITeJibHOCTblO <}JaKyJibTeTa; 

3 .1.1 HCIIOJIHSieT ITOpyqeHHSI, He KaCaiOrn:HeCSI ITpSIMbiX ero )]OJI)I(HOCTHbiX 06SI3aHHOCTeH, OT 

JIHU a)]MHHHCTpaUHH, TOJibKO IIpH HaJIHqHH pe30JIIOIJHH )]eKaHa <}JaKyJihTeTa. 

3 .1.2 rronyqaeT HH<jJopMaUHIO oT cny)l{6 H cTpyKTYPHhiX ITO)]pa3)]eneHHH yHHBepcHTeTa, 

eCJIH 3TO He BXO)]HT B ITpSIMbJe 06SI3aHHOCTH ITOCJie)]HHX, Ha OCHOBe COOTBeTCTBYIOIUero 3arrpoca 

C BH30H )]eKaHa <}JaKyJibTeTa HJIH 3aMeCTHTeJISI )]HpeKTOpa, KOOp)]HHHpyiOrn:ero BOI1pOCbi 

)]OITOJIHHTeJibHOfO o6pa30BaHHSI ()]aJiee KOOp)]HHHpyiOrn:ero 3aMeCTHTeJISI )]HpeKTOpa) B 

3aBHCHMOCTH OT ITO)]qHHeHHOCTH cTpyKTypHoro ITO)]pa3)]eneHHa, B KOTopoe HaiTpasneH 3arrpoc; 

3.1.3 yse)]OMJISieT Herrocpe)]CTBeHHoro pyKOBO)]HTenSI o HeB03MO)I{HOCTH ITO 

ysa)I{HTenbHbiM rrpHqHHaM BbiiTOJIHHTb csoH TPY.llOBbie o6SI3aHHOCTH He IT03)]Hee Haqana 

pa6oqero )]HSI JII06biM <jJHKCHpOBaHHbiM CITOC060M (rrHCbMeHHO, ITO 3JieKTpOHHOH rroqTe, 

<}JaKCHMHJibHOH CBSI3bl0, SMS-COo6rn:eHHeM ITO Tene<}JoHy), II03BOJISIIOIUHM )]OCTOBepHO 

orrpe)]eJIHTb rronyqeHHe yKa3aHHoro yse)]OMneHHSI a.n;pecaToM; 

3.1.4 ITpe)]CTaBJISJ:eT )]JISI peKJiaMHbiX, OTqeTHbiX MaTepHaJIOB, MOHHTOpHHfOBbiX OITpOCOB H 

o<}JHUHaJihHoro caiiTa HI1Y BW3 - ITepMb B ycTaHOBJieHHOM noKaJibHbiMH aKTaMH 

HI1Y BW3 ITOpSI)]Ke HH<jJopMaUHIO o csoeii ITpo¢eccHOHaJibHOH )]eSITeJibHOCTH; 

3.1.5 He pe)l{e )]BYX pa3 B He)]eJIIO 3HaKOMHTCSI C HH<jJOpMaUHeH, pa3Mern:aeMOH Ha 1-H 

CTpaHHUe o<}JHUHaJihHoro caiiTa (ITopTana) HI1Y BW3 H HI1Y BW3- ITepMb; 

3 .1.6 HeceT HHhie o6SI3aHHOCTH, ycTaHosneHHhre 3aKOHO)]aTenhCTBOM PoccHiicKoii 

<!>e)lepaUHH HIHJIH noKaJibHbiMH HOpMaTHBHbiMH aKTaMH (rrpHKa3aMH, pacrropSI)I{eHHSIMH) HI1Y 
BW3, HI1Y BW3 - ITepMb; 

3 .1. 7 BbiiTOJIHSieT ycTHbie H IIHCbMeHHbie rropyqeHHSI pyKOBO)]CTBa HI1Y BW3, )]HpeKTopa 

HI1Y BW3 - ITepMb, Koop)]HHHpyiOrn:ero 3aMeCTHTenSI )]HpeKTopa HI1Y BW3 - ITepMb H 
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,IJ,eKaHa <!>I1I1 B paMKaX B03flO)I{eHHhiX Ha cpaKynhTeTa npocpeCCROHMhHOM nepenO,IJ,rOTOBKR 

Hl1Y Blll3 - ITepMh 3a,IJ,aii R cpyHKI!Rif ; 

3 .1. 8 npR 06Hapy)l{eHRR He,IJ,OCTaTKOB B pa6oTe BHOCRT ,IJ,eKaHy npe,IJ,flO)I{eHH:5I ITO 

coBeprneHCTBOBaHRIO pa6onr cpaKynhTeTa npocpeccH:oHanhHOM nepeno,IJ,roTOBKR Hl1Y Blll3 -
ITepMh, noBhiiiieHRIO 3cpcpeKTRBHOCTR ero ,IJ,e5ITenhHOCTR; 

3 .1. 9 npe,IJ,CTaBn5IeT )J,fl5I peKnaMHhiX, OTIJeTHhiX MaTepH:anOB, MOHRTOpRHrOBhiX onpOCOB H 

ocpRI!RanhHoro caifTa (nopTana) Hl1Y Blll3, Hl1Y Blll3 - ITepMh B ycTaHOBJleHHOM 

noKanhHhiMR aKTa~m Hl1Y Blll3, Hl1Y Blll3 - ITepMh nop5I,IJ,Ke RHcpopMa!IRIO o cBoeif 

npocpeCCROHMhHOH )J,e5ITeJlbHOCTR; 

3 .1.1 0 Rcnonh3yeT Ha,IJ,ne)l{aiiiRM o6pmoM o6opy,IJ,oBaHH:e, npR6ophr, MaTepRanhi, 

KOMnhiOTep R oprreXHRKy, 6epe)I{H0 OTHOCRTC5I K HMyiiieCTBY Hl1Y Blll3, B03MemaeT ymep6, 

npRIIRHeHHhiH Hl1Y Blll3, B pmMepe R nop5I,IJ,Ke, ycTaHoBneHHOM ,IJ,eifcTBYIOIIIRM 

3aKOHO,IJ,aTeflbCTBOM; 

3.1.11 KaiJeCTBeHHO, CBOeBpeMeHHO, B IIOJlHOM o6beMe BhiiiOflH5ITh B03flO)I{eHHbie Ha Hero 

TPY,IJ,OBhre o6513aHHOCTR; 

3 .1.12 ocymecTBfl5IeT xpaHeHH:e ,IJ,OKYMeHTOB cpaKynhTeTa npocpeCCROHMhHOH 

nepeno,IJ,rOTOBKR Hl1Y Blll3 - ITepMh B cooTBeTCTBRR c noKanhHhiMR (HopMaTRBHhiMR) ai<TaMR 

Hl1Y Blll3, Hl1Y Blll3 - ITepMh; 

3.2.15. COXpaH5IeT KOHcpR,IJ,eHI!HMhHOCTh CBe,IJ,eHH:M, CO,IJ,ep)l{aiiiRXC5I B )J,OKyMeHTaX Hl1Y 
Blll3, Hl1Y Blll3- ITepMh R (RnR) nocTynRBIIIRX OT TpeThRX nRI!; 

3 .2.16. RHcpOpMRpyeT BhiiiieCT05IIIIero pyKOBO)J,RTefl5I 0 Bhi5IBfleHHhiX HapyrneHR5IX R 

He)J,OCTaTKaX B npOI!eCCe RCnOnHeHH:5I CBORX ,IJ,Ofl)I{HOCTHhiX 06513aHHOCTeH H BHOCRT 

npe,IJ,flO)I{eHH:5I no RX ycTpaHeHRIO; 

3 .2.17. yBe,IJ,oMn5IeT OT,IJ,en Ka,IJ,pos Hl1Y Blll3 - ITepMh o nepeMeHe cpaMRJlRR, RMeHH, 

OTIJeCTBa, a,IJ,peca perRCTpa!IRR, a,IJ,peca cpaKTRIIecKoro MecTa )I{RTenhCTBa, noiiTOBoro a,IJ,peca, 

3aMeHe nacnopTa, R3MeHeHHR HHhiX nepCOHMhHhiX ,IJ,aHHhiX B nRChMeHHOH cpopMe He II03,IJ,Hee 

TpeX,IJ,HeBHOrO CpOKa CO )J,H5I TaKHX R3MeHeHRM; 

3.2.18. He pmrnarnaeT OXpaH5IeMyiO 3aKOHOM TaMHY (rocy,IJ,apCTBeHHyiO, KOMMepqecKyiO, 

CJly)l{e6HyiO R RHYIO ), CTaBIIIYIO R3BeCTHOM B CB513R C RCIIOnHeHH:eM Tpy,IJ,OBhiX 06513aHHOCTeM, 

3 .2.19. B TOM IJHcne He pmrnarnaeT nepcoHanhHhie ,IJ,aHHhie ,IJ,pyroro pa6otHHKa, 

o6yiiaiOIIIRXC5I, TpeThRX flRI!; 

3.2.20. o6ecneiiH:BaeT 3aiiiRTY nonyiieHHhlX B CB513R C RCnOnHeHReM CBORX rpy,IJ,OBhiX 

06513aHHOCTeM nepCOHMhHhiX ,IJ,aHHhiX ,IJ,pyrRX pa60THRKOB, o6yiJaiOIIIRXC5I, TpeTbRX flRII OT 

HenpaBOMepHOrO RX RCIIOJlh30BaHH:5I H:JlR yTpaThi ; 

3.2.21. CBOeBpeMeHHO nonyqaeT R RCnOflh3yeT npR RCnOnHeHH:R Tpy,IJ,OBhlX 

o6513aHHOCTeif KopnopaTRBHYIO 3neKTpOHHYIO noiiTY Hl1Y Blll3 (KopnopaTIIBHYIO 

3neKTpOHHYIO noiJTOBYIO CRCTeMy (K3I1C) Hl1Y Blll3, JlRIJHhiM noiJTOBhiM 5IIIIHK B K3I1C), B 

06513aTenhHOM nOp5I,IJ,Ke e)l{e,IJ,HeBHO 3HaKOMRTC5I C ee CO,IJ,ep)l{aHHeM, CBOeBpeMeHHO OTBeqaeT Ha 

3anpochr; co6niO,IJ,aeT Tpe6oBaHH5I PernaMeHTa Rcnonh30BaHR5I KopnopaTHBHOH 3neKTpOHHOH 

nOIJTOBOM CRCTeMbl pa6oTHRKaMH rY-Blll3 R H:Hble noKanhHbie ( HOpMaTHBHhie) aKThi Hl1Y 
Blll3, Hl1Y Blll3 - ITepMh no Rcnonh30BaHHIO KopnopaTRBHOM 3neKTpOHHOH noiiThi Hl1Y 
Blll3, Hl1Y Blll3 - ITepMh (yKmhmaeTC5I npR Heo6xo,IJ,RMOCTR, ecnR pa6oTHRKY Tpe6yeTc5I 

Rcnonh30BaHH:e K3I1C Hl1Y Blll3); 
3.2.22. nO)J,KfliOIJaeTC5I R RCIIOflh3yeT npH RCnOnHeHH:R Tpy,IJ,OBhiX 06513aHHOCTeM 

OCHOBHhie KOprropaTH:BHbie CRCTeMbl Hl1Y Blll3 C06JliO,IJ,aeT flOKMhHbie (HOpMaTH:BHbie) aKThi 

Hl1Y Blll3, Hl1Y Blll3 - ITepMh npR Hcnonh30BaHRR ocHOBHhiX KopnopaTRBHhiX cRcTeM, 

CBOeBpeMeHHO R e)l{e,IJ,HeBHO ocymecTBfl5IeT He06XO)J,H:Mbie ,IJ,eMCTBR5I C YKa3aHHhiMR OCHOBHhlMH 

KOpnopaTHBHhiMR CRCTeMaMH (yKa3biBaeTC5I npH He06XO)J,RMOCTR, ecnR pa60THRKY Tpe6yeTC5I 

HCnOnh30BaHRe OCHOBHhiX KOpnopaTH:BHhiX CRCTeM Hl1Y Blll3); 
3 .2.23. BhiiiOflH5IeT OT,IJ,eJlbHbie CJly)l{e6Hbie nopyiieHH:5I pyKOBO)J,H:Ten5I, CB513aHHhie C 

OCHOBHOM ,IJ,e5ITenhHOCThiO cpaKynhTeTa npocpeccH:oHanhHOM nepeno,IJ,rOTOBKR Hl1Y Blll3 
ITepMh, HO He yKmaHHhie B HaCT05IIIIeif RHCTPYKI!RR; 
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3.2.24. Bhii10HH51eT I1Hbie 06513aHHOCTI1, ycTaHOBHeHHbie 3aKOHO.ZJ:aTeHbCTBOM 
PoccHikKoH. <l>e.n:epa1IHI1 H/HnH noKanhHhiMH, noKanhHO - HopMaTHBHhiMH aKTaMH, B TOM <mcne 
npHKa3aMH HHY Blll3 I1 HHY Blll3 - flepMh, perneHI151MI1 yqeHhiX coseTOB HHY Blll3, HHY 
Blll3 - flepMh. 

3.2. Cnei1HaflHCT no YMP I KaTeropHH BhmonH51eT cne.n;yiO'-IIHe .n:eH.cTBHX npH o6pa6oTKe 
o6me.n:ocTynHhiX nepcoHanhHhiX .n;aHHhiX o6yqaiO'-III1XC5I nporpaMM npocpeccHOHairhHOH 

nepenO.ZJ:fOTOBKI1, nOBhiiiieHI151 KBani1cpi1Kaiii1I1, TpeHHHfOB, CeMHHapOB I1 T . .ZJ:., KaK cy6neKTOB 
nepcoHanhHhiX .n;aHHhiX (.n:anee-cy6neKThi fi,[(H): 

3.2.1. ocymecTBn51eT c6op, 3anHCh, CHCTeMaTH3a1IHIO, HaKonneHHe, xpaHeHHe, 
yToqHeHHe ( o6HosneHHe, I13MeHeHHe ), I13BneqeHHe, Hcnonh30BaHHe, nepe.n;aqy 

(pacnpocTpaHeHHe, npe.n:ocTasneHHe, .n:ocTyn), o6e3nHqHsaHHe, 6noKHposaHHe, y.n:aneHHe, 
yHHqTO)I(eHHe nepcoHanhHhiX .n;aHHhiX cy6neKTOB fi,[(H c Hcnonh30BaHHeM cpe.n;cTB 
aBTOMaTI13aiii1I1 ; 

3.2.2. OCy'-IIeCTBH51eT pa6oTy C nepCOHaflhHhiMI1 .n;aHHhiMI1 cy6neKTOB fl,l],H TOHhKO B 
06beMe, OTBeqaiO'-IIeM IIeH5IM c6opa I1 o6pa60TKI1 nepCOHaflhHhiX .n;aHHhiX (nepeqeHh): cpaMHHH5I, 

HM5I, OTqeCTBO, non; rpa)l(.n;aHCTBO, .n;aTa, fO.ZJ:, MeCTO p0)1(.ZJ:eHI15I; o6pa30BaHHe, KBani1cpi1Kaiii15I H 

I1X ypoBeHh; npocpeCCI15I ( cneiii1aflhHOCTh) KBanHcpi1Ka1II15I I1 I1X ypoBeHh; a.n;pec pemCTpa1II1I1 H 
noqTOBhiH a.n;pec; HOMepa TenecpOHOB (M06I1HhHhiH, pa6oqi1H); a.n;pec 3HeKTpOHHOH noqThr; 

MeCTO )I(HTeHbCTBa; Cepi15I, HOMep, nacnopTa, .ZJ:OKYMeHTOB 06 o6pa30BaHI1I1 I1 KBani1cpi1I(a1II1H, 

.n;aTa Hx Bhr.n;aqH c yKa3aHHeM opraHa HIHnH opraHH3a1IHI1, Bhr.n;asrnHx .n;oKyMeHT, HJIH 
3aMeH5IIOIIII1X .ZJ:OKYMeHTos; nHqHhre cpoTorpacpHH, cse.n;eHH5I o 3aKniOqeHHOM I1 IHnH 

onnaqeHHOM .n:orosope (.n:orosope o6 OKa3aHHI1 nnaTHhiX o6pa3oBaTenhHhiX ycnyr/.n:orosope o 

IIenesoM npHeMe/.n:orosope, o IIenesoM o6yqeHHH); 
3.2.4. npH pa6oTe c nepcoHanhHhiMH .n;aHHhiMH cy6neKTOB fi,[(H co6niO.n;aeT see 

onHcaHHhie B flono)l(eHHH o6 o6pa6oTKe nepcoHanhHhiX .n;aHHhiX HHY Blll3, flopH.n;Ke 3aiiiHThi 
nepcoHanbHhiX .n;aHHhiX pa60THI1KOB rocy.n:apCTBeHHOro YHHBepCHTeTa - BhiCIIIeH IIIKOHbl 

3KOHOMI1KH, flono)l(eHI1I1 flepMCKoro cpHnHana rocy.n:apCTBeHHOro YHI1BepCI1TeTa - BhrcrneH. 
IIIKOJlhi 3KOHOMI1KI1 «0 pa6oTe C .ZJ:OKyMeHTaMH, co.n;ep)l(aiiii1MI1 nepCOHaflhHbie .n;aHHbie 

pa6oTHI1KOB», I1 HHhiX HOpMaTHBHhiX aKTax P<l> I1 noKanhHhiX aKTax HHY Blll3, HHY Blll3 -
flepMb no o6pa60TKe nepCOHaflbHhiX .n;aHHhiX. 

4. llPABA 
4.1. Cnei1HanHcT no YMP I KaTeropHH HMeeT npaso: 

4.1.1 s npe.n:enax csoeH. KOMneTeHI1HI1 coo6maTh Henocpe.n;cTseHHOMY pyKoso.n;HTeniO o 
BCeX Bhl51BHeHHhiX B npOI1eCce .n;e5ITeHbHOCTI1 He.ZJ:OCTaTKaX I1 BHOCI1Th npe.n;HO)I(eHI15I ITO HX 

ycTpaHeHHIO, a TaK)I(e BHOCI1Th npe.ZJ:HO)I(eHI15I no COBeprneHCTBOBaHHIO pa60Thl (yKa3biBaeTC5I 

HaHMeHosaHHe CTPYKTypHoro no.n;pa3.n;eneHH5I, B KOTopoM qHcnHTC5I pa6oTHI1K) B paMKax csoHx 
Tpy.n:oshrx o6513aHHOCTeH.; 

4.1.2 nOBhiiiiaTb CBOIO KBani1cpi1Ka1II1lO B YCTaHOBHeHHOM nop51.ZJ:Ke; 
4.1.3 nOHh30BaTbC5I ycnyraMH 6H6HI10TeKI1, KOMnhiOTepHOfO IIeHTpa I1 .n;pymx 

no.n;pa3.n;eneHI1H HHY Blll3 - flepMh; 

4.1.4 nonh30BaThC5I B nopH.n;Ke, yCTaHosneHHOM s HJIIY Blll3 flepMh, 

HHcpopMa1IHOHHhiMI1 pecypcaMH, npe.n:ocTasn5IeMhiMI1 pa6oTHHKaM, B TOM q11cne pecypcaMH 
HHTepHeT, 3neKTpOHHOH noqToH.; 

4.1.5 3HaKOMI1ThC5I c npoeKTaMH perneHHH pyKoso.n;cTsa HHY Blll3- flepMh, KacaiO'-III1XC51 
ero .n;e5ITeHbHOCTI1; 

4.1.6 I136HpaTh .n;eneraTOB I1 6biTh IB6paHHhiM .n;eneraTOM Ha KOHcpepeHIII1lO HayqHO

ne.n;aromqecKH.X pa60THH.KOB, npe.n;cTaBH.Teneii .n;pyrH.X KaTeropH.H pa60THHKOB 11 o6yqaiOIIIH.XC5I 
HHY Blll3 - IlepMh; 

4.1. 7 H.Hhie npasa, ycTaHosneHHhie 3aKoHo.n;aTenhCTBOM PoccHHCKOH <l>e.n:epa1IHI1, 
noKanhHhiMH, noKanhHO-HOpMaTHBHhiMH aKTaMH, s TOM q11cne npHKa3aMH HJIIY Blll3 H. HHY 

Blll3- flepMh, TPY.ZJ:OBhiM .n:orosopoM, 3aKniOqeHHhiM Me)l(.n:y pa6oTHI1KOM I1 pa6oTo.n;aTeneM. 
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4.1.8 I136HpaThCSI H 6hiTh H36paHHhiM B opraHhi ynpasrreHHSI H11Y Bill3 - TiepMh; 

4.1. 9 o6)1(arrosaTh npHKa3hi H pacnopSI)I(eHHSI a,ll.MHHHCTpau;HH HI1Y Bill3, HHY Bill3 -
TiepMh s nopSI,ll.Ke, ycTaHosrreHHOM 3aKOHO,ll.aTeJihCTBOM PoccHHCKOH <l>e,ll.epau;HH; 

4.1.1 0 npH BhiiiOJIHeHHH 06SI3aHHOCTeH no OCHOBHOH ,ll.OJI)I(HOCTH, BeCTH Hay'-IHYlO l1 

ne,ll.arorwiecKyto ,ll.eSITeJihHOCTh Ha ycrroBHSIX BHYTPHBY30BCKoro cosMeCTHTerrhCTBa HJIH 

noqacosoif onrraThi; 

4.1.11 Ha 3all(HTY CBOeH npo<fleCCHOHaJihHOH ,l].eSITeJibHOCTH qecTH l1 ,ll.OCTOHHCTBa; 

4.1.12 BHOCHTh Ha paccMoTpeHHe Henocpe,ll.CTBeHHoro pyKOBO.lJ.HTerrSI npe,ll.JIO)I(eHHSI no 

COBeprneHCTBOBaHHlO ,ll.eSITeJibHOCTH <flaKyJihTeTa npo<flecCHOHaJihHOH nepeno,ll.rOTOBKH 

HHY Bill3 - TiepMb. 

4.2. Cneu:HarrHCT no YMP I KaTeropHH KaK cy6oeKT nepcoHarrhHhiX ,ll.aHHhiX HMeeT npaso: 

4.2.1. norryqaTb nOJIHyto HH<flopMaU:HlO 0 CBOHX nepCOHaJihHhiX ,ll.aHHhiX H CllOC06e 

o6pa60TKH 3THX ,ll.aHHhiX (B TOM qHcJie aBTOMaTH3HpOBaHHOH); 

4.2.2. ocyru;eCTBJIS:!Th CB060,ll.HhiH ,ll.OCTYIT K CBOHM nepCOHaJihHhiM ,ll.aHHhiM; 

4.2.3. Tpe6osaTh BHeceHHSI Heo6xo,ll.HMhiX H3MeHeHHH, yHHqTo)l(eHHSI HJIH 6rroKHposaHHSI 

nepCOHaJihHhiX ,ll.aHHhiX, KOTOpbie SIBJIS:!lOTCSI HenOJIHhiMH, ycTapeBWHMH, He,l].OCTOBepHblMH, 

He3aKOHHO norryqeHHhiMH HJIH He SIBJI5llOTCSI He06XO,ll.HMhiMH ,ll.JISI 3a5IBJieHHOH u;eJIH o6pa60TKH; 

4.2.4. o6)1(arrosaTh B nopSI,ll.Ke, ycTaHosrreHHOM 3aKoHo,ll.aTeJihCTBOM PoccHHCKOH 

<l>e,ll.epaU:HH ,ll.eHCTBHSI (6e3,ll.eHCTBHe) ynOJIHOMoqeHHhlX ,ll.OJI)I(HOCTHhiX JIHU:. 

5. OTBETCTBEHHOCTh 
5 .1. Cneu:HarrHCT no YMP I KaTeropHH HeceT OTBeTCTBeHHOCTh 3a: 

5 .1.1 HeHCllOJIHeHHe HJIH HeHa,ll.Jie)l(aiu;ee HCITOJIHeHHe CBOHX TPY.ll.OBhiX 06SI3aHHOCTeH, 

npe,ll.ycMoTpeHHhiX HacToSiru;eif ,ll.OJI)I(HOCTHOH HHCTPYKU:Heif , TPY.ll.OBhiM ,ll.orosopoM, 

f10JIO)I(eHHeM 0 <flaKyJihTeTe npo<fleCCHOHaJihHOH nepeno,l].rOTOBKH; 

5 .1.2 3a HeBhiiiOJIHeHHe HJIH HeCBOeBpeMeHHOe BhiiiOJIHeHHe npHKa30B peKTOpa, ,ll.HpeKTOpa 

HHY Bill3 - TiepMh, pacnopSI)I(eHHH, YKa3aHHH, nopyqeHHH BhirnecTOSIIu:HX pyKoBO.lJ.HTerreif , 

,ll.pymx JIOKaJihHhlX (HOpMaTHBHhiX), opraHH3aU:HOHHO-pacnopSI,ll.HTeJibHhiX ,ll.OKyMeHTOB; 

5 .1.3 npHqHHeHHe HHY Bill3, HHY Bill3 - TiepMh MaTepHarrhHoro yru:ep6a; 

5 .1.4 npasoHapyrneHHSI, ,l].onyru;eHHhie npH ocymecTsrreHHH TPY.ll.OBOH <flyHKU:HH; 

5 .1.5 npeBblilleHHe npe,ll.OCTaBJieHHhiX nOJIHOMOqHif; 

5.1.6 pa3rrrarneHHe KOH<flH,ll.eHU:HaJihHbiX CBe,ll.eHHH, KOMMepqecKOH TaHHbi, nepCOHaJibHbiX 

,ll.aHHbiX pa60THHKOB, o6yqal0Iu;HXCSI H HHhiX TpeTbHX JIHU:; 

5.1.7 HapyrneHHe npaBHJI npOTHBOnO)I(apHOH 6e30llaCHOCTH H TeXHHKH 6e30llaCHOCTH, 

oxpaHbi TPY.ll.a, npaBHJI BHyTpeHHero TPY.ll.OBoro pacnopSI,ll.Ka, yCTaHosrreHHbiX B HHY Bill3; 
5.1.8 Heo6ecneqeHHe o6pa60TKH nepCOHaJibHbiX ,ll.aHHbiX pa60THHKOB, o6yqal0ll(l1XCSI, 

TpeTbHX JIHU:, TOM qHCJie 3aKa3qHKOB, B COOTBeTCTBHH C u;eJISIMH, B 06beMe H cnoco6aMH 

B paMKaX norryqeHHOrO COrJiaCHSI Ha o6pa60TKY nepCOHaJibHblX ,ll.aHHhiX OT TaKHX JIHU:; 

5.1.9 HHbie HapyrneHHSI, coseprneHHhie B npou:ecce ocymecTsrreHHSI csoHx Tpy.l(oBhiX 

06SI3aHHOCTeif; 

5 .1.1 0 B HHbiX crryqaSix, npe.nycMOTpeHHbiX .neifcTsytoru;HM 3aKoHonaTeJihCTBOM PoccHHCKoif 

<l>enepau;HH HI HrrH rroKarrbHbiMH, rroKarrbHO-HOpMaTHBHbiMH aKTaMH, B TOM qHcrre npHKa3aMH 

HHY Bill3 H HHY Bill3 - TiepMb. 

5.2 Cneu:HarrHCT no YMP I KaTeropHH B crryqae pacnpoCTpaHeHHSI nepcoHarrbHbiX ,ll.aHHbiX, 

CTaBrnHx .lJ.OCTYITHbiMH B npou:ecce BbiiiOJIHeHHSI csoeif TPY.ll.OBOH <PYHKU:HH, HeceT 

OTBeTCTBeHHOCTb B COOTBeTCTBHH C <fle,ll.eparrbHbiMH 3aKOHaMH: ,ll.HCU:HnJIHHapHyto, 

a,ll.MHHHCTpaTHBHylO, rpa)l(,l].aHCKO-npaBOBYlO H yrOJIOBHyto. 

6. 3AKJIIOqlfTEJihHhiE IIOJIQ)I(EHII.SI 
6.1 HacTOSIIu:aSI norr)I(HOCTHaSI HHCTPYKU:HSI BCTynaeT B CHrry co .lJ.H5l ee perHcTpaUHH B 

OT,ll.erre Ka,ll.pos H11Y Bill3 - TiepMb nocrre yTBep)l(,ll.eHHSI ,ll.OJI)I(HOCTHOH HHCTPYKU:HH 

.lJ.HpeKTopoM HHY Bill3 - TiepMb. 
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6.2 HacT051W:M )J,OJDKHOCTHM HHCTPYKUH51 CTaHOBHTC51 o6513aTeJihHOH )1,JI51 pa6oTHHKa c 

)J,aThi 03HaKOMJieHH51 C HeR nO)], pocnHCh. 

6.3 HacT051W:M )J,OJI)I(HOCTHa51 HHCTPYKUH51 yTpa'-IHBaeT CHJiy: 

-c ,11,aThi perHcTpaUHH HOBOH )J,OJI)I(HOCTHOH HHCTPYKUHH no )J,OJI)I(HOCTH cneumumCTa no 

YMP I KaTeropHH; 

-HCKJIIO'-IeHH51 YKa3aHHoH: )J,OJI)I(HOCTH H3 nnaTHoro pacnHcaHH51 cooTBeTCTBYEOIIIero 

cTpyKTypHoro no,11,pa3,11,eJieHH51 HMY BIII3 - TiepMb. 

,LI,omKuocTuyro uucTpyKI.lHIO cocTaBuJI: 
.lJ:eKaH <PaKyJihTeTa HMY BIII3-TiepMh 

« b » /Uj 2018 ro,11,a 

COrJIACOBAHO 

3aMecnneJih ,11,HpeKTopa HMY BIII3-TiepMh 

« t2A /)If 20 18 ro,11,a 

7~= 

eft-
Ha'-IaJihHHK OT)J,eJia Ka,11,pos HMY BIII3-TiepMh 

« /A> dif 2018 ro,11,a ~~ 

B. B. fpa6apb 

A. B. 060JIOHCKM 

11. H. KaJI51BJma 
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JIU:CT 03HAKO MJIEHU:51 C ,[J;OJI)KH OCTHOH U:HCTPYKQU:EH 

crreumun1cTa no YMP I KaTeropHH ¢aKyJihTeTa npo¢eccHOHaJihHOi1 rrepeno.uroTOBKH 

8.2.4.3 

L«> tJ-'/ 2018 ro.ua ------

C HaCTOSIIUeH ,[(omKHOCTHOH liHCTpyKUHeH OJHQKOMJleH: 

.lJ:aTa H pocnHCb .lJ:aTa H HOMep npHKa3a 
.lJ:aTa H HOMep npHKa3a 

<l>aMHJliUI, HM.!I, OTYeCTBO o6 ocso6o)l{.aeHHH 
06 03HaKOMJleHHH 0 Ha3HaYeHHH Ha .llOJl)I(HOCTb 

OT .ll0Jl)I(H0CTH 

!X~~ ;~__-~- t't!! ld ~/. / ~. ,Lt?/' -5 
~~ .-v ~-.:u-r ~.Zaa(/~ wa-

Jq ,;~ rt/1-0t!'a.. \_./ A»:,/c? 0/ t?.f' dt)/3 

~~ 12 ~- #if../ c· ~- ot)'c/ W"~~ 


