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LJ,eJIOITp0113B0.[1,11TeJUI cpaKyJihTeTa ITpocpeCCI10HaJihHOH ITepeiTOLJ,fOTOBK11 

l.OiiiiJ,ME IIOJIOJKEHM51 
1.1. HacT05IIUM LJ,OJI)KHOCTHM 11HCTPYKU115I OITpeLJ,eJI5IeT KBaJI11cp11KaU110HHhie Tpe6o:BaHI15I, 

TPYLI.OBhre o65!3aHHOCTI1, ITpaBa 11 OTBeTCTBeHHOCTh pa6oTHI1Ka Hau11oHaJihHoro 

11CCJieLJ,OBaTeJibCKOfO YHI1BepC11TeTa « BhiCWa5I liiKOJia 3KOHOMI1KI1» (LJ,aJiee ITO TeKCTY -

HHY Blll3), pa6oTmomero B ITepMCKOM cp11n11ane cpeLJ,epanhHoro rocyLJ,apcTBeHHoro 

aBTOHOMHOfO o6pa30BaTeJibHOfO yqpe)KLJ,eHI15I BhiCWero o6pa30BaHI15I "HaU110HaJihHhiH 

11CCJieLJ,OBaTeJibCKI1H YHI1BepC11TeT "BhiCWa5I liiKOJia 3KOHOMI1KH" (LJ,anee ITO TeKCTY 

HHY Blll3 - ITepMh) ITO LJ,OJI)KHOCTI1 (rrpocpeccHH, crreU11aJihHOCT11) LJ,eJioiTp0113BOLJ,I1TeJI5I . 

1.2. ,[(eJIOITp0113BO.[I,I1TeJib OTHOCI1TC5I K KaTerop1111 Ll,pymx CJiy)Kalll,I1X. 

1.3. ,[(eJIOITp0113BO.[I,I1TeJih ITO.[I,qi1H5IeTC5I HeiTOCpeLJ,CTBeHHO LJ,eKaHy cpaKyJihTeTa 

ITpocpecc110HaJihHOH ITepeiTOLJ,fOTOBKI1 HHY Blll3 - ITepMh. 

1.4. B cBoeH: LJ,e5ITeJihHOCTI1 LJ,enoiTp0113BOLJ,I1TeJih pyKoBOLJ,CTByeTc5I: 

- 3aKoHoLJ,aTeJihCTBOM Pocc11HCKOH <DeLJ,epau1111 ; 

ITOCTaHOBJieH115IM11, ITp11Ka3aMI1, LJ,pyri1MI1 pyKOBOLJ,5IIUI1MI1 11 HOpMaTHBHhiMI1 

.[I,OKyMeHTaMI1 BhiWeCT05Illl,I1X opraHOB, KaCaiOIII11MI1C5I cpaKyJihTeTa ITpocpeCCI10HaJihHOH 

ITepeiiO.[I,fOTOBKI1 opraHI13aul111 LJ,OITOJIHI1TeJihHOfO o6pa30BaHH5I ; 

3aKOHOLJ,aTeJibCTBOM 0 TpyLJ,e, ITpaBI1JiaMI1 11 HOpMaMI1 OXpaHhl TpyLJ,a 11 TeXHI1KH 

6e30ITaCHOCT11; 

Y cTaBOM HHY Blll3; 

- ITpaBI1JiaMI1 BHyTpeHHero TPYLI.OBoro pacrrop5ILJ,Ka HHY Blll3; 

- JIOKaJihHhiMI1 HOpMaTI1BHhiMI1 aKTaMI1 HHY Blll3, HHY Blll3 - ITepMh; 

- ITOJIO)KeHI1eM o HHY Blll3 - ITepMh; 

- ITOJIO)KeHI1eM o cpaKyJihTeTe ITpo¢ecci10HaJihHOH rreperroLJ,rOTOBKI1 HHY Blll3 - ITepMh; 

- HaCT05IIIIeif LJ,OJI)KHOCTHOH 11HCTPYKU11eif, TPYLI.OBhiM LJ,oroBopoM. 

2. TPEiiOBAHM51 K KBAJIM<l>MKAIJ,MM, 3HAHM51M II HABhiKAM 
2.1 . Ha LJ,OJI)KHOCTh LJ,enorrpo113BOLJ,I1TeJI5I rrpHHI1MaeTc5I JI11UO, OTBeqaromee cneLJ,yiOIII11M 

Tpe6oBaHI15IM K KBaJI11cp11KaUI111: 
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Ha pa6oTy B KaqecTBe )J,erroiTpOH3Bo,runerr51 ITpHHHMaeTC51 JIHU:O, HMeiOmee cpe)J,Hee 

ITpo<j:>eCCHOHaJihHOe JIH60 HaqaJihHOe ITpo<j:>eCCHOHaJihHOe o6pa30BaHHe 6e3 ITpe)J,'b51BJieHH51 

Tpe6oBaHHH K CTa)l{y pa60Thi HJIH cpe)J,Hee (ITOJTHOe) o6mee o6pa30BaHHe H CITeU:HaJihHYIO 

ITO)J,fOTOBKY ITO ycTaHOBJieHHOH ITporpaMMe 6e3 ITpeLI,'h51BJieHH51 Tpe6oBaHHH K CTa)l{y pa60Thl. 

2.2. ~eJTOITpOH3BO)J,HTeJTh )J,OJT)I{eH 3HaTh: 

OCHOBhi TpyLI,OBOfO 3aKOHO)J,aTeJThCTBa; 

cpeLI,CTBa BhiqHCJIHTeJThHOH TeXHHKH, KOMMYHHKaU:HH H CB513H; 

ITpaBHJTa 3KCITJiyaTaU:HH BhJqHCJIHTeJihHOH TeXHHKH ; 

ITpaBHJTa H HOpMhl oxpaHhi Tpy)J,a, TeXHHKH 6e30ITaCHOCTH, ITpOTHBOITO)KapHOH 

6e30ITaCHOCTH ; 

ITpaBHJTa BHyTpeHHero TpyLI,oBoro paciTop51LI,Ka HHY Blll3; 
rroKarrhHhie HOpMaTHBHhie aKTbi HHY Blll3 11 HHY Blll3 - ITepMh, HeiTocpeLI,CTBeHHO 

OTHOC51IUHeC51 K )J,e51TeJihHOCTH <j:>aKyJThTeTa ITpocpeCCHOHaJihHOH ITepeiTO)J,fOTOBKH; 

HOpMaTHBHhie npaBOBhie aKThi, ITOJIO)I{eHH51, HHCTPYKU:HH, Ll,pyrHe pyKoBO.L(51IUHe 

MaTepHaJihi H )J,OKyMeHThl no Be)J,eHHIO )l.eJTOITpOH3BO)J,CTBa B opraHH3aU:HH; 

OCHOBHbie ITOJIO)I{eHH51 E)l.HHOH rocy.n.apCTBeHHOH CHCTeMbi )J,eJIOITpOH3BO)J,CTBa; 

CTPYKTYPY HHY Blll3 - ITepMb; 

CTaH)J,apTbl YHH<j:>HU:HpOBaHHOH CHCTeMbl opraHH3aU:HOHHO-pacnop51LI,HTeJTbHOH 

)J,OKyMeHTaU:HH; 

nop51LI,OK KOHTpOJT51 npOXO)I{)J,eHH51 CJiy)l{e6HbiX )J,OKYMeHTOB H MaTepHaJIOB; 

ITpaBHJia opraHH3aU:HH )J,oKyMeHToo6opoTa; 

pa6oqHe HHCTPYKU:HH H .n.pyme pyKOBO)J,51IUHe MaTepHarrhi no o6pa6oTKe HH<j:>opMaiJ,HH; 

opraHH3aU:HIO yqe6Horo ITpou:ecca B HHY Blll3 - ITepMb, 

2.3. ~erroiTpOH3BO)J,HTeJib )J,OJI)I{eH YMeTb: 

pa6oTaTb C KOMITbiOTepOM Ha ypOBHe ysepeHHOfO ITOJlb30BaTeJI51 

nOJib30BaTbC51 OcpHCHbiMH H CITeU:HaJTbHblMH KOMnbiOTepHbiMH nporpaMMaMH H 

OprTeXHHKOH B paMKaX CBOHX TpyLI,OBhiX 06513aHHOCTeH . 

pa6oTaTb C KOMnbiOTepOM Ha ypOBHe ysepeHHOfO nOJTb30BaTeJT51; 

nOJTb30BaTbC51 OcpHCHbiMH H CITeU:HaJTbHbiMH KOMnhiOTepHbiMH nporpaMMaMH H 

OprTeXHHKOH B paMKaX CBOHX TpyLI,OBbiX 06513aHHOCTei1:; 

secTH opraHH3aU:HOHHYIO pa6oTy no o6ecneqeHHIO yqe6Horo ITpou:ecca. 

3. TPY,ll;OBhiE Oli.H3AHHOCTM 
3 .1. ~erroiTpOH3BO)l.HTerrb HCITOJIH51eT crre)J,yiOmHe TPY.D.OBbie ( <j:>yHKIJ,HOHaJTJ:>Hbie) 

06513aHHOCTH: 

3.1.1 Be)J,eHHe )J,eJionpOH3BO)J,CTBa <j:>aKyJTbTeTa ITO cymecTByiOmeH: HOMeHKJTaType )J,eJT 

<j:>aKy Jib TeTa; 

3.1.2 BBe)J,eHHe Ta6eJI51 yqeTa HCITOJlb30BaHH51 pa6oqero BpeMeHH COTpyLI,HHKOB 

cpaKyJihTeTa, COCTaBJTeHHe rpa<j:>HKOB OTITYCKOB; 

3.1.3 nonyqeHHe, yqeT H CITHCamre MaTepHaJTbHbiX cpe)J,CTB; 

3.1.4 ITpOXO)l.HT B COOTBeTCTBHH C TpyLI,OBbiM 3aKOHO)l.aTeJibCTBOM npe)l.BapHTeJibHbie npH 

nocTynrreHHH Ha pa6oTy H nepHO)J,HqeCKHe Me)J,HU:HHCKHe OCMOTpbi, a TaK)I{e BHeoqepe)J,Hbie 

Me)J,HU:HHCKHe OCMOTpbi no HanpaBJTeHHIO pa60TO)J,aTeJT51 ; 

3.1.5 npOBO)J,HT yqeT o6yqaiOIUHXC51 C orpaHH'IeHHbiMH B03MO)I{HOCT51MH 3LI,Op0Bh51 (L~,anee 

- OB3) H HHBaJIH)J,OB; 

3 .1.6 OcpOpMJieHHe 3a51BOK H CJIY)Ke6HblX 3aiTHCOK Ha BCe BH)J,bl )J,e51TeJibHOCTH; 

3 .1. 7 Be)J,eHHe )l{ypHaJTOB yqeTa ITO ITO)I{apHOH 6e3onaCHOCTH H HHCTpyKTa)l{a Ha pa6oqeM 

MeCTe; 

3.1.8 
3.1.9 

o6ecneqeHHe 3JieKTpOHHOfO )J,OKyMeHT006opoTa (C~OY); 

3aHeceHHe rrHqHbiX )J,aHHhiX 3aqHcrreHHhiX o6yqaiOIUHXC51 B ACAB; 
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3 .1.1 0 BBe.[{eHMe KHMfM yqeTa If pemcTpa:QMM Bhi.[{aLIM YLJ:OCTOBepeHMH 0 110BhiiiieHMM 

KBaJIMQJMKaU:MM ycTaHOBJieHHOfO o6pa3u;a; 

3 .1.11 11eLiaTh cepTMQJMKaToB M y.nocTosepeHMH ycTaHosneHHoro o6pa3u;a; 

3.1.12 BBe.[{eHMe )l{ypHa:na pemcTpau;MM 3lliiBJieHMH o6yLiaiOIUMXC51 (11porpaMMhi ITK) 

3.1.13 BBe.[{eHMe )l{ypHaJIOB yLieTa 110CeiiJ;aeMOCTM o6yqaiOIIJ;MXC51 Ha cpaKyJihTeTe 

(11porpaMMhi ITK); 

3 . 1.14 sse.neHMe )l{ypHa:na pemCTpau;MM c11pasoK (11porpaMMhi ITK); 

3 .1.15 OQJOpMJieHMe 11MCeM BHeiiiHMM a.npecaTaM; 

3.1.16 yqacTMe B Mepo11pM51TM51X HI1Y Bll13-ITepMh (onMMI1Ma.[{hi M T.LJ:.) 

3 .1.1 7 o6ecl1eLIMBaeT csoespeMeHHOe M KaqecTBeHHOe xpaHeHMe scex pyKoBOLJ:51JUMX 

YKa3aHMH M pa3MeiiJ;aeT MX Ha MHQJOpMaU:MOHHhiX CTeH.[{ax ; 

3 . 1.18 fOTOBMT .[{eJia .[{J151 C.[{a'IM B apXMB; 

3 .1.19 BhiiiOJIH51eT ycTHhie M 11MChMeHHhie 11opyLieHM51 pyKOBOLJ:CTBa HI1Y Bll13, LJ:MpeKTopa 

HI1Y Bll13 - ITepMh, Koop,II,MHMPYIOIUero 3aMeCTMTeJI51 LJ:MpeKTopa HI1Y Bll13 - ITepMh M 

,IJ,eKaHOM B paMKaX, B03JlO)I{eHHhiX Ha cpaKyJihTeT 11pocpeCCMOHa:JihHOH 11epe110.[{f0TOBKM 3a.[{a'I If 

QJYHKU:MH ; 

3.1.20 11pM 06Hapy)l{eHMM He,IJ,OCTaTKOB B pa60Te BHOCMT .[{eKaHy npe,II,JIO)I{eHM51 110 

COBepiiieHCTBOBaHMIO pa60Thl cpaKyJihTeTa 11pocpeCCMOHa:JihHOH nepe110.[{f0TOBKM, 110BhiiiieHMIO 

3QJQJeKTMBHOCTM ero .[{e51TeJihHOCTM ; 

3 . 1.21 yBe.[{OMJ15IeT .[{eKaHa 0 HeB03MO)I{HOCTM 110 yBa)I{MTeJihHhiM 11pMLIMHaM BhiiiOJIHMTh 

CBOM TPYLJ:OBhie o6513aHHOCTM He 1103.[{Hee HaLiana pa6oqero .[{H51 ni06hJM QJMKCMposaHHhiM 

CI10C060M (11MChMeHHO, 110 3JleKTpOHHOH 110L!Te, cpaKCMMMJlhHOH CB513hl0, CMC-C006IIJ;eHMeM 110 

TenecpoHy) , 1103BOJI5IIOJUMM .nocTOBepHo o11pe.nenMTh 11onyLieHMe YKa3aHHoro yse.noMJieHM51 

a.npecaToM; 

3.1 .22 11pe,IJ,CTaBJI5IeT ,II,J151 peKJiaMHhiX, OTLieTHhiX MaTepMa:JIOB, MOHIITOpiiHfOBhiX OllpOCOB II 

OQJMU:Ma:JihHoro caifTa (11opTa:na) HI1Y Bll13, HI1Y Bll13- ITepMh B ycTaHosneHHOM 

JIOKa:JihHhiMM aKTaMM HI1Y Bll13, HI1Y Bll13 - ITepMh 110p5I,II,Ke MHQJOpMaU:MIO o csoeif 

11pocpeCCIIOHa:JihHOH .[{e51TeJihHOCTM ; 

3 .1.23 He pe)l{e .[{BYX pa3 B He.[{eJIIO 3HaKOMIITC51 C IIHQJOpMaiJ;MeH, pa3MeiiJ;aeMOH Ha 1-H 

cTpaHMU:e OQJMU:Ma:JihHoro KopnopaTIIBHoro caifTa (11opTa:na) HI1Y Bll13 M HI1Y Bll13 - ITepMh; 

3.1.24 MCI10Jlh3yeT Ha.[{Jie)KaiiJ;MM o6pa30M o6opy,II,OBaHMe, rrpM60phi, MaTepHa:Jihl, 

KOM11hl0Tep II oprreXHMKy, 6epe)I{H0 OTHOCMTC51 K MMyiiJ;eCTBY HI1Y Bll13, B03MeiiJ;aeT yiiJ;ep6, 

11pMLIMHeHHhiH HI1Y Bll13, B pa3Mepe H 110p5I,II,Ke, yCTaHOBJieHHOM .neifcTByiOIUMM 

3aKOHO.[{aTeJihCTBOM; 

3.1.25 KaLieCTBeHHO, CBOeBpeMeHHO, B TIOJIHOM 06beMe BhiiiOJ1H51Th B03JIO)I{eHHhie Ha Hero 

TPYLJ:OBhie o6513aHHOCTM; 

3 . 1.26 ocyiiJ;eCTBJ15IeT xpaHeHMe .[{OKYMeHTOB cpaKyJihTeTa 11pOcpecCMOHa:JihHOH 

11epe11o.n:roTOBKM B cooTBeTCTBMH c n oKa:JihHhiMM (HopMaTMBHhiMM) aKTaMM HI1Y Bll13, 

HI1Y Bll13 - ITepMh; 

3.1.27 COXpaH5IeT KOHQJM.[{eHIJ;Ma:JihHOCTh CBe.[{eHHH, CO.[{ep)KaiiJ;MXC51 B .[{OKyMeHTaX 

HI1Y Bll13, HI1Y Bll13 - ITepMh M (Mnn) 110CTYTIIIBIIIIIX OT TpeThMX JIMU:; 

3.1.28 IIHcpopMIIpyeT BhiiiieCT05IIIJ;ero pyKoBO,IJ,IITeJI51 o BhUIBJieHHhiX HapyiiieHM5IX 

II He,IJ,OCTaTKaX B rrpOQecce MCTIOJIHeHH51 CBOHX .[{OJl)I{HOCTHhiX 06513aHHOCTeH If BHOCIIT 

npe.[{JIO)KeHM51 110 MX ycTpaHeHMIO ; 

3.1.29 yse.noMn5IeT oT.n:en Ka.n:poB HI1Y Bll13 - ITepMh o 11epeMeHe cpaMMJIHH, HMeHM, 

OTLieCTBa, a.n:peca perMCTpaU:MM, a.n:peca cpaKTMLieCKOfO MeCTa )I{IfTeJihCTBa, 110'ITOBOfO a.n:peca, 

3aMeHe 11aC110pTa, M3MeHeHMM MHhiX 11epCOHa:JihHhiX .[{aHHhiX B 11MChMeHHOH QJOpMe He 1103.[{Hee 

TpeX.[{HeBHOfO CpOKa CO .[{H51 TaKMX M3MeHeHMH; 

3.1.30 He pa3rJ1aiiiaeT oxpaH5IeMyiO 3aKOHOM TaHHY (rocy,IJ,apCTBeHHyiO, KOMMepqecKyiO, 

CJiy)l{e6HyiO If MHYIO ), CTaBIIIYIO M3BeCTHOH B CB513M C MCI10JIHeHMeM TPYLJ:OBhiX 06513aHHOCTeii , B 

TOM 'IMCJie He pa3rJiaiiiaeT 11epCOHa:JihHhie .[{aHHhie .[{pyroro pa60THMKa, o6yqaiOIIJ;MXC51, TpeThMX 

JIMU:; 
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3.1.31 o6ecneq11saeT 3aiU11TY noJiyqeHHhiX s CB.SI311 c HcnoJIHeHI1eM cso11x TPYJJ.OBhiX 

065!3aHHOCTeH nepCOHaJihHhiX )],aHHhiX JJ.pyri1X pa60THI1KOB, o6yqaJOll(11XC5!, TpeThi1X JI11U: OT 

HenpaBOMepHOfO 11X 11CnOJih30BaHI15! HJII1 yTpaThi; 

3.1.32 csoespeMeHHO noJiyqaeT 11 11CnOJih3yeT np11 11CnOJIHeHI111 TPYJJ.OBhiX o65!3aHHOCTeti 

KopnopaTI1BHYJO 3JieKTpOHHYIO noqTy HHY Blll3 (KopnopaTI1BHYIO 3JieKTpOHHYIO noqTosyiO 

CI1CTeMy (K3ITC) HHY Blll3, JII1qHhiH noqTOBhiti 5!1UI1K B K3ITC), B o65!3aTeJihHOM nop5!JJ.Ke 

e)l{e)],HeBHO 3HaKOMI1TC5! C ee CO)],ep)l{aH11eM, CBOeBpeMeHHO OTBeqaeT Ha 3anpOChi; C06JIIO)],aeT 

Tpe60BaHI15! PerJiaMeHTa 11CnOJih30BaHI15! KOpnopaTHBHOH 3JieKTpOHHOH noqTOBOH CI1CTeMhl 

pa60THI1KaMI1 rY-Blll3 11 11Hhie JIOKaJihHhie (HopMaTI1BHhie) aKThl HHY Blll3, HHY Blll3 -

ITepMh no 11CnOJih30BaHI1IO KopnopaTI1BHOti 3JieKTpOHHOti noqThJ HHY Blll3, HHY Blll3-

ITepMh; 

3 .1. 3 3 IIOJJ.KJIIO'IaeTc5! 11 11cnoJih3yeT rrp11 11CIIOJIHeHI111 TPY JJ.OBhiX o65!3aHHOCTeti OCHOBHhie 

KoprropaTI1BHhie CI1CTeMhi HI1Y Blll3, HI1Y Blll3 - ITepMh, co6JIIO)],aeT JIOKaJihHhie 

(HopMaT11BHhie) aKThi HHY Blll3, HHY Blll3 - ITepMh np11 11cnoJih30BaHI111 ocHOBHhiX 

KOpnopaTI1BHhiX CI1CTeM, CBOeBpeMeHHO 11 e)l{e)],HeBHO ocyrn:eCTBJI5!eT He06XO)],I1Mhie )],eHCTBlUI C 

YKa3aHHhiMI1 OCHOBHhiMI1 KOprropaTI1BHhiMI1 CHCTeMaM11; 

3 .1.34 BhiiiOJIH5!eT OTJJ.eJihHhie cJiy)l{e6Hhie nopyqeHI15! pyKOBOJJ.I1TeJI5!, CB5!3aHHhie 

C OCHOBHOH )],e5!TeJihHOCThiO <PaKyJihTeTa npo<l>eCCI10HaJihHOH nepenO)],fOTOBKI1, HO He 

yKa3aHHhie s HacTo5!rn:eti 11HCTPYKU:H11; 

3.1.35 BhiiiOJIH5!eT 11Hhie o65!3aHHOCTI1, yCTaHOBJieHHhie 3aKOHOJJ.aTeJihCTBOM Pocc11ticKoti 

<DeJJ.epau;1111 11/11JI11 JIOKaJihHhiMI1, JIOKaJihHO - HOpMaTI1BHhiMI1 aKTaMI1, B TOM q11cJie np11Ka3aMI1 

HHY Blll3 11 HHY Blll3 - ITepMh, perneHI15!MI1 yqeHhiX coseToB HHY Blll3, 

HHY Blll3 - ITepMh. 

3 .2. ,lJ,eJIOnp0113BO)],I1TeJih BhiiiOJIH5!eT CJie)],)'IOll(l1e )],eHCTBI15! np11 o6pa60TKe 

o6rn:eJJ.OCTynHhiX nepCOHaJihHhiX )],aHHhiX CJiyiiiaTeJieti nporpaMM npo<l>eCC110HaJihHOH 

nepenO)],roTOBKI1 , nOBbJIIIeHH5! KBaJIH<l>11KaUH11, TpeHHHfOB, CeMI1HapoB 11 T.)],., KaK cy6neKTOB 

nepcoHaJihHhiX )],aHHhiX (JJ.anee-cy6neKThi IT,[(H): 

3 .2.1 ocyrn:eCTBJ15leT COOp, 3arrHCh, CI1CTeMaTH3auHIO, HaKOnJieHHe, XpaHeHHe, YTO'!HeHHe 

( o6HOBJieHHe, 113MeHeHHe ), 113BJieqeHI1e, HcnoJ1h30BaHHe, nepeJJ.aqy (pacnpocTpaHeHHe, 

npeJJ.OCTaBJieHI1e, )],ocryrr), o6e3JII1qi1BaHHe, 6JioKHpoBaHHe, YJJ.aJieHI1e, YHH'ITO)I{eHHe rrepcoHaJihHhiX 

)],aHHhiX cy6neKTOB IT,lJ,H C 11CnOJ1h30BaHHeM cpe)],CTB aBTOMaTI13auHH 11JIH 6e3 11CnOJ1h30BaHH5! TaKHX 

cpe)],CTB; 

3 .2.2 ocyrn:ecTBJ15leT pa6ory c nepcoHaJihHhiMH JJ.aHHhiMH cy6neKToB I1,lJ,H TOJihKO B o6neMe, 

OTBeqaiOrn:eM u;eJI5!M c6opa 11 o6pa6oTKH nepcOHaJihHhiX JJ.aHHhiX; c nepcoHaJihHhiMH JJ.aHHhiMH 

o6yqaiOlUHXC5! B o6neMe (nepeqeHh): <l>aMJUIIDI, HM5!, OT'IeCTBO, noJI; rpa)l{)],aHCTBO, JJ.aTa, roJJ., MeCTO 

po)l{)],eH115!; o6pmosaHHe, KBaJIH<l>HKau;l15! 11 HX yposeHh; npo<Peccl15! ( cneiJ;HaJihHOCTh) KBaJIH<l>11Kffi!115! 11 

HX yposeHh; cse)],eHI15! o6 ycnesaeMOCTI1, o6 11Torosoti ou:eHKe 3HaHHti; a)].pec pernCTpau:HH 11 

nO'ITOBhlli a)].pec; HOMepa TeJie<l>OHOB (M0611JlhHhlli, pa6o'IHti, )],OMaiiiHHtl); a)].pec 3JieKTpOHHOH nO'IThi; 

MeCTO )I{HTeJihCTBa; cep115!, HOMep, nacnopra, )],OKYMeHTOB 06 o6pa30BaH1111 11 KBaJIH<l>11Kau;HH, )],aTa I1X 

Bhl)],a'IH c YKa3aHHeM opraHa WI1JIH opraHH3auHH, Bhl)],aBIIIHX JJ.OKYMeHT, 11JIH 3aMeH5ll01UHX 

JJ.OKYMeHToB; JII1'IHhie <l>oTOrpa<l>HH; 

3.2.3 ocyrn:ecTsmeT pa6ory 11 c6op nepcoHaJihHhiX JJ.aHHhiX s ueJ15!X sse)],eHI15!, <PopMHpOBaHI15! H 

XpaHeHI15! JIH'IHhiX )],eJI o6yqaiOll(I1XC5! Ha 6YMa)I{HbiX HOCI1TeJ15!X 11 C nOMOll(hlO KOpnoparnBHhiX 

HH<l>opMaiJ;110HHhiX CI1CTeM ACAB, )],JI5l <PopMHpoBaHH5! cnpasoK 11 OT'IeTOB no KOHTHHreHry 

o6pmosaTeJ1hHhiX rrporpaMM; 

3.2.4 np11 pa60Te c nepcoHaJihHhiMH JJ.aHHhiMH cy6neKToB I1,lJ,H co6JIIOJJ.aeT see Tpe6oBaHI15!, 

OIIHCaHHDie B ITorro)l{eHHH o6 o6pa6oTKe nepcoHaJihHhiX JJ.aHHhiX HI1Y Blll3, I1op5l)],Ke 3arn:HThi 

nepcOHaJihHhiX )],aHHhiX pa60THHKOB rocyJJ.apCTBeHHOfO YHI1BepC11TeTa- BbiCIIIeti IIIKOJihl 3KOHOMHKH, 

I1oJIO)I{eH1111 ITepMCKOfO <l>11JIHaJia rocyJJ.apCTBeHHoro YHI1BepC11TeTa- BhiCIIIeH IIIKOJihl 3KOHOMHKI1 «0 
pa6oTe C )],OKYMeHTaMH, CO)],ep)l{all(HMI1 nepCOHaJihHhie )],aHHhie pa60THHKOB», 11 11HhiX HOpMaTHBHhiX 

aKTax P<D 11 JIOKaJihHhiX aKTax HI1Y Blll3, HI1Y Blll3- ITepMh no o6pa6oTKe nepcoHaJihHhiX 

)],aHHhiX. 
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4. IIPABA 
4.1. )J:errorrpoH3BO.Jl.HTem, HMeeT rrpaBo: 

4.1.1 B rrepe,ll.errax cBoeH: KOMrreTeHIJ,HH coo6maTh Herrocpe,ll.CTBeHHOMY pyKoBO.Jl.HTemo o 

BCeX Bhi51BJieHHhiX B IIpOIJ,ecce ,ll.e51TeJihHOCTH He,ll.OCTaTKaX H BHOCHTh rrpe,ll.JIO)I(eHH51 no HX 

ycTpaHeHHIO, a TaK)I(e BHOCHTh npe,ll.JIO)I(eHH51 no COBeprneHCTBOBaHHIO pa60Thl <}:>aKyJihTeTa 

rrpo<}:>eCCHOHaJihHOH rrepeiiO,ll.fOTOBKH; 

4.1.2 IIOBhiiiiaTh CBOIO KBarrH<}:>HKaiJ,HIO B yCTaHOBJleHHOM IIOp51,ll.Ke; 

4.1.3 nOJih30BaThC51 ycrryraMH 6H6JIHOTeKH, KOMIIhiOTepHOfO IJ,eHTpa H ,ll.pymx 

rro,ll.pa3,ll.erreHHH HHY Blll3 - ITepMh; 

4.1.4 rrorrh30BaThC51 B rrop51,ll.Ke, ycTaHOBrreHHOM B HHY Blll3 ITepMh, 

HH<}:>OpMaiJ,HOHHhiMH pecypcaMH, rrpe,ll.OCTaBJI51eMhiMH pa60THHKaM, B TOM Y:HCJie pecypcaMH 

I1HTepHeT, 3JleKTpOHHOH IIOY:TOH; 

4.1.5 3HaKOMHThC51 c rrpoeKTaMH perneHHH pyKoBO.Jl.CTBa <}:>HrrHarra, KacaiOilJ,HMHC51 ero 

,ll.e51TeJihHOCTH; 

4.1.6 H36HpaTh ,ll.erreraTOB H 6hiTh H36paHHhiM ,ll.erreraTOM Ha KOH<}:>epeHIJ,HIO HayY:HO

ne,ll.afOrHY:eCKHX pa60THHKOB, npe.LJ:CTaBHTerreH .n:pymx KaTeropHH pa60THHKOB H o6yY:aiOIIJ,HXC51 

HHY Blll3 - ITepMh; 

4 .1. 7 HHhie rrpaBa, ycTaHoBrreHHhie 3aKoHo.n:aTerrhCTBOM PoccHHCKOH <f>e.n:epaUHH HI HrrH 

rroKarrhHhiMH HOpMaTHBHhiMH aKTaMH (rrpHKa3aMH, pacrrop51)1(eHH51MH) HHY Blll3 H 

HHY Blll3 - ITepMh. 

4.2. ,[(eJIOIIpOH3BO,ll.HTeJih KaK cy6neKT rrepCOHaJihHhiX ,ll.aHHhiX HMeeT rrpaBO: 

4.2.1 IIOJiyY:aTh IIOJlHyiO HH<}:>OpMaiJ,HIO 0 CBOHX rrepCOHaJihHhiX .LJ:aHHhiX H CIIOC06e 

o6pa60TKH 3THX .UaHHhiX (B TOM Y:HCJie aBTOMaTH3HpOBaHHOH); 

4.2.2 OCyllJ,eCTBJl51Th CB060.LJ:HhiH .LJ:OCTyn K CBOHM rrepCOHaJihHhiM .LJ:aHHhiM; 

4.2.3 Tpe60BaTh BHeCeHH51 He06XO.LJ:HMhiX H3MeHeHHH, YHHY:TO)I(eHH51 HJIH 6JIOKHpOBaHH51 

rrepCOHaJihHhiX ,ll.aHHhiX, KOTOphie 51BJI51IOTC51 HeiiOJIHhiMH, ycTapeBIIIHMH, He.LJ:OCTOBepHhiMH, 

He3aKOHHO IIOJiyY:eHHhiMH HJIH He 51BJl51IOTC51 He06XO,ll.HMhiMH ,ll.Jl51 3a51BJieHHOH IJ,eJIH o6pa60TKH; 

4.2.4 o6)1(arrOBaTh B rrop51,ll.Ke, ycTaHoBrreHHOM 3aKOHO.[I.aTerrhCTBOM PoccHHCKOH 

<f>e,ll.epaiJ,HH ,ll.eHCTBH51 (6e3.[1.eHCTBHe) YIIOJIHOMOY:eHHhiX ,ll.OJl)I(HOCTHhiX JIHIJ,. 

5. OTBETCTBEHHOCTb 
5 .J )J:errorrpOH3BO,ll.HTeJih HeCeT OTBeTCTBeHHOCTh 3a: 

5 .1.1. HeHCIIOJIHeHHe HJIH HeHa.LJ:Jie)l(aiiJ,ee HCIIOJIHeHHe CBOHX TPY.LJ:OBhiX 06513aHHOCTeH, 

rrpe,ll.ycMoTpeHHhiX HaCT051Il.l,eH ,ll.OJI)I(HOCTHOH HHCTpyKIJ,HeH:, TPY.LJ:OBhiM .n:oroBopoM, 

ITorro)l(eHHeM o <):>aKyrrhTeTe rrpo<):>eccHoHarrhHOH rreperro.[l.roTOBKH; 

5.1.2. 3a HeBhiiiOJIHeHHe HJIH HeCBOeBpeMeHHOe BhiiiOJIHeHHe IIpHKa30B peRTopa, 

.ll.HpeKTopa HHY Blll3 - ITepMh, pacrrop51)1(eHHH, YKa3aHHH, rropyqeHHH BhrrnecT051IlJ,HX 

pyKoBO.Jl.HTerreH:, .ll.pymx rroKarrhHhiX (HopMaTHBHhiX), opraHH3aiJ,HOHHo-pacrrop51.Jl.HTeJihHhiX 

,ll.OKyMeHTOB; 

5.1.3. rrpHY:HHeHHe HHY Blll3, HHY Blll3- ITepMh MaTepHarrhHoro ymep6a; 

5.1.4. rrpaBoHapyrneHH51, .[l.orrymeHHhie rrpH ocymecTBrreHHH TPY.ll.OBOH <):>yHKIJ,HH; 

5.1.5. rrpeBhiiiieHHe rrpe,ll.OCTaBJieHHhiX IIOJIHOMOY:HH; 

5.1.6. pa3rJiaiiieHHe KOH<}:>H,ll.eHIJ,HaJihHhlX CBe,ll.eHHH, KOMMepY:eCKOH TaHHhi, 

nepCOHaJihHhiX ,ll.aHHhiX pa60THHKOB, o6yqaiOilJ,HXC51 H HHhiX TpeThHX JlHIJ,; 

5 .1. 7. HapyrneHHe rrpaBHJl IIpOTHBOIIO)I(apHOH 6e30IIaCHOCTH H TeXHHKH 6e30IIaCHOCTH, 

oxpaHhi TPY.ll.a, rrpaBHJI BHyTpeHHero TPY.ll.OBoro pacrrop51.ll.Ka, ycTaHOBJieHHhiX B HHY Blll3; 
5.1.8. Heo6ecrreY:eHHe o6pa60TKH rrepCOHaJihHhiX ,ll.aHHhiX pa60THHKOB, o6yY:aiOilJ,HXC51, 

TpeThHX JlHIJ,, TOM Y:HCJie 3aKa34HKOB, B COOTBeTCTBHH C IJ,eJI51MH, B 06'heMe H CIIOC06aMH 

B paMKaX IIOJiylleHHOfO COrrraCH51 Ha o6pa60TKY rrepCOHaJihHhiX ,ll.aHHhiX OT TaKHX JIHIJ,; 

5.1.9. HHhie HapyrneHH51, COBeprneHHhie B IIpOIJ,ecce ocyllJ,eCTBJieHH51 CBOHX TpyiJ:OBhiX 

06513aHHOCTeH; 
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5.1.1 0. B HHhiX cnylfruJ.X, 11pe.nyCMOTpeHHhiX .[{eHCTBYIOI.UHM 3aKOHO.[{aTenhCTBOM 

PoccHHCKOH <l>e.nepau:HH HIHnH noKanhHhiMH, noKanhHO-HOpMaTHBHhiMH aKTaMH, B TOM :<mcne 

11pHKa3aMH HHY Bll13 H HHY Bll13 - ITepMh. 

5.2 ,[J:en011pOH3BO.[{HTenh B cnyqae pac11pOCTpaHeHH~ 11epCOHMhHhiX .[{aHHhiX, CT<:iBWHX 

.nocTyi1HhiMH B 11pou:ecce BhrrronHeHH~ csoeH: Tpy.nosoH: <PYHKU:HH, HeceT OTBeTCTBeHHOCTh B 

COOTBeTCTBHH C <t>e.nepanhHhiMH 3aKOHaMH: .[{HCU:H11nHHapHyiO, a.[{MHHHCTpaTHBHyiO, 

rpa)l(.[{aHCK0-11paBOBYIO H yronOBHyiO. 

6. 3AKJIIOqHTEJihHhiE llOJIO)I{EHH.H 
6.1 HacTO~J.UruJ. .non)I(HOCTHruJ. HHCTPYKU:H~ BCTyl1aeT B cHny co .UH~ ee pemcTpaU:HH B oT.nene 

Ka.npos HHY Bll13 - ITepMh 11ocne yTsep)l(.neHH~ .non)I(HOCTHOH HHCTPYKU:HH .UHpeKTopoM 
HHY Bll13 - ITepMh. 

6.2 HacTO~J.UruJ. .non)I(HOCTHruJ. HHCTPYKU:H~ cTaHOBHTC~ o6~3aTeJihHOH .nn~ pa6oTHHKa c .naThi 

03HaKOMneHH~ C HeH 110.[{ pOCI1HCh. 

6.3 HacTO~I.UruJ. .non)I(HOCTHa~ HHCTPYKU:H~ yTpaLJHBaeT cHny: 

- c .naThi pemcTpau:HH HOBOH .nomKHOCTHOH HHCTPYKU:HH 110 .non)I(HOCTH (11pocpeccHH, 

C11eU:HMhHOCTH).Ueno11pOH3BO.[{HTenh 

- HCKniOLJeHH~ YKa3aHHOH .[{On)I(HOCTH H3 UITaTHOfO paCI1HCaHH~ COOTBeTCTBYIOJ.Uero 

cTpyKTypHoro 110.Upa3.neneHH~ HHY Bll13 - ITepMh. 

,lJ,OJl/KHOCTHYIO HHCTpyKU,HIO COCTaBHJl: 

,[J:eKaH cpaKynhTeTa HHY Bll13-ITepMh 

« do » tJ t,j 20 18 ro.na 

B. B. fpa6aph 

COrJIACOBAHO 

3aMeCTHTenh .UHpeKTopa HHY Bll13-ITepMh 

« ~> {} 7" 2018 ro.na 

A. B. 06onoHcKa~ 

HaLJanhHHK oT.nena Ka.npos HHY Bll13-ITepMh H. H. Kan~BHHa 
«Jo» tJL( 2018ro.na 
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JIIICT 03HAKOMJIEHII51 C ):(OJI)KHOCTHOM IIHCTPYKQIIEM 

)lenorrpOH3BO)lHTemr cpaKynhTeTa rrpocpeCCHOHMhHOH rrepeiiO)lfOTOBKH, 

8.2.4.3 

« M» 0?! 2018 ro.ua 
-------

C HaCT051IIJ:eii ,[(omKHOCTHOH HHCTpyKIJ;Heii 03HQI<.O.MJleH: 

.lJ:aTa H pocnHcb .lJ:aTa H HOMep npHKa3a 
.lJ:aTa H HOMep npHKa3a 

<l>aMHJlHll , HMll , OT4eCTBO 06 OCB06mK)leHHH 
06 0 3Ha KOMJleHHH 0 Ha3Ha4eHHH Ha )l0Jl)I{H0CTb 

......., OT )l0Jl)I{HQCTH 

..(l,.,..__, ./A' _.t..Jf>__,fa.._. L t/1/. {N. /r?f:_ /)_ 0-f- ,Lt;}/'5 

~~bJl~~ t-V v, i t>t- t7 i/cy w a f t/.A./< «d. 
=J// o 1AI'~~ 

"/ 


