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cnerummicTa no YMP II KaTeropiUI cpaKyni>TeTa npocpeccHOHaJTbHOH nepenonroTOBKH 

1. O.lilll,HE IIOJIOJKEHH51 
1.1. HacT051IUa51 nomKHOCTHM HHCTPYKUH51 onpenen51eT KBaJTHcpHKaUHOHHbie Tpe6osaHH51, 

Tpynosbre o6513aHHOCTH, npasa H OTBeTCTBeHHOCTb pa6oTHHKa HauHoHaJTbHoro 

HCCnenosaTeJibCKOrO YHHBepCHTeTa «BbiCliia51 liiKOJia JKOHOMHKH» (naJTee no TeKCTY -
HHY Blll3), pa6oTaiOmero s ITepMCKOM cpHJIHaJTe cpenepaJTbHoro rocynapcTBeHHoro 
aBTOHOMHOrO o6pa30BaTeJibHOrO yqpe)l(neHH51 BbiCWero o6pa30BaHH51 "HaUHOHaJTbHblH 
HccnenosaTenbCKHH yHHBepcHTeT "BI>rcwa51 wKona JKOHOMHKH" (naJTee no TeKcTy -

HHY Blll3 - ITepMb) no non)I(HOCTH cneUHaJTHCTa no yqe6Ho-MeTonHqecKoi1 pa6oTe II 
KaTeropHH cpaKyni>TeTa npocpeccHOHaJTbHOH nepenonroTOBKH HHY Blll3 - ITepMb (naJTee no 

TeKcTy - cneuHanHCT no YMP II KaTeropHH). 

1.2. CneuHaJTHCT no YMP II KaTeropHH OTHOCHTC51 K KaTeropHH cneuHaJTHCTa. 

1.3. CneuHaJTHCT no YMP II KaTeropHH nonqHH51eTC51 HenocpencTBeHHO neKaHy cpaKyni>TeTa 

npocpeccHOHaJTbHOH nepenonroTOBKH HHY Blll3 - ITepMb. 
1.4. B csoeif ne51TenbHOCTH cneuHaJTHCT no YMP II KaTeropHH pyKosoncTsyeTC51: 

3aKoHonaTenbcTBOM PoccHHCKoif <t>enepauHH; 

nocTaHOBJieHH51MH, npHKa3aMH, npyrHMH PYKOBOn51IUHMll H HOpMaTHBHbiMH 

noKyMeHTaMH BbiliieCT051IIIllX opraHOB, KaCaiOIIIHMHC51 OpraHH3auHH nonOnHHTeflbHOrO 

o6pa30BaHH5I; 

3aKOHonaTeJibCTBOM 0 Tpyne, npaBHJiaMH H HOpMaMH OXpaHbi Tpyna ll TeXHHKll 

6e3onacHOCTH; 

Y cTasoM HHY Blll3; 

npaBHnaMH BHyTpeHHero Tpynosoro pacnop51nKa HHY Blll3; 

noKaJTbHbiMH HopMaTHBHbiMH aKTaMH HHY Blll3, HHY Blll3- ITepMb; 

nono)l(eHHeM o HHY Blll3 - ITepMo; 

nono)l(eHHeM o cpaKyni>TeTe npocpeccHOHaJTbHOH nepenonroTOBKH HHY Blll3 - ITepMo; 

HacT051IUei1 noJI)I(HOCTHOH HHCTPYKUHeH, TpynosbiM norosopoM. 

2. TPE.IiOBAHH51 K KBAJIH <DHKAQHH, 3HAHH51 II HABhiKH 
2.1. Ha non)I(HOCTb cneUHaJTHcTa no YMP II KaTeropHH rrpHHHMaeTc51 JIHUO, oTseqmoruee 

cnenYJOIUHM Tpe6oBaHH51M K KBaJTHcpHKaUHH: 
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C BhiCIIHIM npocpeCCHOHaJihHbiM OOpa30BaHHeM; 

CTa)KeM pa60Tbl B )J,OJI)KHOCTH cneUHaJIHCTa no yqeoHO-MeTO)J,HqecKOH pa6oTe He MeHee 3 
neT. 

2.2. CneuHarrHCT no YMP II KaTeropHH )J.OJI)KeH 3HaTb: 

3aKOHhi H HHbie HopMaTHBHbie npaBOBbie aKTbi PoccHlicKoli <l>e)J.epaumi B o6rracTH 

o6pa30BaHHSI H HayKH; 

OCHOBHhie TeXHOJIOfHqecKHe npOUeCCbl, npaBHJia H npHeMhl paOOTbl no HanpaBJieHHSIM 

)J,eSITeJibHOCTH OOpa30BaTeJibHOfO yqpe)K)J,eHliSI; 

MeTO)J,HqeCKHe H HOpMaTHBHbie )J,OKyMeHTbl no opraHH3aUHH yqe6HOfO npouecca, 

COCTaBJieHHIO yqe6HO-MeTO)J,HqecKOH )J,OKyMeHTaUHH H o6ecneqeHHIO yqe6HOf0 npouecca; 

Tpe6oBaHHSI o6pa30BaTeJibHOfO CTaH)J,apTa no HanpaBJieHHSIM nO)J,fOTOBKH 

( cneUHaJihHOCTSIM) OOpa30BaTeJibHOfO yqpe)K)J,eHHSI; 

npaBHJia H HOpMhi oxpaHhi Tpy)J.a, TeXHHKH 6e3onaCHOCTH, npOTHBOnO)KapHOH 

6e30naCHOCTH; 

ocHOBhi Tpy)J.oBoro 3aKoHo,naTeJihCTBa; 

cpe)J,CTBa BhiqHCJIHTeJibHOH TeXHHKH, KOMMYHHKaUHH H CBSI3H ; 

npaBHJia 3KCnrryaTaUHH BbJqHCJIHTeJihHOH TeXHHKH; 

npaBHJia BHyTpeHHero Tpy)J.osoro pacnopsr)J,Ka HI1Y Blll3; 
JIOKaJibHhie HOpMaTHBHbie aKTbi HI1Y Blll3 H HI1Y Blll3 - ITepMh, Henocpe)J.CTBeHHO 

OTHOCSIJUHecsr K )J,esrTeJibHOCTH cpaKyrrnTeTa npocpeccHOHaJihHOH nepeno)J,rOTOBKH HI1Y Blll3 -
ITepMb. 

2.3 . CneuHarrHCT no YMP II KaTeropHH )J.OJI)KeH yMeTb: 

pa6oTaTb C KOMnhiOTepOM Ha ypOBHe ysepeHHOfO nOJib30BaTeJisr; 

nOJib30BaThCSI OcpHCHbiMH H cneUHaJihHbiMH KOMnbiOTepHbiMH nporpaMMaMH H 

OpiTeXHHKOH B paMKaX CBOHX Tpy)J.OBbiX OOSI3aHHOCTeif; 

secTH opraHH3aUHOHHYIO pa6oTy no o6ecneqeHHIO yqe6Horo npouecca; 

COCTaBJIS!Th yqe6Hhle nJiaHbl H nporpaMMbl )J,HCUHnJIHH; 

co6HpaTh H o6pa6aTbiBaTh HHcpopMaUHIO o xo)J,e yqe6Horo npouecca. 

3. TPY)J;OBhiE Oli513AHHOCTII 
3.1. CneuHaJIHCT no YMP II KaTeropHH HcnorrHsreT crre)J.yiOIUHe TPY)J.OBbie o6sr3aHHOCTH: 

3 .1.1 BhiiiOJIHSJ:eT MeTO)J,HqecKyiO pa6oTy no nJiaHHpOBaHHIO H OpraHH3aUHH yqeOHOfO 

npouecca; 

3 .1.2 BhiiiOJIHSJ:eT cpOpMHpOBaHHe yqe6HbiX nJiaHOB H nporpaMM no HanpaBJieHHSIM 

nO)J,fOTOBKH (nOBhiiiieHHe KBaJIHcpHKaUHH; npocpeCCHOHaJibHM nepenO)J,fOTOBKa); 

3 .1.3 npoBO)J.HT pa6oTy no conpOBO)K)J,eHHIO yqe6Horo npouecca o6yqaiOIUHXcsr c 

orpaHHqeHHbiMH B03MO)KHOCTSIMH 3)1.oposhsr ()J.arree- OB3) H HHBaJIH)J.OB: 

- o6ecneqHsaeT c6op HHcpopMaUHH o6 o6yqaiOIUHxcsr c OB3, o6 HX noTpe6HOCTSIX npH 

OCBOeHHH OOpa30BaTeJihHhiX nporpaMM B 3aBHCHMOCTH OT H030JIOfHH, HMeiOIUHXCSI B 

HH)J,HBH)J.YaJihHbiX nporpaMMaX pea6HJIHTaUHH HJIH pea6HJIHTaUHH peKOMeH)J,aUHSIX 

HeOOXO)J,HMbiX cneUHaJibHbiX YCJIOBHH o6yqeHHSI, ycJIOBHH H BH)J,OB Tpy)J.a; 

- pa3pa6aTbiBaeT HH)J.HBH)J.yarrbHbie yqe6Hbie nrraHbi )J.JISI o6yqaiOIUHxcsr c OB3 H HHBaJIH)J.OB 

(npH HeOOXO)J,HMOCTH); 

- onpe)J.eJISJ:eT nOTpe6HOCTH o6yqaiOIUHXCSI C 0B3 H HHBaJIH)J,OB B COUHaJihHOH H 

npocpeCCHOHaJihHOH a)J,anTaUHH, opraHH30BhiBaeT 3aHSITHSI no a)J,anTaUHOHHhiM )J,HCUHnJIHHaM 

(npH Heo6xo,nHMOCTH), a TaK)Ke npoBO)J.HT 3aHSITHSI o6yqaiOIUHxcsr c OB3 H HHBaJIH)J.OB B 

ay,UHTOpHSIX C 6e36apnepHOH Cpe,UOH C yqeTOM noTpeOHOCTeif B 3aBHCHMOCTH OT H030JIOrHH; 

3.1.4 npoxo,nHT B cooTBeTCTBHH c TPY.UOBhiM 3aKoHo,naTeJihCTBOM npe,nsapHTeJihHhie npH 

noCTynJieHHH Ha pa6oTy H nepHO)J,HqeCKHe Me,UHUHHCKHe OCMOTphl, a TaK)Ke BHeoqepe)J,HbJe 

Me)J,HUHHCKHe OCMOTpbl no HanpaBJieHHIO pa60TO)J,aTeJISI; 

3.1.5 COCTaBmieT yqe6Hoe pacnHCaHHe, COrJiacyeT ay)J,HTOpHH )J,JISI npoBe)J,eHH51 3aH51Tl;IH; 
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3.1.6 ocylll,eCTBJUieT onepaTHBHoe peryn HposaHHe BhmonHeHH51 )"--e6Horo npouecca, 

<l>HKCHpyeT OTKnOHeHID! B BhlllOnHeHHH yqe6HOH Harpy3KH C u,enhiO yperynHpOBaHH51 

pacnHCaHH51 3aH51THH H He)],onylll,eHH51 OTKnOHeHH51 OT yqe6Horo nnaHa; 

3 .1. 7 rOTOBHT e)l(eKBapTMhHhie OTY:eThl no OCHOBHhiM HanpasneHH51M )],e51TenbHOCTH, 

fO)],OBhie OTY:eThi <t>aKynhTeTa H CTaTHCTHY:eCKHH OTY:eT no <t>opMe 1 - DK; 

3 . 1.8 Be)],eT yY:eTHO-aHMHTH'-IeCKYIO CHCTeMy ynpasneHH51 yqe6HhiM npou,eCCOM (ACAB); 
3 .1. 9 o<t>opMn51eT npHKa3hi no .n.e51TenhHOCTH <PaKynhTeTa H opraHH3aU,HH yy:e6Horo 

npouecca B CHCTeMe .n.oKyMeHTaUHOHHoro o6ecneY:eHH51 ynpasneHH51 (C,l],OY); 
3 . 1.1 0 OCylll,eCTBn51eT KOMnhJOTepHym o6pa60TKY nonyy:aeMOH HH<l>OpMaU,HH ; 

pa3pa6aThiBaeT H no.n.roTaBnHsaeT 6naHOY:HYJO .n.oKyMeHTaUHIO .n.n51 yy:e6Horo npouecca; 

3 .1.11 KOOp)],HHHpyeT OCBelll,eHHe o6pa30BaTenhHOrO npou,ecca Ha caifTe CTpyKTypHoro 

no.n.pa3.n.eneHH51 o6pa3oBaTenhHoro yqpe)l(.n.eHH5I ; 

3.1 . 12 aHanH3HpyeT H npe.n.cTaBn51eT pyKoso.n.cTBY cse.n.eHH51 o npHY:HHax aKa.n.eMHY:ecKoif 

3a.n.on)l(eHHOCTH cnywaTeneif , oTcesa cnywaTeneif , a TaK)I(e OTY:eThi no BhmonHeHHJO yy:e6Hoif 

Harpy3KH npeno.n.asaTen51MH ; 

3 .1.13 OCylll,eCTBfl51eT npaBHflhHOe Be)],eHHe )],enonpOH3BO)],CTBa )],eKaHaTa B COOTBeTCTBHH C 

YTBep)l()],eHHOH HOMeHKnaTypoif )],en; yy:acTByeT B npou,ecce nO)],fOTOBKH H Bhi)],aY:e )],OKyMeHTOB 

no HToraM o6yY:eHH5I ; 

3 .1.14 B3aHMO)],eHCTByeT CO BCeMH COTpy)].HHKaMH B CBOeM llO)],pa3)].eneHHH, a TaK)I(e 

yy:e6HO-MeTO)],H'-IeCKHM OT)],eflOM, 6H6nHOTeKOH, OT)],eflOM no CB513SIM C 06Ill,eCTBeHHOCThiO, 

6yxranTepHeH, IOpH)],HY:eCKHM OT)],enOM, npHeMHbiMH )],HpeKTOpa H 3aMeCTHTeneif )],HpeKTOpa no 

BOnpocaM, CB513aHHbJM C )],e51TeflbHOCTbJO <t>aKynhTeTa npo<t>eCCHOHMbHOH nepenO)],fOTOBKH; 

3 .1 . 15 HCllOflH51eT nopyY:eHH51, He KaCaJOill,HeC51 np51MbiX ero )],0fl)I(H0CTHbiX 06513aHHOCTeH, OT 

flHU a)],MHHHCTpaU,HH, TOflbKO npH HMH'-IHH pe30fll0ll,HH )],eKaHa <t>aKyflhTeTa. 

3 .1.16 nonyqaeT HH<l>opMaUHIO OT cny)l(6 H cTpyKTYPHhiX no.n.paJ.n.eneHHH yHHBepcHTeTa, 

ecnH 3TO He BXO)],HT B np51Mhle 06513aHHOCTH nocne)],HHX, Ha OCHOBe COOTBeTCTBYJOill,ero 3anpoca 

C BH30H )],eKaHa <t>aKyflbTeTa HflH 3aMeCTHTefl51 )],HpeKTOpa, KOOp)],HHHpyiOill,ero BOnpOCbl 

)],OllOflHHTeflbHOfO o6pa30BaHH51 (.n.anee KOOp)],HHHpyiOill,ero 3aMeCTHTefl51 )],HpeKTOpa) B 

3aBHCHMOCTH OT nO)],'-IHHeHHOCTH CTpyKTypHOfO nO)],pa3)],eneHHSI, B KOTOpOe HanpasneH 3anpoc ; 

3.1.17 yse.n.oMnSieT Henocpe.n.cTBeHHoro pyKOBO)],HTenSI o HeB03MO)I(HOCTH no 

yBa)I(HTeflbHbiM npHY:HHaM BblllOflHHTb CBOH Tpy)].OBhie 06SI3aHHOCTH He ll03)],Hee HaY:ana 

pa6oY:ero )],HSI fll06hiM <l>HKCHpOBaHHbiM cnoco60M (nHCbMeHHO, no 3fleKTpOHHOH JiOY:Te, 

<t>aKCHMHflbHOH CB513hJO, SMS-C006Ill,eHHeM no Tene<t>oHy) , n03BOfl5110Ill,HM )],OCTOBepHO 

onpe.n.enHTh nonyY:eHHe YKa3aHHoro yse.n.oMneHH51 a.n.pecaToM; 

3 . 1.18 npe)],CTaBn51eT )],fl5I peKnaMHbiX, OT'-IeTHbiX MaTepHMOB, MOHHTOpHHfOBbiX onpOCOB H 

o<PHUHMhHoro caifTa HHY Blll3 - nepMh s ycTaHosneHHOM noKMhHhiMH aKTaMH 

HHY Blll3 nop51.n.Ke HH<l>opMaUHJO o csoeif npo<PeccHOHMhHOH .n.eSITenhHOCTH; 

3 . 1.19 He pe)l(e )].ByX pa3 B He)],en!O 3HaKOMHTC51 C HH<l>opMaU,HeH, pa3Melll,aeMOH Ha 1-H 

CTpaHHU,e o<t>HUHMbHOfO caifTa (nopTana) HHY Blll3 H HHY Blll3 - nepMb; 

3.1.20 HeceT HHbie o6SI3aHHOCTH, ycTaHOBneHHbie 3aKOHo.n.aTenhCTBOM PoccHHCKOH 

<l>e.n.epau,HH HI HnH noKanbHhiMH HOpMaTHBHhiMH aKTaMH (npHKa3aMH, pacnop51)1(eHH51MH) HHY 
Blll3, HHY Blll3 - DepMb; 

3.1.21 BhmonH51eT ycTHbie H nHCbMeHHhie nopyY:eHH51 pyKoso.n.cTsa HHY Blll3, .n.HpeKTopa 

HHY Blll3 - nepMh, KOOp)],HHHpymmero 3aMeCTHTenSI )],HpeKTOpa HHY Blll3 - nepMb H 

.n.eKaHa B paMKax B03flO)I(eHHhiX Ha <PaKynhTeTa npo<PeccHoHanbHOH nepeno.n.roTOBKH HHY 
Blll3 - nepMb 3a)],aY: H <l>YHKUHH; 

3 .1.22 npH 06Hapy)l(eHHH He)],OCTaTKOB B pa6oTe BHOCHT )],eKaHy npe)],flO)I(eHH51 no 

coBepweHCTBOBaHHJO pa6on1 cpaKynhTeTa npocpeccHOHMhHOH nepeno.uroTOBKH HHY BW3 -
DepMb, nOBbillieHHIO 3cp<PeKTHBHOCTH ero LJ:eSITeflhHOCTH; 

3 .1.23 npe)],CTaBnSieT LJ:flSI peKnaMHbiX, OT'-IeTHhiX MaTepHMOB, MOHHTOpHHfOBhiX OllpOCOB H 

o<t>HUHMbHOro caifTa (nopTana) HHY Blll3, HHY Blll3 - nepMb B ycTaHOBneHHOM 



4 

JIOKaJihHhiMH aKTaMH HHY Blll3, HHY Blll3 - ITepMh rrop51,n:Ke HH¢opMaQHIO o csoetl 

rrpo¢ecCHOHaJihHOH ,n:e51TeJibHOCTH; 

3.1.24 HCIIOJih3yeT Ha,n:Jie)l{aiiiHM o6pa30M o6opy,n:OBaHHe, I1pH60phl, MaTepHaJihi, 

KOMIIhiOTep H oprrexHHKy, 6epe)I{HO OTHOCHTC51 K HMyiiieCTBY HHY Blll3, B03MeiiiaeT yiiiep6, 

rrpHLJHHeHHhiH HHY Blll3, B pa3Mepe H rrop51,n:Ke, ycTaHOBJieHHOM ,n:eHCTBYIOIIIHM 

3aKOHO,L(aTeJibCTBOM; 

3.1.25 KaLJeCTBeHHO, CBOespeMeHHO, B IIOJIHOM 06'heMe Bhii10JIH51Th B03JIO)I{eHHbie Ha Hero 

Tpy,n:oBhie o6513aHHOCTH; 

3 .1.26 ocyiiieCTBJI51eT xpaHeHHe ,L(OKYMeHTOB ¢aKyJihTeTa rrpo¢ecCHOHaJihHOH 

rreperro.n:roTOBKH HHY Blll3- ITepMh s cooTBeTCTBHH c JIOKaJihHhiMH (HopMaTHBHhiMH) aKTaMH 

HHY Blll3, HHY Blll3- TiepMh; 

3.1.27 coxpaH51eT KoH¢H,n:eHQHaJihHOCTh cse,n:eHHH, co,n:ep)l{aiiiHXC51 B ,n:oKyMeHTax HHY 

Blll3, HHY Blll3- ITepMh H (HnH) rrocTyrrHBIIIHX oT TpeThHX JIHII; 

3.1.28 HH¢opMHpyeT BhiiiieCT051IIIero pyKOBO.LJ:HTeJI51 o Bhl51BJieHHhiX HapyiiieHH51X 11 

He,L(OCTaTKaX B IIpOQecce HCIIOJIHeHH51 CBOHX ,L(OJI)I{HOCTHhiX 06513aHHOCTeH H BHOCHT 

rrpe,n:JIO)I{eHH51 IIO HX yCTpaHeHHIO; 

3.1.29 yse,n:oMJI51eT OT,n:en Ka,n:pos HHY Blll3 - ITepMh o rrepeMeHe ¢aMHJIHH, HMeHH, 

OTLJeCTBa, a,n:peca perHCTpaQHH, a,n:peca ¢aKTHLJeCKOfO MeCTa )I{HTeJibCTBa, IIOLJTOBOfO a,n:peca, 

3aMeHe rracrrOpTa, H3MeHeHHH HHhiX rrepCOHaJihHhiX ,n:aHHhiX B IIHCbMeHHOH ¢opMe He II03,L(Hee 

Tpex,n:HeBHOfO CpOKa CO ,L(H51 TaKHX H3MeHeHHH; 

3 .1.30 He pa3rJiaiiiaeT OXpaH51eMYfO 3aKOHOM TaHHY (rocy,n:apCTBeHHyiO, KOMMepqecKyiO, 

CJiy)l{e6HyiO H HHYIO), CTaBIIIYIO H3BeCTHOH B CB513H C HCIIOJIHeHHeM Tpy,n:OBhiX 06513aHHOCTeH, 

3.1.31 B TOM LJHCJie He pa3rJiaiiiaeT rrepcoHaJihHhie ,n:aHHhie ,n:pyroro pa6oTHHKa, 

o6yLJaiOIIIHXC51, TpeTbHX JIHII; 

3 .1.32 o6ecrreLJHBaeT 3aiiiHTY IIOJiyLJeHHhiX B CB513H C HCIIOJIHeHHeM CBOHX TpyiJ.OBbiX 

06513aHHOCTeH rrepCOHaJihHhiX ,n:aHHhiX ,n:pymx pa60THHKOB, o6yLJaiOIIIHXC51, TpeTbHX JIHQ OT 

HerrpaBOMepHOfO HX HCIIOJih30BaHH51 HJIH yTpaThi; 

3.1.33 CBOeBpeMeHHO IIOJiyqaeT H HCIIOJih3yeT rrpH HCIIOJIHeHHH Tpy,n:OBhiX 06513aHHOCTeH 

KoprropaTHBHYIO 3JieKTpOHHYIO rroLJTY HHY Blll3 (KoprropaTHBHYIO 3JieKTpOHHYIO rroqTosyiO 

CHCTeMy (K3TIC) HHY Blll3, JIHLJHhiH rroLJTOBhiH 51IIIHK B K3TIC), B o6513aTeJihHOM rrop51,n:Ke 

e)l{e,n:HeBHo 3HaKOMHTC51 c ee co.n:ep)l{aHHeM, csoespeMeHHO oTseqaeT Ha 3arrpochi; co6mo.n:aeT 

Tpe6oBaHH51 PemaMeHTa HCIIOJih30BaHH51 KOprropaTHBHOH 3JieKTpOHHOH IIOLJTOBOH CHCTeMbl 

pa60THHKaMH rY-Blll3 H HHhie JIOKaJihHhie ( HOpMaTHBHhie) aKThi HHY Blll3' HHY Blll3 -

ITepMh no HCIIOJih30BaHHIO KoprropaTHBHoH. 3JieKTpOHHoH. rroLJThi HHY Blll3, HHY Blll3 -

ITepMh (yKa3hiBaeTC51 rrpH Heo6xo,n:HMOCTH, ecJIH pa6oTHHKY Tpe6yeTC51 HCIIOJih30Bamie K3ITC 

HHY Blll3); 

3.1.34 IIO,L(KJIIOLJaeTC51 H HCIIOJih3yeT rrpH HCIIOJIHeHHH Tpy,n:OBhiX o6513aHHOCTeH OCHOBHhie 

KoprropaTHBHhie CHCTeMhi HHY Blll3 co6niO,n:aeT JIOKaJihHhie (HopMaTHBHhie) aKThi HHY 

Blll3, HHY Blll3 - ITepMh rrpH HCIIOJih30BaHHH ocHOBHhiX KoprropaTHBHhiX cH:CTeM, 

CBOeBpeMeHHO H e)l{e.llHeBHO OCyiiieCTBJI51eT He06XO,L(HMbie ,n:eHCTBH51 C YKa3aHHhiMH OCHOBHhiMH 

KOprropaTHBHhiMH CHCTeMaMH (yKa3biBaeTC51 IIpH He06XO,L(HMOCTH, eCJIH pa60THHKY Tpe6yeTC51 

HCIIOJih30BaHHe OCHOBHhiX KOprropaTHBHhiX CHCTeM HI1Y Bill3); 

3 .1.3 5 Bhii10JIH51eT OT,n:eJihHbie CJiy)l{e6Hbie rropyqeHH51 pyKOBO,L(HTeJI51, CB513aHHbie C 

ocHOBHoH. ,n:e51TeJihHOCThiO ¢aKyJihTeTa rrpo¢eccHOHaJihHOH rreperro.n:roTOBKH HHY Blll3 

ITepMh, HO He yKaJaHHhre B HaCT051IIIeH HHCTPYKIIHH; 

3.1.36 BhiiiOJIH51eT HHhie o6513aHHOCTH, ycTaHOBJieHHhie 3aKoHo,n:aTeJihCTBOM PoccHH.CKOH 

<I>e,n:epaQHH HIHJIH JIOKaJihHhiMH, JIOKaJihHO - HOpMaTHBHhiMH aKTaMH, B TOM LJHCJie rrpHKa3aMH 

HI1Y Blll3 H HI1Y Blll3 - ITepMh, pellleHH51MH ytteHhiX cosems HI1Y Blll3, HI1Y Blll3 -
ITepMh. 

3.2. CrreuHanHCT no YMP II KaTeropHH BhiiiOJIH51eT cne.nyiOIIIHe .n:eH.cTBH51 rrpH o6pa6oTKe 

06IIIe.LJ:OCTYIIHhiX rrepCOHaJihHhiX ,n:aHHhiX o6yttaiOIIIHXC51 rrporpaMM rrpo¢ecCHOHaJlhHOH 
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nepeiTO,[(fOTOBKlf, ITOBhiiiieHR51 KBaJIR<l>RKa!Ilflf, TpeHRHfOB, CeMRHapOB If T.,[(., KaK cy6'heKTOB 

nepcoHaJihHhiX .[(aHHhiX (.ll:aJiee-cy6'heKThi IT,[(H): 
3 .2.1. ocyw:ecTBn51eT c6op, 3arrRCh, CRCTeMaTR3arrmo, HaKonneHRe, xpaHeHHe, 

yToLJ:HeHRe ( o6HosneHRe, R3MeHeHRe ), H3BneLJ:eHRe, Rcnonh30BaHRe, nepe.[(aLJ:y 

(pacnpocTpaHeHRe, npe.ll:OCTasneHRe, .[(OCTyn), o6e3nRLJ:RBaHRe, 6noKRposaHRe, y.[(aneHRe, 

YHRLJ:TO)I{eHRe rrepcoHanhHhiX ,[(aHHhiX cy6'heKTOB IT)J:H c Rcrronh30BaHReM cpe.lJ:CTB 

aBTOMaTH3a!IHR; 

3.2.2. ocyw:ecTBn51eT pa6oTy c nepcoHanhHhiMR ,[(aHHhiMR cy6'heKTOB IT)J:H TOnhKO B 

o6beMe, OTBeLJ:aiOw:eM rren51M c6opa If o6pa6oTKR nepcoHaJihHhiX ,[(aHHhiX (nepeLJ:eHh): <PaMRnR51, 
lfM51, OTLJ:eCTBO, non; rpa)l{,[(aHCTBO, ,[(aTa, fO,[(, MeCTO p0)1{,[(eHR5I; o6pa30BaHRe, KBanR<l>RKa!Ilf51 If 

RX yposeHh; npo<PeccR51 ( crrerrRanhHOCTh) KBaJIR<l>RKarrH51 If Rx yposeHh; a,[(pec pemcTparrHH R 

ITO'ITOBhiH a.[(pec; HOMepa Tene<POHOB (M06HnhHhiH, pa60LJ:Hif); a,[(pec 3neKTpOHHOH nOLJ:Tbi; 

MeCTO )l{lfTeflhCTBa; cepR51, HOMep, nacnopTa, ,[(OKJMeHTOB 06 o6pa30BaHRlf If KBanR<l>HKa!Ilflf, 

,[(aTa RX Bhl,[(a'IR c yKmaHReM opraHa HIRnR opraHR3arrRR, Bhi.[(aBIIIRX .[(OKyMeHT, HnR 

3aMeH51IOIIIRX .[(OKJMeHTOB; nRLJ:Hhre <PoTorpa<l>RR, cse.[(eHH51 o 3aKni04eHHOM If IRnH 

onnaLJ:eHHOM ,[(OfOBOpe (.ll:OfOBOpe 06 OKa3aHlflf nnaTHhiX o6pa30BaTenhHhiX ycnyr/,[(OfOBOpe 0 

rrenesoM npReMe/,[(orosope, o rrenesoM o6yLJ:eHRR); 

3.2.4. npR pa6oTe c nepcoHaJihHhiMR ,[(aHHhiMR cy6'heKTOB IT)J:H co6niO,[(aeT see onRcaHHbie 

B ITono)l{eHRR o6 o6pa6oTKe nepcoHanhHhiX ,[(aHHhiX HHY Blll3, ITop51.[(Ke 3aiiiRThi 

nepcoHanhHhiX ,[(aHHhiX pa6oTHRKOB focy.[(apcTBeHHoro yHtmepcRTeTa - Bhrciiieif WKOnhi 

3KOHOMRKR, ITono)l{eHRR ITepMCKoro <l>RnRana focy.[(apcTBeHHoro yHRBepCRTeTa - Bhlcrneif 

lllKOflhl 3KOHOMlfKlf «0 pa6oTe C ,[(OKyMeHTaMR, CO,[(ep)l{aiiiRMlf nepCOHaJihHhie ,[(aHHhie 

pa6oTHHKOB», If RHhiX HopMaTRBHhiX aKTax P<D If noKanhHhiX aKTax HHY Blll3, HHY Blll3 -

ITepMh no o6pa6oTKe nepcoHanhHhrx ,[(aHHhiX. 

4. llPABA 
4.1. CnerrRanHCT no YMP II KaTeropHH HMeeT npaso: 

4.1.1 B npe,[(enax CBOeif KOMneTeHI!lflf C006IIIaTh Henocpe,[(CTBeHHOMY pyKOBO,[(HTeniO 0 
BCeX Bhl51BfleHHhiX B rrporrecce ,[(e51TenhHOCTI1 He,[(OCTaTKaX If BHOClfTh rrpe,[(flO)I{eHH51 no HX 

ycTpaHeHHIO, a TaK)I{e BHOCHTh npe,[(flO)I{eHI151 no COBepiiieHCTBOBaHHIO pa60Thi (yKa3hiBaeTC51 

HaHMeHOBaHHe CTpyKTypHOfO no.[(pa3,[(eneHH51, B KOTOpOM 'II1Cfll1TC51 pa60THI1K) B paMKaX CBOHX 

TPY.ll:OBhiX o6513aHHOCTeif; 

4.1.2 ITOBhiiiiaTb CBOIO KBanH<l>HKa!IHIO B ycTaHOBneHHOM ITOp51,[(Ke; 

4.1.3 nOflh30BaThC51 ycnyraMH 6H6nHOTeKH, KOMnhiOTepHOfO rreHTpa If .[(pymx 
no.[(pa3.[(eneHHif HHY Blll3 - ITepMh; 

4.1.4 nonh30BaThC51 B nop51.[(Ke, ycTaHosneHHOM B HHY Blll3 ITepMh, 

RH<l>OpMarrROHHhiMlf pecypcaMH, npe,[(OCTaBn51eMhiMI1 pa60THRKaM, B TOM 'IHCne pecypcaMH 

J1HTepHeT, JneKTpOHHOH nO'lTOif; 

4.1.5 3HaKOMHThC51 c npoeKTaMH perneHHif pyKoBO.lJ:CTBa HHY Blll3 - ITepMh, KacaiOIIIHXC51 

ero ,[(e51TenhHOCTH; 

4.1.6 H36HpaTh ,[(eneraTOB If 6hiTh l136paHHhiM ,[(eneraTOM Ha KOH<l>epeHI!HIO · HayLJ:HO

rre,[(afOrRLJ:eCKHX pa60THI1KOB, npe,[(CTaBHTeneif .[(pymx KaTeropHif pa60THI1KOB If o6yLJ:aiOW:I1XC51 
HHY Blll3 - ITepMh; 

4.1.7 HHhre npasa, ycTaHosneHHbie 3aKoHo,[(aTenhCTBOM PoccHifcKoif <De.[(eparrx-m, 
noKanhHhiMH, noKaJihHO-HOpMaTRBHhiMR aKTaMH, B TOM LJ:Hcne npHKa3aMR HHY Blll3 If H11Y 

Blll3- ITepMh, TPY.ll:OBhiM ,[(orosopoM, 3aKniOLJ:eHHhiM Me)l{.ll:Y pa6oTHRKOM R pa6oTo.[(aTeneM. 

4.1.8 R36HpaThC51H 6hiTh H36paHHhiM B opraHhi yrrpasneHH51 HHY Blll3 - ITepMh; 

4.1. 9 o6)1{anosaTh npHKa3hi H pacnop51)1{eHH51 a,[(MHHHCTparrHH HHY Blll3, HHY Blll3 -

ITepMh B rrop51.[(Ke, ycTaHosneHHOM 3aKOHO,[(aTenhCTBOM PoccHifcKoif <De.[(eparrHH; 

4.1.1 0 npH BhiiiOnHeHHH 06513aHHOCTeif no OCHOBHOH ,[(Ofl)I{HOCTH, BeCTH Hay4HYIO l1 

ne,[(arorHLJ:ecKyiO ,[(e51TenhHOCTh Ha ycnoBH51X BHYTPHBY30BCKoro cosMeCTHTenhCTBa HnH 

noLJ:aCOBOH onnaThi; 
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4.1.11 Ha 3aiiJJITY CBOeH npocpeCCHOHaJihHOH )J.e51TeJihHOCTH qecTH H )J.OCTOHHCTBa; 

4 .1.12 BHOCHTb Ha paccMOTpeHHe Henocpe.ncTBeHHoro pyKoBO)J.HTeJI51 npe.nno)l(eHH51 no 

COBepiiJeHCTBOBaHHIO )J.e51TeJihHOCTH cpaKyJihTeTa npocpeCCHOHaJihHOH nepeno)J.rOTOBKH 

HHY Blll3 - ITepMh. 

4.2. Cneu;~-Ia.rrHcT no YMP II KaTeropHH KaK cy6beKT nepcoHa.rrhHhiX .naHHhiX HMeeT npaso: 

4.2.1. nonyqaTh nOJIHYIO HHcpOpMaUHIO 0 CBOHX nepCOHaJihHhiX )J.aHHhiX H cnoco6e 

o6pa60TKH 3THX )J.aHHhiX (B TOM qH:cJie aBTOMaTH3HpOBaHHOH); 

4.2.2. ocymecTBJI51Th CB060)J.HhiH )J.OCTyn K CBOHM nepCOHaJihHhiM )J.aHHhiM; 

4.2.3. Tpe6osaTh BHeceHH51 Heo6xo)J.HMhiX H3MeHeHHH, yHHqTO)I(eHH51 HJIH 6noKHposaHH51 

nepCOHaJihHhiX )J.aHHhiX, KOTOpbie 51BJI51IOTC51 HenOJIHhiMH, ycTapeBIIJHMH, He)J.OCTOBepHhiMH, 

He3aKOHHO nonyqeHHhiMH HJIH He 51BJI51IOTC51 He06XO)J.HMhiMH )J.JI51 3a5IBJieHHOH UeJIH o6pa60TKH; 

4.2.4. o6)1(aJIOBaTh B nop51)J.Ke, ycTaHOBJieHHOM 3aKoHo.naTeJibCTBOM PoccHH:cKoH: 

<l>e.nepaUHH )J.eHCTBH51 (6e3)J.eHCTBHe) ynoJIHOMoqeHHhiX )J.OJI)I(HOCTHhiX JIHU. 

5. OTBETCTBEHHOCTh 
5 .1. CneuHa.rrHCT no YMP II KaTeropHH HeceT oTBeTCTBeHHOCTh 3a: 

5.1.1 HeHCnOJIHeHHe HJIH HeHa)J.Jie)l(aiiiee HCnOJIHeHHe CBOHX Tpy)J.OBhiX 06513aHHOCTeH, 

npe.nycMoTpeHHhiX HaCT051IIIeH: )J.OJI)I(HOCTHOH HHCTPYKUHeH:, Tpy.noBhiM .norosopoM, 

f1oJIO)I(eHHeM 0 cpaKyJihTeTe npocpeCCHOHaJihHOH nepenO)J.rOTOBKH; 

5 .1.2 3a HeBhiiTOJIHeHHe HJIH HeCBOeBpeMeHHOe BhiiTOJIHeHHe npHKa30B peKTOpa, )J.HpeKTOpa 

HHY Blll3 - TiepMh, pacnop51)1(eHHH, yKa3aHHH, nopyqeHHH BhiiiJeCT051IIIHX pyKoBO)J.HTeneH:, 

.npyrHX JIOKaJihHhiX (HOpMaTHBHhiX), opraHH3aUHOHHO-pacnOp51)J.HTeJihHhiX )J.OKyMeHTOB; 

5.1.3 npHqHHeHHe HHY Blll3, HHY Blll3- ITepMh MaTepHa.rrbHoro ymep6a; 

5.1.4 npasoHapyrueHH51, .nonymeHHhie npH ocymecTBJieHHH Tpy.nosoH: cpyHKUHH; 

5 .1.5 npeBhiilieHHe npe)J.OCTaBJieHHhiX nOJIHOMOqHJl:; 

5.1.6 pa3rnarueHHe KOHcpH)J.eHUHaJihHhiX CBe)J.eHHH, KOMMepqeCKOH TaHHhi, nepCOHaJihHhiX 

)J.aHHhiX pa60TI-IHKOB, o6yqaiOIIIHXC51 H HHhiX TpeThHX JIHU; 

5 .1. 7 HapyrueHHe npaBHJI npOTHBOnO)I(apHOH 6e3onaCHOCTH H TeXHHKH 6e3onaCHOCTH, 

oxpaHhi Tpy.na, npaBHJI BHyTpeHHero Tpy.nosoro pacnop51.nKa, ycTaHOBJieHHhiX B HHY Blll3; 
5.1.8 Heo6ecneqeHHe o6pa60TKH nepCOHaJihHhiX )J.aHHhiX pa60THHKOB, o6yqaiOIIIHXC51, 

TpeThHX JIHU, TOM qHCJie 3aKa3qHKOB, B COOTBeTCTBHH C UeJI51MH, B 06beMe H cnoco6aMH 

B paMKaX nonyqeHHOrO COrJiaCH51 Ha o6pa60TKY nepCOHaJihHhiX )J.aHHhiX OT TaKHX JIHU; 

5.1.9 HHhie HapyrueHH51, COBeprueHHhie B npouecce OCyiiieCTBJieHH51 CBOHX Tpy)J.OBhiX 

06513aHHOCTeJl:; 

5 .1.1 0 B HHhiX cnyqa51x, npe.nycMOTpeHHhiX .neH:cTByiOIIIHM 3aKoHo.naTeJihCTBOM PoccHHCKOH 

<l>e.nepaUHH HIHJIH JIOKaJihHhiMH, JIOKaJihHO-HopMaTHBHhiMH aKTaMH, B TOM qHcne npHKa3aMH 

HHY Blll3 H HHY Blll3 - ITepMh. 

5.2 CneuHa.rrHCT no YMP II KaTeropHH B cnyqae pacnpocTpaHeHH51 nepcoHa.rrhHhiX .naHHhiX, 

CTaBIIJHX )J.OCTynHhiMH B npouecce BhiiTOJIHeHH51 CBOeH Tpy)J.OBOH cpyHKUHH, HeCeT 

OTBeTCTBeHHOCTh B COOTBeTCTBHH C cpe.nepa.rihHhiMH 3aKOHaMH: )J.HCUHnJIHHapHyiO, 

a)J.MHHHCTpaTHBHyiO, rpa)I()J.aHCKO-npaBOByiO H yrOJIOBHyiO. 

6. 3AKJIIOqJITEJihHhiE IIOJIOJKEHUH 
6.1 HaCT051IIIa51 )J.0JI)I(HOCTHa51 HHCTPYKUH51 BCTynaeT B CHJIY CO )J.H51 ee pemCTpaUHH B 

oT.nene Ka.npos HHY Blll3 - TiepMh nocne yTBep)l(.neHH51 )J.OJI)I(HOCTHOH HHCTPYKUHH 

.nHpeKTopoM HHY Blll3 - ITepMh. 

6.2 HacT051IIIa51 )J.OJI)I(HOCTHa51 HHCTPYKUH51 cTaHOBHTC51 o6513aTeJihHOH )J.JI51 pa6oTHHKa c 

)J.aThi 03HaKOMJieHH51 C HeM nO)). pOCTIHCh. 

6.3 HacT051IIIa51 )J.OJI)I(HOCTHa51 HHCTPYKUH51 yTpaqH:saeT cHny: 

-c .naThi perHCTpaUHH HOBOH )J.OJI)I(HOCTHOH HHCTPYKUHH no )J.OJI)I(HOCTH cneuHa.rrHCTa no 

YMP II KaTeropHH; 
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-HcKmoqemur yKa3aHHOrr .ll:OJDKHOCTH H3 niTaTHoro pacrmcaHH}I cooTBeTCTByrornero 
cTpyi<TypHoro IIO.ll:Pa3.ll:erreHH}I HHY Blll3 - ITepMh. 

,ll.omKuocTuyro HHCTPYKU.HIO cocTaBnJI: 

LJ:eKaH cpaKyrrhTeTa HHY Blll3-I1epMh 

« r:2tJ » t:UI 2018 ro.[{a 

B. B. fpa6aph 

COrJIACOBAHO 

3aMecTHTeJih .lJ:HpeKTopa HHY Blll3-I1epMh 

« £ts> t? tf 2018 ro.[{a 

A. B. 06orroHCKM 

HaqarrhHHK OT.[{erra Ka.ll:pOB HHY Blll3-ITepMh 

« ~> Of 2018 ro.[{a 

11. H. Karr}!BlfHa 
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JIIICT 03HAKOMJIEHII.H C ,li;OJI:IKHOCTHOH IIHCTPYKII;IIEH 

crreuHaJIHCTa rro YMP II KaTeropHH cpaKynhTeTa rrpocpeccHOHaJihHOH rreperro.nroTOBKH 

8.2.4.3 

« M» ___ 61;_~!_ 2018 ro.na 

C HaCT051II.leH _nomKHOCTHOH HHCTpyKUHeH 03/laKOMJlefl: 

N ,[J;aTa 11 pocn11cb ,[J;aTa 11 HOMep np11Ka3a 
,[J;aTa 11 HOMep np11Ka3a 

<f>aMI1J111ll , 11Mll, OT'leCTBO 06 OCB060:>K)leHHI1 
n / n 06 03HaKOMJleHI111 0 Ha3Haf.JeHI11l Ha )lOmKHOCTb 

rl 
OT Jl0Jl)KHOCTI1 

~-J<-9-¥'Q_. M-Ot-f. i ,1 !) . t7 j'. }!_iJ-( ( 
-1 V£~/,{Jl/~ h 

IrA JIV M--~-<dl' (./ ~) J..L.A-- c.-·rf. 
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