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1. Internship goal and the tasks

The research internship (hereinafter — “the Internship”) is an obligatory part of the HSE
Master’s Program “Political Analysis and Public Policy” (hereinafter — “the Program”)
curriculum. It is conducted in accordance with the Regulation “On the organization and
implementation of the internship of students at the National Research University Higher School
of Economics”; in accordance with the Program’s internship regulation approved by the
Academic Council of the Program; and in accordance with basic and working study plans.

The goal of the internship is further development and practical mastering of the skills
acquired by the students during the studies at the Program.

The aims of the Internship are:

1) to gather and synthesize research and analytical material for the preparation of the
Master’s Thesis,

2) to develop original scientific ideas and practical proposals,

3J) to gain skills of independent research work,

4) to acquire professional skills in organizations and areas related to the analysis of public
policy and the protection of human rights,

5) to deepen the knowledge and competences obtained in the process of theoretical
training,

6) to offer an introduction to professional paths and clarify the possible scope of applying
the skills and knowledge after the graduation.

As a result, students should:

Know the specific practices of the internship organization, its main everyday routines,
and the instruments used.

Be able to effectively participate in the collective processes of the internship
organization.

Acquire the skills of fulfilling the duties of an intern of the internship organization.

The Internship is a concluding obligatory part of the studies for the Program. It is
arranged during the 3™ module of the 2" year of studies. The Internship is building upon all the
material and competencies provided by all the courses of the Program. To get admission to the
master thesis defense, students need to take the internship and to defend its results successfully.

2. Organization of internship, internship placement, format of activities, and program

Students do the Internship according to their study track and based on the Internship
Program (Annex 2). The Internship Program is formed by the student with participation of their
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Supervisor, based on the theme of Master's Thesis, the subject of their research seminar, as well
as student’s participation in research projects of the Program.

The Internship Program reflects the main types of work that the student must complete
during the Internship; the expected results of the Internship; the form of presenting these results
which will allow supervisor and members of the examination committee to assess the volume
and quality of the collected material (e.g, in the form of tables, a summary, a report, a journal of
field research notes, etc.).

Supervision of the Internship is carried out by:

1) Supervisor of the student (representing the Program);

2) Internship Coordinator at the organization where the student does the Internship;
3) The Study Office of the Program (the Program Manager)

4) The Academic Director of the Program

Supervisor of the student’s Master’s Thesis must suggest to her/his student a venue for
the Internship and provide contacts for communications with Internship Coordinator at the
organization. If the Supervisor of the student cannot offer her or his student a venue for the
Internship, she/he shall consult with the Academic Director of the Program and the Program
Manager (the Study Office) in order to find a place for the Internship. If the Supervisor of the
student cannot offer the student a place for the Internship even after the consultations with the
persons referred above, Supervisor must step down from supervising the research work of this
student.

Supervisor is responsible for:

1) Selecting an organization for practical training,

2) Negotiating with them about the conditions and procedures of the Internship, drafting
agreements on cooperation, maintaining working relationship with the leaders of the internship
organizations,

3) Dealing with controversies and issues during the Internship,

4) Setting the internship goals for the student,

5) Determining the content of the Internship for the student,

6) Determining the requirements for the form of presentation of expected results

7) If necessary, agreeing on the content of the Internship with the internship organization,

8) Providing review and evaluation of the internship results.

The Internship Coordinator at the internship organization is the contact person from the
organization where the student does the Internship. The Internship Coordinator determines the
particular activities of the Internship for the student. At the end of the Internship the Internship
Coordinator provides a review of the activities and evaluates the individual results and
achievements of the student.

The Study Office provides technical support for the Internship process. It collects the
Internship Applications (Annex 1) and Programs (Annex 2) and the reporting documents on the
fulfilled Internship from the students of the Program.

The Academic Director of the Program ensures general supervision of the Internship
process.



Upon completing an Internship, students should possess universal, general professional and field-specific
professional competencies below

communications with state bodies and
municipal administrations

Competency | Competency Description Professional tasks that require this
code competency
PC-2 Able to work with contemporary - preparation of research articles, chapters
academic literature (including (sections) in collective monographs, for
publications in English), analyze publication in academic publications,
current status and trends in Political including in foreign publications in
Sciences English
- compilation of analytical reviews and
peer review of academic literature on
specific problems of political science and
public policy
PC-3 Able to use modern empirical - collection and processing of empirical
databases (including foreign data in the field of public policy, political
resources) in one’s academic and sciences, sociology, other social sciences
project activities, as well as for the analysis of social problems and the
independently develop databases for development of political solutions using
research and practical purposes modern databases,
- Creation and maintenance of new
databases based on the results of original
research
PC-6 Able to design basic and applied - planning and conducting individual and
research, including that carried out by | collective scientific and applied research in
a team, with a focus on the latest the field of public policy, political sciences
PoliSci methodologies and
overarching academic approaches
PC-7 Able to plan and organize political - organization of political campaigns with
campaigns the participation and interaction of political
parties, movements, interested state bodies,
non-governmental organizations, as well as
non-political civil campaigns with the
participation of non-governmental
organizations and groups of citizens to
promote their legitimate interests
PC-8 Able to organize and carry out - conducting political analysis and
political analysis of socially examination of federal and regional
significant projects government programs and regulations,
specific political courses, social projects of
non-governmental organizations at the
stages of development, adoption,
implementation and adjustment
PC-9 Able to establish professional - building and maintaining effective

communication and interaction with public
authorities and administrations that make
political decisions; creation of negotiation
platforms to coordinate the interests of
public policy entities;

- Establishment of communication in a
professional environment (researchers,
analysts, experts, scientific and university
centers) in order to exchange information,
generate interest and demand for ongoing
research, scientific advice, expertise,
analytical developments




PC-11

Able to independently draw up
analytical summarizing materials
(reviews, memos, reports,

- Preparation of analytical reports, reviews,
notes, reports, recommendations to
accompany the development, adoption and

decision-making.

recommendations, etc.) and proposals
for persons engaged in political

implementation of decisions of political
actors and public policy entities;

- development of recommendations for
representatives of state authorities, civil
society structures, international
organizations, articulating socially
significant problems,

requiring political decisions

Structure of an Internship

No
/o

Types of student practical
activities

Content of activities

Competencies been
formed

1

Research activity

- Formulates a research task in the
field of professional activity,
substantiates the applied theoretical
approach and research methods;

- collects and processes primary
political, social, economic, and
other empirical information;

- Designs models and structures of
empirical data collected, their input
and maintenance using existing
modern databases or a self-created
database

PC-2, PC-3, PC-6

Organizational and
management activity

- participates in the development of
concepts, programs, preparation
and conduct of research, analytical,
expert conferences, seminars,
meetings;

- participates in the development of
concepts, structure, plans,
prospectuses of scientific
publications, in the organization of
scientific review of academic
literature in the field of public
policy and political science;

- organizes work on the
compilation of bibliographic
indexes of scientific publications in
the field of public policy and
political science;

- participates in the organization of
interaction with analytical
structures of public authorities and
administration, business
associations, the media, non-
governmental organizations

PC-6, PC-7, PC-9,
PC-11

Expert and analytical
activity

- studies the main types and
methods of preparation of expertise
and analytical products of
analytical centers, expert
institutions;

- develops a plan for conducting

PC-3, PC-6,
PC-11




analytical and expert work based on
the use of common methods and
tools of policy analysis;

- develops expert opinions and
analytical notes;

- compiles releases on the
directions and content of the expert
and analytical work of the
analytical center and expert
institution for the media and the
general public;

Project activity

- formulates a logical and
consistent research project
structure;

- studies the methodology for
developing a research project;

- formulates the problem and the
ultimate goal of the project, defines
the objectives and terms of the
project;

- collects, processes, organizes and
summarizes data in accordance
with the proposed problem, goals
and objectives of the project;

- analyzes resources, develops a
methodology for solving problems;
- draws up a work phased research
plan and conducts design work;

- predicts possible risks for the
implementation of the plan and
develops a strategy for mitigating
them;

- prepares a presentation of the
result.

PC-3, PC6, PC-7,
PC-8, PC-9
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3. Internship placement, format of activities, and program

Internship placement is subject to the approval by the Academic Director of the Program.
If the Internship placement is not approved, the Supervisor is to provide alternative option for
further approval.

Graduate students do their Internship in outside organizations (state and municipal
bodies, research institutes, government and non-governmental think tanks, non-
profit organizations, media, etc.), which signed internship agreements. Such organizations
signs the form “Agreement to accepting a student for research internship” (Annex 5) and if the
organization has the capacity to ensure that the student will do the Internship in
accordance with the Internship Program (Annex 2). According to the decision of the
Academic Director and with the consent of the Supervisor, a student may do the
internship at the Public Policy Department or in other departments of HSE. The contract
is provided between HSE andthe host organization for each or for group of students (Annex 6)

Students are to submit an Internship Application (Annex 1) specifying the name of
the internship organization and the subject of their research to the Study Office of
the Program. Students are to do it prior to the beginning of the Internship. Application
must be signed by the student and approved by the Supervisor. Students are also
enclosing the Internship Program (individual plan of the Internship) also signed by
the student and approved by the Supervisor. The preparatory work on the internship
(including: selection of the place of the Internship, preparation and coordination of the
Internship Program) should be done by the student and the Supervisor prior to filing the
application.

Place of the Internship and the Internship Coordinator at the organization are approved by
the Academic Director and submitted to the Social Sciences Faculty administration for
issuing the Faculty Internship Placement Order. If a student didn’t provide the
Internship Application and Program in time, the Academic Director appoints a place of
Internship and an Internship Coordinator at organization from the list of partnerorganizations.

After the approval of the internship place by issuing Faculty Internship Placement Order
and name of the Internship Coordinator at the organization, any changes are possible only
after formal application for introducing changes to the internship placement. The student
should provide the following documents: motivation for changing the place of internship
(approved by the student’s Supervisor), new Internship Application and Program. Motivation for
the change of internship place should give a detailed reasoning as to why the new place is
better than the previous one in terms of the internship’s main goal: collecting research material
for the Master’s Thesis.

Upon arrival to the internship organization on the first day of the Internship, the
student must inform the Internship Coordinator about the content of her or his Internship
Program and get the Internship Coordinator’s signature on this document certifying that the
organization is familiar with the program. If for any reason the organization cannot ensure that
the student will be able to do the Internship in accordance with the Internship
Program, the student should immediately inform Supervisor.



4. Evaluation of the results of the Internship

Final evaluation for the Internships is carried out in the form of a pass-fail test in the ten-
scale grading system. Grades for internship are included into the cumulative rating.

Evaluation of the internship results is carried out by the Commission formed by the
Academic Director of the Program from representatives of the Program teaching staff. If
necessary representatives from external organizations, as well as from other units of HSE may be
invited.

Evaluation of the internship results is based on the documents and information submitted
by the student:

1) Internship Daily Record (Annex 3) with the signature and optional notes of the
Internship Coordinator at the internship organization;

2) Review of the intern’s work (See last page of Annex 3, may be a separate paper) by
the Internship Coordinator with the signature and contact information of the internship
coordinator;

3) Review by the Supervisor (from the Program) (See last page of Annex 3, may be a
separate paper) with a grade on the 10-point scale (awarded on the basis of the Internship
Program fulfillment and the review by the Internship Coordinator) with the signature of the
Supervisor;

4) Internship Report (See Annex 4, optional, but recommended for simplifying the
internship evaluation for the Supervisor);

5) Materials (data) collected during the internship — they should be presented in the form
defined by the student’s Supervisor and reflected in the Internship Program.

The student must submit the documents in the following way:

1) Provide all the prepared Internship documents (including the review by the Internship
Coordinator at the organization) to the Supervisor either via email or in person and to get the
Supervisor’s review;

2) Upload the digital copies of all the documents in LMS (using a special Research
Seminar project) — including both reviews one week prior to the beginning of pre-defenses;

3) Bring the hard copies of all the documents to the Study Office one week prior to the
beginning of pre-defenses.

During the Internship defense:

1) The student is expected to present the data and materials gathered during the
Internship. Those may include interviews audio-records or transcripts, spreadsheets with data,
etc.

2) The results achieved during the Internship should correspond to the expected results
and goals of the Internship indicated in the Internship Program.

3) The results achieved during the Internship should be relevant to and included in the
Master’s Thesis. The main goal of the students during the pre-defense procedure is to
demonstrate the existing link between the internship results and her/his research.

Evaluation of internship results by the Commission is based on the following criteria:

1) Compliance of the internship aims to the Internship Regulations of the Master’s
Program;

2) Fulfilment of the Internship Program, submitted by the student before the Internship;

3) The review and the grade for the Internship by the Supervisor;

4) The review and the grade for the Internship by the Internship Coordinator;

5) Content and quality of internship materials submitted by the student;
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6) Student’s presentation of the internship results during the pre-defense;
7) Presented correspondence of the internship results to the Master’s Thesis research as
far as the internship is intended to support the students’ research as the primary objective.

If the Commission has doubts about the authenticity of the internship results and the form
of their presentation and their correspondence with the Internship Program, as well as in the case
of a negative review of the Supervisor or Internship Coordinator at the organization, the
Commission has the right to require that the student submits additional materials in support of
her or his work during the Internship in accordance with the approved Internship Program.

Students who did not complete the Internship Program for valid reason may be directed
to re-take Internship again in their free time alongside their studies. If the previously approved
Internship became impossible, the Programs refers the student to a different internship place, and
the approvals of the new Internship Application and Program and of the new internship dates are

required.

Students who did not start the Internship without valid reason, as well as students who
have received “fail” during the presentation of their Internship results (Internship defense),
acquire an academic backlog.

Academic backlog on the Internship should be retaken in accordance with the procedure
established in the HSE for all other types of academic backlog.

10-point scale

Description

Full set of documents provided, signed and authorized. The goal of internship is
completed entirely and beyond that: either a comprehensive scientific product outside of
the course work framework (a full-length database, published or ready to be published
research paper, analytical or editorial materials, translations, etc.) is finished or three or
more professional competencies are acquired (examples and results are provided with
commentaries of the organization’s representatives which are expertly assessed.
Published (or ready to be published) results of the activity are authorized (with the
affiliation if HSE, if possible). No remarks from the company’s representative are
made.

A set of documents is full, but some components are nor signed or authorized. The goal
of internship is completed by and large: either a comprehensive scientific product
outside of the course work framework (a partial database, provided assistance in
publishing a research paper, analytical or editorial materials, translations, etc.) is
finished; or three or more professional competencies are partially acquired (examples
and results are provided with commentaries of the organization’s representatives which
are expertly assessed.

Published (or ready to be published) results of the activity are not authorized Minor
remarks are made by the company’s representative.

10- Excellent

9-  Verygood
8- Verygood
7-  Good

6- Good

5-  Satisfactory
4-  Satisfactory

A set of documents is full, but some components are not signed or authorized.

The goal of internship is completed by and large: either a passable scientific product
outside of the course work framework (a partial database is started collectively,
provided minimum assistance in publishing a research paper, analytical or editorial
materials, translations, etc.) is finished; or three or more professional competencies are
acquired insufficiently (examples and results are provided with commentaries of the
organization’s representatives which are expertly assessed.

Results of the activity are not published. Remarks are made by the company’s
representative.




3- Fail A set of documents is incomplete. The goal of the research is not accomplished:
Fail product of research outside of the course work framework is of dubious quality (or of
1- Fail questionable authorship): or three or more professional competencies are not acquired
(examples and results are absent). Major remarks by the company’s representative.

N
)

Final grade is given according to the formula:

Ope3 = OaZ'Oreport"'OaZ'Oreviews + 014 OPresentationa where
Oreport 1S @ grade given for the provided internship report and daily record,
Oeviews 1S @ grade given for the completed scope of work by the internship Coordinator,

Obpresentation 1S @ grade given as per results of the internship defense, oral report to the commission /
Public policy department representatives

Rounding of numbers in calculating of the grades is arithmetical (>0,5 = 1).
Plagiarism and falsification are graded O points.

5. Sources

5.1. Main Literature

1 Inkson, Kerr; Parker, Polly; Khapova, Svetlana N. Careers in cross-cultural
perspective. Emerald Publishing Limited, 2007. ISBN: 978-1-84663-356-0; 978-1-280-84734-9;
978-1-84663-357-7. Available from HSE online library: ProQuest Ebook Central - Academic
Complete 2007.

2. Whiteman, Lily. How to Land a Top-paying Federal Job: Your Complete Guide to
Opportunities, Internships, R sum s and Cover Letters, Application Essays (KSASs), Interviews,
Salaries, Promotions, and More! Amacom, 2008. ISBN: 978-0-8144-0172-9; 978-0-8144-0184-
2; 978-1-282-10222-4. Available from HSE online library: ProQuest Ebook Central - Academic
Complete 2008.

3. Bowen, Tracey; Drysdale, Maureen. Work-Integrated Learning in the 21st Century,
Global Perspectives on the Future. Emerald Publishing Limited, 2017. ISBN: 978-1-78714-860-
4; 978-1-78714-859-8; 978-1-78743-245-1. Available from HSE online library: Emerald eBook
Series - Social Sciences (Expanded) 2017.

5.2. Additional Literature

1. McGee, Paul. How to write a CV that works, revised and updated 3rd edition. How
to Books, 2006. ISBN: 978-1-84528-155-7; 978-1-281-25380-4; 978-1-84803-054-1.
Available from HSE online library: Books 24x7 Business Pro Collection 2006


http://web.a.ebscohost.com/pfi/ExternalLinkOut/PubFinderLinkOut?sid=6f33bc87-047d-464b-92c3-c605f54043c7%40sessionmgr4008&amp;vid=0&amp;Url=http%3a%2f%2fproxylibrary.hse.ru%3a2048%2flogin%3furl%3dhttps%3a%2f%2febookcentral.proquest.com%2flib%2fhselibrary-ebooks%2fdetail.action%3fdocID%3d291558&amp;Kbid=edp470869&amp;PackageId=2513961&amp;LinkedFrom=PublicationDetail
http://web.a.ebscohost.com/pfi/ExternalLinkOut/PubFinderLinkOut?sid=6f33bc87-047d-464b-92c3-c605f54043c7%40sessionmgr4008&amp;vid=0&amp;Url=http%3a%2f%2fproxylibrary.hse.ru%3a2048%2flogin%3furl%3dhttps%3a%2f%2febookcentral.proquest.com%2flib%2fhselibrary-ebooks%2fdetail.action%3fdocID%3d291558&amp;Kbid=edp470869&amp;PackageId=2513961&amp;LinkedFrom=PublicationDetail
http://web.a.ebscohost.com/pfi/ExternalLinkOut/PubFinderLinkOut?sid=6f33bc87-047d-464b-92c3-c605f54043c7%40sessionmgr4008&amp;vid=0&amp;Url=http%3a%2f%2fproxylibrary.hse.ru%3a2048%2flogin%3furl%3dhttps%3a%2f%2febookcentral.proquest.com%2flib%2fhselibrary-ebooks%2fdetail.action%3fdocID%3d291558&amp;Kbid=edp470869&amp;PackageId=2513961&amp;LinkedFrom=PublicationDetail
http://web.a.ebscohost.com/pfi/ExternalLinkOut/PubFinderLinkOut?sid=050a542b-f63f-49fa-acb4-94c3c1c532bd%40sessionmgr4006&amp;vid=0&amp;Url=http%3a%2f%2fproxylibrary.hse.ru%3a2048%2flogin%3furl%3dhttps%3a%2f%2febookcentral.proquest.com%2flib%2fhselibrary-ebooks%2fdetail.action%3fdocID%3d408751&amp;Kbid=edp587129&amp;PackageId=2513961&amp;LinkedFrom=PublicationDetail
http://web.a.ebscohost.com/pfi/ExternalLinkOut/PubFinderLinkOut?sid=050a542b-f63f-49fa-acb4-94c3c1c532bd%40sessionmgr4006&amp;vid=0&amp;Url=http%3a%2f%2fproxylibrary.hse.ru%3a2048%2flogin%3furl%3dhttps%3a%2f%2febookcentral.proquest.com%2flib%2fhselibrary-ebooks%2fdetail.action%3fdocID%3d408751&amp;Kbid=edp587129&amp;PackageId=2513961&amp;LinkedFrom=PublicationDetail
http://web.a.ebscohost.com/pfi/ExternalLinkOut/PubFinderLinkOut?sid=050a542b-f63f-49fa-acb4-94c3c1c532bd%40sessionmgr4006&amp;vid=0&amp;Url=http%3a%2f%2fproxylibrary.hse.ru%3a2048%2flogin%3furl%3dhttps%3a%2f%2febookcentral.proquest.com%2flib%2fhselibrary-ebooks%2fdetail.action%3fdocID%3d408751&amp;Kbid=edp587129&amp;PackageId=2513961&amp;LinkedFrom=PublicationDetail

5.3. Software
Ne Name Access conditions
1.| MicrosoftWindows 7 Professional RUS | From the university’s internal network (contract)
MicrosoftWindows 10
MicrosoftWindows 8.1 Professional RUS

|2. | Microsoft Office Professional Plus 2010 |From the university’s internal network (contract) |

5.4. Professional databases and reference systems. Internet resources (electronic
educational resources)

Ne Name \ Access conditions
Professional databases and reference systems
1. |Consultant Plus From the university’s internal network
(contract)
2. |URAIT Electronic library system URL: https://biblio-online.ru/
Internet resources (electronic educational resources)
1. |Open Education URL.: https://openedu.ru/

5.5. Material and technical support

Classrooms for internship defense provide for the use and demonstration of thematic
illustrations corresponding to the program of the discipline, consisting of:

- PC with Internet access (operating system, office software, antivirus software);

- multimedia projector with remote control.



Annex 1

To the Academic Director of the Master’s Program
“Political Analysis and Public Policy

Nina Y. Belyaeva

from student:

2" year of study
APPLICATION

I would like to submit for you approval the place of my Internship in (name of the organization,
contacts, website, phone, e-mail):

Contact information of the person who coordinates the internship at the place of training:

Supervisor from the Program (full name):

Signature of the Supervisor

Signature of the student

Date «  » 20




Annex 2

To the dean of Faculty of Social Sciences
Higher School of Economics

Andrey Y. Melville

from? -

LETTER OF CONFIRMATION?

By this letter I,

(Name and position at the organization)
confirm that

(Name of the organization)
is ready to accept

(Name of the student)
for an internship during the period

(Dates of internship)

(stamp of the organization)

(Name, position and signature)

Date «  » 20

! the full name of the representative of the hosting organization
?this letter should be presented on the letterhead of the hosting organization



Annex 3

IIporpamma (rpa¢guk) nNpoxoxaeHus NPOU3BOACTBEHHOI
npaktuku / Program of the Work Experience Internship

DPUO /
Full Name:

Kypc, rpymma /
Course, Studying Group:

[Tepuoa mpoXoxACHUS MPAKTUKH/
Duration of the Internship:

PykoBoauTENh IPAaKTUKN
(HAy4YHBIN PYKOBOJIUTEND) /
Supervisor (NRU HSE):

PykoBoauTens MpakTUKHU OT
NpUHUMAIOILEH opranu3anuu /
Supervisor of internship at the
Host Organization:

Mecto npoxoxaeHus /
Internship Organization:

[Tonpaznenenue, B KOTOPOM
IPOXOJUT MPaKTHKA /
Department/unit of Internship
Organization:

[enwn npakTuku /
Internship goal:

3anauu NpaKkTHUKH /
Internship Tasks:

Drarnbl MpaKTUKH /
Stages of internship:

MeponpusiTast npaKTHKH /
Events/type of work planned for
the Internship

[Tnanupyembie pe3yabTaTh /
Expected Research Results:

[Toamuck cTynenTa / Signature of student

[onmuck pykoBOIUTENS MPAKTUKU OT MPOTPaMMBbI /
Signature of Supervisor from the Program

[Toanuchk pyKOBOAUTENS TPAKTUKH OT OpraHU3alUN
Signature of Supervisor from the Host Organization

data/stamp/



Annex 4

National Research University “Higher School of Economics”/
HaunonanbHbIN HCCIEI0BATENBCKUNA Y HUBEPCUTET
"BrpIciias mKoJjia YSKOHOMUKHU

dakynpTeT cormanbHbIX Hayk / Social Sciences Faculty

Master’s Program “Political Analysis and Public Policy”/
MaFI/ICTCpCKaH ImporpamMmma «IlonuTHueckuii aHaaus u Hy6JII/I‘1Ha}I IIOJIUTUKA»

INTERNSHIP DAILY RECORD/
JTHEBHUK
[TpousBoacTeennas npaktuka/ Work Oriented Internship

Crynenra/
of the Student

r. Mocksa, 20 /

/stamp/



Cryaent/Student (full name)

(pamunus, ©Mst, OTIECTBO)

Maructepckas nporpamma «lloguTrdeckuii aHamu3 U myoaruHast monutrka»/Master Program
“Political Analysis and Public Policy” 2 kypcal/year of study, rpymmsi/group ,
nanpassiercst Ha (B)/is recommended for internship at

(yapexnenue, npeanpustue/ name of the organization)

1. Kanenaapusle cpoku npaktuku / Internship dates

ITo yuebHOMY 1uTany /according to study plan
Havasto /start date koxerr /end date

Jlara mpuObITHs Ha npakTuKy/ date of arrival at the internship place
« » 20 T

Jlata BeIOBITHS ¢ MecTa nipakTuku / date of leaving the internship place
« » 20 r

2. Koopaunatop npakTuku ot kadgenps /
Scientific supervisor at the Department

damunud /surname

Wwms /first name

OtuectBO /patronymic

3. PykoBoauTe b NPAKTHKH OT MPeINPUSITHS,
yupe:xaenus / Internship Coordinator at the Organization

JoJkHOCTB/POSItion

damunud /surname

Wwms / first name

OrtuectBo/ patronymic




E;Re[menm,le 3alIUCH CTYACHTOB 110 MPAKTHKE /
Student’s daily records on the internship activities

OTMETKH U NOIIINUCH
pykoBoautens / Notes
and signature of the
Internship Coordinator

Omnwucanue paboThI, BBIMOJTHEHHON CTyIeHTOM /
Activities carried out by the intern, accomplishments,
daily work, etc

Hara /
Date

IIpoxoxieHre HHCTPYKTaxa Mo 03HAKOMIIEHHIO C
Tpe60BaHI/I$IMI/I OXpaHbl TpyAa, TEXHUKOM 6630H3CHOCTI/I,

First day of noKapHoi 0€30MacHOCTH, a TAKXKE MPaBUIaMH BHYTPEHHETO
your internship | TpymoBoro pacnopsiika (o0s3arensHbiii myHkT) / familiarized
with the safety standards, occupational safety requirements and
with internal workplace regulations. (obligatory point)

[Toanmuce pyKOBOIUTENS IPAKTUKH OT MPEATPUATUS, YIPEKACHUS /
Signature of the Internship Coordinator at the organization neyaTs/stamp




Hara /
Date

Omnwucanue paboThI, BBIMIOJTHEHHON CTyIeHTOM /
Activities carried out by the intern, accomplishments,
daily work, etc

OTMETKH U IIOAIINCH
pykoBoautens / Notes
and signature of the
Internship Coordinator

[Tonnuch pyKOBOIUTENS MPAKTUKU OT MPEANIPUITHUS, YIPESIKICHUS /

Signature of the Internship Coordinator at the organization

neyaTs/stamp




OT3bIB PYKOBOAHUTE/IS MPAKTHKH OT MPEANPHUATHS, YUPEKIEHHS 0 padoTe cTyaeHTa /
Review of the intern’s work by the Internship Coordinator at the organization

Recommended grade (20 point scale)

[Toanmuce pyKOBOIUTENS IPAKTUKH OT MPEATPUATUS, YIPEKACHUS /
Signature of the Internship Coordinator at the organization

KonrakTs / Contact information /stamp/




KomMmeHnTapun koopauHaTopa npaktuku oT [Iporpammbr /
Review (notes) from the Supervisor at the Master’s Program

Recommended grade (20 point scale)

[Toamucek kKoopauHaTOpa MpakTUKK OT [IporpamMmel /
Signature of the Supervisor at the Master’s Program




Annex 5

National Research University “Higher School of Economics”/
HanunonansHeli nccaen0BaTENbCKUN Y HUBEPCUTET
"Bricias mkosa 5JKOHOMUKH

dakynpTeT cormanbHbIX Hayk / Social Sciences Faculty
Master’s Program “Political Analysis and Public Policy”/
Marucrtepckas nporpamma «llonurndeckuii aHaIM3 U MyOJIMYHAS TTOJTUTHKAY

Internship Report/
OTtuer
[TpoussoacTeennas npakruka/ Work Oriented Internship

Crynenra/
of the Student

Final grade / /

r. Mocksa, 2020

/stamp/



OT4eT 0 NPOXOKACHUM NMPAKTHKH
Internship Report

®.1.0. crynenra / Full name of the student

Kypc / Year of study: 2, I'pynma / Group number:

Bun npaktuxu / Form of internship: IIpouszeoocmeennas npaxmuxal \Work Oriented Internship
Koopaunatop npakTtuku ot kadeapsi / Supervisor at the Master’s Program

PykoBoauTeNnb NPAKTUKK OT MPEAIPUATHS, YUPEKIACHUS /
Internship Coordinator at the organization:

MecTo MPOXO0XKIAECHUS MPAKTHKH /
Internship took place at the organization (name):

[Tonpasnenenue, B KOTOPOM MPOXOIMIIA IPAKTHKA /
Branch, department etc. of the internship organization

O0600111eHHOE ONMCAHKE BHIMTOJIHEHHOW BO BpeMsl IPAKTUKUA PaOOTHI /
Summary of the work done during internship:




Kaxkue HoBbIC 3HaHUSI, HABBIKK Bl mproOpenn Bo BpeMsi TPaKTUKHU?
What skills and knowledge did you acquire during your internship?

OO01mmast xapakTepruCTHKa pabOThl YUPEKICHHS U TIOAPA3ICIICHISI, TJIE BbI TIPOXOIMIN TPAKTHKY.
Omnwucanue coepkaHus esITeIFHOCTH MOIpa3AeieHHs, B KOTOPOM paboTai MPaKTHKAHT, H TOTO
MPOEKTa, B KOTOPOM OH Y4acTBOBaJ, a TAKKE MHBIX BHJIOB JCATEILHOCTH, OCYIECTBICHHBIX C
ydacTreM npakTukanTa / Summary of the activity your internship organization carries out:




C xakumu npoOsaemMaMu Bbl CTONKHYIHUCH BO BpeMst TPAKTHKH (B T.4. ICUXOJIOTUYECKUMU)?
Which challenges (including psychological ones) did you encounter during your internship?

Bamm noxenanus OTHOCUTENBHO OPraHU3alMOHHON U COJIEPAKATETbHOU CTOPOHBI MPOBEACHUS
npaktuku / Your recommendations on the content and organizational side of internship:

IMoxmucek cryaenta / Signature of student




[Tpunoxenue / Appendix (30ecv Heobx00umMo pazmecmums HOO2OMOBIEHHbIE 80 BPEMSL NPOXOHCOCHUSL
NPAKMUKY MAMEPUAIbl, KOMOopble NPeOnoNdzaencs UCHOIb306aMmb 6 OUCCEPMAYUU. UHCTNDYMEHMAapUil, ONUCaHue
npoyedypsl UCCIeO08ANUS, ONUCAHUE NOLEEbIX OAHHbIX, MAOIUYbLL, OUASPAMMYL, CXEMbl UHMEPpnpemayuu u opyaue
mexcmosvie u epaguieckue npunodicenus. Obvem pazdena — 8 - 10 cmp. Takoice 8 npunodicenuu moosicem 6vimo
npeocmagnend npospamma CamMOCmoamenbHO20 UCCIe008aAHUS, PA3PAOOMAHHAS NPAKMUKAHIMOM 8 PAMKAX
NOO020MOBKU MASUCMEPCKOU QUCcepmayui, eciu y npakmukauma umeemcs OKOH4YAmMebHbll 6apUAHm makou

npoepammul.)




Annex 6

JOT'OBOP Ne
Ha MPOBEJICHUE MPAKTUKU CTYAECHTOB (heaepabHOTO
rOCYJIapCTBEHHOTO aBTOHOMHOTO 00pa30BaTeILHOTO
YUPEXKICHUS BBICIIIETO 00pa30BaHU
«HanuoHanbHBIN UCCIEA0BATEIbCKU YHUBEPCUTET
«BrIciIas mKkoia 5 KOHOMUKH

AGREEMENT NO.
on Providing Internships for Students of
National Research University Higher School of
Economics

r. Mocksa CooDeriveo 201 Moscow L ,20 ...
denepanbHoe  rocynmapctBeHHoe — aBtoHoMHOoe | National Research University Higher School o
00pa3oBaTeIbHOE yUpeKICHUE Beiciiiero | Economics, hereafter referred to as the “University”
obpazoBanus «HarmonanbHeiii uccnenosatensckuii | and “HSE”, represented by Andrei Y. Melville,
yHuBepcuteT «Bpicmmas mkona  sxoHomukmy», | Dean of the Faculty of social sciences, acting on the
UMCHYeMBIi B janbHeiiimem «YuuBepcuter», B | basis of the Power of Attorney No. 6.13-08.1/2812-
aune  gekaHa (Qakynerera coumanbHeix  Hayk | 03 dated Dec. 28, 2018, on the one hand, and

MenbBunss Anapest FOppeBuya, AEMCTBYIOIIETO Ha
OCHOBAaHMHU JOBEPEHHOCTHU OT 28 nekadbps 2018 r. Ne
6.13-08.1/2812-03, u '
(HauMeHOBaHUE MPEIIPUATHUS, YUPESKACHUS,
OpraHU3aIHH)
UMEHYEMOE B JajibHeimeM «Opranusanusy, B JIHIE

(name of a company, institution, or organization),
hereinafter referred to as the “Organization”,
represented by ;

(full name and position)
acting on the basis of

(pamunus, uMsi, OTIECTBO, TOJKHOCTBD)
JIEUCTBYIOILIETO Ha OCHOBaHUU
C JIpyrol CTOPOHBI, 3aKITIOYWIN MEXAYy COo00i
HacTosmui JloroBop Ha IPOBEACHUE IPAKTUKHU
CTYJICHTOB yHHBepcuTeTra (mamee — JloroBop) o
HWKECIEAYIOLIEM:

on the other hand, concluded this agreement on
internships for university students (hereafter, the
“Agreement”) as follows:

1. IIpeamer gorosopa
11 VHuBepcurer Hampamiser, a OpraHuzanus
OpUHMMAeT  CTYAGHTOB  YHHBEpcUTeTa IS
NPOXOXKICHUS TPAKTUKH B OpraHU3alMsX W Ha
MPOU3BOJICTBE, TMPOEKTHOW TMPAKTUKHU, HAYYHO-
MCCJIEI0BATEIbCKOM MPAKTUKH (Jajiee — IPAKTHUKA).
12. Cpoku NpOXOXKACHHUS MPAKTHUKUA, KOJIMIECTBO
CTYACHTOB, pabounii rpaduk (TUIaH) MPOBEICHUS
NPAaKTUKW, TMporpamMma MpPaKTUKH, KaJleHIapHBIH
IUIaH Y4eOHBIX 3aHATHUH, a TaKXKe HHbIC YCIOBHUS
MPOBEJCHUS MPAKTUKU, KOTOpble CTOPOHBI COUTYT
CYIIECTBEHHBIMH, COTIIacOBBIBalOTCS CTOpOHAMH 10
HAlpaBJIEHUsI  CTYJIEHTOB  Ha  MPaKTUKy B
nuchMeHHOW (Qopme myTemM oOMeHa NHChbMaMH
crocobamu, mpeycMOTpeHHbIMU J[oroBopoMm.
13, VHuBepcHTET OTIpaBIsSeT HA MPAKTHKY B
Opranuzanuio CTyJeHTOB, OOydaloluXcs MO BCEM
HaIpaBJICHUAM HOJTOTOBKH ¢bakynbTera
COITMANBHBIX HAYK (1UOO KOHKPEMHBIX CHYOEeHMOs,
ecnu  0020680p  3aKAO4Aemcsi HA — KOHKPEMmHYIO
CDOUHYIO NPAKINUKY).

1. Scope of the Agreement
1.1. The University shall assign students, and the
Organization shall accepts them for doing
internship in organizations and enterprise, project
internship, research internship (hereafter,
“internship”).
1.2. The duration of an internship, the number of
students involved, the schedule (work plan) of said
internship, its programme and timeline, as well as
other terms and conditions of internship that Parties
deem essential, shall be agreed by the Parties in
writing before students are sent to the Organization
for internship. With this in mind, the Parties shall
exchange letters to this effect, as provided for by
this Agreement.
1.3. The University assigns to the Organization
students of all Faculty of Social Sciences’ fields of
study (or particular students, if the Agreement is
for a short-term internship).

2. IIpaBa n 00s13aHHOCTH CTOPOH
2.1.0pranu3anus 00s13yeTcs:
2.1.1. TlpuHATH CTYICHTOB YHMBEpPCHUTETa JUIS

2. Rights and Obligations of the Parties
2.1. The Organization undertakes to:
2.1.1. Accept the agreed number of HSE students in




OPOXOXKACHUSI ~ MPaKTUKU B COIVIACOBAaHHOM
KOJIMYECTBE U B CPOKH, YCTAaHOBJICHHBIE DPabOUYUM
rpa¢ukoM  (TUTAHOM) TPOXOXKICHUSI  MPAKTHKH
(ITpunoxxenue 1), cormacoBaHHbiM CTOpPOHAMHU.

212 Haznaunts KBATH(HUITUPOBAHHBIX
CHEIHUAIUCTOB JUIsl PYKOBOACTBA MPAKTHUKON B
MoApa3aeICHUSIX (otnemax, nabopaTopusx)
Opranuzanuu.
2.13. Coznmare YCIIOBHSI TUTS MOJTYYCHUS
CTyJICHTaMH OTIBITa npohecCHOHATBLHOM
NEeSTENIbHOCTH,  HOTPYXKEHHsT UX B Cpeay
npo(ecCHOHANLHON  NIeATENHbHOCTH U Pa3BUTHE
npoecCHOHANBHBIX HEMPOEKTHBIX KOMIIETEHIH,
MPAKTUYECKHNX YMEHUH U HABBIKOB TpyAa IO
BBIODAaHHOMY  HAMpaBJICHUIO TPOo(ecCHOHATbHOMN
eI TEIIbHOCTH, OTBEUAIOIINE TpeOOBaHUSM
0€30MacHOCT W COOTBETCTBYIOIIMM CaHUTapHO-
TUTHUEHUYECKUM HOpMaM TPyaa.

214. OOecrneyuTh CTYICHTAaM B COOTBETCTBUHU CO
CIMCKaMH,  HAmpaBIsieMbIMH  YHHBEPCUTETOM
coryiacHo 1. 2.2.2 JloroBopa, ¢puU3N4ecKoe HaIN4Ke
pabounx MecT, OOEeCHeYUuTh KaXKIOTO CTYyJICHTa
NPOM3BOJICTBEHHBIMH  33aJaHUsIMHU,  OOECIICYHUTH
BO3MOXHOCTb ~ O3HAKOMJIEHUS ~ CTYJEHTOB  C
nokyMmeHTanueil Opranuszanuu (KpoMe JOKYMEHTOB
JUISL  CITY’)KEOHOTO TIOJIb30BaHUsI), HOPMAaTUBHOW U
3aKOHOJATEIbHONM 0a30¥, HEOOXOMUMBIMH A
YCIIEIIHOTO OCBOEHHUS CTYAEGHTaMHM IPOrpaMMbl
NPAaKTUKH, BBIIOJHEHUS HMHU WHAWBUAYAJIBHBIX U
IIPOM3BOJICTBEHHBIX 3aJJaHUH.

215 O3HaKOMHUTH CTYACHTOB C IpaBHJIAMHU
BHYTPEHHET0 TPYAOBOro pacnopsaka OpraHuzamnuu,
U MepamMH 10 oOecredyeHuto Oe30MacHOCTH MpHU
HaXO0XXJEHUU Ha Tepputopun OpraHu3anum.

216. Bectu yder BBINOJHEHUS CTYIACHTAaMHU
OporpaMMbl  NPAaKTUKH,  WHAMBUIYAIbHBIX U
NPOM3BOJICTBEHHBIX 3aaaHuil. OO0 Bcex ciyyasx
HapyLEeHUs CTyJIEeHTaMU TPYAOBOW IUCLHUIUIMHBI U
OpaBUl  BHYTPEHHETO0 TPYAOBOTO  pacropsika
coo0IIaTh B Y HUBEPCHUTET.

217. He nomyckaTh NpPUBJICYCHHE CTYIEHTOB K
OCYILECTBIICHUIO NesITeIbHOCTH, HE
IIPEAYCMOTPEHHOM MPOrpaMMOMl INPAaKTUKH U HE
UMEIOIEH OTHOIIEHHE K HaIpaBICHHIO OOYy4YeHHUs
(cmeranmpHOCTH) W Oy;ymieir  mpodeccun
CTYZCHTOB.

218. B ciaywae Hanu4Ms BaKaHCHUI paccMaTpUBaTh
BO3MOXHOCTb MpPHHATUS Ha pPabOTy CTYAEHTOB
YHUBepcUTeTa, NPOXOJUBIIUX MPAKTUKY B
Opranuzanuu.

line with the term of the internship according to its
schedule (plan) (Appendix 1), as agreed upon by
the Parties;

2.1.2. Appoint competent specialists for supervising
student internships at respective subdivisions (units,
laboratories) of the Organization;

2.1.3. Create adequate conditions, thereby enabling
HSE students:

- to gain professional skills and practical experience
through professional activities;

- to work in a real life professional environment;

- to develop professional competencies beyond the
scope of a given project;

- to acquire practical competences and skills
pertaining to a chosen professional career, in line
with safety requirements and applicable sanitation
and hygiene standards.

2.1.4. Pursuant to the lists submitted by the
University according to p. 2.2.2 hereof, ensure that
each student is provided with a work space, his/her
practical assignment, and acquaint them with the
Organization’s internal by laws (except for
restricted documents for staff only) and related
regulatory and legislative documents, which are
required for the successful completion of the
internship programme and fulfilment of individual
and practical assignments;

2.1.5. Familiarize students with the Organization’s
internal regulations and security measures
applicable on its premises;

2.1.6. Keep records of individual and practical
assignments performed by students during the
internship; report all cases of violation of labour
discipline and internal regulations committed by
students to the University;

2.1.7. Avoid engaging students in any activities that
are not envisaged by the internship programme and
not relevant for their area of studies (specialization)
and future professional career;

2.1.8. If any vacancies are available, consider an
opportunity to hire students who have completed an
internship at the Organization to such positions.

2.2. YHuBepcureT 00513yeTcs:

2.2. The University undertakes to:




221 3abnaroBpeMEHHO [0 Hauaja TMPaKTUKH
pazpaboTraTb ¥  THCBMEHHO  COIJacoBaTh ¢
Opranuzanueil ycioBUsi NPOBEACHUS MPAKTHKH,
nepeuucieHssle B 1. 1.2. JloroBopa.

222, [IpencraBuTh Opranuzanuu CIIUCOK
CTYJICHTOB, HAMpaBIsEMBIX HAa TNPAKTHKY, HE
MO3/HEE, YEM 3a JIBE€ HeJleH 10 Hayalla IPaKTUKH, a
TaKk)Ke WHIUBUAYATbHBIC 3a/laHUsl HA MPAKTUKY IS
KaXKJ0r0 CTyJEHTA.

223, Ha3zHauuTh B KauyecTBe pPYKOBOIUTENCH
MPAKTUKU oT VYHuBepcurera Haubosee
KBAJTM(HULIHUPOBAHHBIX PAOOTHUKOB W3 YHCIA JIHII,
OTHOCSIIIUXCS K  Kareropuu  mnpodeccopcko-
MPEroaaBaTeNIbCKOr0  COCTaBa WM HAyYHBIX
pabOTHHKOB. Co CTOPOHBI YHuBepcurera
KypupOBaHHE MIPOXOKICHHUS MPAKTUKU
OCYIIECTBIISIIOT ~ aKaJleMUYECKUE  PYKOBOJUTEIH
COOTBETCTBYIOIIMX  00pa30BaTENbHBIX MPOTrPaMM
dakyapTeTa COIMATBHBIX HAYK, JUOO COTPYIHUKH
dakynpTeTa, YIOJTHOMOYEHHBIE aKaJIeMUYECKUMU
PYKOBOJIUTEISIMHU.

224 ObecrieunTh  COOMIOJCHUE  CTYICHTAMH
IpaBWJI BHYTPEHHETO TPYIOBOTO  paclopsiKa,
00s13aTeNbHBIX TPU HAXOXKIECHUU Ha TEPPUTOPHH
Opranuzanuu.

225 OxaspiBaTh pabOTHUKAM — PYKOBOIHMTEISIM
MPAKTUKU CTYJICHTOB oT Opranuzanuu
METOAMYECKYI0O TIOMOIIb B  OpraHM3alUU U
MPOBEJCHUH MPAKTUKH.

2.3. Ilpu HeoOxomaumoctu OpraHuszanus BIpaBe
TpeOoBaTh OT CTYAEHTOB, MPOXOMALIMX MPAKTHUKY,
MOJAMUCAHUSI  COTJAIGHUW O  HepasIJIallCHUH
KOH(pHIeHIIMAIIbHON HH(OpMaIuy.

2.2.1. Before the starting date of the internship,
develop and agree in writing terms and conditions
of the internship specified in p. 1.2. hereof with the
Organization;

2.2.2. Submit a list of students assigned to the
Organization for internship, as well as individual
assignments for each student no later than two (2)
weeks before the starting date of the internship;

2.2.3. Appoint internship supervisors from among
the most qualified HSE faculty and/or researchers.
From the University the internship is supervised by
the Faculty of social sciences’ applicable
programme Academic supervisor, or faculty
members authorized by Academic supervisor.

2.2.4. Ensure that students observe the
Organization’s internal labour regulations;

2.2.5. Provide methodological support to internship
supervisors representing the Organization.

2.3. If necessary, the Organization shall be entitled
to demand that students taking part in an internship
sign non-disclosure agreements.

3. JIlpyrue ycjaoBusi 10roBopa

31 [To oOKkOHYaHWW TPAKTHKUA PYKOBOJHUTEID
npakTukd OoT OpraHu3anuu  JaeT MNHChMEHHBIH
OT3BIB O pE3yNbTaTax MPOXOXKIEHUS MPAKTUKU U
HOJIKCHIBACT OTYET CTYACHTA.

32 Hu onna u3 CTOpOH He HECET pacxolioB IO
Ipoe3ay CTYACHTOB K MECTy MpakTHKH, MO0 HX
MPOXKUBAHUIO B MEPHOJ IPOXOKACHUS MPAKTUKHU, IO
oljlaTe BO3HATPAXKICHUS CTyJEHTaM BO BpeMs
IPOXOXKACHUS TPAKTUKU M JPYrUX PacxoioB,
CBSI3aHHBIX  C  TPOXOXKICHHEM  CTyJIEHTaMHu
MPAKTUKH.

33. Bce cooOmIeH S, peaynpexaeHus,
YBEIOMJICHMSI, 3asBJICHUS UM UWHBIE 3HAUYUMBIE
coobuienus (nanee BMecte — cooduienne) CTOpoH B
xole  ucnoiaHeHus  JloroBopa  HampaBIAIOTCA
CropoHaMu B MHCbMEHHOH (OpME IO 3IEKTPOHHOU
noute JuOO uepe3 OInepaTopoB MOYTOBOW CBS3H
00IIero MmoIpb30BaHUS (Jlajiee — MOYTOH), 3aKa3HBIM

3. Other Provisions

31 Upon completion of the student’s internship,
the internship  supervisor representing the
Organization shall provide a written review of the
student’s performance and sign the final report.

32 The Parties must not cover any travel and
accommodation costs, or any other internship-
related expenses, incurred by students at the place
of their internship. Furthermore, students shall not
be entitled to any remuneration during their
internship.

33 All messages, notifications, notices, statements
and other correspondence with binding effect
(hereinafter, “notices”), exchanged by the Parties in
relation to this Agreement, shall be made in writing
and delivered by e-mail, regular mail (courier
service), or registered mail with receipt of delivery
at the addresses specified in Clause 4 hereof.




INACBMOM C YBEJOMJICHMEM O BpYYEHHH, a
MPETEH3UsI TAKXKE C OMKCHIO BIOXKEHUS, 110 aJIpecam,
yKa3aHHBIM B pazgene 4  JloroBopa, nmbo0
nepeaarTes HapOYHBIM noa MOAMNKCH
YIOJIHOMOYEHHOMY IPEICTABUTEI0 NPUHUMAIOLIEH
CTOpoHBL.

3.4. CooOuenue o AJICKTPOHHOU IoyTe
CUMTAETCS IMOJIyYEHHbIM IpuHHUMaromeld CTopoHOM
B JICHb YCIIEUIHOW OTIIPaBKU 3TOTO COOOILIEHUS, ITPU
YCIOBHHM, 4YTO OHO OTHPABIAETCS IO afpecy,
ykazanHomy B pazgene 4 [loroBopa. OrtnpaBka
COOOIIEHUsI TIO0 DSJCKTPOHHOM IMOYTE CUUTACTCS HE
cocTosiBIIeics, ecnu  mnepenaromas — CtopoHa
MOJTy4aeT COOOIIEHNE O HEBO3MOXHOCTH JJOCTABKH.
B »stoMm cnyudae mnepenaromas CTtopoHa JOJKHA
HEMEJICHHO OTIPaBUTh COOOIIEHHE CHOBA IMOYTOM,
3aKa3HbBIM [HCBMOM C YBEJOMIIEHHMEM, IO aJpecy,
yKazaHHOMY B paszeie 4 Jlorosopa.

CooOmienne, HaNpaBICHHOE TIMOYTOM, 3aKa3HBIM
MHUCbMOM C YBEAOMJICHUEM, CUUTACTCS MOJTYYECHHBIM
npuHuMaroeit CTOpoHOU B CAEAYIONIUX CIydasiX:

* MMEeTCS TOATBEpXKAaromas (akT MOTydeHUs
coobOmienust napopmanusa cepBuca «OTCIeKUBaHUE
NOYTOBBIX OTMPABJICHUI» C O(PUIMANTBHOrO caita
®I'VII «lloura Poccum» wuamM, ecilm IHCHMa
HaIlpaBJEHbl Yepe3 WHYI0 OpPraHU3aIUio MOYTOBOM
CBs3M, HHQOpMalMs OT Takoil OpraHu3aluu
MOYTOBOM CBSI3U, MOJIyUCHHAsI B TUCBMEHHOU (opme
B OTBET Ha 3ampoc Hampasisgwoumeid CTOpOHBI O
NOJIy4eHUHU cooOIIeHus mpuHuMaroneit CTopoHoi;

. HECMOTPS Ha IIOYTOBOE U3BEIICHUE,
npuHuMatoias CTopoHa He SIBUJIACh 3a MOJIyYeHHEM
COOOIlleHUsI, WIK OTKa3zajiachb OT €ro IMOJYy4YeHHs,
WIH COOOIIEHHWE HE BPYYCHO MNPUHUMAIOIICH
CropoHe B CBA3M C OTCYTCTBHEM ajpecara IIo
ykazanHomy B pazgene 4 JloroBopa azapecy, B

pe3yabTare  4Yero - COOOIIEHHWE  BO3BPAILEHO
OpraHu3alMerd MOYTOBOM CBA3M MO  aApecy
Hanpasisiomel CTOpOHBI C yKa3aHMEM IPUYMHBI
BO3BparTa.

CooOmieHne cuuMTaeTcss IOCTaBICHHBIM U B TeX
Cllydasix, €CId OHO TIOCTYNMWJIO TNPHHUMAIOIICH
CtopoHe, HO O OOCTOSATENbCTBAM, 3aBUCSIIAM OT
HEero, He OBUI0O €My BpPYYEHO WJIM NPUHUMAFOIIAS
CropoHa He 03HAKOMUJIACh C HUM.

35.  JloroBop BcTymaer B CHJIy IIOCJIE€ €TO
noanucanusi ooeumu CTOpOHAMHU U ACUCTBYET [0
__. .20 r. OkxoHuaHHue Cpoka TIEWCTBUS
JoroBopa BiedeT 3a Cco0Oil  TpeKpalieHHe
00s13aTenscTB CTOPOH MO HEMY.

36. JlroOble wW3MEHEHUST U JIOMOJNHEHUs K
HACTOSIIEMY JOTOBOPY NEHCTBUTENBHBI TIPU

3.4 An e-mail shall be considered received by the
addressee on the day when a notification is sent,
provided that is has been sent to the address
specified in Clause 4 hereof. Also, an e-mail
transmission shall be considered as failed if the
sender receives a non-delivery message.

In this case, the sender shall promptly resend a
notice by registered mail with receipt of delivery to
the address specified in Clause 4 hereof.

A notification sent by registered mail with receipt
of delivery shall be considered received by the
addressee, if:

= a mail tracking confirmation has been generated at
Russian Post’s official website, or another
confirmation has been provided in any other way
by a given postal service provider, should a
message have been sent via another provider;

= although a notification may have been served to
the addressee by the post office, he/she has failed to
show up to collect the letter or refused to receive it,
or the letter has not been delivered due to the
addressee’s absence at the address specified in
Clause 4 hereof, and, as such, the letter was
returned to the sender with an indication of the
reason for this return.

A notification shall also be deemed delivered in
cases when it has been served, but not handed to the
addressee due to the latter’s negligence, or if the
addressee has failed to familiarize his/herself with
the notification.

3.5. This Agreement shall come into effect upon its
signing by both Parties. It shall remain in effect
until , 20 . Upon the expiry of this
Agreement, the Parties shall bear no further
obligations hereunder.

3.6. No amendments to this Agreement shall be
valid unless they are made in writing, signed by the




YCIIOBUM, €CIIH OHHM COBEPIICHBI B IHUCBMEHHOU
dopme, MIO/INTHCAHBI HaJJIeKaIluMu
YIOJTHOMOYEHHBIMM Ha TO  IPEICTaBUTEISAMU
CTOpoH M CcKpemsieHbl NevarsaMu, eciu loroBopom
HE YCTaHOBJICHO MHOE.

3.7. Ilo BceM BompocaMm, HE YperyJIMpOBaHHBIM
HACTOSIINM JoroBopom, CTopoHbI
PYKOBOJACTBYIOTCSI 3aKOHOAATEILCTBOM Poccuiickon
denepanuu.

38.  Hacrosmuii JloroBop cocTtaBieH B JBYX
JK3EMILIApaXx, UMEIONINX OJIMHAKOBYIO
IOPUAMYECKYI0 CHUJy, IO OJHOMY JUISl KaKIOW
CTOpOHBL.

authorized representatives of the Parties, and
certified by an official seal (unless otherwise
provided by the Agreement).

3.7. In regards to all matters that are not covered by
this Agreement, the Parties shall be governed by the
legislation of the Russian Federation.

3.8. This Agreement is drawn up in two (2) copies
of equal legal status, with one (1) copy for each
Party.

4. IOpuan4yeckue ajgpeca CTOPOH:

denepanbHOE TOCYIAPCTBEHHOE aBTOHOMHOE
o0pa3oBaTeNbHOE YUPEXKIACHUE BBICIIET0 00pa30BaHUs
«HannoHaIbHBIN UCCAEN0BATENbCKU YHUBEPCUTET
«BpICIIas K012 YKOHOMHKHY

E-mail: socscience@hse.ru

Anpec: 101000, r. MockBa, yi. Msacuauiikas, 1. 20

«YHHBEpPCUTET»
Jexan ¢akynbTera COlUanbHBIX HAYK

/A JO. MenbBunsb /

4. Legal Addresses of the Parties
National Research University Higher School of

Economics

E-mail: socscience@hse.ru
Address: 20 Myasnitskaya St., Moscow, 101000

University:
Dean of the Faculty of social sciences

[Andrei Y. Melville/

E-mail:
Anpec:

«Opranusanus)

IOJDKHOCTD

MN.0. ©amunug /

E-mail:
Address:

Organization

Position

[ full name/
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[Tpunoxenue 1 k JloroBopy
Ha NPOBCACHUC NPAKTUKU CTYACHTOB
OI'AOY BO «HY BLID»

No
or..201 .

Appendix 1 to Agreement
on Providing Internships for Students

of NRU HSE
No.
, 20_

PABOYMI I'PA®UK (INIAH) IPOBEJEHUA TIPAKTUKH /
SCHEDULE (PLAN) OF THE INTERNSIP
JUIs gonrocpovHoro norosopa / for a long-term agreement

HanpasJsienue noaroroBku (cnenuaabHocts) / | Kype/
Field of study Course

Bua, Tun npakTuku /
Type of the
internship

Iliianupyembie
CPOKH
(HA KaKIBIA rox)
/ Planned terms
(for each year)

O0axasaspuar / bachelors’ level

marucrparypa / masters’ level

DenepabHOE TOCYAAPCTBEHHOE aBTOHOMHOE
00pa3zoBaTeNbHOE YUPEKICHHE BBICIIETO
oOpazoBanus «HammoHanbHBIN
HCCIIEA0BATENIbCKUN YHUBEPCUTET «BrIcias
IIKO0JIa DKOHOMHUKI)

JlekaH ¢axynbTeTa COIUATbHBIX HAYK

/A JO. MenbBuisb /

JOJIDKHOCTb

MN.0. ©amunusg /

National Research University Higher School

of Economics

Dean of the Faculty of social sciences

[Andrei Y. Melville/

Position

[ full name/




[Tpunoxenue 1 k JloroBopy
Ha NPOBCACHUC NPAKTUKU CTYACHTOB
OI'AOY BO «HY BLID»

Ne

or..201 .

Appendix 1 to Agreement
on Providing Internships for Students
of NRU HSE

No.

, 20_

PABOYMI I'PA®UK (IIJIAH) TPOBEJEHUS MMPAKTHKH /
SCHEDULE (PLAN) OF THE INTERNSIP
ISl KpaTKOCPOYHOTo JToroBopa (Ha KOHKpeTHBIX cTyaeHToB) / for a short-term agreement (on

particular students)

HanpasJjieHue noaroroBKu
(cnmenuajbHocTh) / Field of
study

Kypc/
Course

Buj, Tun npakTuku /
Type of the internship

KoJj-Bo
CTYJAEHTOB /
Number of

students

Iliianupyembie
cpoxu /
Planned terms

denepanbHOE rOCYIapPCTBEHHOE aBTOHOMHOE
00pa3oBaTeIbHOE YUPEKICHHE BBICIIIETO
obpa3zoBanus «HarmoHanbHBIHA

HCCIIEIOBATENILCKUI YHUBEpCUTET «Briciias

MIKOJIa SKOHOMUKHN)»

JlexaH ¢axynbTeTa COlUaNbHbIX HayK

/A JO. MenbBuisb /

IOJDKHOCTD

National Research University Higher School
of Economics

Dean of the Faculty of social sciences

/Andrei Y. Melville/

Position

M.0. ®amunns /

/ full name/
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