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REGULATIONS 
on Organizing and Holding Competitive Selection of Candidates for Faculty Positions at National Research University Higher School of Economics 
1. General Provisions
1.1. These Regulations on Organizing and Holding Competitive Selection of Candidates for Faculty Positions at National Research University Higher School of Economics (hereinafter, the “Regulations”) (hereinafter, the “HSE University”, or the “University”), shall set forth the procedure and terms for holding competitions, the requirements for candidates, and the timeframe for filling in faculty positions at HSE University, including its regional campuses and the Moscow Institute of Electronics and Mathematics (hereafter, the “MIEM HSE”), as well as the procedure for liaison between HSE University’s subdivisions for the purpose of organizing such competitive selections.
These Regulations shall affect the following faculty positions: Professor, Associate Professor, Senior Lecturer, Lecturer and Assistant Lecturer (hereinafter, the “faculty” or “lecturers”). 
1.2. These Regulations have been developed in accordance with the Labour Code of the Russian Federation, Federal Law No. 273-FZ “On Education in the Russian Federation”, dated December 29, 2012, the Regulations on the procedure for filling in faculty positions, as approved by the order No. 749 of the Ministry of Education and Science of the Russian Federation, dated July 23, 2015, and other relevant legislation regarding the procedure for filling in faculty positions in institutions of higher education, as well as HSE’s own Charter and internal bylaws.
1.3. Hiring to all faculty positions at HSE University shall be done on the basis of an employment agreement. Execution of such an employment agreement to fill a faculty vacancy or transfer to such a position should be preceded by a competitive selection to fill the respective vacancy (hereinafter, the “competitive selection”). 
1.4. The end result of a competitive selection shall be the signing of a fixed-term employment agreement with candidates who have passed the selection process. 
1.5. Competitive selections are obligatory for candidates vying for a faculty position at HSE University as a first-time hiring, as well as for persons who are currently employed as a faculty member at the University. 
Faculty members, who, based on their competitive selection results, have been hired on permanent employment agreements shall not be subject to a second competitive selection while occupying said positions as per the established procedure. 
1.6. Labour relations with a lecturer shall cease upon the expiration of the term of their employment agreements in the following cases:
1.6.1. non-submission of an application to take part in a competitive selection within 1 (one) month after the relevant competition announcement has been published on HSE University’s corporate portal (website). 
1.6.2. if the staff member has not passed the selection process. 
1.7. Provisions of these Regulations shall not apply to persons who are hired on a payment-by-the-hour basis. 
2. Procedure for Organizing and Holding Competitive Selections
2.1. HSE University’s HR Office, as well as equivalent offices at its regional campuses (hereinafter, the “HR Office”), in September and January (two times a year), shall prepare a list of faculty members whose employment agreements are to expire in less than 6 (six) months. Such lists should be approved by October 31/January 31, respectively, as per the Rector’s directive, or another staff member thus authorized according to the HSE University’s set delegation of authority. A draft directive shall be drawn up by the HSE University’s HR Office. 
Such directives shall be brought to the attention of faculty deans, heads of departments (university-wide departments)
, heads of department/faculty schools, heads of HSE University’s subdivisions engaged in the provision of educational services (hereinafter, the “educational subdivision”), HSE University’s Academic Secretary, the academic secretaries of respective faculties, regional campuses, as well as Director and Academic Secretary of MIEM HSE. Copies of such directives shall be posted on HSE University’s corporate portal (website), namely: on the homepages of the HSE University’s Academic Council in the “Competitive Selection for Faculty Positions” section, university-wide departments, the respective academic councils of HSE University’s regional campuses and MIEM HSE, or faculty academic councils. 
2.2. Information on vacant positions should be published within 3 (three) days after the vacancy’s opening: 
	Officer providing information
	Officer receiving information

	Head of a faculty-wide department (HSE University, Moscow)
	Faculty Academic Secretary (or, if unavailable, HSE University’s Academic Secretary)

	Head of a department that is not a part of a faculty structure (HSE University, Moscow)
	HSE University’s Academic Secretary

	Head of a faculty-wide department (HSE University’s regional campus)
	Faculty Academic Secretary of a respective regional campus (or, if unavailable, Academic Secretary of a respective regional campus)

	Head of a department that is not a part of a faculty structure (HSE University’s regional campus)
	Academic Secretary of a respective regional campus

	Faculty Dean (for those faculties which do not incorporate any departments) (HSE University, Moscow)
	HSE University’s Academic Secretary

	Faculty Dean (for those faculties which do not incorporate any departments) (HSE University’s regional campus)
	Academic Secretary of a respective regional campus

	Head of department/school
	Faculty Academic Secretary

	Head of Educational Subdivision (HSE University, Moscow) 
	HSE University’s Academic Secretary

	Head of Educational Subdivision (HSE University’s regional campus) 
	Academic Secretary of a respective regional campus

	Director, MIEM HSE
	Academic Secretary, MIEM HSE


Upon receiving information about vacancies, HSE University officers shall forward it within 3 (three) days to HSE University’s HR Director (for HSE University, Moscow) or the heads of the HR offices of HSE University’s regional campuses. 
2.3. Competitive selection for vacant positions shall be announced following a directive from the HSE Rector no later than October 31/January 31 of the calendar year. Such a directive shall be posted on HSE University’s corporate portal (website), namely: on the homepages of the HSE University’s Academic Council in the “Competitive Selection for Faculty Positions” section, university-wide departments, the academic councils of HSE’s regional campuses, the respective academic councils of faculties and MIEM HSE. 
2.4. The HSE University’s Academic Secretary, or, if relevant, the academic secretary of the respective HSE University’s regional campus, shall be responsible for drafting the directives on the announcement of competitive selections, as per p. 2.3. hereof, and their posting within the set timeframe on the homepages of the HSE University’s Academic Council in the “Competitive Selection for Faculty Positions” section on HSE University’s corporate portal (website) or the Academic Council of a given HSE University’s regional campus, respectively.  
2.5. The following persons shall be responsible for posting the directive on competition for faculty positions and information on the organization and holding of such events on the pages on HSE University’s corporate portal (website): 
	List of HSE University’s subdivisions where competitive selections for faculty positions are held
	Officer responsible for posting information

	Faculty (HSE University, Moscow)
	Faculty Academic Secretary (or, if unavailable, HSE University’s Academic Secretary)

	Faculty of a regional campus
	Faculty Academic Secretary (or, if unavailable, Academic Secretary of a relevant regional campus)

	Department/Faculty School (if part of a faculty structure) (HSE University, Moscow)
	Faculty Academic Secretary (or, if unavailable, HSE University’s Academic Secretary) 

	Department/Faculty School (if part of a faculty structure in a regional campus)
	Faculty Academic Secretary (or, if unavailable, Academic Secretary of a relevant regional campus) 

	University-wide department
	Head of a university-wide department

	Educational subdivision
	Head of an educational subdivision

	MIEM HSE
	MIEM HSE Academic Secretary


2.6. Applications addressed to the HSE University’s Rector to take part in a competitive selection shall be submitted by a candidate within 1 (one) month after the announcement about the competitive selection for the faculty positions is posted on HSE University’s corporate portal (website): 
	 HSE University’s subdivisions which hold competitive selections 
	Officer to receive applications to take part in the competition

	Department
	Head of department

	Faculty
	Faculty Dean (if there is no department structure)


	Department/School
	 Head of department/ faculty school (if part of a faculty)
 

	Educational subdivision
	Head of educational subdivision

	Department MIEM of HSE University
	Head of MIEM HSE department


An application may be declined in the following instances: 
a) if a candidate does not meet the qualification criteria for the position in question according to HSE University’s internal bylaws; 
b) if the candidate fails to make an application within the timeframe stated in the announcement for the competitive selection. 
A decision against accepting a candidate may be made by the HSE University’s First Vice Rector charged with the organization and holding of competitive selections (or if at an HSE University regional campus, the campus Director). 
2.7. If a lecturer fails to submit an application to take part in a competitive selection as per established procedure, or if no applications have been submitted for a given vacancy, no later than 3 (three) working days from the close of the submission period, notifications shall be sent out in writing in this regard: 
	Officer sending notification
	Officer receiving notification

	Head of a university-wide department (HSE University, Moscow) 
	HSE University’s Academic Secretary

	Head of a university-wide department (HSE University’s regional campus)
	Academic secretary of a regional campus

	Faculty Dean (HSE University, Moscow) (if there is no department structure)
	Faculty Academic Supervisor (or, if unavailable, HSE University’ Academic Secretary)

	Faculty Dean (if there is no department structure) 
	Faculty Academic Secretary (or, if unavailable, academic secretary of a regional campus) 

	Head of department/faculty school (if part of the HSE University (Moscow) faculty) 

	Faculty academic secretary (or, if unavailable, HSE University’s Academic Secretary)

	Head of department/faculty school (if part of a regional campus faculty’s structure)

	Faculty Academic Secretary (or, if unavailable, academic secretary of a regional campus) 

	Head of educational subdivision (HSE University,  Moscow)
	HSE University’s Academic Secretary

	Head of educational subdivision (regional campus) 
	Academic Secretary of a regional campus

	Director, MIEM HSE
	HSE University’s Academic Secretary


2.8. Oversight of the application process and timely provision of relevant information to the HR Office shall be carried out by: 
2.8.1. for departments, faculties (if there is no department structure), department/schools at faculties (if part of a faculty)
 – Faculty Academic Secretary; 
2.8.2. for university-wide departments, educational subdivisions – HSE University’s Academic Secretary;
2.8.3. at HSE University’s regional campuses, the relevant campus’ academic secretary; 
2.8.4. for MIEM HSE – the MIEM HSE’s Academic Secretary
2.9. Upon the close of the submission period, recommendations for each faculty candidacy shall be presented one at a time, along with the timeframe for signing employment agreements:
	List of HSE University’s  subdivisions which hold competitive selections for faculty positions
	Stages for the review process
	Officer to send the recommendation to
	Deadline for review

	Sub-department in a school/department structure
 as part of a faculty at HSE University, Moscow
	Department, sub-department (school), faculty academic council
	HSE University’s Academic Secretary
	Prior to the meeting of the HSE University’s Academic Council

	Sub-department in a school/department structure
 as part of a faculty at a regional campus 
	Department, sub-department (school), academic council of a regional campus faculty 
	Academic secretary of a regional campus
	Prior to the meeting of regional campus’ academic council

	Department under a faculty (HSE University, Moscow)
	Department, Faculty Academic Council
	HSE University’s Academic Secretary 
	Prior to the meeting of the HSE University’s Academic Council

	Department under a faculty at an HSE University regional campus 
	Department, academic council of a faculty at a regional campus
	Academic Secretary of a regional campus
	Prior to the meeting of academic council at a regional campus

	University-wide department (HSE University, Moscow) 
	Department 
	HSE University’s Academic Secretary
	HSE University, Academic Council 

	University-wide department of regional campus
	Department
	Academic Secretary at a regional campus
	Academic Council at a regional campus

	MIEM HSE department
	Department, academic council of MIEM HSE
	HSE University’s Academic Secretary
	HSE University’s Academic Council

	Educational subdivision (HSE University, Moscow) 
	Educational subdivision
	HSE University’s Academic Secretary
	HSE University’s Academic Council

	Educational subdivision at a  regional campus
	Educational subdivision
	Academic Secretary at a regional campus
	Academic Council at a  regional campus


Heads of departments, faculty deans (if there is no department structure), heads of faculty departments/faculty schools (if part of a faculty)
 and heads of relevant educational subdivisions shall be personally responsible for making and presenting the recommendations within the specified timeline.
2.10. Candidates to fill faculty positions shall be discussed in the course of  meetings of the HR Committee at faculties, the HR Committee of the relevant department/school (if part of a faculty) 
, the HR Committee of the relevant educational subdivision, the HR Committee of the respective regional campus’ Academic Council and the HR Committee of the HSE University’s Academic Council. Recommendations of the respective HR Committee shall be brought to the notice of the respective academic council and shall be non-regulatory in nature. 
2.11. Competitive selection shall be held at a meeting of the HSE University’s Academic Council in accordance with the Regulations on the procedure for filling in faculty positions, as approved by the order No. 749 of the Ministry of Education and Science of the Russian Federation, dated July 23, 2015. 
The HSE University’s Academic Council may delegate powers to hold competitive selections to fill the positions of Assistant Lecturer, Lecturer, Senior Lecturer and Associate Professor to the MIEM HSE academic council or the academic council of an HSE University’s regional campus, respectively. 
2.12. A candidate shall be considered to have successfully passed the competitive selection if over 1/2 of the number of the members present at a meeting of the relevant Academic Council has voted for him/her in the secret ballot. The quorum of such voting is no less than 2/3 of its sitting members in attendance. If several candidates receive the same number of votes, a repeat ballot shall be held at the same meeting.
If neither candidate receives over 50% of the votes of the relevant Academic Council, or no candidates have applied to fill a vacancy, the competitive selection shall be declared invalid. 
2.13. Within 10 (ten) days after a decision has been made by the relevant Academic Council, the HSE University’s Academic Secretary, the academic secretaries of respective regional campuses, respective faculties or MIEM shall send to the HR Office extracts from the minutes of respective academic council meetings. 
2.14. On the basis of a decision of a respective academic council, the HR office shall draw up a draft employment agreement and facilitate its signing with the relevant parties. Upon the employment agreement’s signing, HSE University shall issue the directive on employing the candidate as a faculty member. 
3. Qualification Requirements for Candidates for Faculty Positions
3.1. Candidates for faculty positions at HSE University must meet the qualification criteria in place for administrative and specialist positions in higher professional and/or continuing professional education, as per Directive No. 1н of the Ministry of Health and Social Development of the Russian Federation, dated January 11, 2011. 
3.2. The qualification criteria for candidates for professorships include a degree of higher professional education and that of Doctor of Sciences, as well as at least 5 (five) years of relevant academic teaching experience or the academic rank of professor. 
3.3. The qualification criteria for candidates for associate professor positions include a higher education diploma, a Candidate (Doctor) of Sciences degree, and at least 3 (three) years of academic teaching experience, or the academic rank of Associate Professor (Senior Research Fellow). 
3.4. Persons who do not possess a Candidate of Sciences degree or the relevant academic rank may take part in a competitive selection for an associate professor position as long as they have sufficient academic teaching experience or have worked for a period of time in an organization with the focus of work equivalent to that of HSE University. 
Persons who do not possess a Candidate (Doctor) of Sciences degree and the relevant academic rank may participate in a competitive selection for professorships as long as they have relevant academic teaching experience or have worked for a period of time in an organization with the focus of work equivalent to that of HSE University.
3.5. The qualification criteria for candidates for a senior lecturer position include a degree of higher professional education and at least 3 (three) years of academic teaching experience, of for candidates holding a Candidate of Sciences degree - at least 1 (one) year of academic teaching experience. 
3.6. The qualification criteria for candidates for lecturer and assistant lecturer positions include a degree of higher professional education and at least 1 (one) year experience working in an educational institution or with a post-graduate education (doctoral studies, clinical residency, military studies) or a Candidate of Sciences degree – no work experience shall be required. 
4. Documents to Take Part in Competitive Selections
4.1. After an announcement of the competitive selection has been placed on HSE University’s corporate portal (website), a candidate shall submit the documents indicated in p. 4.2, 4.4, and 4.5 to the head of the relevant department, faculty dean (if there is no department-based structure), faculty department/school head
, head of a MIEM HSE department, or the head of a relevant educational subdivision.
4.2. Lecturers currently working at HSE University must submit an application addressed to the HSE University’s Rector to take part in a given competitive selection, and, if he/she is taking part in a competition to be hired to a higher position, in addition to the application they must submit documents confirming that they are qualified for the new position. 
4.3. Candidates who do not work at HSE University must present the following: 
- an application addressed to the HSE University’s Rector about his/her participation in the given competitive selection; 
- copy of employment record; 

- copy of a degree of higher education; 
- copy of a Candidate (Doctor) of Sciences degree; 
- copy of an Associate Professor (Professor) degree. 
4.4. Candidates shall also provide a list of their published works according to the format established at HSE University. 
5. Term of Employment Agreements Signed with Faculty Staff according to the Results of the Competitive Selection
5.1. The term of an employment agreement shall be set for a period of up to 1 (one) year for the candidates, who are being hired as a faculty member at HSE university for the first time.
5.2. The term of an employment agreement may be set for a period of up to 3 (three) years with the lecturers for whom HSE University is their primary place of work and who have passed a competitive selection for a second time in a row, as well as with the lecturers holding an internationally recognized PhD, provided that HSE University is their primary place of work and they have passed international competitive selection as per the procedure in place at HSE University. 
5.3. The term of a given employment agreement may be set for a period of up to 5 (five) years with a lecturer, for whom HSE University is his/her primary place of work, and who has passed a competitive selection 3 (three) or more times. 
5.4. In exceptional cases, as per the decision of the HSE University’s Academic Council (or that of a regional campus, faculty, or MIEM HSE), the term of an employment agreement, set as per p. 5.1.-5.2 of these Regulations, may be extended to 5 (five) years.
5.5. The actual term of an employment agreement shall be set according to an agreement between the Parties with due consideration to the opinion of the relevant academic council at HSE University (including at a regional campus, faculty or MIEM HSE). 
5.6. A permanent employment agreement may be signed with lecturers holding the honour rank (status) of Tenured Professor at HSE University.
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